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PHA 5-Year and U.S. Department of Housing and Urban OMB No. 2577-0226

Development Expires 4/30/2011
Annual Plan Office of Public and Indian Housing
1.0 | PHA Information
PHA Name: Housing Authority of the County of San Diego PHA Code: CA108
PHA Type: [ ] Small X High Performing [] Standard [] HCV (Section 8)
PHA Fiscal Year Beginning: (MM/YYYY): 08/2011
2.0 | Inventory (based on ACC units at time of FY beginning in 1.0 above)
Number of PH units: 121 Number of HCV units: 11,015
3.0 | Submission Type
[ ]5-Year and Annual Plan X Annual Plan Only [ ]5-Year Plan Only
4.0 PHA Consortia [_]PHA Consortia: (Check box if submitting a joint Plan and complete table below.) N/A
Program(s) . No. of Units in
Participating PHAs E:Ig('; Included in the It:)r:g%grrgf)rl;lizt n Each Program
Consortia PH HCV
PHA 1:
PHA 2:
PHA 3:
5.0 | 5-Year Plan. Complete items 5.1 and 5.2 only at 5-Year Plan update.
5.1 | Mission. State the PHA’s Mission for serving the needs of low-income, very low-income, and
extremely low income families in the PHAs jurisdiction for the next five years:
N/A
5.2 | Goals and Objectives. Identify the PHA’s quantifiable goals and objectives that will enable the
PHA to serve the needs of low-income and very low-income, and extremely low-income
families for the next five years. Include a report on the progress the PHA has made in meeting
the goals and objectives described in the previous 5-Year Plan.
N/A
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6.0

PHA Plan Update

(a) Identify all PHA Plan elements that have been revised by the PHA since its last Annual Plan
submission:

See List of PHA Plan Elements.

(b) Identify the specific location(s) where the public may obtain copies of the 5-Year and
Annual PHA Plan. For a complete list of PHA Plan elements, see Section 6.0 of the
instructions.

The PHA Plans and attachments (if any) are available for public inspection at:

e The main administrative office of the PHA located at 3989 Ruffin Rd. San Diego, CA
92123-1815,

e At the PHA website www.sdhcd.org

e At the PHA development management offices:
o Towncentre Manor: 434 F St., #101, Chula Vista, CA 91910
o Melrose Manor: 1678 Melrose Ave., #13, Chula Vista, CA 91911
o L Street Manor: 584 L St., Apt F, Chula Vista, CA 91911

o Dorothy St. Manor: 778 Dorothy St., Apt A, Chula Vista, CA 91911
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http://www.sdhcd.org/

PHA PLAN ELEMENTS

PH
or
S8

Revised
FY 12-13

Yes No

COMMENTS

6.0(@) 1

Eligibility, Selection and Admissions Policies, including Deconcentration and
Wait List Procedures. Describe the PHA’s policies that govern resident or tenant
eligibility, selection and admission including admission preferences for both public
housing and HCV and unit assignment policies for public housing; and procedures
for maintaining waiting lists for admission to public housing and address any site-
based waiting lists.

PH

X

See Admissions and Continued Occupancy Policy

S8

See Administrative Plan

6.0 (a) 2

Financial Resources. A statement of financial resources, including a listing by
general categories, of the PHA’s anticipated resources, such as PHA Operating,
Capital and other anticipated Federal resources available to the PHA, as well as
tenant rents and other income available to support public housing or tenant-based
assistance. The statement also should include the non-Federal sources of funds
supporting each Federal program, and state the planned use for the resources.

See Attachment 8 — Statement of Financial
Resources

6.0 (a) 3

Rent Determination. A statement of the policies of the PHA governing rents
charged for public housing and HCV dwelling units.

PH

See Admissions and Continued Occupancy Policy

S8

See Administrative Plan

6.0(a)4

Operation and Management. A statement of the rules, standards, and policies of
the PHA governing maintenance management of housing owned, assisted, or
operated by the public housing agency (which shall include measures necessary for
the prevention or eradication of pest infestation, including cockroaches), and
management of the PHA and programs of the PHA.

PH

See Admissions and Continued Occupancy Policy

6.0(@)5

Grievance Procedures. A description of the grievance and informal hearing and
review procedures that the PHA makes available to its residents and applicants.

PH

See Admissions and Continued Occupancy Policy

S8

See Administrative Plan

6.0 (a) 6

Designated Housing for Elderly and Disabled Families. With respect to public
housing projects owned, assisted, or operated by the PHA, describe any projects (or
portions thereof), in the upcoming fiscal year, that the PHA has designated or will
apply for designation for occupancy by elderly and disabled families. The
description shall include the following information: 1) development name and
number; 2) designation type; 3) application status; 4) date the designation was
approved, submitted, or planned for submission, and; 5) the number of units
affected.

PH

N/A

Page 3 of 8
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PHA PLAN ELEMENTS

PH
or
s8

Revised
FY 12-13

Yes No

COMMENTS

6.0@)7

Community Service and Self-Sufficiency. A description of: (1) Any programs
relating to services and amenities provided or offered to assisted families; (2) Any
policies or programs of the PHA for the enhancement of the economic and social
self-sufficiency of assisted families, including programs under Section 3 and FSS;
(3) How the PHA will comply with the requirements of community service and
treatment of income changes resulting from welfare program requirements. (Note:
applies to only public housing).

PH

See Admissions and Continued Occupancy Policy

6.0(a) 8

Safety and Crime Prevention. For public housing only, describe the PHA’s plan
for safety and crime prevention to ensure the safety of the public housing residents.
The statement must include: (i) A description of the need for measures to ensure the
safety of public housing residents; (ii) A description of any crime prevention
activities conducted or to be conducted by the PHA; and (iii) A description of the
coordination between the PHA and the appropriate police precincts for carrying out
crime prevention measures and activities.

PH

See Admissions and Continued Occupancy Policy

6.0 (a) 9

Pets. A statement describing the PHAs policies and requirements pertaining to the
ownership of pets in public housing.

PH

See Admissions and Continued Occupancy Policy

6.0 (a) 10

Civil Rights Certification. A PHA will be considered in compliance with the Civil
Rights and AFFH Certification if: it can document that it examines its programs and
proposed programs to identify any impediments to fair housing choice within those
programs; addresses those impediments in a reasonable fashion in view of the
resources available; works with the local jurisdiction to implement any of the
jurisdiction’s initiatives to affirmatively further fair housing; and assures that the
annual plan is consistent with any applicable Consolidated Plan for its jurisdiction.

PH

S8

See Admissions and Continued Occupancy Policy
See Administrative Plan
See Signed Certifications:
HUD 50077
HUD 50070
HUD 50071
HUD SF-LLL

6.0 (a) 11

Fiscal Year Audit. The results of the most recent fiscal year audit for the PHA.

See Attachment 9 — Fiscal Year Audit

6.0 (a) 12

Asset Management. A statement of how the agency will carry out its asset
management functions with respect to the public housing inventory of the agency,
including how the agency will plan for the long-term operating, capital investment,
rehabilitation, modernization, disposition, and other needs for such inventory.

PH

See Attachment 10 — Asset Management Statement

6.0 (a) 13

Violence Against Women Act (VAWA). A description of: 1) Any activities,
services, or programs provided or offered by an agency, either directly or in
partnership with other service providers, to child or adult victims of domestic
violence, dating violence, sexual assault, or stalking; 2) Any activities, services, or
programs provided or offered by a PHA that helps child and adult victims of
domestic violence, dating violence, sexual assault, or stalking, to obtain or maintain
housing; and 3) Any activities, services, or programs provided or offered by a public
housing agency to prevent domestic violence, dating violence, sexual assault, and
stalking, or to enhance victim safety in assisted families.

PH

See Admissions and Continued Occupancy Policy

S8

See Administrative Plan
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7.0

Hope VI (N/A), Mixed Finance Modernization or Development (N/A), Demolition and/or
Disposition (N/A), Conversion of Public Housing (N/A), Homeownership Programs, and
Project-based Vouchers. Include statements related to these programs as applicable.

Homeownership Program:
The PHA administers a Section 8 Homeownership program pursuant to Section 8(y) of the
U.S.H.A. of 1937, as implemented by 24 CFR part 982.

The PHA will limit the number of families participating in the Section 8 homeownership option
to 10 pre-purchase families, although this number may be increased to 20 to allow for a
reasonable accommodation to families with persons with disabilities who have the necessary
resources to purchase, or to allow the participation of recent Family Self Sufficiency Program
graduates with escrow settlement payments and the necessary resources to purchase.

The PHA has established the following program eligibility criteria for participants in its Section
8 Homeownership Option program in addition to the HUD criteria:

e The family has no family-caused violations of HUD housing quality standards within the

last year.

The family is not within the initial term of the lease.

The family does not owe money to the HACSD.

Non-Elderly/Disabled families must meet a continuous work requirement.

The family must meet minimum income requirements.

The family has not committed any serious and/or repeated violations of a HACSD-

assisted lease within the last five years.

e The family has not had any arrests for violent or drug-related criminal activities within
the last five years.

e The family may not refinance the assisted property for more than they currently owe.

e The primary financing must be a fixed rate, fully amortized loan with no change in the
monthly payment for principal and interest over the life of the loan.

The PHA will refer families to area housing counseling agencies and lenders. The PHA will
create a courtesy referral list of interested lenders, realtors, and housing counseling agencies.

The PHA has demonstrated its capacity to administer the program by establishing a minimum
homeowner downpayment requirement of at least 3 percent of purchase price and requiring that
at least 1 percent of the purchase price comes from the family’s resources.

The PHA has successfully closed on three home purchases.

Project-Based Voucher Program:

The HACSD intends to use up to 250 Section 8 Housing Choice Vouchers for project-based
rental assistance. Consistent with the goals of de-concentration of poverty and expanding
housing and economic opportunities, the project-based units will be located within the HACSD’s
jurisdiction.

The HACSD has found that many of those with less than perfect credit and rental history never
use the vouchers that are issued to them. This failure to assist those who need help the most has
resulted in both a loss of time and effort by the HACSD, and the frustration of those
unsuccessful in utilizing their vouchers.

The PHA has successfully leased up 25 families

Page 5 of 8 form HUD-50075 (4/2008)




8.0

Capital Improvements. Please complete Parts 8.1 through 8.3, as applicable

8.1

Capital Fund Program Annual Statement/Performance and Evaluation Report. As part of
the PHA 5-Year and Annual Plan, annually complete and submit the Capital Fund Program
Annual Statement/Performance and Evaluation Report, form HUD-50075.1, for each current and
open CFP grant and CFFP financing.

See Attachment 1 - Capital Fund Program Annual Statement/Performance and
Evaluation Report

8.2

Capital Fund Program Five-Year Action Plan. As part of the submission of the Annual Plan,
PHASs must complete and submit the Capital Fund Program Five-Year Action Plan, form HUD-
50075.2, and subsequent annual updates (on a rolling basis, e.g., drop current year, and add latest
year for a five year period). Large capital items must be included in the Five-Year Action Plan.

See Attachment 2- Capital Fund Program Five-Year Action Plan

8.3

Capital Fund Financing Program (CFFP). N/A

[] Check if the PHA proposes to use any portion of its Capital Fund Program
(CFP)/Replacement Housing Factor (RHF) to repay debt incurred to finance capital
improvements.

Page 6 of 8 form HUD-50075 (4/2008)




9.0

Housing Needs. Based on information provided by the applicable Consolidated Plan,
information provided by HUD, and other generally available data, make a reasonable effort to
identify the housing needs of the low-income, very low-income, and extremely low-income
families who reside in the jurisdiction served by the PHA, including elderly families, families
with disabilities, and households of various races and ethnic groups, and other families who are
on the public housing and Section 8 tenant-based assistance waiting lists. The identification of
housing needs must address issues of affordability, supply, quality, accessibility, size of units,
and location.

The PHA has analyzed the housing needs of low-income and very low-income families who
reside in the PHA’s jurisdiction. The housing needs of these groups continue to be great
considering the high cost of rental housing in the PHA’s jurisdiction. Although the vacancy rate
has increased a bit over the last year, the rents have not yet declined. According to the 2000
census, over 35,000 families have income at or below 30% of the area median income and
almost 77,000 families have income above 30% and at or below 50% of the area median income.

The PHA’s jurisdiction encompasses more than one Consolidated Plan jurisdiction.
Consolidated Plans for the Cities of Chula Vista, Escondido, ElI Cajon and San Diego describe
the housing needs for those cities. In addition, the County of San Diego has taken a regional
approach and developed a Consortium Consolidated Plan which contains a comprehensive
affordable housing strategy for the unincorporated areas of San Diego County and the cities of
Carlsbad, Coronado, Del Mar, Encinitas, Imperial Beach, La Mesa, Lemon Grove, Poway,
Santee, San Marcos, Solana Beach and Vista. The cities of Carlsbad, Encinitas, Oceanside, San
Diego and National City operate their own housing authorities.

Housing Needs of Families on the Section 8 Tenant-Based Assistance and Public Housing
Waiting Lists.

See Attachment 4 - Housing Needs of Families on the Section 8 Tenant-Based Assistance
and Public Housing Waiting Lists.

9.1

Strategy for Addressing Housing Needs. Provide a brief description of the PHA’s strategy for
addressing the housing needs of families in the jurisdiction and on the waiting list in the
upcoming year. Note: Small, Section 8 only, and High Performing PHAs complete only for
Annual Plan submission with the 5-Year Plan.

See Attachment 5 — Strategy for Addressing Housing Needs.
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10.0

Additional Information. Describe the following, as well as any additional information HUD
has requested.

(a) Progress in Meeting Mission and Goals. Provide a brief statement of the PHA’s progress in
meeting the mission and goals described in the 5- Year Plan.

See Attachment 6 - Progress in Meeting Mission and Goals.

b) Significant Amendment and Substantial Deviation/Modification. Provide the PHA’s
definition of “significant amendment” and “substantial deviation/modification”

Substantial Deviation from the 5-Year Plan:

A change that will substantially negatively impact a majority of Section 8 or Public Housing
participants or waiting list applicants is considered a substantial deviation from the 5-Year
Plan except when the change is determined to be necessary in order to comply with
regulatory requirements, respond to funding constraints, or respond to a federally, state, or
locally declared emergency.

Significant Amendment or Modification to the Annual Plan:

A change that will substantially negatively impact a majority of Section 8 or Public Housing
participants or waiting list applicants is considered a significant amendment or modification
to the Annual Plan except when the change is determined to be necessary in order to comply
with regulatory requirements respond to funding constraints, or respond to a federally, state,
or locally declared emergency.

11.0

Required Submission for HUD Field Office Review. In addition to the PHA Plan template
(HUD-50075), PHAs must submit the following documents. Items (a) through (g) may be
submitted with signature by mail or electronically with scanned signatures, but electronic
submission is encouraged. Items (h) through (i) must be attached electronically with the PHA
Plan. Note: Faxed copies of these documents will not be accepted by the Field Office.

See Attachment 11 — Signed Certifications

(a) Form HUD-50077, PHA Certifications of Compliance with the PHA Plans and Related Regulations (which
includes all certifications relating to Civil Rights)

(b) Form HUD-50070, Certification for a Drug-Free Workplace (PHAs receiving CFP grants only)

(c) Form HUD-50071, Certification of Payments to Influence Federal Transactions (PHAs receiving CFP grants
only)

(d) Form SF-LLL, Disclosure of Lobbying Activities (PHAS receiving CFP grants only)

(e) Form SF-LLL-A, Disclosure of Lobbying Activities Continuation Sheet (PHAs receiving CFP grants only)

(f) Resident Advisory Board (RAB) comments. Comments received from the RAB must be submitted by the PHA
as an attachment to the PHA Plan. PHAs must also include a narrative describing their analysis of the
recommendations and the decisions made on these recommendations.

See Attachment 7 - Resident Advisory Board (RAB) comments.

(9) Challenged Elements

(h) Form HUD-50075.1, Capital Fund Program Annual Statement/Performance and Evaluation Report (PHAs
receiving CFP grants only)

(i) Form HUD-50075.2, Capital Fund Program Five-Year Action Plan (PHAs receiving CFP grants only)

Page 8 of 8 form HUD-50075 (4/2008)
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Attachment 1 — CA108 Capital Fund Program Annual Statement/Performance and Evaluation Report

Annual Statement/Performance and Evaluation Report
Capital Fund Program, Capital Fund Program Replacement Housing Factor and
Capital Fund Financing Program

U.S. Department of Housing and Urban Development

Office of Public and Indian Housing

OMB No. 2577-0226
Expires 4/30/2011

Part I: Summary

PHA Name: Housing Authority of the Grant Type and Number

County of San Diego Capital Fund Program Grant No: CA16-P108-501-07
Replacement Housing Factor Grant No:

Date of CFFP:

FFY of Grant: 2007
FFY of Grant Approval: 2007

Type of Grant
[ oOriginal Annual Statement [] Reserve for Disasters/Emergencies
[X] Performance and Evaluation Report for Period Ending: 12/31/2011

X Revised Annual Statement (revision no: One)
[] Final Performance and Evaluation Report

Line Summary by Development Account Total Estimated Cost Total Actual Cost *
Original Revised® Obligated Expended

1 Total non-CFP Funds $0 $0 $0

2 1406 Operations (may not exceed 20% of line 21) ® $30,000.00 $136,990.45 $136,990.45 $136,990.45

3 1408 Management Improvements $0 $0 $0 $0

4 1410 Administration (may not exceed 10% of line 21) $18,775.00 $18,775.00 $18,775.00 $18,775.00

5 1411 Audit $0 $0 $0 $0

6 1415 Liquidated Damages $0 $0 $0 $0

7 1430 Fees and Costs $0 $0 $0 $0

8 1440 Site Acquisition $0 $0 $0 $0

9 1450 Site Improvement $40,980.00 $31,989.55 $31,989.55 $31,989.55

10 1460 Dwelling Structures $92,000.00 $0 $0 $0

11 1465.1 Dwelling Equipment—Nonexpendable $0 $0 $0 $0

12 1470 Non-dwelling Structures $0 $0 $0 $0

13 1475 Non-dwelling Equipment $0 $0 $0 $0

14 1485 Demolition $0 $0 $0 $0

15 1492 Moving to Work Demonstration $0 $0 $0 $0

16 1495.1 Relocation Costs $6,000.00 $0 $0 $0

17 1499 Development Activities * $0 $0 $0 $0

18a 1501 Collateralization or Debt Service paid by the PHA $0 $0 $0 $0

18ba 9000 Collateralization or Debt Service paid Via System of Direct Payment | $0 $0 $0 $0

19 1502 Contingency (may not exceed 8% of line 20) $0 $0 $0 $0

20 Amount of Annual Grant:: (sum of lines 2 - 19) $187,755.00 $187,755.00 $187,775.00 $187,755.00

21 Amount of line 20 Related to LBP Activities $0 $0 $0 $0

22 Amount of line 20 Related to Section 504 Activities $0 $0 $0 $0

23 Amount of line 20 Related to Security - Soft Costs $0 $0 $0 $0

24 Amount of line 20 Related to Security - Hard Costs $29,000.00 $16,000.00 $0 $0

25 Amount of line 20 Related to Energy Conservation Measures $27,000.00 $71,000.00 $0 $0

Signature of Executive Director Date Signature of Public Housing Director Date

* To be completed for the Performance and Evaluation Report.

2To be completed for the Performance and Evaluation Report or a Revised Annual Statement.

® PHAs with under 250 units in management may use 100% of CFP Grants for operations.

* RHF funds shall be included here.

form HUD-50075.1 (4/2008)




Attachment 1 — CA108 Capital Fund Program Annual Statement/Performance and Evaluation Report

Annual Statement/Performance and Evaluation Report U.S. Department of Housing and Urban Development
Capital Fund Program, Capital Fund Program Replacement Housing Factor and Office of Public and Indian Housing
OMB No. 2577-0226

Capital Fund Financing Program

Expires 4/30/2011

Part I1: Supporting Pages

PHA Name: Housing Authority of the County of San Diego

Grant Type and Number
Capital Fund Program Grant No: CA16-P108-501-07
CFFP (Yes/ No):
Replacement Housing Factor Grant No:

Federal FFY of Grant: 2007

Development Number General Description of Major Work Development | Quantity Total Estimated Cost Total Actual Cost Status of
Name/PHA-Wide Categories Account No. Work
Activities
Original Revised * Funds Funds
Obligated® | Expended?

HA-Wide Administration 1410 $18,775.00 $18,775.00 $18,775.00 $18,775.00 Completed
HA-Wide Operations 1406 $30,000.00 | $136,990.45 $136,990.45 $136,990.45 Completed
Dorothy St-004 Replace tot lot surface 1450 40s. f. $3,000.00 $0 $0 $0
Dorothy St-004 Improve ventilation in bathroom 1460 22 units $11,000.00 $0 $0 $0
Dorothy St-004 Energy conservation improvements(portion) 1450 22 units $5,000.00 $0 $0 $0
Dorothy St-004 Replace patio fence 1450 22 units $3,500.00 $0 $0 $0
Melrose-001 Gutters, downspouts, and splashguards 1460 2,0001.f. $8,000.00 $0 $0 $0
Melrose-001 Install double security screen door (portion) 1460 24 units $16,000.00 $0 $0 $0
Melrose-001 New kitchen cabinets (portion) 1460 24 units $9,500.00 $0 $0 $0
Melrose-001 Upgrade plumbing system (portion) 1460 24 units $5,000.00 $0 $0 $0
Melrose-001 Upgrade electrical system (portion) 1460 24 units $5,000.00 $0 $0 $0
Melrose-001 Energy conservation improvements 1450 24 units $5,000.00 $0 $0 $0

(portion)
Town Center-002 Replace Door Knobs 1460 65 each $3,500.00 $0 $0 $0
Town Center-002 Energy conservation improvements 1450 59 units $5,000.00 $0 $0 $0

(portion)
Town Center-002 Install new light fixtures in hallways 1450 40 each $12,000.00 $0 $0 $0

(portion)
Town Center-002 Install security screen windows 1460 10 each $13,000.00 $0 $0 $0
“L” Street-005 Tenting and fumigating for termites 1460 16 units $21,000.00 $0 $0 $0
“L” Street-005 Relocation during tenting and fumigating 1495.1 16 units $6,000.00 $0 $0 $0

for termites
“L” Street-005 Improve drainage in common areas 1450 200 1. f. $4,480.00 $31,989.55 $31,989.55 $31,989.55 Completed
“L” Street-005 Repair sidewalk 1450 20s. f. $3,000.00 $0 $0

Total CFP | $187,755.00 | $187,755.00 | $187,775.00 $187,755.00
Budget

* To be completed for the Performance and Evaluation Report or a Revised Annual Statement.
2 To be completed for the Performance and Evaluation Report.

form HUD-50075.1 (4/2008)




Attachment 1 — CA108 Capital Fund Program Annual Statement/Performance and Evaluation Report

Annual Statement/Performance and Evaluation Report

Capital Fund Program, Capital Fund Program Replacement Housing Factor and
Capital Fund Financing Program

U.S. Department of Housing and Urban Development

Office of Public and Indian Housing
OMB No. 2577-0226
Expires 4/30/2011

Part I11: Implementation Schedule for Capital Fund Financing Program

PHA Name: Housing Authority of the County of San Diego

Federal FFY of Grant: 2007

Development Number

All Fund Obligated

All Funds Expended

Reasons for Revised Target Dates *

Name/PHA-Wide (Quarter Ending Date) (Quarter Ending Date)
Activities
Original Actual Obligation Original Expenditure Actual Expenditure End
Obligation End End Date End Date Date
Date
HA-Wide 9/12/09 07/31/09 9/12/2011 07/31/2011

! Obligation and expenditure end dated can only be revised with HUD approval pursuant to Section 9j of the U.S. Housing Act of 1937, as amended.

form HUD-50075.1 (4/2008)




Attachment 1 — CA108 Capital Fund Program Annual Statement/Performance and Evaluation Report

Annual Statement/Performance and Evaluation Report U.S. Department of Housing and Urban Development
Capital Fund Program, Capital Fund Program Replacement Housing Factor and Office of Public and Indian Housing
Capital Fund Financing Program OMB No. 2577-0226

Expires 4/30/2011

Part I: Summary

FFY of Grant: 2008
FFY of Grant Approval: 2008

PHA Name: Housing Authority of the

County of San Diego Grant Type and Number

Capital Fund Program Grant No: CA16-P108-501-08
Replacement Housing Factor Grant No:
Date of CFFP:

Type of Grant
[ Original Annual Statement [] Reserve for Disasters/Emergencies
[X] Performance and Evaluation Report for Period Ending: 12/31/2011

X1 Revised Annual Statement (revision no: Two)
[] Final Performance and Evaluation Report

Line Summary by Development Account Total Estimated Cost Total Actual Cost !
Original Revised® Obligated Expended

1 Total non-CFP Funds $0 $0 $0 $0

2 1406 Operations (may not exceed 20% of line 21) ® $30,000.00 $140,784.00 $140,784.00 $93,625.96

3 1408 Management Improvements $0 $0 $0 $0

4 1410 Administration (may not exceed 10% of line 21) $15,643.00 $15,643.00 $15,643.00 $15,643.00

5 1411 Audit $0 $0 $0 $0

6 1415 Liquidated Damages $0 $0 $0 $0

7 1430 Fees and Costs $0 $0 $0 $0

8 1440 Site Acquisition $0 $0 $0 $0

9 1450 Site Improvement $78,784.00 $0 $0 $0

10 1460 Dwelling Structures $32,000.00 $0 $0 $0

11 1465.1 Dwelling Equipment—Nonexpendable $0 $0 $0 $0

12 1470 Non-dwelling Structures $0 $0 $0 $0

13 1475 Non-dwelling Equipment $0 $0 $0 $0

14 1485 Demolition $0 $0 $0 $0

15 1492 Moving to Work Demonstration $0 $0 $0 $0

16 1495.1 Relocation Costs $0 $0 $0 $0

17 1499 Development Activities * $0 $0 $0 $0

18a 1501 Collateralization or Debt Service paid by the PHA $0 $0 $0 $0

18ba 9000 Collateralization or Debt Service paid Via System of Direct Payment | $0 $0 $0 $0

19 1502 Contingency (may not exceed 8% of line 20) $0 $0 $0 $0

20 Amount of Annual Grant:: (sum of lines 2 - 19) $156,427.00 $156,427.00 $156,427.00 $109,268.96

21 Amount of line 20 Related to LBP Activities $0 $0 $0 $0

22 Amount of line 20 Related to Section 504 Activities $0 $0 $0 $0

23 Amount of line 20 Related to Security - Soft Costs $0 $0 $0 $0

24 Amount of line 20 Related to Security - Hard Costs $14,000.00 $9,784.00 $0 $0

25 Amount of line 20 Related to Energy Conservation Measures $73,000.00 $70,000.00 $0 $0

Signature of Executive Director Date Signature of Public Housing Director Date

* To be completed for the Performance and Evaluation Report.

2To be completed for the Performance and Evaluation Report or a Revised Annual Statement.

® PHAs with under 250 units in management may use 100% of CFP Grants for operations.

* RHF funds shall be included here.

form HUD-50075.1 (4/2008)




Attachment 1 — CA108 Capital Fund Program Annual Statement/Performance and Evaluation Report
Annual Statement/Performance and Evaluation Report

Capital Fund Program, Capital Fund Program Replacement Housing Factor and

Capital Fund Financing Program

U.S. Department of Housing and Urban Development
Office of Public and Indian Housing
OMB No. 2577-0226

Expires 4/30/2011

Part I1: Supporting Pages

PHA Name: Housing Authority of
the County of San Diego

Grant Type and Number
Capital Fund Program Grant No: CA16-P108-501-08
CFFP (Yes/ No):
Replacement Housing Factor Grant No:

Federal FFY of Grant: 2008

Development General Description of Major Development | Quantity Total Estimated Cost Total Actual Cost Status of Work
Number Work Categories Account No.
Name/PHA-
Wide Activities
Original Revised ! Funds Obligated® Funds Expended?
HA-Wide Administration 1410 $15,643.00 $15,643.00 $15,643.00 $15,643.00
HA-Wide Operations 1406 $30,000.00 $140,784.00 $140,784.00 $93,625.96
Dorothy St-004 Install Security Screen Doors 1450 22 units $5,784.00 $0
(portion)
Dorothy St-004 Repair/replace kitchen 1460 22 units $5,000.00 $0
cabinets/counter tops (portion)
Dorothy St-004 Install new flooring (portion) 1460 22 units $5,000.00 $0
Dorothy St-004 | Plumbing and electrical upgrades 1450 22 units $1,000.00 $0
Melrose-001 Install new flooring (portion) 1460 10 units $6,000.00 $0
Melrose-001 Install new kitchen counter tops 1460 24 units $5,000.00 $0
(portion)
Melrose-001 Security screen doors (portion) 1450 24 units $4,000.00 $0
Melrose-001 Ventilation improvements in 1460 24 units $2,000.00 $0
bathrooms (portion)
Melrose-001 Plumbing and electrical upgrades 1460 24 units $1,000.00 $0
Town Center- Plumbing and electrical upgrades 1460 59 units $2,000.00 $0
002
Town Center- Install AC wall units 1450 59 units $65,000.00 $0
002
Town Center- Install new flooring in common 1450 1,000 sq $3,000.00 $0
002 areas (portion)
Town Center- Bathroom improvements 1460 59 units $2,000.00 $0
002 (portion)
“L” Street-005 Install new flooring (portion) 1460 16 units $3,000.00 $0
“L” Street-005 | Plumbing and electrical upgrades 1460 16 units $1,000.00 $0
Total CFP $156,427.00 $156,427.00 $156,427.00 $109,268.96
Budget

! To be completed for the Performance and Evaluation Report or a Revised Annual Statement.
2 To be completed for the Performance and Evaluation Report.

form HUD-50075.1 (4/2008)




Attachment 1 — CA108 Capital Fund Program Annual Statement/Performance and Evaluation Report
Annual Statement/Performance and Evaluation Report

Capital Fund Program, Capital Fund Program Replacement Housing Factor and
Capital Fund Financing Program

U.S. Department of Housing and Urban Development

Office of Public and Indian Housing
OMB No. 2577-0226
Expires 4/30/2011

Part 111: Implementation Schedule for Capital Fund Financing Program

PHA Name: Housing Authority of the County of San Diego

Federal FFY of Grant: 2008

Development Number

All Fund Obligated

All Funds Expended

Reasons for Revised Target Dates *

Name/PHA-Wide (Quarter Ending Date) (Quarter Ending Date)
Activities
Original Actual Obligation Original Expenditure Actual Expenditure End
Obligation End End Date End Date Date
Date
HA-Wide 6/12/2010 05/31/2010 6/12/2012

* Obligation and expenditure end dated can only be revised with HUD approval pursuant to Section 9j of the U.S. Housing Act of 1937, as amended.

form HUD-50075.1 (4/2008)




Attachment 1 — CA108 Capital Fund Program Annual Statement/Performance and Evaluation Report

Annual Statement/Performance and Evaluation Report
Capital Fund Program, Capital Fund Program Replacement Housing Factor and
Capital Fund Financing Program

U.S. Department of Housing and Urban Development
Office of Public and Indian Housing

OMB No. 2577-0226

Expires 4/30/2011

Part I: Summary

PHA Name: Housing Authority of the

Countty of San Diego Grant Type and Number

Date of CFFP:

Capital Fund Program Grant No: CA16-P108-501-09
Replacement Housing Factor Grant No:

FFY of Grant: 2009
FFY of Grant Approval: 2009

Type of Grant
[ Original Annual Statement
X1 Performance and Evaluation Report for Period Ending: 12/31/2011

[] Reserve for Disasters/Emergencies

[ Revised Annual Statement (revision no: )
[] Final Performance and Evaluation Report

Line Summary by Development Account Total Estimated Cost Total Actual Cost *
Original Revised? Obligated Expended

1 Total non-CFP Funds $0 $0 $0 $0

2 1406 Operations (may not exceed 20% of line 21) 3 $35,310.00 $155,710.00 $155,710.00 $0

3 1408 Management Improvements $0 $0 $0 $0

4 1410 Administration (may not exceed 10% of line 21) $17,301.00 $17,301.00 $17,301.00 $17,301.00

5 1411 Audit $0 $0 $0 $0

6 1415 Liquidated Damages $0 $0 $0 $0

7 1430 Fees and Costs $0 $0 $0 $0

8 1440 Site Acquisition $0 $0 $0 $0

9 1450 Site Improvement $88,000.00 $0 $0 $0

10 1460 Dwelling Structures $32,400.00 $0 $0 $0

11 1465.1 Dwelling Equipment—Nonexpendable $0 $0 $0 $0

12 1470 Non-dwelling Structures $0 $0 $0 $0

13 1475 Non-dwelling Equipment $0 $0 $0 $0

14 1485 Demolition $0 $0 $0 $0

15 1492 Moving to Work Demonstration $0 $0 $0 $0

16 1495.1 Relocation Costs $0 $0 $0 30

17 1499 Development Activities * $0 $0 $0 $0

18a 1501 Collateralization or Debt Service paid by the PHA $0 $0 $0 $0

18ba 9000 Collateralization or Debt Service paid Via System of Direct Payment | $0 $0 $0 $0

19 1502 Contingency (may not exceed 8% of line 20) $0 $0 $0 $0

20 Amount of Annual Grant:: (sum of lines 2 - 19) $173,011.00 $173,011.00 $173,011.00 $17,301.00

21 Amount of line 20 Related to LBP Activities $0 $0 $0 $0

22 Amount of line 20 Related to Section 504 Activities $0 $0 $0 $0

23 Amount of line 20 Related to Security - Soft Costs $0 $0 $0 $0

24 Amount of line 20 Related to Security - Hard Costs $0 $0 $0 $0

25 Amount of line 20 Related to Energy Conservation Measures $0 $0 $0 $0

Signature of Executive Director Date Signature of Public Housing Director Date

! To be completed for the Performance and Evaluation Report.

2To be completed for the Performance and Evaluation Report or a Revised Annual Statement.

® PHAs with under 250 units in management may use 100% of CFP Grants for operations.

* RHF funds shall be included here.

form HUD-50075.1 (4/2008)




Attachment 1 — CA108 Capital Fund Program Annual Statement/Performance and Evaluation Report

Annual Statement/Performance and Evaluation Report
Capital Fund Program, Capital Fund Program Replacement Housing Factor and
Capital Fund Financing Program

U.S. Department of Housing and Urban Development

Office of Public and Indian Housing

OMB No. 2577-0226
Expires 4/30/2011

Part 11: Supporting Pages

PHA Name: Housing Authority of the County of San Diego

Grant Type and Number
Capital Fund Program Grant No: CA16-P108-501-09
CFFP (Yes/ No):
Replacement Housing Factor Grant No:

Federal FFY of Grant: 2009

Development Number General Description of Major Work Development Quantity Total Estimated Cost Total Actual Cost Status of Work
Name/PHA-Wide Categories Account No.
Activities
Original Revised * Funds Funds
Obligated®> | Expended?
HA-Wide Administration 1410 - $17,301.00 $17,301.00 $17,301.00 $17,301.00
HA-Wide Operations 1406 - $35,310.00 $155,710.00 $155,710.00 $0
Dorothy St-004 Landscaping and irrigation 1450 22 units $71,000.00 $0 $0 $0
improvements
Dorothy St-004 Ventilation improvements 1460 22 units $5,000.00 $0 $0 $0
Melrose-001 Install new flooring (portion) 1460 3 units $3,000.00 $0 $0 $0
Melrose-001 Interior Paint 1460 24 units $18,000.00 $0 $0 $0
Melrose-001 Ventilation improvements 1460 24 units $6,400.00 $0 $0 $0
Town Center-002 Install new flooring in common areas 1450 3,000 sq $12,000.00 $0 $0 $0
(portion)
“L” Street-005 Landscaping and irrigation 1450 16 units $5,000.00 $0 $0 $0
improvements
Total $173,011.00 | $173,011.00 | $173,011.00 $17,301.00
CFP
Budget

! To be completed for the Performance and Evaluation Report or a Revised Annual Statement.

2 To be completed for the Performance and Evaluation Report.

form HUD-50075.1 (4/2008)




Attachment 1 — CA108 Capital Fund Program Annual Statement/Performance and Evaluation Report

Annual Statement/Performance and Evaluation Report

Capital Fund Program, Capital Fund Program Replacement Housing Factor and
Capital Fund Financing Program

U.S. Department of Housing and Urban Development

Office of Public and Indian Housing
OMB No. 2577-0226
Expires 4/30/2011

Part 111: Implementation Schedule for Capital Fund Financing Program

PHA Name: Housing Authority of the Count y of San Diego

Federal FFY of Grant: 2009

Development Number

All Fund Obligated

All Funds Expended

Reasons for Revised Target Dates *

Name/PHA-Wide (Quarter Ending Date) (Quarter Ending Date)
Activities
Original Actual Obligation Original Expenditure Actual Expenditure End
Obligation End End Date End Date Date
Date
HA-Wide 3/17/2010 02/28/2010 3/17/2012
Dorothy St. - 004 3/17/2010 02/28/2010 3/17/2012

! Obligation and expenditure end dated can only be revised with HUD approval pursuant to Section 9j of the U.S. Housing Act of 1937, as amended.

form HUD-50075.1 (4/2008)




Attachment 1 — CA108 Capital Fund Program Annual Statement/Performance and Evaluation Report

Annual Statement/Performance and Evaluation Report U.S. Department of Housing and Urban Development
Capital Fund Program, Capital Fund Program Replacement Housing Factor and Office of Public and Indian Housing
Capital Fund Financing Program OMB No. 2577-0226

Expires 4/30/2011

Part I: Summary

PHA Name: Housing Authority of the Grant Type and Number FFY of Grant: 2010

County of San Diego Capital Fund Program Grant No: CA16-P108-501-10 FFY of Grant Approval: 2010
Replacement Housing Factor Grant No:
Date of CFFP:

Type of Grant

[ Original Annual Statement [] Reserve for Disasters/Emergencies [ Revised Annual Statement (revision)

[X] Performance and Evaluation Report for Period Ending: 12/31/2011 [] Final Performance and Evaluation Report

Line Summary by Development Account Total Estimated Cost Total Actual Cost *

Original Revised® Obligated Expended

1 Total non-CFP Funds $0 $0

2 1406 Operations (may not exceed 20% of line 21) ® $33,075.00 $0 $33,075.00 $0

3 1408 Management Improvements $1,100.00 $0 $0 $0

4 1410 Administration (may not exceed 10% of line 21) $17,147.50 $0 $17,147.50 $17,147.50

5 1411 Audit $0 $0 $0 $0

6 1415 Liquidated Damages $0 $0 $0 $0

7 1430 Fees and Costs $10,152.50 $0 $0 $0

8 1440 Site Acquisition $0 $0 $0 $0

9 1450 Site Improvement $20,000.00 $0 $0 $0

10 1460 Dwelling Structures $90,000.00 $0 $0 $0

11 1465.1 Dwelling Equipment—Nonexpendable $0 $0 $0 $0

12 1470 Non-dwelling Structures $0 $0 $0 $0

13 1475 Non-dwelling Equipment $0 $0 $0 $0

14 1485 Demolition $0 $0 $0 $0

15 1492 Moving to Work Demonstration $0 $0 $0 $0

16 1495.1 Relocation Costs $0 $0 $0 $0

17 1499 Development Activities * $0 $0 $0 $0

18a 1501 Collateralization or Debt Service paid by the PHA $0 $0 $0 $0

18ba 9000 Collateralization or Debt Service paid Via System of Direct Payment | $0 $0 $0 $0

19 1502 Contingency (may not exceed 8% of line 20) $0 $0 $0 $0

20 Amount of Annual Grant:: (sum of lines 2 - 19) $171,475.00 $0 $50,222.50 $17,147.50

21 Amount of line 20 Related to LBP Activities

22 Amount of line 20 Related to Section 504 Activities

23 Amount of line 20 Related to Security - Soft Costs $11,100.00

24 Amount of line 20 Related to Security - Hard Costs

25 Amount of line 20 Related to Energy Conservation Measures $20,000.00

Signature of Executive Director Date Signature of Public Housing Director Date

* To be completed for the Performance and Evaluation Report.
2To be completed for the Performance and Evaluation Report or a Revised Annual Statement.
# PHAs with under 250 units in management may use 100% of CFP Grants for operations.

* RHF funds shall be included here.

form HUD-50075.1 (4/2008)




Attachment 1 — CA108 Capital Fund Program Annual Statement/Performance and Evaluation Report

Annual Statement/Performance and Evaluation Report
Capital Fund Program, Capital Fund Program Replacement Housing Factor and
Capital Fund Financing Program

U.S. Department of Housing and Urban Development
Office of Public and Indian Housing
OMB No. 2577-0226

Expires 4/30/2011

Part Il: Supporting Pages

PHA Name: Housing Authority of the County of San

Diego

Grant Type and Number
Capital Fund Program Grant No: CA16-P108-501-10
CFFP (Yes/ No):
Replacement Housing Factor Grant No:

Federal FFY of Grant: 2010

Development Number General Description of Major Work Development Quantity | Total Estimated Cost Total Actual Cost Status of Work
Name/PHA-Wide Categories Account No.
Activities
Original Revised * Funds Funds
Obligated® | Expended?

PHA Wide Operations 1406 - $33,075.00 $33,075.00 | $0
PHA Wide Administration 1410 - $17,147.50 $17,14750 | $0
PHA Wide Resident Services 1408 - $1,100.00
Dorothy Street Landscaping improvements (portion) 1450 22 units $10,000.00
CA16-P108-004
Dorothy Street New kitchen cabinets/countertops 1460 3 units $20,000.00
CA16-P108-004 (portion)
Melrose Landscaping improvements (portion) 1450 24 units $10,000.00
CA16-P108-001
Melrose New kitchen cabinets/countertops 1460 3 units $20,000.00
CA16-P108-001 (portion)
Town Centre New kitchen cabinets/countertops 1460 4 units $25,000.00
CA16-P108-002 (portion)
“L” Street - 005 New kitchen cabinets/countertops 1460 3 units $25,000.00

(portion)
PHA-Wide Physical Needs Assessment 1430 121 units | $10,152.50

! To be completed for the Performance and Evaluation Report or a Revised Annual Statement.

2 To be completed for the Performance and Evaluation Report.

form HUD-50075.1 (4/2008)




Attachment 1 — CA108 Capital Fund Program Annual Statement/Performance and Evaluation Report

Annual Statement/Performance and Evaluation Report U.S. Department of Housing and Urban Development

Capital Fund Program, Capital Fund Program Replacement Housing Factor and Office of Public and Indian Housing

Capital Fund Financing Program OMB No. 2577-0226
Expires 4/30/2011

Part 111: Implementation Schedule for Capital Fund Financing Program

PHA Name: Housing Authority of the County of San Diego Federal FFY of Grant: 2010

Development Number All Fund Obligated All Funds Expended Reasons for Revised Target Dates *
Name/PHA-Wide (Quarter Ending Date) (Quarter Ending Date)
Activities
Original Obligation | Actual Obligation Original Expenditure Actual Expenditure End
End Date End Date End Date Date
PHAWiIde 07/14/2012 7/14/2014
Dorothy St 07/14/2012 7/14/2014
CA16-P108-004
Melrose 07/14/2012 7/14/2014
CA16-P108-001
Towncentre 07/14/2012 7/14/2014
CA16-P108-002
"L Street 07/14/2012 7/14/2014

CA16-P108-005

! Obligation and expenditure end dated can only be revised with HUD approval pursuant to Section 9j of the U.S. Housing Act of 1937, as amended.

form HUD-50075.1 (4/2008)




Attachment 1 — CA108 Capital Fund Program Annual Statement/Performance and Evaluation Report

Annual Statement/Performance and Evaluation Report U.S. Department of Housing and Urban Development
Capital Fund Program, Capital Fund Program Replacement Housing Factor and Office of Public and Indian Housing
Capital Fund Financing Program OMB No. 2577-0226

Expires 4/30/2011

Part I: Summary

PHA Name: Housing Authority of the FFY of Grant: 2011

: Grant Type and Number .
County of San Diego Capital Fund Program Grant No: CAL6-P108-501-11 FFY of Grant Approval: 2011

Replacement Housing Factor Grant No:

Date of CFFP:
Type of Grant
[ Original Annual Statement [] Reserve for Disasters/Emergencies [ Revised Annual Statement (revision)
[X] Performance and Evaluation Report for Period Ending: 12/31/2011 [] Final Performance and Evaluation Report
Line Summary by Development Account Total Estimated Cost Total Actual Cost *
Original Revised® Obligated Expended
1 Total non-CFP Funds
2 1406 Operations (may not exceed 20% of line 21) $29,114.00 $0 $29,114.00 $0
3 1408 Management Improvements $ $0 $0 $0
4 1410 Administration (may not exceed 10% of line 21) $14,600.00 $0 $14,600.00 $11,463.57
5 1411 Audit $0 $0 $0 $0
6 1415 Liquidated Damages $0 $0 $0 $0
7 1430 Fees and Costs $ $0 $0 $0
8 1440 Site Acquisition $0 $0 $0 $0
9 1450 Site Improvement $35,000.00 $0 $0 $0
10 1460 Dwelling Structures $68,070.00 $0 $0 $0
11 1465.1 Dwelling Equipment—Nonexpendable $0 $0 $0 $0
12 1470 Non-dwelling Structures $0 $0 $0 $0
13 1475 Non-dwelling Equipment $0 $0 $0 $0
14 1485 Demolition $0 $0 $0 $0
15 1492 Moving to Work Demonstration $0 $0 $0 $0
16 1495.1 Relocation Costs $0 $0 $0 $0
17 1499 Development Activities * $0 $0 $0 $0
18a 1501 Collateralization or Debt Service paid by the PHA $0 $0 $0 $0
18ba 9000 Collateralization or Debt Service paid Via System of Direct Payment | $0 $0 $0 $0
19 1502 Contingency (may not exceed 8% of line 20) $0 $0 $0 $0
20 Amount of Annual Grant:: (sum of lines 2 - 19) $146,784.00 $0 $43,714.00 $11,463.57
21 Amount of line 20 Related to LBP Activities
22 Amount of line 20 Related to Section 504 Activities
23 Amount of line 20 Related to Security - Soft Costs $0
24 Amount of line 20 Related to Security - Hard Costs
25 Amount of line 20 Related to Energy Conservation Measures $20,000.00
Signature of Executive Director Date Signature of Public Housing Director Date

* To be completed for the Performance and Evaluation Report.
2To be completed for the Performance and Evaluation Report or a Revised Annual Statement.
# PHAs with under 250 units in management may use 100% of CFP Grants for operations.

* RHF funds shall be included here.

form HUD-50075.1 (4/2008)




Attachment 1 — CA108 Capital Fund Program Annual Statement/Performance and Evaluation Report
Annual Statement/Performance and Evaluation Report
Capital Fund Program, Capital Fund Program Replacement Housing Factor and
Capital Fund Financing Program

U.S. Department of Housing and Urban Development
Office of Public and Indian Housing
OMB No. 2577-0226

Expires 4/30/2011

Part 1l: Supporting Pages

PHA Name: Housing Authority of the County of San

Diego

Grant Type and Number
Capital Fund Program Grant No: CA16-P108-501-11
CFFP (Yes/ No):
Replacement Housing Factor Grant No:

Federal FFY of Grant: 2011

Development General Description of Major Work Development | Quantity | Total Estimated Cost Total Actual Cost Status of Work
Number Name/PHA- Categories Account No.
Wide Activities
Original Revised * Funds Funds
Obligated”> | Expended?
PHA Wide Operations 1406 - $29,114.00 $29,114.00 $0
PHA Wide Administration 1410 - $14,600.00 $14,600.00 $11,463.57
PHA Wide Site Improvements
a. Common area improvements 1450 4 Sites $15,000.00 $0 $0
b. Parking Lot repair, Sidewalks, Fencing | 1450 1 Site $30,000.00 $0 $0
PHA Wide Dwelling Structures
a. Replace Water Heaters 1460 11 units $12,000.00 $0 $0
b. Replace Refrigerators 1460 26 units $18,000.00 $0 $0
c. Bathroom ventilation improvements 1460 40 units $10,000.00 $0 $0
d. Replace ranges & hoods 1460 48 units $38,500.00 $0 $0

! To be completed for the Performance and Evaluation Report or a Revised Annual Statement.

2Tobec

ompleted for the Performance and Evaluation Report.

form HUD-50075.1 (4/2008)




Attachment 1 — CA108 Capital Fund Program Annual Statement/Performance and Evaluation Report

Annual Statement/Performance and Evaluation Report

Capital Fund Program, Capital Fund Program Replacement Housing Factor and
Capital Fund Financing Program

U.S. Department of Housing and Urban Development

Office of Public and Indian Housing
OMB No. 2577-0226
Expires 4/30/2011

Part I11: Implementation Schedule for Capital Fund Financing Program

PHA Name: Housing Authority of the County of San Diego

Federal FFY of Grant: 2011

Development Number

All Fund Obligated

All Funds Expended

Reasons for Revised Target Dates *

Name/PHA-Wide (Quarter Ending Date) (Quarter Ending Date)
Activities
Original Actual Obligation Original Expenditure Actual Expenditure End
Obligation End End Date End Date Date
Date
PHA Wide 7/14/2013 7/14/2015

* Obligation and expenditure end dated can only be revised with HUD approval pursuant to Section 9j of the U.S. Housing Act of 1937, as amended.

form HUD-50075.1 (4/2008)




Attachment 1 — CA108 Capital Fund Program Annual Statement/Performance and Evaluation Report

Annual Statement/Performance and Evaluation Report
Capital Fund Program, Capital Fund Program Replacement Housing Factor and
Capital Fund Financing Program

U.S. Department of Housing and Urban Development

Office of Public and Indian Housing
OMB No. 2577-0226
Expires 4/30/2011

Part I: Summary

PHA Name: Housing Authority of the
County of San Diego

Grant Type and Number

Replacement Housing Factor Grant No:
Date of CFFP:

Capital Fund Program Grant No: CA16-P108-501-12

FFY of Grant: 2012
FFY of Grant Approval:

Type of Grant
X Original Annual Statement [] Reserve for Disasters/Emergencies
[] Performance and Evaluation Report for Period Ending:

[ Revised Annual Statement (revision)
[] Final Performance and Evaluation Report

Line Summary by Development Account Total Estimated Cost Total Actual Cost *
Original Revised? Obligated Expended

1 Total non-CFP Funds

2 1406 Operations (may not exceed 20% of line 21) $22,135.00

3 1408 Management Improvements $

4 1410 Administration (may not exceed 10% of line 21) $22,135.00

5 1411 Audit $0

6 1415 Liquidated Damages $0

7 1430 Fees and Costs $

8 1440 Site Acquisition $0

9 1450 Site Improvement $94,186.00

10 1460 Dwelling Structures $82,902.00

11 1465.1 Dwelling Equipment—Nonexpendable $0

12 1470 Non-dwelling Structures $0

13 1475 Non-dwelling Equipment $0

14 1485 Demolition $0

15 1492 Moving to Work Demonstration $0

16 1495.1 Relocation Costs $0

17 1499 Development Activities * $0

18a 1501 Collateralization or Debt Service paid by the PHA $0

18ba 9000 Collateralization or Debt Service paid Via System of Direct Payment | $0

19 1502 Contingency (may not exceed 8% of line 20) $0

20 Amount of Annual Grant:: (sum of lines 2 - 19) $221,358.00

21 Amount of line 20 Related to LBP Activities

22 Amount of line 20 Related to Section 504 Activities

23 Amount of line 20 Related to Security - Soft Costs $0

24 Amount of line 20 Related to Security - Hard Costs

25 Amount of line 20 Related to Energy Conservation Measures

Signature of Executive Director Date Signature of Public Housing Director Date

! To be completed for the Performance and Evaluation Report.

2To be completed for the Performance and Evaluation Report or a Revised Annual Statement.

® PHAs with under 250 units in management may use 100% of CFP Grants for operations.

* RHF funds shall be included here.

form HUD-50075.1 (4/2008)




Attachment 1 — CA108 Capital Fund Program Annual Statement/Performance and Evaluation Report

Annual Statement/Performance and Evaluation Report
Capital Fund Program, Capital Fund Program Replacement Housing Factor and
Capital Fund Financing Program

U.S. Department of Housing and Urban Development

Office of Public and Indian Housing

OMB No. 2577-0226
Expires 4/30/2011

Part I1: Supporting Pages

PHA Name: Housing Authority of the County of San

Diego

Grant Type and Number
Capital Fund Program Grant No: CA16-P108-501-12
CFFP (Yes/ No):
Replacement Housing Factor Grant No:

Federal FFY of Grant: 2012

Development General Description of Major Work Development | Quantity | Total Estimated Cost Total Actual Cost Status of Work
Number Name/PHA- Categories Account No.
Wide Activities
Original Revised * Funds Funds
Obligated® | Expended?

PHA Wide Operations 1406 - $22,135.00
PHA Wide Administration 1410 - $22,135.00

Site Improvements
Dorothy St — 004 a. Parking Lot Repair 1450 1 Site $94,186.00

Dwelling Structures
L Street — 005 a. Roof Repairs (Portion) 1460 1 Site $82,902.00

* To be completed for the Performance and Evaluation Report or a Revised Annual Statement.

2 To be completed for the Performance and Evaluation Report.

form HUD-50075.1 (4/2008)




Attachment 1 — CA108 Capital Fund Program Annual Statement/Performance and Evaluation Report

RESERVED

form HUD-50075.1 (4/2008)



U.S. Department of Housing and Urban Development
Office of Public and Indian Housing
Expires 4/30/20011

Attachment 2 — CA108 Capital Fund Program —Five-Year Action Plan

Part |I: Summary
PHA Name/Number Locality (City/County & State) XOriginal 5-Year Plan [ |Revision No:
Development Number and Work Statement Work Statement for Year 2 Work Statement for Year 3 Work Statement for Y ear 4 Work Statement for Y ear 5
A. Name for Year 1 FFY 2013 FFY 2014 FFY 2015 FFY 2016
FFY 2012
B. Physical Improvements %( 158,902.00 158,902.00 168,454.00 168,454.00
Subtotal /
C. | Management IMprovements [ s s s e
D. | PHA-Wide Non-dwelling /
Structures and Equipment ,..-""'
E. | Administration R 19,862.00 19,862.00 21,056.00 21,056.00
F._ | Other A S
G. | Operations s 19,862.00 19,862.00 21,056.00 21,056.00
H. | Demolition o
.| Development ;;’;’;’;’fffx‘}
J. Capital Fund Financing —
K. [ Tota CFP Funds o
L. Total Non-CFP Funds
M. Grand Tota 221,358.00 198,626.00 198,626.00 210,566.00 210,566.00

Page1lof 4

form HUD-50075.2 (4/2008)




Attachment 2 — CA108 Capital Fund Program —Five-Year Action Plan

U.S. Department of Housing and Urban Development
Office of Public and Indian Housing

Expires 4/30/20011

Part I1: Supporting Pages — Physical Needs Work Statement(s)
Work Work Statement for Year: 2 Work Statement for Year: 3
Statement for FFY 2013 FFY 2014
Year 1 FFY Development Number/Name Quantity Estimated Cost Development Quantity Estimated Cost
2011 General Description of Major Number/Name
Work Categories General Description of
Major Work Categories
W “L” Street-005 $82,902 “L” Street-005 $82,902
A Roof Repairs (portion) Roof Repairs (portion)
W Town Center Manor-002 $30,000 Town Center Manor-002 $30,000
Improvement to interior of Improvement to interior of
/A units (portion) units (portion)
[ Melrose-001 $30,000 Melrose-001 $30,000
I mprovement to interior of Improvement to interior of
units units
//// Dorothy Street-004 $16,000 Dorothy Street-004 $16,000
Improvement to interior of Improvement to interior of
units units
//// HA-wide $19,862 HA-wide $19,862
/ “#| Operations Operations
?"///// HA-wide $19,862 HA-wide $19,862
A Administration Administration
SIS A I
LA S A
f?’ffffff
LSS
AN
AL AL
WA IA NI,
AN
SIS,
AP _ _
//////// Subtotal of Estimated Cost $198,626.00 Subtotal of Estimated Cost $198,626.00
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Attachment 2 — CA108 Capital Fund Program —Five-Year Action Plan

U.S. Department of Housing and Urban Development
Office of Public and Indian Housing

Expires 4/30/20011

Part I1: Supporting Pages — Physical Needs Work Statement(s)
Work Work Statement for Year: 4 Work Statement for Year: 5
Statement for FFY 2015 FFY 2016
Year 1 FFY Development Quantity Estimated Cost Development Quantity Estimated Cost
2010 Number/Name Number/Name
General Description of General Description of
Major Work Categories Major Work Categories
/// “L”" Street-005 $23,282 “L” Street-005 $23,282
Improvement to interior of Improvement to interior of
units (portion) units (portion)
//(% Town Center Manor-002 $99,172 Town Center Manor-002 $99,172
Improvement to interior of Improvement to interior of
units (portion) units (portion)
/ﬂ/ Melrose-001 $30,000 Melrose-001 $30,000
Improvement to interior of Improvement to interior of
% units (portion) units (portion)
W Dorothy Street-004 $16,000 Dorothy Street-004 $16,000
Improvement to interior of I mprovement to common
% units areas
f////// HA-wide $21,056 HA-wide $21,056
A Operations Operations
y// HA-wide $21,056 HA-wide $21,056
A Administration Administration
A,
SIS
.
A AIAA
SIS
(A A S
SIS
LA
A A A
S S
7///// Subtotal of Estimated Cost $210,566.00 Subtotal of Estimated Cost $210,566.00
7
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Attachment 2 — CA108 Capital Fund Program —Five-Year Action Plan

U.S. Department of Housing and Urban Development
Office of Public and Indian Housing

Expires 4/30/20011

Part I11: Supporting Pages — Management Needs Work Statement(s)

Work
Statement for

Work Statement for Y ear
FFY

Work Statement for Y ear:
FFY

Year 1 FFY

Development Number/Name
General Description of Major Work Categories

Estimated Cost

Development Number/Name
General Description of Major Work Categories

Estimated Cost
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Subtotal of Estimated Cost

Subtotal of Estimated Cost
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Attachment 3— CA108
GOALSAND OBJECTIVES

PHA Goal: Expand the supply of assisted housing
Obijectives:
The PHA intends to apply for any additional rental vouchers that it is eligible to
receive

PHA Goal: Improve the quality of assisted housing
Objectives:
Maintain High Performer SEMAP score
Maintain a 3-point or better average on customer service surveys
Become a PHAS High Performer
Use the Go Section 8 Rent Reasonableness System to improve Rent
Reasonableness activities

PHA Goal: Increase assisted housing choices
Objectives:
Conduct outreach efforts to potential voucher landlords. The PHA will schedule
quarterly owner education seminars from July 2011 through July 2012

PHA Goal: Provide an improved living environment
Objectives:
Promoted water conservation at one public housing site by replacing irrigation
controller valves, heads, nozzles, etc. for improved coverage which will result
an average of 37% water saving.

Instituted a Smoke- free policy at our public housing complexes

The PHA strongly encourages the development/implementation of
Community Gardens at all four County-owned public housing sites,
if funding is available.

PHA Goal: Promote self-sufficiency and asset development of assisted households
Objectives:
Provide or attract supportive services to improve program participants’
employability

Provide or attract supportive services to increase independence for the elderly or
families with disabilities through the use of Project-Based VVouchers

PHA Goal: Ensure equal opportunity and affirmatively further fair housing
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Objectives:
Regularly evaluate waiting lists and assisted households to determine if
affirmative measures are necessary to assure equal access to all groups of people
regardless of race, color, religion, national origin, sex, familial status and
disability

Created a Fair Housing Bureau within the Department to ensure consistent efforts
are made throughout the Department to ensure compliance with Fair Housing
regulations

Other PHA Goals and Obijectives:

Maintain program size and quality of services while managing program within allocated
funding/revenue levels. Administer the program in accordance with the County of San
Diego General Management System (GMS)

Provide rental assistance and case management services to homeless veterans through the
administration of the Veterans Affairs Supportive Housing Program (VASH)

Combat the problem of homeless families and the negative effect that homelessness has
on children by creating a waiting list super preference for homeless families that graduate
from federally assisted transitional housing programs

PHA Goals, Policies, or Programs that will Enable the PHA to Serve the Needs of Child and
Adult Victims of Domestic Violence, Dating Violence, Sexual Assault, or Stalking.

Expedite the transfer of assistance for victims of domestic violence, dating violence, or
stalking to protect the victim(s). Waive the limitation on transfers during a 12-month
period and allow the family to transfer during the term of the lease in order to protect the
victim(s).

Take into consideration domestic violence, dating violence, or stalking when determining
whether to terminate or deny assistance or to terminate or deny tenancy so that the
victim(s) are not penalized. Provide ample time to the victim to move or port away from
the perpetrator of violence or to allow time for the victim to remove the perpetrator of the
violence from the household.

Refer the victim(s) of domestic violence, dating violence, sexual assault or stalking to
agencies that provide services to victims. Report suspected abuse to the appropriate
agencies.

Allow a victim to be admitted to the program providing the perpetrator of the violence is
not admitted to the assisted household.
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Attachment 4 — CA108

Housing Needs of Families on the Section 8 Tenant-Based Assistance and Public
Housing Waiting Lists.

Housing Needs of Families on the PHA’s Section 8 Tenant-Based Assistance Waiting List

# of families % of total families Annual
Turnover

Waiting list total 54,171 N/A
Extremely low income <=30% AMI 45,015 83.00%

Very low income (>30% but <=50% AMI) | 7,848 14.00%

Low income (>50% but <80% AMI) 1,211 2.00%

Families with children 29,589 54.62%

Elderly families 4,786 8.83%

Families with Disabilities 14,955 27.61%

White/Hispanic 19,450 35.90%

White/Non-Hispanic 38,732 71.50%

Black/Hispanic 469 0.87%

Black/Non-Hispanic 9,953 18.37%

Am. Indian/Alaska Native 914 1.69%

Asian/Pacific Islander 2,718 5.02%

Housing Needs of Families on the PHA’s Public Housing Waiting List

# of families % of total families Annual
Turnover

Waiting list total 26,399 N/A
Extremely low income <=30% AMI 22,364 85.00%
Very low income (>30% but <=50% AMI) | 3.464 13.00%
Low income (>50% but <80% AMI) 535 2.00%
Families with children 15,122 57.28%
Elderly families 1,757 6.66%
Families with Disabilities 7,362 27.89%
White/Hispanic 15,694 59.45%
White/Non-Hispanic 17,458 66.13%
Black/Hispanic 214 0.81%
Black/Non-Hispanic 6,384 24.18%
Am. Indian/Alaska Native 479 1.81%
Asian/Pacific Islander 1,155 4.38%
Characteristics by Bedroom Size
1BR 12,986 49.19% N/A
2 BR 9,936 37.64% N/A
3BR 2,879 10.91% N/A
4 BR 391 1.48% N/A
5BR 65 0.25% N/A
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Attachment 5 — CA108
STRATEGY FOR ADDRESSING HOUSING NEEDS

9.1 Strategy for Addressing Housing Needs

The Housing Authority of the County of San Diego’s (HACSD) strategy to address the
housing needs of families in the jurisdiction and on the Public Housing and Section 8
Rental Assistance waiting lists is to ensure through appropriate eligibility verification,
fraud, and program abuse investigations, that all families currently being assisted are
eligible for assistance and are receiving the correct amount of assistance. HACSD is
committed to maintaining its voucher utilization at the 100% level while managing its
programs within available funding levels.

HACSD’s strategy is to ensure that only eligible families receive assistance, therefore,
reducing the wait time for families on the waiting list. HACSD will maintain financial
solvency by managing all programs within HACSD’s budget. The strategy of HACSD is
designed to continue assistance for program participants and provide assistance to
eligible families on HACSD’s waiting lists.
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Attachment 6 — CA108
PROGRESS IN MEETING MISSION AND GOALS
Downpayment and Closing Costs Assistance Program (DCCA)

The PHA administers the Urban County of San Diego Downpayment and Closing Costs
Assistance (DCCA) program, which provides 3% deferred interest loans to eligible low-
income first-time homebuyers. Nine households received assistance in FY 2010-11. The
DCCA program is funded through the HOME Investment Partnerships program and the
American Dream Downpayment Initiative.

Tenant Based Rental Assistance Programs (TBRA)

The PHA administers several Tenant Based Rental Assistance (TBRA) Programs for
low-income and special needs individuals including: the HOME funded Emancipated
Foster Youth Program, the HOME funded Dependency Court's Substance Abuse
Recovery Management System (SARMS) Program, a HOPWA funded TBRA Program, a
Redevelopment Agency funded TBRA Program and a Shelter Plus Care funded TBRA
Program. The TBRA programs assisted approximately 260 households during FY 2010-
2011.

Residential Rehabilitation

The PHA provides rehabilitation services to low-income homeowners. Eligible
properties include single-family homes and mobile homes. During FY 09-10, 47 units
were rehabilitated under this program.

Public Housing

On July 1, 2005, the PHA awarded a new Public Housing property management contract.
This contract, unlike previous contracts, has a fixed price component for property
management and routine maintenance services to limit costs. Unlike the previous
property management company, the property management company is handling
occupancy duties. The PHA monitors the Public Housing contract by conducting
quarterly resident file reviews and annual inspections of the site and all units. The
contractor is notified of any deficiencies identified during the review process and
monitored for the correction of those deficiencies. On July 1, 2010, the PHA awarded a
new Public Housing property management contract.

The PHA administers a scholarship program for Public Housing youth entering or about
to enter college. The program provides computers and funds for tuition and other school
expenses. The PHA awarded 13 scholarships during FY 07-08, 12 scholarships in FY
08-09, four scholarships FY 09-10 and eight scholarships for FY 10-11.
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In September 30, 2009, the PHA achieved a 100 percent reporting rate for its Public
Housing Program.

The PHA continues to improve its Public Housing stock with funding from the Capital
Fund Program. Among the improvements were upgrades to lighting fixtures, installation
of air conditioning units, installation of security doors and irrigation system upgrades.

In 2008, all Public Housing sites were certified Crime Free by local law enforcement.
Section 8 Program

The PHA produces semi-annual Section 8 landlord newsletters, Section 8 participant
newsletters, as well as quarterly Public Housing resident newsletters. These newsletters
publicize important information such as the Enterprise Income Verification system, the
Violence Against Women Act, as well as other information useful to landlords and
program participants. The newsletters are mailed directly to participants and landlords
and are posted on the PHA’s website at www.sdhcd.org. In FY 07-08, a new newsletter
for Public Housing residents only was started. This newsletter will pass along important
information to residents, including ROSS grant programs, activities, and achievements.

The PHA updated its Section 8 Landlord Handbook and Section 8 Family Handbook in
2009. The updated handbooks have information on the Violence Against Women Act
and the Enterprise Income Verification System, as well as program policies, procedures,
and regulations. The Family Handbooks are issued to new program applicants at
briefing. The Landlord Handbook is provided to landlords at outreach events. The two
handbooks are also available on the PHA’s website at www.sdhcd.org.

The PHA screens all its families for violent and drug related criminal activities, as well as
all applicants for registered sex offender status. The PHA has an active program abuse
investigation unit and is diligent in ensuring families comply with program regulations,
as well as the PHA’s zero tolerance policy for drug and violent criminal activities

The PHA maintains a listing of rental housing in areas of greater opportunity for selection
by Section 8 Housing Choice Voucher Program participants. This list is available on the
PHA'’s website and is updated weekly.

The PHA has maintained its high performer status for SEMAP.

The PHA maintains a 98% or greater voucher utilization rate for its Section 8 Housing
Choice Voucher Program.

The PHA provides ongoing program information to rental property owners and managers.
The PHA conducted quarterly owner education seminars from July 2010 through July
2011. The PHA plans to conduct quarterly owner education seminars during FY 11-12.

Section 8 Homeownership Program
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The PHA’s Section 8 Homeownership Program offers HOME funds for closing costs and
down payment assistance for eligible participants of the Section 8 program. Three (3)
Section 8 participants were assisted through the Section 8 Homeownership Program in
FY 2010-11.

The PHA conducted a purge of its Rental Assistance Program waiting list of almost
40,000 households in March 2009. The purge was accomplished by allowing waiting list
applicants to update their waiting list applications in writing or via the PHA’s online
waiting list application system.

Family Self Sufficiency Program

In FY 05-06, a Family Self Sufficiency (FSS) Coordinator grant application was
requested and received an increase in funding to a full-time position. Prior fiscal years
FSS Coordinator grants funded a part-time position. Since 2007 the PHA has applied for
and received annual funding for a full time FSS Coordinator.

The PHA operates an FSS program for Section 8 Housing Choice Voucher Program
participants. This 5-year program works with participants to develop employment-
related goals that will lead them to self-sufficiency. In FY 10-11, 7families graduated
from the program and saved the PHA $49,170.33 in HAP payments due to their self-
sufficiency goals being met and the associated increased earned income. As of June 2011,
the PHA had 126 families participating in the FSS program. FSS program staff has
created a website and newsletter which inform participants about available resources and
opportunities that will help them achieve their goals.

In FY 10-11, the PHA sponsored two financial literacy workshops that focused on credit
repair and homeownership preparation; 26 FSS Participants and community members
were in attendance. In addition, the FSS program also makes available to all FSS
participating families FDIC Money Smart CD-ROMs that provide computer based
financial literacy education. During FY 10-11, 133 CDs were distributed.

In FY 08-09, the PHA instituted a pilot FSS Academic Scholarship Program awarding
two scholarships to FSS participating families. The purpose of the program is to offer an
incentive for program participants to pursue educational opportunities that are offered at
accredited institutions of higher learning or vocational schools. Since its inception, the
scholarship program has awarded a total of 30 scholarships totaling $28,400 to FSS
participants and members of their household. As a result of the program’s success, the
PHA extended the program awarding 11 academic scholarships to FSS families in FY 10-
11. Five additional scholarships were awarded in the Fall of FY 10-11 with additional
scholarship awards planned for the Spring semester of 2012.

Waiting List
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The PHA contracts for a web-based on-line waiting list applications system to provide
better customer service and to better accommodate applicants with disabilities. The web-
based application is available in both English and Spanish.

Attachment 6 Page 4 of 4



Attachment 7- CA108

PUBLIC HOUSING CAPITAL FUND AND RESIDENT SERVICES MEETING

OCTOBER 26, 2011
9:00 AM - MEETING AT DOROTHY STREET COMPLEX

Attendees: Two Public Housing residents from Dorothy Street complex; Wende King, President of Royal
Property Management (RPM); Jim King, Chief Financial Officer (RPM); Laura Melgoza, Project
Supervisor (RPM); Annette James, Dorothy Street Resident Manager; Tyler Gersten, Melrose Manor
Resident Manager; Richard Gersten, Melrose Manor Maintenance Manager; Richard Winkler, Victory
Gardens San Diego; Shewa Legesse, Housing Program Analyst, Housing Authority; and Lupe Blas,
Housing Specialist, Housing Authority.

DISCUSSIONS:

Shewa Legesse - Welcome & Introductions
e U.S. Department of Housing and Urban Development (HUD) grants for Public Housing
o Capital Fund for capital improvements
o Public Housing Operating Subsidy to subsidize operation expenses
HUD is reducing grant amounts mostly affecting Resident Supporting Services
HACSD’s FY 10-11 capital fund improvements include:
o Dorothy Street playground: demolished old playground, Installation of a ADA rubber
surfacing, installation of new playground
o Melrose Manor Landscaping Improvement which will result in 37% water consumption
savings. Installation of picnic tables (one ADA accessible), barbecue grill, walkway
access to playground (ADA accessible)
o Physical Needs Assessment of Public Housing sites conducted by an outside consultant;
will be implementing the findings of the PNA starting in FY 11-12;
Public Housing Scholarship
o Five scholarships were awarded for the Fall 2011 school term
o Expanded the scholarship program by adding a new scholarship for Spring school term
HACSD has a No Smoking Policy effective July 1, 2011.

Richard Winkler — Community Gardens
e Benefits Community Gardens : eating nutritious, locally grown organic food; promoting self
sufficiency; and fostering community & skill sharing
e Provided locations of free gardening classes in the area

Dorothy Street Residents Wish list
e Additional Parking Lot Lights
e Replace Carpet with vinyl/partial

11:00 AM - MEETING AT TOWNCENTRE MANOR COMPLEX

Attendees: Twenty-three Public Housing residents; Wende King, President of Royal Property
Management (RPM); Jim King, Chief Financial Officer (RPM); Laura Melgoza, Project Supervisor
(RPM); Annette James, Dorothy Street Resident Manager; Trudy Knowles, Towncentre Manor Resident
Manager; Kristen Smith, Aging & Independence Services; Richard Winkler, Victory Gardens San Diego;
Shewa Legesse, Housing Program Analyst, Housing Authority; and Lupe Blas, Housing Specialist,
Housing Authority.
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Attachment 7- CA108

DISCUSSIONS:

Shewa Legesse - Welcome & Introductions
e U.S. Department of Housing and Urban Development (HUD) grants for Public Housing
o Capital Fund for capital improvements
o Public Housing Operating Subsidy to subsidize operation expenses
HUD is reducing grant amounts mostly affecting Resident Supporting Services
HACSD’s FY 10-11 capital fund improvements include:
o Dorothy Street playground: demolished old playground, Installation of a ADA rubber
surfacing, installation of new playground
o Melrose Manor Landscaping Improvement which will result in 37% water consumption
savings. Installation of picnic tables (one ADA accessible), barbecue grill, walkway
access to playground (ADA accessible)
o Physical Needs Assessment of Public Housing sites conducted by an outside consultant;
will be implementing the findings of the PNA starting in FY 11-12;
Public Housing Scholarship
o Five scholarships were awarded for the Fall 2011 school term
o Expanded the scholarship program by adding a new scholarship for Spring school term
HACSD has a No Smoking Policy effective July 1, 2011.

Kristen Smith - Healthier Living
e A six weeks workshop on Managing Chronic Health Conditions
e Participants will learn how to better manage health condition and lessen its impact; reduce
fatigue, anxiety, sleep loss and pain; communicate better with your doctors, friends and family;
set goals and problem solve to make positive changes

Richard Winkler — Community Gardens
¢ Benefits Community Gardens : eating nutritious, locally grown organic food; promoting self
sufficiency; and fostering community & skill sharing
e Provided locations of free gardening classes in the area

Towncenter Manor Residents Wish list

e Security Cameras by side door entrance
Vending machine for filtered water
Replace/Repaint Kitchen cabinets
Replace carpet with vinyl/partial
Chairs for community room (with arm rest)
New Washers & Dryers

L Street Residents Wish List
e Replace carpet with vinyl/partial
e Solar panels

MEETING MINUTES

Meeting: 2011 Resident Advisory Board Meeting

Date: October 18, 2011

Attachment 7 Page 2 of 7



Attachment 7- CA108

Meeting Convened: 9:30 A.M.
Members Present: 12 Residents
Discussions:

David Estrella- Welcome

- We are improving our level of service, as we go through a period of economic hardship
- As awhole, the government is struggling and we need to transition and adjust to the needs of the public
- Itis important to us that our communication improve and that we continue being quick and efficient

- Suggestion from a resident: Kindness, smiles and sensitivity are free and they should be used more often

Brad Cone- Building Better Health

- 3 behaviors: poor nutrition, lack of exercise, use of tobacco

- 4 diseases: heart attack and stroke, cancer, type Il diabetes, respiratory problems

- 50% of deaths in SD County

- Those four diseases cost us $877 billion

- SD County must build a better system, support healthy choices, change policy and culture within

- We encourage people to quit smoking, walk more often and eat healthier foods

- Our Public Housing units are all smoke free and we have a community garden to promote outdoor activity
- HCD provides newsletters with information on how to make better decisions

- Video: Healthy Strategy Agenda 3-4-50

Debbie Dyar- FSS Update

- From obstacles to opportunity
- What is Family Self Sufficiency? Housing Choice Voucher participant program
= 5 year program to help set up educational goals and career oriented goals
= It helps connect families with resources
= There are escrow accounts ( earned income is set aside and given to them once their plan is completed)

- 127 active participants as of October 2011
= 7 graduates in FY 2010-2011
= 2 graduates in FY 2011-2012 (to date)

- Total amount in Escrow dispersed
= $26,163 in FY 2010-2011
= $15,812in FY 2011-2012 (to date)

- FSS Scholarship Program
= QOpen to FSS Participants and members of their household
In the 2010-2011 school year, there were 11 awards given - $8,400
$750 for a 2 year school
$1250 for a 4 year school
Applications are available in the Winter
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- Why FSS?
= The program motivates families to strive and accomplish their goals
= They can overcome many obstacles with the information and resources they are provided
= The Escrow account is usefully and helps them in the long run
= Become self sufficient and open up Section 8 vouchers for other families in need

- What is HUD/VASH (Veteran Affairs Supportive Housing) program?

Mission is to end homelessness among veterans through outreach and community partnerships
Currently a small program but it has the potential to grow

The VA refers and provides case management to veterans

HCD provides eligible veterans with vouchers that meet long-term housing needs

HCD’s VASH program currently serves 157 veterans

There are enough vouchers to assist 230 veterans and their families

Beth Strahm- Public Housing and Section 8 Budget Overview

- Section 8 (Housing Choice Voucher program) $115.9 million
- Public Housing Operating Budget is $940,670
- The Capital Improvement Grant is $146,784

Fiscal Year 2010-2011

- The Public Housing total actual revenue was $980,112 that includes $577,978 (59%) in rental revenue

- The Public Housing total actual expenses were $1,038,784

- Net Loss was $58,672and in 2009-2010 the net loss was $13, 185

- The major expenses were routine repairs and maintenance, utilities, property management, and property
insurance.

- Last fiscal year, the Section 8 Regular VVoucher Rental Assistance Program total actual expenditures were $110.8
million.
91% of these total expenditures were for Rental Assistance and the rest was for program administration.

- Infiscal year 2009-10 the total actual program expenditures were $107.5 million.
- Comparing the last two years, the Section 8 rental housing assistance program cost went up by $3.3 million

Fiscal Year 2011-12

- Public Housing operations funding sources are:
Rental Income from Tenants (69%)

Operating subsidy allocation from the U.S. Department of Housing & Urban Development (17%)
Other Revenue (6%)
ROSS Grant (8%)

- Public Housing Capital Improvement Grant -$146,784
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Shewa Legesse- Public Housing Capital Funds

- Four Public Housing Sites located in the city of Chula Vista with a total of 121 Units

- Annual rental income (FY 10-11) $577,978

- Low turnover with an average 15 vacancies a year

- Tenants selected from the Waiting List and pay 30% of their monthly adjusted income for rent
- Tenants are determined eligible initially and annually

- Units must be inspected annually

- Towncenter Manor (434 F St. Chula Vista)
= Builtin 1982
= Elderly/Disabled Complex
= 59 Units
= 58 x 1 bedroom units (6 Accessible units)
= 1 x 2 bedroom unit
=  Annual Rental Income (FY 10-11) $189,386
- L Street Manor (584-588 L Street, Chula Vista)
= 20 years old (approx)
= Family Complex
= 16 Units
= All 3-bedroom units, 2 Accessible
»= Annual Rental Income (FY 10-11) $147,352
- Melrose Manor (1670-1682 Melrose Ave. Chula Vista)
= Builtin 1982
= Family Complex
= 24 Units
= 8 x Three Bedroom Units
= 16 x Two Bedroom Units
= Annual Rental Income (FY 10-11) $115,081
- Dorothy St Manor (772-792 Dorothy St. Chula Vista)
= Builtin 1991
= Family Complex
= 22 Units
= All Three-Bedroom Units
= 2 Accessible Units
= Annual Rental Income (FY 10-11) $126,159
- Recent Improvement Projects
= Dorothy Street Manor Playground Improvement
= Melrose Manor Landscape Irrigation and Picnic Area Improvement

- Calsense Controller Advantages
= Uses real time weather and rain information to automatically make daily adjustments to the watering time
Cycle and soak watering
Remote web based configuration & monitoring
37 % water savings in one year
ROI — 7 years
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Anthony McCall- Fair Housing Update

- The Housing Authority will fully comply with all federal, state, and local nondiscrimination laws,
rules, and regulations governing fair housing and equal opportunity

- The Housing Authority will not deny any family or individual the equal opportunity to apply for
or receive Section 8 rental assistance on the basis of race, color, sex, religion, creed, national or
ethnic origin, age, familial or marital status, disability, income source, or sexual orientation

- The Housing Authority of the County of San Diego (HACSD) is accessible to persons with
disabilities and no individual with disabilities shall be denied the benefits or be excluded from
participation in programs

- Commitment to Fair Housing Starts at the top with our Director
v Department Wide Goal

- The Fair Housing Act was signed into law in April 1968 as part of the Civil Rights Act

- In 1988, Congress passed the Fair Housing Amendments Act, which expanded the law to prohibit
discrimination in housing based on disability or on family status (pregnant women and the
presence of children under 18)

- These amendments brought the enforcement of the Fair Housing Act even more squarely under
the control of the U.S. Department of Housing Urban Development

- Regional Approach to Fair Housing member of the Fair Housing Resource Board that is
composed of housing agencies and non-profit groups throughout San Diego County

- We have created a Fair Housing Bureau within our Department:
v" Our representative to the Fair Housing Resource Board
v Limited English Proficiency expert
v" Two 504 Reasonable Accommodations Coordinators
v Reasonable Accommodation Panel

- The Reasonable Accommodation Panel was organized in order to ensure consistency
v" Reviews all reasonable accommodation requests made by participants and approves or denies

the request

- We also have a contract with North County Lifeline
v’ Evaluates fair housing discrimination complaints and landlord-tenant disputes

- We promote fair housing in the media
v Buying advertisements in local newspapers
v Publications of varying languages in order to reach as diverse a population as possible

- Video: Your Rights Under Fair Housing

Questions

Can an individual apply for the FSS program or is it only for families?

- As long as the individual is employed, they can also apply for the program.
How is the VASH program being offered to homeless veterans?

- The VA office handles all outreach events.
What is the main difference between Section 8 and Public Housing?

- Section 8 is a voucher based program and you can take it with you to any state in the U.S. Public Housing
is only for certain appointed units and you may not choose where to live.
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Are tenants being protected from foreclosing homes?

- Section 8 renters do have protection.
Are vouchers being given out to mobile home owners?

- There is no difference between mobile home owners and other applicants; they all have to be eligible.
Who handles the rent for federally funded housing?

- HUD funds the programs but our office makes sure all payments are administered correctly.
Do you have to wait for the lease to be up to give up your voucher?

- No, the voucher can be given up at any time.
If the building is old, can the tenant chose another building?

- For Public Housing, there is not another option. For Section 8, you can move if your lease is up.
Are there going to be more senior housing buildings?

- As far as our agency is concerned, that is not going to happen any time in the near future.
Why is Public Housing only in Chula Vista?

- They City of Chula Vista was the only city that accepted the proposal.
What do you do if you want to move to another state? Who do you tell?

- Contact your worker and they will provide you with the information on the “Port Out” process.
If you are under Section 8 and need a wheelchair ramp, who pays for that?

- Itis a private expense and the Section 8 participant must take care of that expense.
Can a Live-In Aide be added if that person has lived with the Head of Household for a year?

- No, they must be new to the household.
Can a spouse obtain Section 8 if the wife or husband passes away?

- Yes but only if they are living together at the time that this occurs.

Next Meeting: December 20, 2011 at 9:30 A.M.
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Statement of Financial Resources

Financial Resources: Planned Sources and Uses

Sources E:tr:]rgﬁaid Planned Uses
1. Federal Grants (FY 2012-13 Grants)
a) Public Housing Operating Subsidy $ 146,169
b) Public Housing Capital Fund $ 146,784
c) HOPE VI Revitalization N/A
d) HOPE VI Demolition N/A
e) Annual Contributions for Section 8 Tenant-Based Assistance
(include Admin Fee and VVASH vouchers) $ 114,350,253
f) Anr_1ua| Contributions f(_)r Section 8 'I_'enant-Based Assistance- $ 438984
Mainstream Vouchers (include Admin Fee) '
g) Annual Contribu_ti_ons? for Sectior_1 8 Project-B_ased Assistance - $ 1026102
Moderate Rehabilitation 3 & 4 (include Admin Fee) e
h)  Resident Opportunity and Self-Sufficiency Grants (ROSS) $ -
i)  Redevelopment Rental Assistance Subsidy $ 226,807 | Rental Assistance
i) HOME (Emancipated Youth & Family Reunification) $ 524,141 | Rental Assistance
k) HOME (DCCA) $ 50,000 | Homeownership
Other Federal Grants (list below)
FSS Coordinator $ 136,327 | HCV Family Self Sufficiency
project
HOPWA $ 629,630 | Rental Assistance
Shelter Plus Care $ 562,521 | Rental Assistance
Rural Rental Assistance Payment from (USDA) $ 260,174 Eﬁg{,ﬁ:f;ﬂﬁ}?gﬁoﬁg%dy for
2. Prior Year Federal Grants (unobligated funds only)
(list below)
Public Housing Capital Fund $ 224,323 | Public Housing Improvements
3. Public Housing Dwelling Rental Income (HUD Chula | $ 578,000 | Public Housing (HUD) Operations
Vista Sites)
4. Other income (list below)
Interest—Section 8 $ 178,890 | Section 8 Administration
Interest — Public Housing $ 6,200 | Public Housing Operations
Laundry — Public Housing $ 22,064 | Public Housing Operations
5. Non-federal sources (list below)
Rental Revenue — Public Housing (Non HUD)- Las Casitas | $ 625,500 | Public Housing (Non-HUD)
and Firebird Operations
Charges in County of San Diego General Fund $ 30,000

Total Resources

$120,162,869
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Certified Public Accountants.

Sacramento * Walnut Creek » OQakland * Los Angeles » Century City * Newport Beach = San Diego mgocpa.com

Board of Supervisors
County of San Diego, California

INDEPENDENT AUDITOR'S REPORT ON INTERNAL CONTROL
OVER FINANCIAL REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED
ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE
WITH GOVERNMENT AUDITING STANDARDS

We have audited the financial statements of the governmental activities, the business-type activities, the
discretely presented component unit, each major fund, and the aggregate remaining fund information of
the County of San Diego, California (County), as of and for the year ended June 30, 2010, which
collectively comprise the County’s basic financial statements and have issued our report thereon dated
November 22, 2010. Our report was modified to include a reference to other auditors. We conducted our
audit in accordance with auditing standards generally accepted in the United States of America and the
standards applicable to financial audits contained in Government Auditing Standards, issued by the
Comptroller General of the United States. Other auditors audited the financial statements of the First 5
Commission of San Diego (Commission), the discretely presented component unit, as described in our
report on the County’s financial statements. This report does not include the results of the other auditors’
testing of internal control over financial reporting or compliance and other matters that are reported on
separately by those auditors.

Internal Control Over Financial Reporting

In planning and performing our audit, we considered the County’s internal control over financial
reporting as a basis for designing our auditing procedures for the purpose of expressing our opinion on
the financial statements, but not for the purpose of expressing an opinion on the effectiveness of the
County’s internal control over financial reporting. Accordingly, we do not express an opinion on the
effectiveness of the County’s internal control over financial reporting.

A deficiency in internal control exists when the design or operation of a control does not allow
management or employees, in the normal course of performing their assigned functions, to prevent, or
detect and correct misstatements on a timely basis. A material weakness is a deficiency, or combination
of deficiencies, in internal control, such that there is a reasonable possibility that a material misstatement
of the entity’s financial statements will not be prevented, or detected and corrected on a timely basis.

Our consideration of internal control over financial reporting was for the limited purpose described in the
first paragraph of this section and was not designed to identify all deficiencies in internal control over
financial reporting that might be deficiencies, significant deficiencies or material weaknesses. We did not
identify any deficiencies in internal control over financial reporting that we consider to be material
weaknesses, as defined above.

2121 N. California Blvd. 505 14th Street 515 5. Figueroa Street 2029 Century Park East 1201 Dove Street 225 Broadway

Suite 750 Sth Floor Suite 325 Suite Suite 680 Suite 1750
Walnut Creek Oakland Los Angeles Los Angeles Newport Beach San Diego
CA 95494 CAP4612 CA 20071 CA 90067 CA 92660 CAS21M1
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Compliance and Other Matters

As part of obtaining reasonable assurance about whether the County’s financial statements are free of
material misstatement, we performed tests of its compliance with certain provisions of laws, regulations,
contracts, and grants agreements, noncompliance with which could have a direct and material effect on
the determination of financial statement amounts. However, providing an opinion on compliance with
those provisions was not an objective of our audit, and accordingly, we do not express such an opinion.
The results of our tests disclosed no instances of noncompliance or other matters that are required to be
reported under Government Auditing Standards.

This report is intended solely for the information and use of management, the Board of Supervisors, the

County’s Audit Committee, others within the entity, and federal awarding agencies and pass-through
entities and is not intended to be and should not be used by anyone other than these specified parties.

Dncines (T SO Comel) cer

Certified Public Accountants

San Diego, California
November 22, 2010
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INDEPENDENT AUDITOR'S REPORT ON COMPLIANCE WITH REQUIREMENTS THAT
COULD HAVE A DIRECT AND MATERIAL EFFECT ON EACH MAJOR PROGRAM AND
ON INTERNAL CONTROL OVER COMPLIANCE IN ACCORDANCE WITH OMB
CIRCULAR A-133, THE SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS, THE
SUPPLEMENTARY SCHEDULE OF EXPENDITURES OF THE CALIFORNIA EMERGENCY
MANAGEMENT AGENCY GRANT PROGRAMS AND THE COMMUNITY ACTION
PARTNERSHIP SUPPLEMENTAL SCHEDULES OF REVENUE AND EXPENDITURES

Co

We have audited the County of San Diego’s, California (County) compliance with the types of
compliance requirements described in the OMB Circular A-133 Compliance Supplement that could have a

mpliance

direct and material effect on each of the County’s major federal programs for the year ended June 30,

2010. The County’s major federal programs are identified in the summary of auditor’s results section of

the accompanying schedule of findings and questioned costs. Compliance with the requirements of laws,

regulations, contracts, and grants applicable to each of its major federal programs is the responsibility of

the County’s management. Our responsibility is to express an opinion on the County’s compliance based

on

our audit.

We conducted our audit of compliance in accordance with auditing standards generally accepted in the
United States of America; the standards applicable to financial audits contained in Government Auditing
Standards, issued by the Comptroller General of the United States; and OMB Circular A-133. Those
standards and OMB Circular A-133 require that we plan and perform the audit to obtain reasonable

assurance about whether noncompliance with the types of compliance requirements referred to above that
could have a direct and material effect on a major federal program occurred.

An audit includes

examining, on a test basis, evidence about the County’s compliance with those requirements and
performing such other procedures as we considered necessary in the circumstances. We believe that our
audit provides a reasonable basis for our opinion. Our audit does not provide a legal determination of the
County’s compliance with those requirements.

In our opinion, the County complied, in all material respects, with the requirements referred to above that

could have a direct and material effect on each of its major federal programs for the year ended June 30,
2010. However, the results of our auditing procedures disclosed instances of noncompliance with those

requirements, which are required to be reported in accordance with OMB Circular A-133 and which are

described in the accompanying schedule of findings and questioned costs as items 10-01, 10-02 and 10-

03.

3000 S Street
Suite 300
Sacramento
CA 95814

2121 N. California Blvd.
Suite 750
Walnut Creek

CA 95494

505 14th Street
Sth Floor
Oakland

CA 4612

515 5. Figueroa Street
Suite 325

Los Angeles

CA 20071

3

2029 Century Park East
Suite 500

Los Angeles

CA 90067

1201 Dove Street
Suite 680
Newport Beach
CA 926480

225 Broadway
Suite 1750
San Diego
CA 92101



Internal Control Over Compliance

Management of the County is responsible for establishing and maintaining effective internal control over
compliance with the requirements of laws, regulations, contracts, and grants applicable to federal
programs. In planning and performing our audit, we considered the County’s internal control over
compliance with the requirements that could have a direct and material effect on a major federal program
to determine the auditing procedures for the purpose of expressing our opinion on compliance and to test
and report on internal control over compliance in accordance with OMB Circular A-133, but not for the
purpose of expressing an opinion on the effectiveness of the County’s internal control over compliance.

A deficiency in internal control over compliance exists when the design or operation of a control over
compliance does not allow management or employees, in the normal course of performing their assigned
functions, to prevent, or detect and correct, noncompliance with a type of compliance requirement of a
federal program on a timely basis. A material weakness in internal control over compliance is a
deficiency, or combination of deficiencies, in internal control over compliance, such that there is a
reasonable possibility that material noncompliance with a type of compliance requirement of a federal
program will not be prevented, or detected and corrected, on a timely basis.

Our consideration of internal control over compliance was for the limited purpose described in the first
paragraph of this section and was not designed to identify all deficiencies in internal control over
compliance that might be deficiencies, significant deficiencies or material weaknesses. We did not
identify any deficiencies in internal control over compliance that we consider to be material weaknesses,
as defined above.

Schedule of Expenditures of Federal Awards, Supplementary Schedule of Expenditures of the California
Emergency Management Agency Grant Programs and the Community Action Partnership Supplemental
Schedules of Revenue and Expenditures

We have audited the financial statements of the governmental activities, the business-type activities, the
discretely presented component unit, each major fund, and the aggregate remaining fund information of
the County, as of and for the year ended June 30, 2010, and have issued our report thereon dated
November 22, 2010. Our report was modified to include a reference to other auditors. Other auditors
audited the financial statements of the First 5 Commission of San Diego, the discretely presented
component unit, as described in our report on the County’s financial statements. Our audit was
performed for the purpose of forming opinions on the financial statements that collectively comprise the
County’s basic financial statements. The accompanying schedule of expenditures of federal awards,
supplementary schedule of expenditures of the California Emergency Management Agency (CEMA)
grant programs and the Community Action Partnership supplemental schedules of revenue and
expenditures are presented for purposes of additional analysis as required by OMB Circular A-133,
CEMA and the California Department of Community Services and Development, respectively, and are
not a required part of the basic financial statements. Such information has been subjected to the auditing
procedures applied in the audit of the basic financial statements and, in our opinion, is fairly stated, in all
material respects, in relation to the basic financial statements taken as a whole.

The County’s responses to the findings identified in our audit are described in the accompanying schedule
of findings and questioned costs. We did not audit the County’s response and, accordingly, we express
no opinion on the responses.



This report is intended solely for the information and use of management, the Board of Supervisors, the
County’s Audit Committee, others within the entity, and federal awarding agencies and pass-through
entities and is not intended to be and should not be used by anyone other than these specified parties.

Dancinns (T SO lonel) cer

Certified Public Accountants

San Diego, California
February 24, 2011, except for the paragraph on the Schedule of Expenditures of Federal Awards, the

Supplementary Schedule of Expenditures of the California Emergency Management Agency Grant
Programs, and the Community Action Partnership Supplemental Schedules of Revenue and Expenditures,
as to which the date is November 22, 2010



COUNTY OF SAN DIEGO, CALIFORNIA

FOR THE YEAR ENDED JUNE 30, 2010

SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS

Catalog of
Federal Domestic Pass-through
Federal Grantor Direct(D) Assistance Entity's Identifying Federal Awards to
County Program Name Indirect(l) Number Number Expenditures Subrecipients

DEPARTMENT OF AGRICULTURE
Direct Programs
Public Housing Firebird D 10.427 956,000,934.000 $ 278,307 $
Integrated Pest Control D 10.914 7291046A953 47,466
TOTAL - DIRECT PROGRAMS 325,773
Passed Through California State Department of Aging
Senior Farmers Market Nutrition Program | 10.576 N/A 48,900
Passed Through California State Department of Education
School Nutrition Program - Breakfast | 10.553 N/A 525,560
Polinsky National School Lunch Program | 10.555 02406-SN-37-R 69,614
School Nutrition Program - Lunch Probation | 10.555 N/A 807,068

Subtotal - 10.555 876,682
Summer Food Service Program | 10.559 CN090089 11,170
Summer Food Service Program | 10.559 CN090485 800

Subtotal - 10.559 11,970
Passed Through California State Department of Food and Agriculture
Plant Health & Pest Prevention | 10.025 09-0457 310,068
Plant Health & Pest Prevention | 10.025 09-0192 1,050,893
Plant Health & Pest Prevention | 10.025 09-0421 624,786
Plant Health & Pest Prevention | 10.025 09-0719 532,471
Plant Health & Pest Prevention | 10.025 09-0698 246,278
Plant Health & Pest Prevention | 10.025 09-0601 106,154

Subtotal - 10.025 2,870,650
Agricultural Standards | 10.477 09-0369 12,950
ARRA San Diego Weed Management Area | 10.688 09-0609 28,483
Passed Through California State Department of Social Services
ARRA Food Stamp Supplemental Nutrition Assistance Program (SNAP) | 10.561 PC 880,881 501,809
CalWORKS Information Network (CalWIN) | 10.561 3764901 2,269,021
Electronic Benefit Transfer Project Implementation | 10.561 CFL No. 09/10-31 55,835
Food Stamp Employment and Training Fed Admin | 10.561 CEC LEDGER 028,030 403,650
Non Assistance Food Stamps Fed Admin | 10.561 Subvention 20,992,701

Subtotal - 10.561 24,223,016
TOTAL - INDIRECT PROGRAMS 28,598,211
TOTAL - DEPARTMENT OF AGRICULTURE 28,923,984
DEPARTMENT OF COMMERCE
Passed Through City of San Diego Department of Homeland Security
Public Safety Interoperable Communications City Of San Diego Office of Homeland Security | 11.555 073-66000 895,083
TOTAL - DEPARTMENT OF COMMERCE 895,083
DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT
Direct Programs
Community Development Block Grants/ Entitlement Grants D 14.218 B08UC060501 4,253,234 707,834
Neighborhood Stabilization Program 1 Round 1 (Housing Economic Recovery Act (HERA) -
Federal) D 14.218 B-08-UN-06-0506 3,162,557

Subtotal - 14.218 7,415,791 707,834

See accompanying Notes to Schedule of Expenditures of Federal Awards and Supplementary Schedule of Expenditures of the
California Emergency Management Agency Grant Programs.
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COUNTY OF SAN DIEGO, CALIFORNIA

SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS

FOR THE YEAR ENDED JUNE 30, 2010

Catalog of

Federal Domestic

Pass-through

Federal Grantor Direct(D) Assistance Entity's Identifying Federal Awards to
County Program Name Indirect(l) Number Number Expenditures Subrecipients
Emergency Shelter Grant D 14.231 S-08-UC-06-0501 113,357 103,033
Emergency Shelter Grant D 14.231 S-08-UC-06-0502 131,323 131,323
Subtotal - 14.231 244,680 234,356
Shelter Plus Care D 14.238 CA0690C90100800 7,636 7,636
Shelter Plus Care D 14.238 CA0693C9D100801 122,558 122,558
Shelter Plus Care D 14.238 CA0694C9D100801 275,884 275,884
Shelter Plus Care D 14.238 CA16C410001 93,890 93,890
Shelter Plus Care D 14.238 CA16C510002 95,227 95,227
Shelter Plus Care D 14.238 CA16C610001 98,619 98,619
Shelter Plus Care D 14.238 CA16C710001 84,023 84,023
Shelter Plus Care D 14.238 CA16C710024 73,570 67,432
Subtotal - 14.238 851,407 845,269
HOME Investment Partnerships Program D 14.239 M01DC060534 7,587 7,587
HOME Investment Partnerships Program D 14.239 M02DC060534 104,591 104,591
HOME Investment Partnerships Program D 14.239 M04DC060534 80,872 80,869
HOME Investment Partnerships Program D 14.239 MO06DC060534 360,238 360,238
HOME Investment Partnerships Program D 14.239 M07DC060534 114,955 114,943
HOME Investment Partnerships Program D 14.239 M08DC060534 2,016,986 971,164
HOME Investment Partnerships Program D 14.239 M09DC060534 1,297,630 962,623
Subtotal - 14.239 3,982,859 2,602,015
Housing Opportunities for Persons with AIDS D 14.241 CAHO07F008 21,727 9,862
Housing Opportunities for Persons with AIDS D 14.241 CAHO08F008 216,837 12,380
Housing Opportunities for Persons with AIDS D 14.241 CAHO09F009 3,851,048 2,323,447
Subtotal - 14.241 4,089,612 2,345,689
Federal Section 6 Acquisition Program D 14.251 CFDA 14.251 244,719
ARRA Community Development Block Grant - ARRA Entitlement Grants - Recovery Act
Funded D 14.253 B-09-UY-06-0501 800,409 70,798
ARRA Homelessness Prevention and Rapid Re-Housing Program D 14.257 S09-UY-06-0501 651,343 581,029
Public Housing D 14.850 CA10800109D 105,929
Public Housing D 14.850 CA10800110D 86,367
Subtotal - 14.850 192,296
Residential Rehabilitation Program 3 D 14.856 CA108MR0003 213,920
Residential Rehabilitation Program 4 D 14.856 CA108MR0004 715,671
Subtotal - 14.856 929,591
Resident Opportunity and Supportive Services - Family and Homeownership D 14.870 CA108REF089A007 46,942
Section 8 Housing Choice Vouchers D 14.871 CA108AF 10,003,189
Section 8 Housing Choice Vouchers D 14.871 CA108VO 100,660,298
Subtotal - 14.871 110,663,487
Public Housing Capital Fund Program D 14.872 CA16P-108-501-06 17,462
Public Housing Capital Fund Program D 14.872 CA16P-108-501-07 57,286
Public Housing Capital Fund Program D 14.872 CA16P-108-501-08 28,359
Public Housing Capital Fund Program D 14.872 CA16P-108-501-09 429
Public Housing Capital Fund Program D 14.872 CA16P-108-502-06 3,972
Subtotal - 14.872 107,508
Resident Opportunity and Supportive Services - Elderly D 14.876 CA108REL058A007 53,604
Mainstream Voucher D 14.879 CA108DV 435,114
ARRA Public Housing Capital Fund Stimulus (Formula) Recovery Act Funded D 14.885 CA16S-108-501-09 31,735
TOTAL - DIRECT PROGRAMS 130,741,097 7,386,990
Passed State of California Department of Housing and Community Development
Neighborhood Stabilization Program 1 Round 2 (HERA - State) | 14.228 09-NSP1-6265 19,095
Passed Through City of San Diego
Community Action Partnership Faith with San Diego City | 14.218 C-15068 25,000 25,000

See accompanying Notes to Schedule of Expenditures of Federal Awards and Supplementary Schedule of Expenditures of the
California Emergency Management Agency Grant Programs.



COUNTY OF SAN DIEGO, CALIFORNIA
SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS
FOR THE YEAR ENDED JUNE 30, 2010

Catalog of
Federal Domestic Pass-through
Direct(D) Assistance Entity's Identifying Federal Awards to
County Program Name Indirect(l) Number Number Expenditures Subrecipients

Passed Through St. Vincent De Paul Villages
Homeless Tuberculosis Patients | 14.235 33-0492302 80,610
TOTAL - INDIRECT PROGRAMS 124,705 25,000
TOTAL - DEPT. OF HOUSING AND URBAN DEVELOPMENT 130,865,802 7,411,990
DEPARTMENT OF INTERIOR
Passed Through State of California Wildlife Conservation Board
Multi-Species Conservation Program - Helix Lambron | 15.615 SG-7004PD 2,600,000
TOTAL - INDIRECT PROGRAMS 2,600,000
TOTAL - DEPARTMENT OF INTERIOR 2,600,000
DEPARTMENT OF JUSTICE
Direct Programs
District Attorney Asset Forfeiture Program D 16.000 CA037023A 469,484
Domestic Cannabis Eradication Suppression Program Drug Enforcement Agency (DEA) D 16.000 2009-41 201,406
Domestic Cannabis Eradication Suppression Program DEA D 16.000 2010-44 47,285
Probation Asset Forfeiture DEA D 16.000 CA037013G 56,776
Probation Asset Forfeiture United States Postal Service (USPS) D 16.000 CA037013G 7,897
Safe Street Task Force D 16.000 2009-2010 229,597
Sheriff Asset Forfeiture Program D 16.000 CA0370000 677,948

Subtotal - 16.000 1,690,393
San Diego Regional Anti Trafficking Task Force D 16.320 2005-VT-BX-0001 1,014
San Diego Regional Anti Trafficking Task Force D 16.580 2005-VT-BX-0001 88,143
Domestic Violence - North County Family Violence Prevention Center D 16.590 2005-WE-AX-0125 81,344
Office On Violence Against Women North County Family Violence Prevention Center D 16.590 2005-WE-AX-0125 557,767 557,767

Subtotal - 16.590 639,111 557,767
State Criminal Alien Assistance Program D 16.606 N/A 2,877,186
Project Safe Neighborhood Grants- Gangs D 16.609 2006-PG-BX-0096 5,778
COPS TECH 2008 D 16.710 2008-CK-WX-0298 237,170
San Diego Sexual Assault Felony Enforcement Task Force FBI D 16.710 2008-CS-WX-0002 20,271

Subtotal - 16.710 257,441
Safe Start Program D 16.730 2005-JW-FX-K008 152,669 55,036
Forensic DNA Backlog Reduction Program D 16.741 2008-DN-BX-K096 359,037
Forensic DNA Backlog Reduction Program D 16.741 2009-DN-BX-K048 293,394

Subtotal - 16.741 652,431
Southwest Border Prosecution Initiative 07/08 D 16.755 N/A 2,304,319
Southwest Border Prosecution Initiative 08/09 D 16.755 N/A 1,069,272

Subtotal - 16.755 3,373,591
ARRA Combating Criminal Narcotics Activity Stemming from the Southern Border of the
United States- SHF D 16.809 2009-SS-B9-0037 1,736,437
ARRA Combating Criminal Narcotics Activity Stemming from the Southern Border of the
United States- DA D 16.809 2009-SS-B9-0037 92,562

Subtotal - 16.809 1,828,999
Total Direct Programs 11,566,756 612,803
Passed Through California State Department of Justice
California Criminalistics Institute DNA, Firearms & Toolmarks Academies | 16.560 2007-DN-BX-K206 3,004
Child Sexual Predator Program | 16.710 2008-CS-WX-0002 69,505
Passed Through California State Corrections Authority
Title V Delinquency Prevention Program DMC | 16.548 CSA 410-09 48,302 47,902

See accompanying Notes to Schedule of Expenditures of Federal Awards and Supplementary Schedule of Expenditures of the
California Emergency Management Agency Grant Programs.

8



COUNTY OF SAN DIEGO, CALIFORNIA
SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS
FOR THE YEAR ENDED JUNE 30, 2010

Catalog of
Federal Domestic Pass-through
Federal Grantor Direct(D) Assistance Entity's Identifying Federal Awards to
County Program Name Indirect(l) Number Number Expenditures Subrecipients
Passed Through California State Emergency Management Agency
Elder Abuse Advocacy Outreach Program | 16.575 EA08110370 42,577
Elder Abuse Advocacy Outreach Program | 16.575 EA09120370 81,089
Victim-Witness Assistance Program Victims of Crime Act (VOCA) | 16.575 VW09280370 299,167
Subtotal - 16.575 422,833
Victim Witness Assistance Program Violence Against Women Act (VAWA) | 16.588 VW09280370 243,689
ARRA Victim Witness Assistance Recovery Act VAWA | 16.588 RV09010370 28,462
ARRA Specialized Units Recovery Act Program | 16.588 PR09010370 40,671
Subtotal - 16.588 312,822
Jurisdictions Unified For Drug Gang Enforcement- DA | 16.738 DC09220370 1,256,903
Jurisdictions Unified For Drug Gang Enforcement- Probation | 16.738 DC09220370 125,692
Jurisdictions Unified For Drug Gang Enforcement- Sheriff | 16.738 DC09220370 141,403
Subtotal - 16.738 1,523,998
Paul Coverdell Forensic Sciences Improvement Grant | 16.742 CQ08060370 64,679
ARRA Victim Witness Assistance Recovery Act VOCA | 16.801 VS09010370 31,871
ARRA Evidence Based Probation Supervision Program | 16.803 ZP09010370 40,531 28,739
ARRA Justice Assistance Grant- Health and Human Services Agency (HHSA) | 16.803 Z009010370 1,217,848 1,140,994
Subtotal - 16.803 1,258,379 1,169,733
ARRA Jurisdictions Unified for Drug Gang Enforcement | 16.804 ZA09010370 27,205
Passed Through City of Chula Vista
ARRA Combating Criminal Narcotics Activity Stemming From the Southern Border of the
United States Chula Vista Police Department (CVPD) | 16.809 2009-SS-B9-0051 161,110
ARRA Combating Criminal Narcotics Activity Stemming From the Southern Border of the
United States I 16.809 2009-SS-B9-0051 267,109
Subtotal - 16.809 428,219
Passed Through City of San Diego
Justice Assistance Block Grant | 16.738 )7-DJ-BX-0312/2008-DJ-BX-00 117,001
Justice Assistance Block Grant | 16.738 2009-DJ-BX-0247 92,839
Subtotal - 16.738 209,840
ARRA Justice Assistance Grant | 16.804 2009-SB-B9-0784 198,774
Passed Through City of San Marcos
ARRA Edward Byrne Justice Assistance Formula Grant City of San Marcos | 16.804 2009-SS-B9-0784 24,022
Passed Through City of Vista
ARRA Edward Byrne Justice Assistance Formula Grant City of Vista | 16.804 2009-SS-B9-0784 75,174
Passed Through Corrections Standard Authority
Anger Mgmt Youth Violence Prevention Training Grant | 16.523 CSA 151-09 AMYVPT 1,241
Juvenile Accountability Block Grant | 16.523 CSA 151-09 200,411
Subtotal - 16.523 201,652
Disproportionate Minority Contract | 16.540 CSA 339-08/339-09 168,255 121,426
Passed Through University of Cincinnati
Drug Court Discretionary Grant Program | 16.585 2007-DC-BX-0016 18,276
TOTAL INDIRECT PROGRAMS 5,086,810 1,339,061
TOTAL - DEPARTMENT OF JUSTICE 16,653,566 1,951,864
DEPARTMENT OF LABOR
Passed Through California State Department of Aging
ARRA Senior Employment Program | 17.235 ES-0809-23 111,281 111,015
Senior Employment Program | 17.235 TV-0708-23 586,985 564,670
Subtotal - 17.235 698,266 675,685
TOTAL - DEPARTMENT OF LABOR 698,266 675,685

See accompanying Notes to Schedule of Expenditures of Federal Awards and Supplementary Schedule of Expenditures of the

California Emergency Management Agency Grant Programs.
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COUNTY OF SAN DIEGO, CALIFORNIA
SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS
FOR THE YEAR ENDED JUNE 30, 2010

Catalog of
Federal Domestic Pass-through
Federal Grantor Direct(D) Assistance Entity's Identifying Federal Awards to
County Program Name Indirect(l) Number Number Expenditures Subrecipients

DEPARTMENT OF TRANSPORTATION
Direct Programs
Airport Improvement Program D 20.106 AIP 3-06-0027-013 8,676
Airport Improvement Program D 20.106 AIP 3-06-0036-024 2,215,911
Airport Improvement Program D 20.106 AIP 3-06-0036-025 14,285
Airport Improvement Program D 20.106 AIP 3-06-0036-026 2,260,802
Airport Improvement Program D 20.106 AIP 3-06-0036-027 6,346,101
Airport Improvement Program D 20.106 AIP 3-06-0078-003 326,470
Airport Improvement Program D 20.106 AIP 3-06-0192-012 123,694
Airport Improvement Program D 20.106 AIP 3-06-0192-013 1,211,466
Airport Improvement Program D 20.106 AIP 3-06-0212-018 1,139,344
ARRA Airport Improvement Program D 20.106 AIP 3-06-0212-017 1,580,178

Subtotal - 20.106 15,226,927
National Highway Traffic Safety Administration D 20.600 DTNH22-05H-21001 499,249 421,765
TOTAL DIRECT PROGRAMS 15,726,176 421,765
Passed Through California Emergency Management Agency
HazMat Emergency Preparedness | 20.703 HM-HMP-0039-09-01-00 729
Pesticide Regulation Program | 20.703 HM-HMP-0039-09-01-00 2,145

Subtotal - 20.703 2,874
Passed Through California Office of Traffic Safety
Avoid the 14 Driving Uunder the Influence (DUI) Campaign Grant | 20.600 AL0939 344,013
Click It Or Ticket Encintas | 20.600 CT10 130 9,836
Click It Or Ticket Imperal Beach | 20.600 CT10 188 9,111
Click It Or Ticket Lemon Grove 1 20.600 CT10223 12,826
Click It Or Ticket Poway 1 20.600 CT10330 14,526
Click It Or Ticket San Marcos | 20.600 CT09 377 10,423
Click It Or Ticket Vista | 20.600 CT10 450 13,230
Community Action Partnership Keep Em Safe | 20.600 OP1001 153,151 148,292
Driving Under The Influence Awareness And Enforcement Program | 20.600 AL0919 133,671
Driving Under The Influence Awareness And Enforcement Program | 20.600 AL1041 362,241
Repeat Driving Under the Influence Offender Program | 20.600 AL0962 589,710
Sobriety Checkpoint Mini Grant - Encinitas | 20.600 SC09 130 15,545
Sobriety Checkpoint Mini Grant - Imperial Beach | 20.600 SCO09 188 7,249
Sobriety Checkpoint Mini Grant - Imperial Beach | 20.600 SC10 188 23,387
Sobriety Checkpoint Mini Grant - Vista | 20.600 SCO09 450 14,468
Sobriety Checkpoint Mini Grant - Vista | 20.600 SC10 450 10,686
Sobriety Checkpoint Mini Grant- Lemon Grove | 20.600 SC09 223 7,768
Sobriety Checkpoint Mini Grant- Lemon Grove | 20.600 SC10 223 21,001
Sobriety Checkpoint Mini Grant- Poway | 20.600 SC10 330 14,138
Sobriety Checkpoint Mini Grant- Santee | 20.600 SC09 395 6,664

Subtotal - 20.600 1,773,644 148,292
Passed Through California State Department of Transportation
2007 Firestorm - Federal Highway Administration (FHWA) | 20.205 ER-4602(001-010) 626,846
Black Canyon Road | 20.205 BRL-5957(019) 964,938
Bridge Preventative Maintenance Plan | 20.205 BPMPL-5957(073) 2,201
Buckman Springs Road Bridge | 20.205 BRLS-5957(084) 11,222
Emergency Services - 2005 Winter Storm | 20.205 ER-4212(045) 222,006
HR3 Grant Rumblestrip | 20.205 HRRRL-5957(079) 53,659
Lawson Valley Road Bridge | 20.205 BRLO-5957(057) 210,198
Lonestar Road | 20.205 HPLU-5957(087) 48,000
Old Hwy 80 Bridge | 20.205 BHLS-5957(080) 81,336
Scour POA 8 Bridge | 20.205 SPOA-5957(089) 20,927
Valley Center Rd Bridge | 20.205 BRL-5957(020) 3,474,162
Viejas Blvd Bridge | 20.205 RBRLS-5957(039) 992,348
Willows Road Bridge | 20.205 BHLSCR-5957(062) 90,125
Winter Gardens Sidewalk | 20.205 SRTSL-5957(077) 215,757

Subtotal - 20.205 7,013,725

See accompanying Notes to Schedule of Expenditures of Federal Awards and Supplementary Schedule of Expenditures of the
California Emergency Management Agency Grant Programs.
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COUNTY OF SAN DIEGO, CALIFORNIA
SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS
FOR THE YEAR ENDED JUNE 30, 2010

Catalog of
Federal Domestic Pass-through
Federal Grantor Direct(D) Assistance Entity's Identifying Federal Awards to
County Program Name Indirect(l) Number Number Expenditures Subrecipients

Passed Through California State Highway Patrol
California Highway Patrol SR 67 Arrive Alive Coalition 1 20.600 AL0930 14,504
California Highway Patrol SR 67 Arrive Sober Coalition 1 20.600 AL0930 18,264

Subtotal - 20.600 32,768
Passed Through Chula Vista Police Department
Crackdown On Illegal Street Racing 1 20.600 PT0901 38,835
Driving Under The Influence Prosecution and Awareness 1 20.600 AL0948 17,183

Subtotal - 20.600 56,018
TOTAL INDIRECT PROGRAMS 8,879,029 148,292
TOTAL - DEPARTMENT OF TRANSPORTATION 24,605,205 570,057
NATIONAL FOUNDATION FOR THE ARTS
Passed Through California State Department of Public Health
The Big Read | 45.024 57762 20,000
TOTAL - NATIONAL FOUNDATION FOR THE ARTS 20,000
ENVIRONMENTAL PROTECTION AGENCY
Direct Programs
AIR Pollution Control Program-Environmental Protection Agency (EPA) D 66.001 A-00905908-0 422,751
AIR Pollution Control Program-EPA D 66.001 A-00905910-0 1,258,875

Subtotal - 66.001 1,681,626
PM2.5 Monitoring Network D 66.034 PM-98956601-0 265,980
Special Purpose Air Toxics Monitoring D 66.034 XA-96963001-0 121,992
United States-Mexico Clean Diesel Demo Program D 66.034 XA-96918401-1 143,458

Subtotal - 66.034 531,430
ARRA National Clean Diesel Grant D 66.039 2A-00T13501-1 374,832
ARRA DERA State Clean Diesel Grant D 66.040 G08-DERA-05 168,192
Exchange Network Implementation Grant D 66.608 0S-83196001-1 7,150
Border Environment Cooperation Commission (BECC) - BADGER D 66.931 TAA10-013 839
TOTAL DIRECT PROGRAMS 2,764,069
Passed Through California State Department of Public Health
Beaches Environmental Assessment and Coastal Health (BEACH) Act Grant | 66.472 08-85536 3,859
BEACH Act Grant | 66.472 09-11379 25,000

Subtotal - 66.472 28,859
Passed Through California State Department of Toxic Substance Control
Toxic Substances Control | 66.701 08-T3547 A-2 44,169
TOTAL INDIRECT PROGRAMS 73,028
TOTAL - ENVIRONMENTAL PROTECTION AGENCY 2,837,097
DEPARTMENT OF ENERGY
Direct Programs
ARRA Energy Efficiency and Conservation and Block Grant D 81.128 DE-EE0000902-01/EECBG 30,171
ARRA Energy Efficiency and Conservation and Block Grant D 81.128 DE-EE0000902-02/EECBG 79,993
ARRA Energy Efficiency and Conservation and Block Grant D 81.128 DE-EE0000902-03/EECBG 14,358
ARRA Energy Efficiency and Conservation and Block Grant D 81.128 DE-EE0000902-04/EECBG 103,219
ARRA Energy Efficiency and Conservation and Block Grant D 81.128 DE-EE0000902-05/EECBG 109,575
ARRA Energy Efficiency and Conservation and Block Grant D 81.128 DE-EE0000902-06/EECBG 2,036
ARRA Energy Efficiency and Conservation and Block Grant D 81.128 DE-EE0000902-07/EECBG 1,102
ARRA Energy Efficiency and Conservation and Block Grant D 81.128 DE-EE0000902-08/EECBG 5,291

See accompanying Notes to Schedule of Expenditures of Federal Awards and Supplementary Schedule of Expenditures of the

California Emergency Management Agency Grant Programs.
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COUNTY OF SAN DIEGO, CALIFORNIA
SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS
FOR THE YEAR ENDED JUNE 30, 2010

Catalog of
Federal Domestic Pass-through
Federal Grantor Direct(D) Assistance Entity's Identifying Federal Awards to
County Program Name Indirect(l) Number Number Expenditures Subrecipients

ARRA Energy Efficiency and Conservation and Block Grant D 81.128 DE-EE0000902-09/EECBG 1,710
ARRA Energy Efficiency and Conservation and Block Grant D 81.128 DE-EE0000902-10/EECBG 58,244
ARRA Energy Efficiency and Conservation and Block Grant D 81.128 DE-EE0000902-11/EECBG 1,569
ARRA Energy Efficiency and Conservation and Block Grant D 81.128 DE-EE0000902-12/EECBG 509
ARRA Energy Efficiency and Conservation and Block Grant D 81.128 DE-EE0000902-14/EECBG 2,178
ARRA Energy Efficiency and Conservation and Block Grant D 81.128 DE-EE0000902-15/EECBG 1,886

Subtotal - 81.128 411,841
TOTAL - DEPARTMENT OF ENERGY 411,841
DEPARTMENT OF EDUCATION
Direct Programs
Fund for the Improvement of Education D 84.215 po45216 10,675
TOTAL - DIRECT PROGRAMS 10,675
Passed Through San Diego County Department of Education
San Diego County Of Education (SDCOE) IDEA | 84.027 MOU 4,030,591 4,030,591
TOTAL - INDIRECT PROGRAMS 4,030,591 4,030,591
TOTAL - DEPARTMENT OF EDUCATION 4,041,266 4,030,591
ELECTION ASSISTANCE COMMISSION
Passed Through California Security of State
Help America Vote Act (HAVA) | 90.401 09G30356 13,126
TOTAL - ELECTION ASSISTANCE COMMISSION 13,126
DEPARTMENT OF HEALTH AND HUMAN SERVICES
Direct Programs
Public Health Info System (Earmark Grant) D 93.061 1H75HK000095-01 200,000
Family Integrated Treatment Grant D 93.087 90CU0048 399,699 343,629
Tuberculosis Control D 93.116 US2CCU900452 1,781,790 40,060
ARRA Communities Putting Prevention to Work D 93.724 1U58DP002496-01 357,759 11,518
National Hansen's Disease Program D 93.846 HHSH258201000011C 138,574
Federal Grant Health Resources & Services Administration (HRSA) Equipment 637 D 93.887 1956000934B5 171,908
Federal Grant Health Resources & Services Administration (HRSA) Equipment 638 D 93.887 1956000934B5 106,272
Local Medical-based Departmental Operations Center-Medical Operations Center D 93.887 C76HF09410 247,596

Subtotal - 93.887 525,776
Minority Acquired Immune Deficiency Syndrome (AIDS) Initiative Program D 93.914 H3MHA08445 682,098 621,743
Ryan White Care Act Part A D 93.914 H89HA00001 10,756,379 8,735,103

Subtotal - 93.914 11,438,477 9,356,846
Bionet D 93.996 N6311604MD40014 1,823
TOTAL - DIRECT PROGRAMS 14,843,898 9,752,053
Passed Through California Security of State
Help America Vote Act (HAVA) | 93.617 09G26137 5,000
Passed Through California State Department of Aging
Title VII-B Elder Abuse | 93.041 AP-0708-23 26,808
Title VII-A Ombudsman | 93.042 AP-0708-23 88,397
Title 111-D Health Prevention | 93.043 AP-0708-23 153,689 73,246
Title 111-B Supportive Services | 93.044 AP-0708-23 2,468,962 1,187,638
Title 111-C Senior Nutrition | 93.045 AP-0708-23 4,542,269 3,850,268
Title I11-E Family Caregiver | 93.052 AP-0708-23 1,191,323 1,062,102
Nutrition Services Incentive Program-Nutrition | 93.053 AP-0708-23 834,708 834,708
Medicare Improvements for Patients and Providers Act - Area Agency on Aging | 93.071 MI-0910-23 24,853
ARRA Nutrition C2 | 93.705 NS-0809-23 156,945 140,926
ARRA Nutrition C1 | 93.707 NS-0809-23 331,675 295,937
Multi Purpose Senior Services Program | 93.778 MS-0708-07 1,324,065

See accompanying Notes to Schedule of Expenditures of Federal Awards and Supplementary Schedule of Expenditures of the
California Emergency Management Agency Grant Programs.
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COUNTY OF SAN DIEGO, CALIFORNIA
SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS
FOR THE YEAR ENDED JUNE 30, 2010

Catalog of
Federal Domestic Pass-through
Federal Grantor Direct(D) Assistance Entity's Identifying Federal Awards to
County Program Name Indirect(l) Number Number Expenditures Subrecipients
Health Insurance Counseling and Advocacy Program (HICAP) | 93.779 HI-0708-23 203,165 203,165
Medicare Improvements for Patients and Providers Act - Aging & Disability Resource
Connection Enhancement And Health Insurance Counseling and Advocacy Program | 93.779 MI-0910-23 49,781 9,864
Subtotal - 93.779 252,946 213,029
Passed Through California State Department of Alcohol and Drug Programs
California Screening Brief Intervention Referral and Treatment Program | 93.243 SBR06-04 1,888,145 1,704,608
Substance Abuse Treatment and Testing Accountability- Probation | 93.959 N/A 7,000
Substance Abuse Prevention & Treatment Substance Abuse Testing & Treatment
Accountability ( Drug Testing) | 93.959 NNA37 799,092 716,096
Substance Abuse Prevention & Treatment Club Live | 93.959 NNA37 29,793 29,793
Substance Abuse Prevention & Treatment Friday Night Live | 93.959 NNA37 29,793 29,793
Substance Abuse Prevention & Treatment Human Immunodeficiency Virus (HIV) | 93.959 NNA37 1,101,038 1,101,038
Substance Abuse Prevention & Treatment Perinatal Set-Aside | 93.959 NNA37 1,542,352 1,542,352
Substance Abuse Prevention & Treatment Prevention Set-Aside | 93.959 NNA37 4,143,434 3,713,087
Substance Abuse Prevention & Treatment Discretionary | 93.959 NNA37 9,735,414 8,729,494
Substance Abuse Prevention & Treatment Adolescent and Youth Treatment Program | 93.959 NNA37 705,272 705,272
Subtotal - 93.959 18,093,188 16,566,925
Passed Through California State Department of Child Support Services
ARRA Title IV-D Administrative Claim | 93.563 1004CA4002 5,116,861
Title IV-D Administrative Claim | 93.563 N/A 26,997,641
Subtotal - 93.563 32,114,502
Passed Through California State Department of Community Services And Development
Community Action Partnership Community Svc Block Grant | 93.569 08F-4993 14,708 14,708
Community Action Partnership Community Svc Block Grant | 93.569 08F-4937 1,586,396 870,729
Community Action Partnership Community Svc Block Grant | 93.569 10F-4038 1,899,024 1,394,962
Subtotal - 93.569 3,500,128 2,280,399
ARRA Community Action Partnership Community Svcs Block Grant | 93.710 09F-5138 2,238,409 2,238,409
Passed Through California State Department of Education
Child Care Salary Retention Training | 93.575 CRET9034 952,405 924,495
Child Care Stage Three | 93.575 C3AP9048 504,516
Child Care Stage Two | 93.575 C2AP9050 13,247
Federal Child Care Local Planning Council | 93.575 CLPC9035 138,671 138,671
Subtotal-93.575 1,608,839 1,063,166
Child Care Alternative Payment Program | 93.596 CAPP9054 1,158,357
Child Care Stage Three | 93.596 C3AP9048 267,703
Subtotal - 93.596 1,426,060
Passed Through California State Department of Health Care Services
California Children Services Healthy Families | 93.767 CMS information notice 09-09 965,157 5,178
ARRA Federal Edgemoor Supplemental Payment Amendment (SPA) | 93.778 N/A 532,364
California Children Services Medi-cal/Pediatric Palliative Care | 93.778 CMS information notice 09-09 3,468,125 16,477
Child Health and Disability Prevention | 93.778 Program Letter 09-08 630,271
Child Health and Disability Prevention County match | 93.778 Program Letter 09-08 1,912,082 158,276
Health Care Program for Children in Foster Care | 93.778 Program Letter 09-10 887,465
Medi-Cal Administrative Activities | 93.778 08-85128 2,113,705
Subtotal - 93.778 9,544,012 174,753
Passed Through California State Department of Health Services
Pediatric Immunization | 93.268 05-45423 2,122,683
Local Public Health Preparedness Program/ Cities Readiness Initiative | 93.283 EPO-09-37 3,753,072 85,923
Lead Poisoning Case Management Program | 93.778 05-45163 224,842 52,963
Medical Assistance Program Proposition 36 | 93.778 N/A 38,378
MediCal Fed Admin | 93.778 PC 215,271,350 40,189,522
Probation Child Health and Disability Prevention-County Match | 93.778 N/A 90,974

See accompanying Notes to Schedule of Expenditures of Federal Awards and Supplementary Schedule of Expenditures of the
California Emergency Management Agency Grant Programs.
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COUNTY OF SAN DIEGO, CALIFORNIA
SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS
FOR THE YEAR ENDED JUNE 30, 2010

Catalog of
Federal Domestic Pass-through
Federal Grantor Direct(D) Assistance Entity's Identifying Federal Awards to
County Program Name Indirect(l) Number Number Expenditures Subrecipients

Probation Medical Assistance Program Reflections Program | 93.778 N/A 58,573
Probation Medical Assistance Program-Adult Field Services Supervision Unit | 93.778 N/A 173,405

Subtotal - 93.778 40,775,694 52,963
Aging & Disability Resource Connection Enhancement (ADRC) | 93.779 09-H9006 2,060
Hospital Preparedness Programs Yr8/Yr7/Pandemic Flu | 93.889 EPO-09-37 1,436,938 1,135,173
Passed Through California State Department of Mental Health
Project for Assistance in Transition from Homelessness (PATH) | 93.150 2X065M060005-09 808,856 712,497
ARRA Federal Short Doyle Medi-Cal | 93.778 N/A 5,394,016
Community Mental Health Block Grant | 93.958 3B09SM010005-10-S1 3,260,796 831,104
Passed Through California State Department of Public Health
Public Health Emergency Response (HIN1) | 93.069 EPO P3-37 3,448,009
Center for Disease Fall Prevention | 93.136 09-11711 48,318
Federal Immunization Tracking | 93.268 09-11336 81,989 62,448
Refugee Health Assessment Program | 93.566 09-37-90840 1,084,656 781,312
Refugee Preventive Health Program | 93.576 09-37-90841 84,559 79,000
ARRA Immunization Tracking | 93.712 09-11366 537,627 454,426
ARRA Pediatric Immunization | 93.712 09-11293 671,500 660,000

Subtotal - 93.712 1,209,127 1,114,426
Black Infant Health | 93.778 2009-37 226,669 195,130
Maternal, Child & Adolescent Health | 93.778 2009-37 905,402 20,928

Subtotal - 93.778 1,132,071 216,058
Hospital Preparedness Program -HIN1 | 93.889 EPO-09-37 533,567 128,955
High Acuity - Case Management Program | 93.917 07-65076 303,070 269,974
Human Immunodeficiency Virus Care Program | 93.917 07-65076 551,884 504,785
Minority AIDS Initiative-Supplement | 93.917 07-65076 89,563 80,904
Ryan White Part B | 93.917 07-65076 1,487,603 1,352,097

Subtotal - 93.917 2,432,120 2,207,760
Human Immunodeficiency Virus - Men Sleeping with Men Services | 93.940 07-65076 98,197 50,000
Human Immunodeficiency Virus - Parner Services | 93.940 07-65076 144,283
Human Immunodeficiency Virus -Prevention Program | 93.940 07-65076 733,361 615,742
Human Immunodeficiency Virus-Counseling and Testing | 93.940 07-65076 337,435

Subtotal - 93.940 1,313,276 665,742
Chlamydia Testing Program | 93.977 09-11145 A01 48,034
Gonococcal Surveillance | 93.977 09-11145 A01 9,669
Syphilis Elimination Project | 93.977 09-11145 A01 159,999 150,000

Subtotal - 93.977 217,702 150,000
Black Infant Health | 93.994 2009-37 213,721 194,766
Fetal Infant Mortality Rate | 93.994 2009-37 35,896
Maternal, Child & Adolescent Health | 93.994 2009-37 195,859

Subtotal - 93.994 445,476 194,766
Passed Through California State Department of Social Services
Promoting Safe and Stable Families Fed Admin | 93.556 CEC LEDGER 055 2,385,632 2,278,239
Cal-Learn Services Fed Admin | 93.558 Subvention 786,704 734,640
California Work Opportunities and Responibility to Kids (CALWORKS) Assistance
Program | 93.558 Subvention 105,930,969
CALWorks Child Care Stage 1 Fed Admin | 93.558 CEC LEDGER 076 766,188
CALWorks Child Care Stage 1 Fed Admin | 93.558 CEC LEDGER 076 16,314,354
CALWorks Fed Admin | 93.558 Subvention 21,747,939 13,135
CalWORKS Welfare to Work Fed Admin | 93.558 CEC LEDGER 076 26,851,434 8,792,906
Temporary Assistance for Needy Families Emergency Assistance Fed Admin | 93.558 Subvention 19,368,503

Subtotal - 93.558 191,766,091 9,540,681

See accompanying Notes to Schedule of Expenditures of Federal Awards and Supplementary Schedule of Expenditures of the
California Emergency Management Agency Grant Programs.
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COUNTY OF SAN DIEGO, CALIFORNIA

SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS

FOR THE YEAR ENDED JUNE 30, 2010

Catalog of
Federal Domestic Pass-through
Federal Grantor Direct(D) Assistance Entity's Identifying Federal Awards to
County Program Name Indirect(l) Number Number Expenditures Subrecipients

Recoveries of Aid | 93.566 Subvention 3,281
Refugee Social Services | 93.566 RESS 1,034,784 975,876

Subtotal - 93.566 1,038,065 975,876
Community Action Partnership Refugee Employment | 93.576 TARL 26,659 25,060
Repatriated Americans | 93.579 Subvention 1,048
Community Action Partnership Refugee Targeted Assistance | 93.584 TAFO 514,708 483,624
Community Based Child Abuse Prevention | 93.590 CBCAP 324,497 324,497
Child Welfare Services Title IV-B Fed Admin | 93.645 Subvention 3,365,694 555,715
ARRA Child Welfare Services Wraparound Services | 93.658 Subvention 4,478
ARRA Federal Foster Care Assistance | 93.658 Subvention 2,176,168
ARRA Federal Medical Assistance Program Foster Care Probation | 93.658 N/A 319,271
Child Welfare Services Outcome Improvement Project Fed Admin | 93.658 CEC LEDGER 144 164,558
Child Welfare Services Title IV-E Fed Admin | 93.658 Subvention 17,679,747
Community Care Licensing Foster Family Homes Fed Admin | 93.658 Subvention 545,541
Emergency Assistance Foster Care-Assistance | 93.658 Subvention 2,724,102
Family Preservation Program Fed Admin | 93.658 Subvention 1,495,926
Foster Care - Probation | 93.658 N/A 1,537,913
Foster Care Fed Admin | 93.658 CEC LEDGER 078 2,535,437
Foster Parent Training and Recruitment Admin | 93.658 Subvention 61,176
Group Home Monthly Visits Fed Admin | 93.658 CEC LEDGER 118 298,015
Kinship and Foster Care Emergency Fed Admin | 93.658 CEC LEDGER 139 18,556
Probation Group Home Visits | 93.658 579-059 40,838
Substance Abuse /Human Immunodeficiency Virus Infant Fed Admin | 93.658 Subvention 147,287
Title IV-E - Probation | 93.658 N/A 10,723,818
Title IV-E Foster Care Assistance | 93.658 Subvention 18,080,477

Subtotal - 93.658 58,553,308
Adoption Assistance | 93.659 Subvention 24,700,668
Adoption Assistance Title IV-E Fed Admin | 93.659 CEC LEDGER 078 724,129
Adoptions Fed Admin | 93.659 CEC LEDGER 004 2,869,521
ARRA Federal Adoption Assistance | 93.659 Subvention 3,046,276

Subtotal - 93.659 31,340,594
CalWORKS Single Title XX Child Care Fed Admin | 93.667 Subvention 4,196,425
Child Welfare Services Augmentation Title XX Fed Admin | 93.667 Subvention 640,313
Child Welfare Services Title XX Fed Admin | 93.667 Subvention 2,528,602

Subtotal - 93.667 7,365,340
Independent Living Program Fed Admin | 93.674 Subvention 858,916 858,916
Adult Protective Services Health Related Admin | 93.778 PC571,572,573,574 2,551,599
Anti-Fraud and Program Integrity In Home Support Services Admin | 93.778 CFL 09/10-40 348,997
ARRA In-Home Supportive Services Program | 93.778 Subvention 25,731,037
ARRA Public Authority | 93.778 SOC 448 San Diego 978,220
ARRA Public Authority Waiver | 93.778 SOC 448 San Diego 1,103,885
Child Welfare Services Health Related Admin | 93.778 PC138,144 14,386,281 1,360,806
In Home Support Services Health Related Admin | 93.778 PC103,003,023,102,272 8,195,584
Public Authority | 93.778 SOC 448 San Diego 5,244,446
Public Authority | 93.778 SOC 448 San Diego 673,118

Subtotal - 93.778 59,213,167 1,360,806
Passed Through National Association of County and City Health Officials
National Association of County and City Health Officials -Medical Reserve Corps | 93.008 MRCO07367 351

See accompanying Notes to Schedule of Expenditures of Federal Awards and Supplementary Schedule of Expenditures of the
California Emergency Management Agency Grant Programs.
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Catalog of
Federal Domestic Pass-through
Federal Grantor Direct(D) Assistance Entity's Identifying Federal Awards to
County Program Name Indirect(l) Number Number Expenditures Subrecipients

Passed Through Public Health Foundation Enterprises, Inc
Border Infectious Disease Surveillance | 93.283 MOA CY JAN-DEC 15,572
Gonococcal Surveillance LAB | 93.977 10-9440 2,204
Passed Through University of California- San Diego
Tuberculosis Trials | 93.116 200-2002-00677 5,764
TOTAL - INDIRECT PROGRAMS 509,142,675 56,512,833
TOTAL - DEPT. HEALTH AND HUMAN SERVICES 523,986,573 66,264,886
CORPORATION FOR NATIONAL AND COMMUNITY SERVICE
Direct Programs
Retired Senior Volunteer Program D 94.002 08SRPCA006 122,237
Passed Through University of Maryland
University of Maryland Americorps | 94.006 Z-991709 53,499 53,499
TOTAL - CORPORATION FOR NATIONAL AND

COMMUNITY SERVICE 175,736 53,499
EXECUTIVE OFFICE OF THE PRESIDENT
Direct Programs
High Intensity Drug Trafficking Areas D 95.001 G09SCO001A 4,280,134 3,718,762
High Intensity Drug Trafficking Areas- DA D 95.001 G09SCO001A 495,510
High Intensity Drug Trafficking Areas D 95.001 15PSCP501Z 21,859 21,859
High Intensity Drug Trafficking Areas D 95.001 16PSCP501Z 43,349 43,349
High Intensity Drug Trafficking Areas D 95.001 17PSCP501Z 150,951 150,951
High Intensity Drug Trafficking Areas D 95.001 18PSCP501Z 306,488 306,488
High Intensity Drug Trafficking Areas D 95.001 18PSCP505Z 432,888 432,888
TOTAL- EXECUTIVE OFFICE OF THE PRESIDENT Subtotal - 95.001 5,731,179 4,674,297
DEPARTMENT OF HOMELAND SECURITY
Direct Programs
Special Monitoring Homeland Security D 97.091 2006-ST-091-000010 454,758
Disaster Housing Assistance Program D 97.109 CA108FE 9,151
TOTAL - DIRECT PROGRAMS 463,909
Passed Through California Emergency Management Agency
Emergency Services - 2005 Winter Storm | 97.036 11-5957 158,990
Emergency Management Performance Grants | 97.042 2009-15 446,897 138,614
County ArcGIS Server Batch | 97.067 N/A 15,069
Emergency Services | 97.067 2009-0019 19,037
Homeland Security Grant Program | 97.067 2009-0019 87,709 30,000
Homeland Security Grant Program (SHSGP) | 97.067 2009-019 3,237,325 1,654,485
Operation Stonegarden | 97.067 2008-SG-T8-0001 7,484,694
State Homeland Security Grant Program | 97.067 SHSG09 2009-0019 5,108
State Homeland Security Grant Program | 97.067 SHSG08 2008-0006 261,031
State Homeland Security Program | 97.067 2008-0006 891,966
State Homeland Security Program | 97.067 2009-0019 31,405

Subtotal - 97.067 12,033,344 1,684,485

Metropolitan Medical Response System | 97.071 2007-0008 93,557

See accompanying Notes to Schedule of Expenditures of Federal Awards and Supplementary Schedule of Expenditures of the
California Emergency Management Agency Grant Programs.
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Catalog of
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State Homeland Security Program (SHSP) | 97.073 2007-2008 230,424 198,896
Law Enforcement Terrorism Prevention Program (LETPP) | 97.074 2007-2008 91,926 91,926
Law Enforcement Terrorism Prevention Program CA Office of Homeland | 97.074 2007-0008 281,932

Subtotal - 97.074 373,858 91,926
Passed Through City of San Diego
Domestic Nuclear Detection West Coast Maritime Pilot | 97.121 FY10 DNDO WCMP SD 7,399
Passed Through City of San Diego Office of Homeland Security
Urban Area Security Initiative | 97.008 2007-0008 164,192
Urban Area Security Initiative | 97.008 2008-0006 664,935
Urban Areas Security Initiative (UASI) | 97.008 2008-2006 25,507
Urban Area Security Initiative | 97.008 2009-0019 270,341
Urban Area Security Initiative | 97.008 UASI FY09 2008-0006 8,105

Subtotal - 97.008 1,133,080
TOTAL - INDIRECT PROGRAMS 14,477,549 2,113,921
TOTAL DEPARTMENT OF HOMELAND SECURITY 14,941,458 2,113,921
GRAND TOTAL 757,400,182 $ 87,746,790

See accompanying Notes to Schedule of Expenditures of Federal Awards and Supplementary Schedule of Expenditures of the

California

Emergency Management Agency Grant Programs.
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COUNTY OF SAN DIEGO
SUPPLEMENTARY SCHEDULE OF EXPENDITURES OF THE CALIFORNIA EMERGENCY MANAGEMENT
AGENCY GRANT PROGRAMS
FOR THE YEAR ENDED JUNE 30, 2010

The following represents grant expenditures for Department of Justice grants passed through the State of California Emergency Management Agency
for the year ended June 30, 2010. This information is included in the County of San Diego's single audit report at the request of the
State of California Emergency Management Agency (CEMA)

Grant Award Actual Actual Actual
Program Title and Expenditure Category Number / CFDA Budget Non-Match Match Total Variance
Jurisdictions Unified For Drug Gang Enforcement DC09220370
Personal Services 16.738 $ 691,296 $ 691,296 $ - $ 691,296 $ -
Operating Expenses 832,702 832,702 - 832,702 -
Equipment - - - - -
Total $ 1,523,998 $ 1,523,998 $ - $ 1,523,998 $ -
ARRA Jurisdictions Unified for Drug Gang Enforcement ZA09010370
Personal Services 16.804 $ - $ - $ - $ - $ -
Operating Expenses 27,205 27,205 - 27,205 -
Equipment - - - - -
Total $ 27,205 $ 27,205 $ - $ 27,205 $ -
Paul Coverdell Forensic Sciences Improvement Grant CQ08060370
Personal Services 16.742 $ - $ - $ - $ - $ -
Operating Expenses 87,306 64,679 - 64,679 22,627
Equipment - - - - -
Total $ 87,306 $ 64,679 $ - $ 64,679 $ 22,627
Elder Abuse Advocacy Outreach Program EA08110370
Personal Services 16.575 $ 43,767 $ 35,014 $ 8,753 $ 43,767 $ -
Operating Expenses 9,454 7,563 1,891 9,454 -
Equipment - - - - -
Total $ 53,221 $ 42,577 $ 10,644  $ 53,221 $ -
Elder Abuse Advocacy Outreach Program EA09120370
Personal Services 16.575 $ 91,615 $ 73,291 $ 18,324 $ 91,615 $ -
Operating Expenses 9,747 7,798 1,949 9,747 -
Equipment - - - - -
Total $ 101,362 $ 81,089 $ 20,273 $ 101,362 $ -

See accompanying Notes to Schedule of Expenditures of Federal Awards and Supplementary Schedule of Expenditures of the California Emergency
Management Agency Grant Programs.
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COUNTY OF SAN DIEGO
SUPPLEMENTARY SCHEDULE OF EXPENDITURES OF CALIFORNIA EMERGENCY MANAGEMENT
AGENCY GRANT PROGRAMS (Continued)
FOR THE YEAR ENDED JUNE 30, 2010

Grant expenditures for Department of Justice grants passed through the State of California Emergency Management Agency for the year ended June 30, 2010 (Continued).

Grant Award Actual Actual Actual
Program Title and Expenditure Category Number / CFDA Budget Non-Match Match Total Variance
Evidence Based Probation Supervision Program ZP09010370
Personal Services 16.803 $ 241,821 $ 12,265 $ - $ 12,265 $ 229,556
Operating Expenses 607,292 28,266 - 28,266 579,026
Equipment - - - - -
Total $ 849,113  $ 40531  $ - $ 40531 $ 808,582
ARRA Specialized Units Recovery Act Program PR09010370
Personal Services 16.588 $ 141,794 $ 30,317 $ 19,772 $ 50,089 $ 91,705
Operating Expenses 116,796 10,354 866 11,220 105,576
Equipment - - - - -
Total $ 258590 $ 40671 % 20,638 $ 61,309 $ 197,281
ARRA Justice Assistance Grant- Health and Human Services Agency Z009010370
Personal Services 16.803 $ - $ - $ - $ - $ -
Operating Expenses 1,016,417 1,217,848 - 1,217,848 (201,431)
Equipment - - - - -
Total $ 1016417 $ 1217848 $ - $ 1217848 $ (201,431)
Victim Witness Assistance Program VOCA (DA) VW09280370
Personal Services 16.575 $ 299,167 $ 299,167 $ - $ 299,167 $ -
Operating Expenses - - - - -
Equipment - - - - -
Total $ 299,167  $ 299,167  $ - $ 299,167  $ -
Victim Witness Assistance Program VAWA (DA) VW09280370
Personal Services 16.588 $ 243,689 $ 243,689 $ - $ 243,689 $ -
Operating Expenses - - - - -
Equipment - - - - -
Total $ 243689 $ 243689 $ - $ 243689 $ -
ARRA Victim Witness Assistance VAWA RV09010370
Personal Services 16.588 $ 40,768 $ 28,462 $ 7,841 $ 36,303 $ 4,465
Operating Expenses - - - - -
Equipment - - - - -
Total $ 40,768  $ 28462  $ 7841 % 36,303 $ 4,465

See accompanying Notes to Schedule of Expenditures of Federal Awards and Supplementary Schedule of Expenditures of the California Emergency
Management Agency Grant Programs.
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COUNTY OF SAN DIEGO
SUPPLEMENTARY SCHEDULE OF EXPENDITURES OF THE CALIFORNIA EMERGENCY MANAGEMENT
AGENCY GRANT PROGRAMS (Continued)
FOR THE YEAR ENDED JUNE 30, 2010

The following represent the State of California Emergency Management Agency summary grant expenditures for the year ended June 30, 2010 (Continued).

Grant Award Actual Actual Actual
Program Title and Expenditure Category Number Budget Non-Match Match Total Variance
ARRA Victim Witness Assistance VOCA VS0910370
Personal Services 16.801 $ 45,398 $ 31,871 $ 7,967 $ 39,838 $ 5,560
Operating Expenses 11,350 - - - 11,350
Equipment - - - - -
Total $ 56,748 $ 31,871 $ 7,967 $ 39,838 $ 16,910

The following CEMA grants represent state only grants and do not include a federal award component.

High Tech Theft and Prosecution (DA) HT08090370
Personal Services $ 1299414 $ 920,667 $ 149,875 $ 1,070,542 $ 228,872
Operating Expenses 1,332,367 560,616 196,973 757,589 574,778
Equipment - - - - -
Total $ 2,631,781 $ 1,481,283 $ 346,848 +$ 1,828,131 $ 803,650
Vertical Prosecution Block Program VB08060370
Personal Services $ 719,844  $ 719,844  $ -3 719,844 % -
Operating Expenses - - - - -
Equipment - - - - -
Total $ 719,844 $ 719,844 $ - $ 719,844 $ -
Multi-Jursidictional Enforcement Team MH08030370
Personal Services $ 9,79  $ 85,619  $ - 3% 85,619  $ (75,823)
Operating Expenses 510,230 507,898 - 507,898 2,332
Equipment 81,832 70,228 - 70,228 11,604
Total $ 601,858 $ 663,745 $ - % 663,745 $ (61,887)
Victim/Witness Assistance Program VWAO (DA) VW09280370
Personal Services $ 667,624  $ 667,624  $ -3 667,624 % -
Operating Expenses 1,836 1,836 - 1,836 -
Equipment - - - - -
Total $ 669,460 $ 669,460 $ - $ 669,460 $ -

See accompanying Notes to Schedule of Expenditures of Federal Awards and Supplementary Schedule of Expenditures of the California Emergency
Management Agency Grant Programs.
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COUNTY OF SAN DIEGO, CALIFORNIA
NOTES TO SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS AND
SUPPLEMENTARY SCHEDULE OF EXPENDITURES OF THE
CALIFORNIA EMERGENCY MANAGEMENT AGENCY GRANT PROGRAMS
FOR THE YEAR ENDED JUNE 30, 2010

1. GENERAL

The accompanying Schedule of Expenditures of Federal Awards (SEFA) presents the activity of all
federal award programs of the County of San Diego, California (County). Federal awards received
directly from federal agencies as well as federal awards passed through other nonfederal agencies,
primarily the State of California, are included on the schedule. The County’s reporting entity is defined in
Note 1 to the County’s basic financial statements.

2. BASIS OF ACCOUNTING

The accompanying SEFA and Supplementary Schedule of Expenditures of the California Emergency
Management Agency (CEMA schedule) are presented using the modified accrual basis of accounting
except for programs recorded in the County’s enterprise funds, which are presented using the accrual
basis of accounting, which is described in Note 1 to the County’s basic financial statements. There are
however certain Health & Human Services Agency (HHSA) programs that are reported on a cash basis in
accordance with guidance provided by the State of California HHSA.

3. RELATIONSHIP TO BASIC FINANCIAL STATEMENTS

Federal award expenditures agree or can be reconciled with the amounts reported in the County’s basic
financial statements.

4. RELATIONSHIP TO FEDERAL FINANCIAL REPORTS

Amounts reported in the accompanying Schedule of Expenditures of Federal Awards are in material
agreement with the amounts reported in the related federal financial reports for the federal award
programs.

5. CALIFORNIA EMERGENCY MANAGEMENT AGENCY (CEMA) GRANT PROGRAMS

At the request of the State of California Emergency Management Agency, a schedule of expenditures of
CEMA grants is also included as a supplementary schedule on pages 18 - 20.

6. SOUTHWEST BORDER PROSECUTION INITATIVE

The County participates in the Southwest Border Prosecution Initiative (SWBPI). The County submitted
claims during FY 09-10 in the amount of $13.6 million. The reimbursement of claims is based on
available funds, therefore the County cannot estimate with any certainty the amount of expenditures that
will be eligible and reimbursed annually by this grant. However, in FY 09-10, the County received $3.4
million in reimbursements related to FY 07-08 ($2.3 million) and FY 08-09 ($1.1 million) expenditures,
which are reported under the CFDA 16.755.

7. SUPPLEMENTAL NUTRITION ASSISTANCE PROGRAM (SNAP)
The County administered SNAP program is supervised by the State of California. According to guidance
provided by the funding agency, no expenditures are reported in the County’s SEFA except those related

to administration of the program. In FY 09-10 the State distributed $283,827,047 in federal SNAP
benefits on behalf of the County.

21



COUNTY OF SAN DIEGO, CALIFORNIA
NOTES TO SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS AND
SUPPLEMENTARY SCHEDULE OF EXPENDITURES OF THE
CALIFORNIA EMERGENCY MANAGEMENT AGENCY GRANT PROGRAMS
FOR THE YEAR ENDED JUNE 30, 2010

8. DEPARTMENT OF AGING FEDERAL/STATE SHARE
Beginning with the year ended June 30, 2006, the California Department of Aging (CDA) requires

agencies that receive CDA funding to either display state funded expenditures discretely with federal
expenditures in the SEFA or disclose them in the notes as shown below:

CFDA Federal Expenditures State Expenditures
10.576 $ 48,900 $ -
17.235 586,985 -

American Recovery and
Reinvestment Act (ARRA) 17.235 111,281 -
93.041 26,808 -
93.042 88,397 -
93.043 153,689 -
93.044 2,468,962 -
93.045 4,542,269 347,039
93.052 1,191,323 -
93.053 834,708 -
93.071 24,853 -
ARRA 93.705 156,945 -
ARRA 93.707 331,675 -
93.778 1,324,065 1,324,065
93.779 252,946 484,059
Community Based Services

Program - NO CFDA # - 123,243

Ombudsman Volunteer Recruitment
Initiative - NO CFDA # - 239,030
Total CDA funding $ 12,143,806 $ 2,517,436

Multipurpose Senior Services Program (MSSP) CFDA No. 93.778:

MSSP is a Medi-Cal program. Medi-Cal is administered via California Department of Health Services
(CDHS). California Department of Aging administers the "MSSP Program™ and the funding comes from
CDHS via EDS, the Medi-Cal Fiscal Intermediary. Half of the funding comes from the State General
Fund and half comes from the U.S. Department of Health and Human Services and the money is paid to
the County by CDHS through EDS.
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COUNTY OF SAN DIEGO, CALIFORNIA
NOTES TO SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS AND

SUPPLEMENTARY SCHEDULE OF EXPENDITURES OF THE
CALIFORNIA EMERGENCY MANAGEMENT AGENCY GRANT PROGRAMS

FOR THE YEAR ENDED JUNE 30, 2010

9. OUTSTANDING LOANS OF FEDERAL FUNDS AT JUNE 30, 2010

The following schedule presents the amount of outstanding loans by CFDA No. that have continuing

compliance requirements.

The County’s loans are administered by the Housing and Community

Development Department and the Housing Authority. All loans are provided by the U.S. Department of

Housing and Urban Development (HUD):

Prior Year Loans
with Continuing

CFDA Outstanding Compliance
No. Federal Program Loans Requirements New Loans
14.218 Community Development Block Grant 22,340,773 $ 19,984,598 $ 2,998,788
(Includes Neighborhood Stabilization
Program)
14.235  Supportive Housing Program 480,000 480,000 -
14.239 HOME Investment Partnerships Program 21,055,346 20,428,232 776,462
14.241  Housing Opportunities for Persons with Aids 4,805,916 4,805,916 -

10. PROGRAM/CLUSTER TOTALS

The SEFA does not summarize programs that cross agency funding, nor does it summarize clusters. The
following summarizes those programs that cross agency funding and clusters:

CFDA
No. Federal Program Pass-Through Agency Amount
10.561 ARRA Food Stamp SNAP California Department of Social Services 501,809
CalWORKS Information Network
(CalWIN) 2,269,021
Electronic Benefits Transfer — Project
Implementation 55,835
Food Stamp Employment and
Training Fed Admin 403,650
Non Assistance Food Stamps Fed
Admin 20,992,701
SNAP Cluster Total 24,223,016
10.553 School Nutrition Program - Breakfast California Department of Education 525,560
10.555 Polinsky National School Lunch California Department of Education
o ) 69,614
School Nutrition Program - Lunch California Department of Education
Probation 807,068
Program Total 876,682
10.559 Summer Food Service Program California Department of Education 11,170
Summer Food Service Program California Department of Education 800
Program Total 11,970
Child Nutrition Cluster Total 1,414,212
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COUNTY OF SAN DIEGO, CALIFORNIA
NOTES TO SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS AND
SUPPLEMENTARY SCHEDULE OF EXPENDITURES OF THE
CALIFORNIA EMERGENCY MANAGEMENT AGENCY GRANT PROGRAMS

FOR THE YEAR ENDED JUNE 30, 2010

10. PROGRAM/CLUSTER TOTALS (CONTINUED)

CFDA
No. Federal Program Pass-Through Agency Amount
14.218 Community Development Block N/A (Direct Program)
Grants/Entitlement Grants 4,253,234
14.218 Neighborhood Stabilization Program N/A (Direct Program)
1 Round 1 (HERA - Federal) 3,162,557
14.218 Community Action Partnership Faith City of San Diego
with San Diego City 25,000
Program Total 7,440,791
14.253 ARRA Community Development N/A (Direct Program)
Block Grant ARRA Entitlement
Grants- Recovery Act Funded 800,409
CDBG - Entitlement Grants Cluster Total 8,241,200
14.228 Neighborhood Stabilization Program State of California Department of Housing
1 Round 2 (HERA - State) and Community Development 19,095
CDBG - State-Administered Small Cities
Program Cluster Total 19,095
14.872 Public Housing Capital Fund N/A (Direct Program) 107,508
14.885 ARRA Public Housing Capital Fund N/A (Direct Program)
Stimulus (Formula) Recovery Act
Funded 31,735
CFP Cluster Total 139,243
16.710 COPS TECH 2008 N/A (Direct Program) 237,170
San Diego Sexual Assault Felony
16.710 Enforcement Task Force FBI N/A (Direct Program) 20,271
16.710 Child Sexual Predator Program California State Department of Justice 69,505
Program Total 326,946
Jurisdiction Unified For Drug Gang California State Emergency Management
16.738 Enforcement Agency 1,523,998
16.738 Justice Assistance Block Grant City of San Diego 209,840
Program Total 1,733,838
ARRA Jurisdictions Unified for California State Emergency Management
16.804 Drug Gang Enforcement Agency 27,205
ARRA Edward Byrne Justice
16.804 Assistance Formula Grant City of San Diego 198,774
ARRA Edward Byrne Justice
16.804 Assistance Formula Grant City of San Marcos 24,022
ARRA Edward Byrne Justice
16.804 Assistance Formula Grant City of Vista 75,174
Program Total 325,175
16.809 ARRA Combating Criminal N/A (Direct Program) 1,828,999
Narcotics Activity Stemming from
the Southern Border of the United
States
16.809 ARRA Combating Criminal City of Chula Vista 428,219
Narcotics Activity Stemming From
the Southern Border of the United
States
Program Total 2,257,218
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COUNTY OF SAN DIEGO, CALIFORNIA
NOTES TO SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS AND
SUPPLEMENTARY SCHEDULE OF EXPENDITURES OF THE
CALIFORNIA EMERGENCY MANAGEMENT AGENCY GRANT PROGRAMS

FOR THE YEAR ENDED JUNE 30, 2010

10. PROGRAM/CLUSTER TOTALS (CONTINUED)

CFDA
No. Federal Program Pass Through Agency Amount
20.600 Office of Traffic Safety Programs California Office of Traffic Safety 1,773,644
20.600 California Highway Patrol SR 67 California State Highway Patrol 32,768
Arrive Alive/Sober Coalition
20.600 Crackdown On lllegal Street Racing Chula Vista Police Department 38,835
20.600 DUI Prosecution and Awareness Chula Vista Police Department 17,183
20.600 National Highway Traffic Safety National Highway Traffic Safety 499,249
Administration Administration
Highway Safety Cluster Total 2,361,679
93.044 TITLE I11-B Supportive Services California State Department of Aging 2,468,962
93.045 TITLE I11-C Senior Nutrition Program California State Department of Aging 4,542,269
93.053 Nutrition Services Incentive Program California State Department of Aging 834,708
93.705 ARRA Nutrition C2 California State Department of Aging 156,945
93.707 ARRA Nutrition C1 California State Department of Aging 331,675
Aging Cluster Total 8,334,559
84.027 San Diego County Of Education San Diego County Department of 4,030,591
(SDCOE) IDEA Education
Special Education Cluster 4,030,591
93.268 Pediatric Immunization California State Department of Health 2,122,683
Services
93.268 Federal Immunization Tracking California State Department of Public 81,989
Health
Program Total 2,204,672
93.712 ARRA Pediatric Immunization California State Department of Public 1,209,127
Health
Immunization Cluster Total 3,413,799
93.116 Tuberculosis Control N/A (Direct Program) 1,781,790
93.116 Tuberculosis Trials University of California — San Diego 5,764
Program Total 1,787,554
93.283 Local Public Health Preparedness California State Department of Health 3,753,072
Program/ Cities Readiness Initiative Services
93.283 Local Public Health Preparedness Public Health Foundation Enterprises, Inc 15,572
Program/ Cities Readiness Initiative
Program Total 3,768,644
93.569 Community Action Partnership California State Department of
Community Services Block Grant Community Services And Development 3,500,128
93.710 ARRA Community Action Partnership California State Department of
Community Services Block Grant Community Services And Development 2,238,409
CSBG Cluster Total 5,738,537
93.575 Child Care Grants California State Department of Education 1,608,839
93.596 Child Care Mandatory and Matching California State Department of Education
Funds of CCDF 1,426,060
CCDEF Cluster Total 3,034,899
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COUNTY OF SAN DIEGO, CALIFORNIA

NOTES TO SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS AND
SUPPLEMENTARY SCHEDULE OF EXPENDITURES OF THE

CALIFORNIA EMERGENCY MANAGEMENT AGENCY GRANT PROGRAMS
FOR THE YEAR ENDED JUNE 30, 2010

10. PROGRAM/CLUSTER TOTALS (CONTINUED)

CFDA
No. Federal Program Pass Through Agency Amount
93.566 Refugee Health Assessment Program California State Department of Public 1,084,656
Health
93.566 Refugee Social Services/Recoveries of California State Department of Social 1,038,065
Aid Services
Program Total 2,122,721
93.576 Refugee Preventive Health Program California State Department of Public 84,559
Health
93.576 Community Action Partnership California State Department of Social 26,659
Refugee Employment Services
Program Total 111,218
93.778 Multipurpose Senior Services Program California State Department of Aging 1,324,065
93.778 Medical Assistance Program California State Department of Health
Care Services 9,544,012
93.778 Medical Assistance Program California State Department of Health
Services 40,775,694
93.778 Medical Assistance Program California State Department of Mental
Health 5,394,016
93.778 Medical Assistance Program California State Department of Public
Health 1,132,071
93.778 Medical Assistance Program California State Department of Social
Services 59,213,167
Medicaid Cluster Total 117,383,025
93.779 Centers for Medicare and Medicaid California State Department of Aging 252,946
Services (CMS) Research,
Demonstrations and Evaluations
93.779 Aging & Disability Resource California State Department of Health 2,060
Connection Enhancement (ADRC) Services
Program Total 255,006
93.889 Hospital Preparedness Programs California State Department of Health
Yr8/Yr7/Pandemic Flu Services 1,436,938
93.889 Hospital Preparedness Program -H1N1 California State Department of Public
Health 533,567
Program Total 1,970,505
93.977 Preventive Health Services - Sexually California State Department of Public 217,702
Transmitted Diseases Control Grants Health
93.977 Gonococcal Surveillance LAB Public Health Foundation Enterprises, Inc 2,204
Program Total 219,906
97.067 Homeland Security Grant Program California Emergency Management 12,033,344
Agency
Homeland Security Cluster Total 12,033,344
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COUNTY OF SAN DIEGO, CALIFORNIA
HEALTH AND HUMAN SERVICES AGENCY
COMMUNITY ACTION PARTNERSHIP
SUPPLEMENTAL SCHEDULE OF REVENUE AND EXPENDITURES
CSD CONTRACT NO. 08F-4993 (Program Year 2009 extended through September 2009)
For the Year Ended June 30, 2010

CFDA# 93.569
Oct 1, 2008 July 1, 2009
through through Total Total Total Fiscal Year
June 30, 2009 Sept 30, 2009 Audited Reported Budget 2010 Reported
Revenue:
Grant Revenue $ 5,663 $ 14,708 $ 20,371 $ 20,371 $ 25,000 $ 14,708
Other Income - - - - - -
Total Revenue 5,663 14,708 20,371 20,371 25,000 14,708
Expenditures:
Personnel Costs
Salaries & Wages - - - - - -
Fringe benefits - - - - - -
Subtotal Personnel Costs - - - - - -
Non-Personnel Costs
Travel - - - - - -
Facilities/Space - - - - - -
Consumable Supplies - - - - - -
Equipment Lease/Purchase - - - - - -
Consultant Services - - - - - -
Contractor Services - - - - - -
Subcontractors 5,663 14,708 20,371 20,371 25,000 14,708
Other Costs - - - - - -
Subtotal Non-Personnel Costs 5,663 14,708 20,371 20,371 25,000 14,708
Total Expenditures $ 5,663 $ 14,708 $ 20,371 $ 20,371 $ 25,000 $ 14,708
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CFDA# 93.569

Revenue:
Grant Revenue
Other Income
Total Revenue

Expenditures:
Personnel Costs
Salaries & Wages
Fringe benefits
Subtotal Personnel Costs
Non-Personnel Costs
Travel
Facilities/Space
Consumable Supplies
Equipment Lease/Purchase
Consultant Services
Contractor Services
Subcontractors
Other Costs
Subtotal Non-Personnel Costs

Total Expenditures

SUPPLEMENTAL SCHEDULE OF REVENUE AND EXPENDITURES

COUNTY OF SAN DIEGO, CALIFORNIA
HEALTH AND HUMAN SERVICES AGENCY
COMMUNITY ACTION PARTNERSHIP

CSD CONTRACT NO. 08F-4937 (Program Year 2009, extended through March 2010)

For the Year Ended June 30, 2010

Jan 1, 2009 July 1, 2009 Jan 1, 2010

through through through Total Total Total Fiscal Year
June 30, 2009 Dec 1, 2009 March 31, 2010 Audited Reported Budget 2010 Reported
$ 1,661,713 $ 1,313,960 $ 203,650 $ 3,179,323 $ 3,179,323 $ 3,179,323 $ 1,517,610
- - 68,786 68,786 68,786 - 68,786

1,661,713 1,313,960 272,436 3,248,109 3,248,109 3,179,323 1,586,396
258,331 357,459 - 615,790 615,790 498,206 357,459
151,719 209,941 - 361,660 361,660 289,050 209,941
410,050 567,400 - 977,450 977,450 787,256 567,400

8,580 3,928 - 12,508 12,508 10,420 3,928

18,356 34,462 - 52,818 52,818 70,507 34,462

5,156 5714 - 10,870 10,870 18,238 5714

23,900 20,869 - 44,769 44,769 46,689 20,869

- - 82,833 82,833 82,833 84,000 82,833

1,190,922 681,126 189,603 2,061,651 2,061,651 2,155,713 870,729
4,749 461 - 5,210 5,210 6,500 461
1,251,663 746,560 272,436 2,270,659 2,270,659 2,392,067 1,018,996

$ 1,661,713 $ 1,313,960 $ 272,436 $ 3,248,109 $ 3,248,109 $ 3,179,323 $ 1,586,396
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COUNTY OF SAN DIEGO, CALIFORNIA
HEALTH AND HUMAN SERVICES AGENCY
COMMUNITY ACTION PARTNERSHIP
SUPPLEMENTAL SCHEDULE OF REVENUE AND EXPENDITURES
CSD CONTRACT NO. 10F-4038 (Program Year 2010)
For the Year Ended June 30, 2010

CFDA# 93.569
Jan 1, 2010
through Total Total Total Fiscal Year
June 30, 2010 Audited Reported Budget 2010 Reported
Revenue:
Grant Revenue $ 1,899,024 $ 1,899,024 $ 1,899,024 3,179,323 $ 1,899,024
Other Income - - - - -
Total Revenue 1,899,024 1,899,024 1,899,024 3,179,323 1,899,024
Expenditures:
Personnel Costs
Salaries & Wages 272,382 272,382 272,382 634,816 272,382
Fringe benefits 159,971 159,971 159,971 380,913 159,971
Subtotal Personnel Costs 432,353 432,353 432,353 1,015,729 432,353
Non-Personnel Costs
Travel 2,150 2,150 2,150 7,900 2,150
Facilities/Space 30,636 30,636 30,636 72,570 30,636
Consumable Supplies 6,391 6,391 6,391 18,238 6,391
Equipment Lease/Purchase 27,664 27,664 27,664 43,860 27,664
Consultant Services - - - - -
Contractor Services - - - - -
Subcontractors 1,394,962 1,394,962 1,394,962 2,012,006 1,394,962
Other Costs 4,868 4,868 4,868 9,020 4,868
Subtotal Non-Personnel Costs 1,466,671 1,466,671 1,466,671 2,163,594 1,466,671
Total Expenditures $ 1,899,024 $ 1,899,024 $ 1,899,024 3,179,323 $ 1,899,024
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CFDA# 93.710

Revenue:
Grant Revenu
Other Income

Expenditures:

e

Total Revenue

Personnel Costs
Salaries & Wages
Fringe benefits

Subtotal Personnel Costs

Non-Personnel Costs

Travel

Facilities/Space
Consumable Supplies
Equipment Lease/Purchase

Consultant Se
Contractor Sel

rvices
rvices

Subcontractors

Other Costs

Subtotal Non-Personnel Costs

Total Expenditures

COUNTY OF SAN DIEGO, CALIFORNIA
HEALTH AND HUMAN SERVICES AGENCY
COMMUNITY ACTION PARTNERSHIP
SUPPLEMENTAL SCHEDULE OF REVENUE AND EXPENDITURES
CSD CONTRACT NO. 09F-5138 (CSBG-ARRA) (Program Year 2010)
For the Year Ended June 30, 2010

July 1, 2009 Jan 1, 2010
through through Total Total Total Fiscal Year
Dec 31, 2009 June 30, 2010 Audited Reported Budget 2010 Reported
$ 34,587 $ 2,203,822 $ 2,238,409 $ 2,238,409 $ 5,366,465 $ 2,238,409
34,587 2,203,822 2,238,409 2,238,409 5,366,465 2,238,409
34,587 2,203,822 2,238,409 2,238,409 5,366,465 2,238,409
34,587 2,203,822 2,238,409 2,238,409 5,366,465 2,238,409
$ 34,587 $ 2,203,822 $ 2,238,409 $ 2,238,409 $ 5,366,465 $ 2,238,409
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COUNTY OF SAN DIEGO, CALIFORNIA
SCHEDULE OF FINDINGS AND QUESTIONED COSTS
FOR THE YEAR ENDED JUNE 30, 2010

Section | Summary of Auditor’s Results

FINANCIAL STATEMENTS
Type of auditor’s report issued on the
basic financial statements of the County:

Internal control over financial reporting:

¢ Material weakness(es) identified?

+ Significant deficiencies identified that are not considered to be
material weaknesses?

Unqualified

No

None reported

Noncompliance material to the financial statements noted? No

FEDERAL AWARDS

Internal control over major programs:

+ Material weakness(es) identified? No

+ Significant deficiencies identified that are not considered to be

material weaknesses? No

Type of auditor’s report issued on compliance for major programs:  Unqualified

Any audit findings disclosed that are required to be reported in

accordance with section 510(a) of OMB Circular A-133? Yes

Identification of major programs:
CFDA number(s) Name of Federal Program or Cluster
10.561 Supplemental Nutrition Assistance Program (SNAP) Cluster
14.218/14.253 Community Development Block Grants- Entitlement Grants Cluster

Homelessness Prevention and Rapid Re-housing Program (HPRP) (Recovery
14.257 Act Funded)
14.871 Housing Voucher Cluster
16.755 Southwest Border Prosecution Initiative Program
Recovery Act — Edward Byrne Memorial Justice Assistance Grant (JAG)

16.803 Program/Grants to States and Territories
16.809 ARRA - Assistance Combating Criminal Narcotic Act
17.235 Senior Community Service Employment Program
93.069 Public Health Emergency Preparedness
93.268/93.712 Immunization Cluster
93.556 Promoting Safe and Stable Families
93.563 Child Support Enforcement
93.569/93.710 Community Services Block Grant (CSBG) Cluster
93.575/93.596 Child Care and Development Fund (CCDF) Cluster
93.645 Child Welfare Services
93.778 Medical Assistance Program
95.001 High Intensity Drug Trafficking Areas

Dollar threshold used to distinguish between type A and type B programs: 3 000,000

Auditee qualified as a low-risk auditee?
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COUNTY OF SAN DIEGO, CALIFORNIA
SCHEDULE OF FINDINGS AND QUESTIONED COSTS (CONTINUED)
FOR THE YEAR ENDED JUNE 30, 2010

Section 11 Financial Statement Findings

No matters were reported.

Section 111 Federal Award Findings and Questioned Costs

Finding 10-01: Reporting

Federal Agency: Department of Health and Human Services

Program Name: Supplemental Nutrition Assistance Program (SNAP) Cluster
CFDA # and Program Expenditures #10.561 $24,223,016

Award Year June 30, 2010

Criteria

In accordance with Part 3 of the OMB Circular A-133 compliance supplement for the reporting
compliance requirement; Audit Objectives; “..required reports for Federal awards include all activity of
the reporting period, are supported by applicable accounting or performance records..”

Condition

During the performance of our procedures over the Reporting compliance requirement, we noted that 2
out of 10 FNS209 reports selected for testing each had an incidence of a data entry error.

Effect

The reports identified that were prepared by the County did not accurately reflect the claims against
households who received SNAP benefits. These errors caused an overstatement of $511,179 in the
County’s December 31, 2009 report and an understatement of $10,000 in the June 30, 2010 report.
Questioned Cost:

Not applicable.

Recommendation

The County should include additional procedures to certify that the FNS209 forms are accurate. A
secondary review of each report could include a recalculation of the entirety of each report.

Response

HHSA agrees with the recommendation. We will revise the FNS209 reports for the quarters ended
December 2009 and June 2010 and will submit to the State in January 2011. We will also revise our
current procedures to ensure that the FNS209 forms are properly completed and reviewed by the senior
accountant.
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COUNTY OF SAN DIEGO, CALIFORNIA
SCHEDULE OF FINDINGS AND QUESTIONED COSTS (CONTINUED)
FOR THE YEAR ENDED JUNE 30, 2010

Finding 10-02: Allowable Costs/Cost Principles

Federal Agency: Department of Health and Human Services
Program Name: Child Care and Development Fund Cluster
CFDA # and Program Expenditures #93.575/93.596 $3,034,899
Award Year June 30, 2010

Criteria

In accordance with OMB A-87; Part C. Basic Guidelines “1. Factors affecting allowability of costs. To be
allowable under Federal awards, costs must meet the following general criteria: ... j. Be adequately
documented.”

Condition

During the performance of our testwork on Allowable Costs/Cost Principles, we noted that out of a
sample of forty (40) expenditures selected for testing, one (1) of the expenditures was not adequately
documented. The amount of expenditure paid was not supported by an attendance sheet that is required to
be signed by the Parent and Childcare provider to be acceptable for payment.

Effect

The County is not in compliance with the Allowable Costs/Cost Principles requirements.

Questioned Cost:

$2,417

Recommendation

We recommend that the County establish procedures such as scanning supporting documentation and

storing them electronically to ensure that supporting documentation for all such similar programs will not
be lost.

Response
We agree with the recommendation. Unfortunately, we have been unable to locate the attendance sheet

for this expenditure. This program was terminated by the County of San Diego after the fiscal year
ended and we feel that the attendance sheet was misplaced in the transfer of files to long-term storage.
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COUNTY OF SAN DIEGO, CALIFORNIA
SCHEDULE OF FINDINGS AND QUESTIONED COSTS (CONTINUED)
FOR THE YEAR ENDED JUNE 30, 2010

Finding 10-03: Subrecipient Monitoring

Federal Agency: Department of Health and Human Services
Program Name: Child Welfare Services

CFDA # and Program Expenditures #93.645 $3,365,694

Award Year June 30, 2010

Federal Agency: Department of Health and Human Services
Program Name: Child Care and Development Fund Cluster
CFDA # and Program Expenditures #93.575/93.596 $3,034,899
Award Year June 30, 2010

Criteria

In accordance with OMB A-133; Subpart D—Federal Agencies and Pass-through Entities; § .400
“Responsibilities. (d) Pass-through entity responsibilities; A pass-through entity shall perform the
following for the Federal awards it makes: (1) Identify Federal awards made by informing each
subrecipient of CFDA title and number, award name and number, award year, and name of Federal
agency. When some of this information is not available, the pass-through entity shall provide the best
information available to describe the Federal award. (2) Advise subrecipients of requirements imposed
on them by Federal laws, regulations, and the provisions of contracts or grant agreements as well as any
supplemental requirements imposed by the pass-through entity...(4) Ensure that subrecipient expending
$500,000 or more in Federal awards during the subrecipient’s fiscal year have met the audit
requirements of this part for that fiscal year. (5) Issue a management decision on audit findings within six
months after receipt of the subrecipient’s audit report and ensure that the subrecipient takes appropriate
and timely corrective action.

Condition

Child Welfare Services

During the performance of our procedures testing Subrecipient monitoring, we noted that out of the
sample of 5 vendors selected, we noted that for 5 vendors, that there was no evidence that the CFDA
number, federal award name and/or federal requirements were communicated prior to June 30, 2010. We
did however note that at the time of the award, there was no federal funding related to this grant, but
subsequent to the award and prior to June 30, 2010 there was a re-programming of funding that resulted
in federal funding being allocated to this grant. We also note that the funding of the subrecipients relating
to the grant ended in December 20009.

Child Care and Development Fund

During the performance of our procedures on Subrecipient Monitoring, we noted that out of the sample
selected of 2 subrecipients, for both subrecipients, at the time of award the County HHSA department did
not send award notification letter to subrecipients to identify Federal award information, including CFDA
title and number, award name and number, name of Federal awarding agency and applicable compliance
requirements. The County had considered them to be vendors and therefore did not apply the procedures
the County has in place for subrecipients.
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COUNTY OF SAN DIEGO, CALIFORNIA
SCHEDULE OF FINDINGS AND QUESTIONED COSTS (CONTINUED)
FOR THE YEAR ENDED JUNE 30, 2010

Effect

The Health and Human Services Agency, Child Welfare Services Program and Child Care and
Development fund, were not in compliance with the subrecipient requirements under OMB Circular A-
133.

Questioned Cost:
Not applicable
Recommendation

Child Welfare Services

As soon as the County’s Health and Human Services department is aware of any re-programming of
funds, they should develop a method of communication to all of its subgrantees notifying subrecipients of
their re-programmed federal funding.

Child Care and Development Fund

The County’s Health and Human Services department should develop additional controls in its
procurement function to more accurately distinguish between vendors and subrecipients. This will ensure
that required communications will be made to subrecipients.

Response

Child Welfare Services

We agree with the recommendation. Federal funding letters with the CFDA #, award name and award
amount will be sent to subrecipients receiving CWS Title IV-B funding prior to the award. This is a part
of the policy of HHSA and is followed in normal contract operations and awards. It is monitored both by
Financial Services, Contract Support, and program.

In this particular case, we did not originally directly award federal funds to this contractor. We awarded
funds to this contractor, which we considered to be State of California General funds. In the second
quarter of the fiscal year, in December 2009, we reported the expenditure of the State General funds in
our County Expense Claim to the State and the State performed a reallocation of these funds to the
Federal funding source. We were not aware of the State’s action until mid February of 2010.

We substantially met all of the requirements of monitoring the vendors as subrecipients in the general
course of our work that year and we did notify the vendors of the receipt of Federal funds after the year
end. We feel that the notification of the receipt of federal funds after the year end is sufficient to satisfy
the requirements of A-133 in this case since we felt we were awarding the vendors State General funds at
the beginning of the year.

Child Care and Development Fund

We agree with the recommendation. Federal funding letters with the CFDA #, award name and award
amount should be sent timely to subrecipients receiving CCDF funding. This is a part of the policy of
HHSA and is followed in normal contract operations and awards. It is monitored both by Financial
Services, Contract Support, and program.
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COUNTY OF SAN DIEGO, CALIFORNIA
SCHEDULE OF FINDINGS AND QUESTIONED COSTS (CONTINUED)
FOR THE YEAR ENDED JUNE 30, 2010

In this particular case, we did not send the notification letters timely because the contractors were
considered vendors instead of subrecipients. After reviewing the subrecipient questionnaire from the
auditors, there was a consensus reached between program and fiscal staff that the vendors should be
considered subrecipients. This is the reason the award notification letters were sent out late. Also,
funding for the CRET program was State funded in prior years. Fiscal Year 09/10 was the first time that
the State shifted funding to Federal.
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COUNTY OF SAN DIEGO, CALIFORNIA
SUMMARY SCHEDULE OF PRIOR AUDIT FINDINGS
FOR THE YEAR ENDED JUNE 30, 2010

Finding 09-01:

Federal Agency:

Program Name:

CFDA # and Program Expenditures
Award Year

Corrective action has been taken.
Finding 09-02:

Federal Agency:

Program Name:

CFDA # and Program Expenditures

Award Year

Corrective action has been taken.

Special Tests and Provisions - Child Support Services for
Interstate Cases

Department of Health and Human Services

Child Support Enforcement

#93.563 $32,691,376

June 30, 2009

Special Tests and Provisions - Securing and Enforcing
Medical Support Obligations

Department of Health and Human Services

Child Support Enforcement

#93.563 $32,691,376

June 30, 2009
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Attachment 10 — CA108

ASSET MANAGEMENT STATEMENT

The Housing Authority of the County of San Diego (HACSD) has established one project
for its 121 Public Housing units. The Public Housing units are all of similar age and are
all located in close proximity to each other in one corner of the HACSD’s jurisdiction.
All of the HACSD’s Public Housing units have a low vacancy rate. With the exception
of waiting list management, the HACSD has contracted out all property management
functions including, leasing, lease enforcement, maintenance, repairs, rent collection,
eligibility, admission, and occupancy.

The Public Housing Program has become increasingly expensive to operate. The
HACSD will continue to address methods to reduce operation expenses including:
adopting energy efficiency measures, addressing deferred maintenance, aggressive lease
enforcement, upgrading landscaping to reduce water and maintenance costs.

Attachment 10 Page 1 of 1
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CERTIFICATIONS

PUBLIC HOUSING
AGENCY PLAN

HOUSING AUTHORITY
OF THE
COUNTY OF SAN DIEGO

FISCAL YEAR 2012-2013
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PHA Certifications of Compliance U.S. Department of Housing and Urban Development

Office of Public and Indian Housing

with PHA Plans and Related Expires 4/30/2011

Regulations

PHA Certifications of Compliance with the PHA Plans and Related Regulations:
Board Resolution to Accompany the PHA 5-Year and Annual PHA Plan

Acting on behalf of the Board of Commissioners of the Public Housing Agency (PHA) listed below, as its Chairman or other
authorized PHA official if there is no Board of Commissioners, | approve the submission of the__ 5-Year and/or X_ Annual PHA
Plan for the PHA fiscal year beginning _July 1, 2012, hereinafter referred to as” the Plan”, of which this document is a part and
make the following certifications and agreements with the Department of Housing and Urban Development (HUD) in connection with
the submission of the Plan and implementation thereof:

1.

2.

10.

11.

The Plan is consistent with the applicable comprehensive housing affordability strategy (or any plan incorporating such

strategy) for the jurisdiction in which the PHA is located.

The Plan contains a certification by the appropriate State or local officials that the Plan is consistent with the applicable

Consolidated Plan, which includes a certification that requires the preparation of an Analysis of Impediments to Fair Housing

Choice, for the PHA's jurisdiction and a description of the manner in which the PHA Plan is consistent with the applicable

Consolidated Plan.

The PHA certifies that there has been no change, significant or otherwise, to the Capital Fund Program (and Capital Fund

Program/Replacement Housing Factor) Annual Statement(s), since submission of its last approved Annual Plan. The Capital

Fund Program Annual Statement/Annual Statement/Performance and Evaluation Report must be submitted annually even if

there is no change.

The PHA has established a Resident Advisory Board or Boards, the membership of which represents the residents assisted by

the PHA, consulted with this Board or Boards in developing the Plan, and considered the recommendations of the Board or

Boards (24 CFR 903.13). The PHA has included in the Plan submission a copy of the recommendations made by the

Resident Advisory Board or Boards and a description of the manner in which the Plan addresses these recommendations.

The PHA made the proposed Plan and all information relevant to the public hearing available for public inspection at least 45

days before the hearing, published a notice that a hearing would be held and conducted a hearing to discuss the Plan and

invited public comment.

The PHA certifies that it will carry out the Plan in conformity with Title VI of the Civil Rights Act of 1964, the Fair Housing

Act, section 504 of the Rehabilitation Act of 1973, and title 1l of the Americans with Disabilities Act of 1990.

The PHA will affirmatively further fair housing by examining their programs or proposed programs, identify any

impediments to fair housing choice within those programs, address those impediments in a reasonable fashion in view of the

resources available and work with local jurisdictions to implement any of the jurisdiction's initiatives to affirmatively further
fair housing that require the PHA's involvement and maintain records reflecting these analyses and actions.

For PHA Plan that includes a policy for site based waiting lists:

e The PHA regularly submits required data to HUD's 50058 PIC/IMS Module in an accurate, complete and timely manner
(as specified in PIH Notice 2006-24);

e The system of site-based waiting lists provides for full disclosure to each applicant in the selection of the development in
which to reside, including basic information about available sites; and an estimate of the period of time the applicant
would likely have to wait to be admitted to units of different sizes and types at each site;

e Adoption of site-based waiting list would not violate any court order or settlement agreement or be inconsistent with a
pending complaint brought by HUD;

e The PHA shall take reasonable measures to assure that such waiting list is consistent with affirmatively furthering fair
housing;

e The PHA provides for review of its site-based waiting list policy to determine if it is consistent with civil rights laws and
certifications, as specified in 24 CFR part 903.7(c)(1).

The PHA will comply with the prohibitions against discrimination on the basis of age pursuant to the Age Discrimination Act

of 1975.

The PHA will comply with the Architectural Barriers Act of 1968 and 24 CFR Part 41, Policies and Procedures for the

Enforcement of Standards and Requirements for Accessibility by the Physically Handicapped.

The PHA will comply with the requirements of section 3 of the Housing and Urban Development Act of 1968, Employment

Opportunities for Low-or Very-Low Income Persons, and with its implementing regulation at 24 CFR Part 135.

Previous version is obsolete Page 1 of 2 form HUD-50077 (4/2008)



12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

The PHA will comply with acquisition and relocation requirements of the Uniform Relocation Assistance and Real Property
Acquisition Policies Act of 1970 and implementing regulations at 49 CFR Part 24 as applicable.
The PHA will take appropriate affirmative action to award contracts to minority and women's business enterprises under 24
CFR 5.105(a).
The PHA will provide the responsible entity or HUD any documentation that the responsible entity or HUD needs to carry
out its review under the National Environmental Policy Act and other related authorities in accordance with 24 CFR Part 58
or Part 50, respectively.
With respect to public housing the PHA will comply with Davis-Bacon or HUD determined wage rate requirements under
Section 12 of the United States Housing Act of 1937 and the Contract Work Hours and Safety Standards Act.
The PHA will keep records in accordance with 24 CFR 85.20 and facilitate an effective audit to determine compliance with
program requirements.
The PHA will comply with the Lead-Based Paint Poisoning Prevention Act, the Residential Lead-Based Paint Hazard
Reduction Act of 1992, and 24 CFR Part 35.
The PHA will comply with the policies, guidelines, and requirements of OMB Circular No. A-87 (Cost Principles for State,
Local and Indian Tribal Governments), 2 CFR Part 225, and 24 CFR Part 85 (Administrative Requirements for Grants and
Cooperative Agreements to State, Local and Federally Recognized Indian Tribal Governments).
The PHA will undertake only activities and programs covered by the Plan in a manner consistent with its Plan and will utilize
covered grant funds only for activities that are approvable under the regulations and included in its Plan.
All attachments to the Plan have been and will continue to be available at all times and all locations that the PHA Plan is
available for public inspection. All required supporting documents have been made available for public inspection along with
the Plan and additional requirements at the primary business office of the PHA and at all other times and locations identified
by the PHA in its PHA Plan and will continue to be made available at least at the primary business office of the PHA.
The PHA provides assurance as part of this certification that:

(i) The Resident Advisory Board had an opportunity to review and comment on the changes to the policies and programs

before implementation by the PHA,
(if) The changes were duly approved by the PHA Board of Directors (or similar governing body); and
(iii) The revised policies and programs are available for review and inspection, at the principal office of the PHA during
normal business hours.

The PHA certifies that it is in compliance with all applicable Federal statutory and regulatory requirements.

Housing Authority of the County of San Diego CA108
PHA Name PHA Number/HA Code
5-Year PHA Plan for Fiscal Years 20 -20
12 13
__X__ Annual PHA Plan for Fiscal Years 20 -20

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate. Warning: HUD will
prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802)

Name of Authorized Official Title
DAVID ESTRELLA DEPUTY DIRECTOR
Signature Date

Previous version is obsolete Page 2 of 2 form HUD-50077 (4/2008)



Certification by State or Local U.S. Department of Housing and Urban Development
Official of PHA Plans Consistency Office of Public and Indian Housing
.| with the Consolidated Plan ' : ' Expires 4/30/2011

Certification by State or Local Official of PHA Plans Consistency with the
Consolidated Plan

e David Estrella .the Deputy Director certify that the Five Year and
Annual PHA Plan of the _HA of the County of San Diego _ js consistent with the Consolidated Plan of
SB Urban County Consortium _ prepared pursuant to 24 CFR Part 91. '

Signed / Dated by Appropriate State or Local Official

form HUD-50077-SL {1/2009)
OMB Approval No. 2577-0226



Certification for U.S. Department of Housing
and Urban Development
a Drug-Free Workplace

Applicant Name
HOUSING AUTHORITY OF THE COUNTY OF SAN DIEGO

Program/Activity Receiving Federal Grant Funding

HOUSING CHOICE VOUCHER, PUBLIC HOUSING, CAPITAL FUND, MAINSTREAM, FAMILY SELF SUFFICIENCY, ETC

Acting on behalf of the above named Applicant as its Authorized Official, | make the following certifications and agreemen
the Department of Housing and Urban Development (HUD) regarding the sites listed below:

| certify that the above named Applicant will or will continue (1) Abide by the terms of the statement; and

to provide a drug-free workplace by: (2) Notify the employer in writing of his or her convic-

a. Publishing a statement notifying employees that the un-tion for a violation of a criminal drug statute occurring in the
lawful manufacture, distribution, dispensing, possession, or usavorkplace no later than five calendar days after such conviction
of a controlled substance is prohibited in the Applicant's work-
place and specifying the actions that will be taken against
employees for violation of such prohibition.

e. Notifying the agency in writing, within ten calendar days
after receiving notice under subparagraph d.(2) from an em-
ployee or otherwise receiving actual notice of such conviction.

b. Establishing an on-going drug-free awareness program tdEmployers of convicted employees must provide notice, includ-
inform employees --- ing position title, to every grant officer or other designee on
whose grant activity the convicted employee was working,
unless the Federalagency has designated a central point for tf

(2) The Applicant's policy of maintaining a drug-free receipt of such notices. Notice shall include the identification
workplace; number(s) of each affected grant;

(1) The dangers of drug abuse in the workplace;

(3) Any available drug counseling, rehabilitation, and f. Taking one of the following actions, within 30 calendar
employee assistance programs; and days of receiving notice under subparagraph d.(2), with respec

(4) The penalties that may be imposed upon employeesto any employee who is so convicted ---

for drug abuse violations occurring in the workplace. (1) Taking appropriate personnel action against such an

gmployee, up to and including termination, consistent with the

G Making it a requirement that ea_ch employee to be engage requirements of the Rehabilitation Act of 1973, as amended; ot
in the performance of the grant be given a copy of the statement

required by paragraph a.; (2) Requiring such employee to participate satisfacto-
rily in a drug abuse assistance or rehabilitation program ap-
groved for such purposes by a Federal, State, or local health, la
enforcement, or other appropriate agency;

d. Notifying the employee in the statement required by para-
graph a. that, as a condition of employment under the grant, th
employee will ---

g. Making a good faith effort to continue to maintain a drug-
free workplace through implementation of paragraphs a. thru f.

2. Sites for Work Performance. The Applicant shall list (on separate pages) the site(s) for the performance of work done in connection with
HUD funding of the program/activity shown above: Place of Performance shall include the street address, city, countyd Siptepde.
Identify each sheet with the Applicant name and address and the program/activity receiving grant funding.)

OFFICE: 3989 RUFFIN ROAD., SAN DIEGO, CA 92123
FOUR SITES FOR PUBLIC HOUSING LOCATED IN THE CITY OF CHULA VISTA AS LISTED IN THE PHA PLAN

VARIOUS SITES IN SAN DIEGO COUNTY FOR HQS INSPECTIONS FOR THE HOUSING CHOICE VOUCHER
PROGRAM.

Check here |:| if there are workplaces on file that are not identified on the attached sheets.

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment hetavétanidsaccurate.

Warning: HUD will prosecute false claims and statements. Conviction may resultin criminal and/or civil penalties.
(18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802)

Name of Authorized Official Title

DAVID ESTRELLA DEPUTY DIRECTOR
Signature Date

X

form HUD-50070 (3/98)
ref. Handbooks 7417.1, 7475.13,7485.1 & .3



OMB Approval No. 2577-0157 (Exp. 3/31/2010)

Certification of Payments U.S. Department of Housing
. and Urban Development
to Influence Federa | Transactions Office of Public and Indian Housing

Applicant Name

HOUSING AUTHORITY OF THE COUNTY OF SAN DIEGO

Program/Activity Receiving Federal Grant Funding

HOUSING CHOICE VOUCHER, PUBLIC HOUSING, CAPITAL FUND, MAINSTREAM, FAMILY SELF SUFFICIENCY, ETC

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be(3) The undersigned shall require that the language of this
paid, by or on behalf of the undersigned, to any person forcertification be included in the award documents for all subawards
influencing or attempting to influence an officer or employee of at all tiers (including subcontracts, subgrants, and contracts
an agency, a Member of Congress, an officer or employee ofunder grants, loans, and cooperative agreements) and that
Congress, or an employee of a Member of Congress in connecsubrecipients shall certify and disclose accordingly.

tion with the awarding of any Federal contract, the making of aNYrhis certification is a material representation of fact upon which

Federal grant, the making of any Federal loan, the entering intg . . i
. . . . teliance was placed when this transaction was made or entere
of any cooperative agreement, and the extension, continuation.

A into. Submission of this certification is a prerequisite for making
renewal, amendment, or modification of any Federal contract, s . L . ;
: or entering into this transaction imposed by Section 1352, Title
grant, loan, or cooperative agreement.

31, U.S. Code. Any person who fails to file the required
(2) If any funds other than Federal appropriated funds havecertification shall be subject to a civil penalty of not less than
been paid or will be paid to any person for influencing or $10,000 and not more than $100,000 for each such failure.
attempting to influence an officer or employee of an agency, a

Member of Congress, an officer or employee of Congress, or an

employee of a Member of Congress in connection with this

Federal contract, grant, loan, or cooperative agreement, the

undersigned shall complete and submit Standard Form-LLL,

Disclosure Form to Report Lobbying, in accordance with its

instructions.

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment hetevethnd accurate.

Warning : HUD will prosecute false claims and statements. Conviction may resultin criminal and/or civil penalties.
(18 U.S.C. 1001, 1010, 1012; 31U.S.C. 3729, 3802)

Name of Authorized Official Title
DAVID ESTRELLA DEPUTY DIRECTOR
Signature Date (mm/dd/yyyy)

. I form HUD 50071 (3/98)
Previous edition is obsolete ref. Handboooks 7417.1, 7475.13, 7485.1, & 7485.3



DISCLOSURE OF LOBBYING ACTIVITIES
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352

Approved by OMB
0348-0046

(See reverse for public burden disclosure.)

1. Type of Federal Action:
E a. contract
b. grant
C. cooperative agreement
d. loan
e. loan guarantee
f. loan insurance

2. Status of Federal Action:

Ea. bid/offer/application
b. initial award

C. post-award

3. Report Type:
E a. initial filing

b. material change
For Material Change Only:
year quarter
date of last report

4. Name and Address of Reporting Entity:
Prime |:| Subawardee

Tier , If known:

Congressional District, if known: 4C

5. If Reporting Entity in No. 4 is a Subawardee, Enter Name
and Address of Prime:
N/A

Congressional District, if known:

6. Federal Department/Agency:

U.S.Departmendf Housing& UrbanDevelopment

7. Federal Program Name/Description:
PublicHousingCapitalFundProgram

CFDA Number, if applicable:

8. Federal Action Number, if known:
N/A

9. Award Amount, if known:
$ UNKNOWN

10. a. Name and Address of Lobbying Registrant
(if individual, last name, first name, Ml):

Van ScoyocandAssociates

101 ConstitutionAve., NW

Suite600West

WashingtonD.C. 20001

b. Individuals Performing Services (including address if
different from No. 10a)
(last name, first name, Ml):

Young, Thane A.; Schmitz, Jackie;Morgan,Laura;Palmer Steve

11 Information requested through this form is authorized by title 31 U.S.C. section
* 1352. This disclosure of lobbying activities is a material representation of fact
upon which reliance was placed by the tier above when this transaction was made
or entered into. This disclosure is required pursuant to 31 U.S.C. 1352. This
information  will be available for public inspection. Any person who fails to file the
required disclosure shall be subject to a civil penalty of not less than $10,000 and

not more than $100,000 for each such failure.

Signature:

Print Name: DAVID ESTRELLA
Title: DIRECTOR
Telephone No.: 858-694-4801

Date:

Federal Use Only:

Authorized for Local Reproduction
Standard Form LLL (Rev. 7-97)

PRINT




INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a covered Federal
action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352. The filing of a form is required for each paymentor agreementto make
paymentto any lobbying entity for influencing or attempting to influence an officer or employeeof any agency, a Member of Congress, an officer or employee of
Congress, or an employeeof a Member of Congress in connection with a covered Federal action. Complete all items that apply for both the initial filing and material
change report. Refer to the implementing guidance published by the Office of Management and Budget for additional information.

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered Federal action.

2. Identify the status of the covered Federal action.

3. |dentify the appropriate classification of this report. If this is a followup report caused by a material change to the information previously reported, enter
the year and quarter in which the change occurred. Enter the date of the last previously submitted report by this reporting entity for this covered Federal
action.

4. Enter the full name, address, city, State and zip code of the reporting entity. Include Congressional District, if known. Check the appropriate classification
of the reporting entity that designatesif it is, or expects to be, a prime or subaward recipient. Identify the tier of the subawardee, e.g., the first subawardee
of the prime is the 1st tier. Subawards include but are not limited to subcontracts, subgrants and contract awards under grants.

5. If the organizationfiling the report in item 4 checks "Subawardee," then enter the full nhame, address, city, State and zip code of the prime Federal
recipient. Include Congressional District, if known.

6. Enter the name of the Federal agency making the award or loan commitment. Include at least one organizationallevel below agency name, if known. For
example, Department of Transportation, United States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full Catalog of Federal Domestic Assistance
(CFDA) number for grants, cooperative agreements, loans, and loan commitments.

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for Proposal (RFP) number;

Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number; the application/proposal control number
assigned by the Federal agency). Include prefixes, e.g., "RFP-DE-90-001."

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan
commitment for the prime entity identified in item 4 or 5.

10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying Disclosure Act of 1995 engaged by the reporting
entity identified in item 4 to influence the covered Federal action.

(b) Enter the full names of the individual(s) performing services, and include full address if different from 10 (a). Enter Last Name, First Name, and
Middle Initial (MI).

11. The certifying official shall sign and date the form, print his/her name, title, and telephone number.

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it displays a valid OMB Control
Number. The valid OMB control number for this information collection is OMB No. 0348-0046. Public reporting burden for this collection of information is
estimated to average 10 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data
needed, and completing and reviewing the collection of information. Send comments regarding the burden estimate or any other aspect of this collection of
information, including suggestions for reducing this burden, to the Office of Managementand Budget, Paperwork Reduction Project (0348-0046), Washington,
DC 20503.
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Chapter 1
STATEMENT OF POLICIESAND OBJECTIVES

INTRODUCTION

The Public Housing Program was created by the U.S. Housing Act of 1937.

Administration of the Public Housing Program and the functions and responsibilities of the
Public Housing Authority (PHA) staff shall be in compliance with the PHA's Personnel Policy,
and this Admissions and Continued Occupancy Policy. The administration of this PHA's housing
program will also meet the requirements of the Department of Housing and Urban Development.
Such regquirements include any Public Housing Regulations, Handbooks, and applicable Notices.
All applicable Federal, State and local laws, including Fair Housing Laws and regulations, also
apply. Changes in applicable federal laws or regulations shall supersede provisions that conflict
with this policy. Federal regulations shall include those found in Volume 24 CFR, Parts 1, 5, 8,
100 and 900-966 (Code of Federal Regulations).

A. HOUSING AUTHORITY MISSION STATEMENT

County of San Diego Housing and Community Development Mission Statement:

"Promoting safe, affordable housing opportunities and improved communities in the San
Diego region”

HUD Mission Statement:

“To promote adequate and affordable housing, economic opportunity and a suitable living
environment free from discrimination”

B. LOCAL OBJECTIVES

This Admissions and Continued Occupancy Plan for the Public Housing Program is designed to
demonstrate that the PHA is managing its program in a manner that reflects its commitment to
improving the quality of housing available to its public, and its capacity to manage that housing
in a manner that demonstrates its responsibility to the public trust. In addition, this Admissions
and Continued Occupancy Policy is designed to achieve the following objectives:

To provide improved living conditions for very low and low income families while
maintaining their rent payments at an affordable level.

To operate a socialy and financially sound public housing agency that provides decent,
safe, and sanitary housing within a drug free, suitable living environment for tenants and
their families.
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To lawfully deny the admission of applicants, or the continued occupancy of residents,
whose habits and practices reasonably may be expected to adversely affect the health,
safety, comfort or welfare of other residents or the physical environment of the
neighborhood, or create a danger to PHA employees.

To attempt to house a tenant body in each development that is composed of families with
a broad range of incomes and rent-paying abilities that are representative of the range of
incomes of low-income familiesin the PHA's jurisdiction.

To provide opportunities for upward mobility for families who desire to achieve self-
sufficiency.

To facilitate the judicious management of the PHA inventory, and to have efficient
management of the PHA staff.

To ensure compliance with Title VI of the Civil Rights Act of 1964 and all other
applicable Federal laws and regulations so that the admissions and continued occupancy
are conducted without regard to race, color, religion, creed, sex, nationa origin, handicap
or familial status.

C. PURPOSE OF THE POLICY

The purpose of this Admissions and Continued Occupancy Policy (ACOP) is to establish
guidelines for the Public Housing Authority (PHA) staff to follow in determining eligibility for
admission and continued occupancy. These guidelines are governed by the requirements of the
Department of Housing and Urban Development (HUD) with latitude for local policies and
procedures. These policies and procedures for admissions and continued occupancy are binding
upon applicants, residents, and the PHA.

The PHA Board of Commissioners must approve the original policy and any changes. Required
portions of this Plan will be provided to HUD.

D. FAIR HOUSING POLICY

The Housing Authority will fully comply with all federal, state and local nondiscrimination laws,
rules and regulations governing Fair Housing and equal opportunity in housing and employment.

The HACSD will not deny any family or individual the equal opportunity to apply for or receive
assistance under the Public Housing program on the basis of race, color, sex, religion, creed,
national or ethnic origin, age, familia or marital status, disability, income source, or sexua
orientation.

The PHA shall administer the program in compliance with the Violence Against Women Act
(VAWA) and Department of Justice Reauthorization Act of 2005 (Pub. L. 109-162).
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To further the HACSD commitment to full compliance with applicable civil rights laws, at the
family briefing, the HACSD will provide federal/state/local information regarding unlawful
discrimination, and any recourse to those who believe they are victims of a discriminatory act.
All applicable Fair Housing information and discrimination complaint forms will be included in
the voucher holder's briefing packet, and will be available upon request.

All HACSD staff members may be required to attend Fair Housing training. These employees,
in the overall commitment to quality customer service, are informed of the importance of
affirmatively furthering Fair Housing, providing equal opportunity to all families, and providing
reasonabl e accommodations to persons with disabilities. Fair Housing posters may be displayed
throughout the Housing Authority office, including in the lobby and interview rooms, and in
such amanner as to be readable from awheelchair.

The equa opportunity logo will be used on all outreach materials. To keep current with new
developments, staff may attend local Fair Housing update training sponsored by HUD, or other
organizations.

Except as otherwise provided in 8.21(c)(1), 8.24 (a), 8.25, and 8.31 of the regulations, no
individual with disabilities shall be denied the benefits of, or be excluded from participation in
programs, or otherwise be subjected to discrimination because the HACSD's facilities are
inaccessible to, or unusable by persons with disabilities.

The Housing Authority of the County of San Diego is accessible to persons with disabilities. The
California Relay Service provides accessibility for the hearing impaired.

E. SERVICE AND ACCOMMODATIONSPOLICY

It is the policy of the Housing Authority of the County of San Diego to provide courteous and
efficient service to al applicants for housing assistance. In that regard, the PHA will endeavor to
accommodate persons with disabilities, as well as those persons with language and literacy
barriers.

This policy is applicable to all situations described in this Admissions and Continued Occupancy
Policy when a family initiates contact with the PHA, when the PHA initiates contact with a
family including when a family applies, and when the PHA schedules or reschedules
appointments of any kind.

It isthe policy of this PHA to be service-directed in the administration of our housing programs,
and to exercise and demonstrate a high level of professionalism while providing housing services
to the families within our jurisdiction.

The PHA's policies and practices will be designed to provide assurances that al persons with
disabilities will be provided reasonable accommodation so that they may fully access and utilize
the housing program and related services. The availability of specific accommodations will be
made known by including notices on PHA forms and letters to all families, and all requests will
be verified so that the PHA can properly accommodate the need presented by the disability.
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Federal Americanswith Disabilities Act of 1990

With respect to an individual, the term "disability," as defined by the 1990 Act means.

A physical or mental impairment that substantialy limits one or more of the major life
activities of an individual; or

A record of such impairment, or
Being regarded as having such impairment.

Undue Hardship

Requests for reasonable accommodation from persons with disabilities will be granted upon
verification that they meet the need presented by the disability and they do not create an "undue
financia and administrative burden" for the PHA, meaning an action requiring "significant
difficulty or expense.”

In determining whether accommodation would create an undue hardship, the following
guidelines will apply:

The nature and cost of the accommodation needed:;

The overal current financial resources of the facility or facilities involved in the
provision of the reasonable accommodation; and

The number of persons currently employed at such facility, the number of families likely
currently to need such accommodation, the effect on expenses and resources, or the likely
impact on the operation of the facility as a result of the accommodation.

Verification of a Request for Accommodation

All requests for accommodation or modification of a unit will be verified with a reliable,
knowledgeable professional .

Requests for reasonable accommodation from persons with disabilities will be granted upon
verification that they meet the need presented by the disability.

Reasonable Accommodation

Reasonable accommodation will be made for persons with a disability who require an advocate
or accessible offices. A designee will be allowed to provide some information, but only with the
permission of the person with the disability. These requests must be made at least seven daysin
advance.

All PHA mailings will be made available in an accessible format upon request, as a reasonable
accommodation.
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All requests for a reasonable accommodation must be made at least seven days in advance and
specify the type of reasonable accommodation requested. The PHA may ask for medica
verification, depending on the nature of the request.

Medical Marijuana

The use of medical marijuanais strictly prohibited at all public housing properties owned by the
Housing Authority of the County of San Diego. The use of medical marijuana by public housing
residents and/or their guests will result in the termination of the participant from the public
housing program regardless of the date of entry into the program.

Reasonable Accommodation (85.403) (HUD General Counsel Opinion on Medical
Marijuana, 1/20/2011)

Federal and state nondiscrimination laws do not require housing authorities to accommodate
requests by current or prospective residents with disabilities to use medical marijuana. The PHA
may not permit the use of medical marijuana as a reasonable accommodation because such
accommodations are not reasonable under the Fair Housing Act and would constitute a
fundamental alteration in the nature of the operations of the program (HUD General Counsel
Opinion on Medical Marijuana, 1/20/2011, pgs1-2).

Medical Marijuana Use as a Reasonable Accommodation

Person(s) seeking a reasonable accommodation to allow the use of medica marijuana are not
“individuals with a disability” under Section 504 or the ADA and therefore do not qualify for a
reasonable accommodation to allow the use of medical marijuana. Furthermore, because such
requests are tantamount to requests to become an illegal drug user, SDHCD is prohibited from
granting such a request (HUD General Counsel Opinion on Medical Marijuana, 1/20/2011, pg
6).

Recertification by Mail

The PHA may conduct its annual and interim recertifications through the mail. However, the
PHA may at any time require the family to attend face-to-face interviews.

The mail-in packet will include notice to the family of the PHA's deadline for returning the
completed forms to the PHA.

Home Visits

When requested and where the need for reasonable accommodation has been established, the
PHA will perform home visits to conduct annual and interim recertifications.
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Other Accommodations

The Housing Authority will refer families to organizations that provide assistance for hearing-
and sight-impaired persons, when needed. The PHA has a TDDY telephone number for the
hearing-impaired and will assist vision-impaired persons with completion of the necessary forms.

Families will be offered an accessible unit upon request by the family, when an accessible unit is
available.

The PHA will refer families who have persons with disabilities to agencies in the community
that offer servicesto persons with disabilities.

F. TRANSLATION OF DOCUMENTS

In determining whether it is feasible to translate documents into other languages, the PHA will
consider the following factors:

The availability of local organizations to provide translation services to non-English speaking
families.

The PHA has bilingual staff to trandate documents and has evaluated its programs and
determined that given the number of Limited English Proficiency clientele, additional trandlation
Services are not necessary.

G. LANGUAGE ASSISTANCE

The Housing Authority of the County of San Diego will refer persons with literacy barriers to
appropriate community literacy programs for assistance with the completion of the application
and certification process. The PHA has access to a Language Line telephone service to provide
tranglation services in a multitude of languages.

H.  PUBLIC HOUSING ASSESSMENT SYSTEM (PHAS) OBJECTIVES [24 CFR 901
& 902]

The PHA operates its public housing program with efficiency and can demonstrate to HUD or
independent auditors that the PHA is using its resources in a manner that reflects its commitment
to quality and service. The PHA policies and practices are consistent with the new Public
Housing Assessment System (PHAS) outlined in the 24 CFR Parts 901 and 902 final published
regulations.

The PHA is continuously assessing its program and consistently strives to make improvements.
The PHA acknowledges that its performance ratings are important to sustaining its capacity to
maintain flexibility and authority. The PHA intends to diligently manage its current program
operations and continuously make efforts to be in full compliance with PHAS. The policies and
procedures of this program are established so that the standards set forth by PHAS are
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demonstrated and can be objectively reviewed by an auditor whose purpose is to evauate
performance.

l. FAMILY OUTREACH

The PHA will publicize and disseminate information to make known the availability of housing
units and housing-related services for very low-income families on aregular basis.

The PHA will communicate the status of housing availability to other service providers in the
community. The PHA will advise them of housing eligibility factors and guidelines in order that
they can make proper referrals for those who seek housing.

J. PRIVACY RIGHTS

Applicants and participants, including all adults in their households, are required to sign the form
HUD-9886, "Authorization for Release of Information and Privacy Act Notice." This document
incorporates the Federal Privacy Act Statement and describes the conditions under which HUD
will release family information.

The PHA's policy regarding release of information isin accordance with State and local laws that
may restrict the release of family information.

Any and al information that would lead one to determine the nature and/or severity of a person's
disability will be kept confidential. The personal information will be used only to determine the
need for areasonable accommodation or live-in aide.

The PHA's practices and procedures are designed to safeguard the privacy of applicants and
tenants. The PHA will safeguard all Upfront Income Verification (UIV) information in
compliance with the applicable regulations and all staff with computer access to the information
will have signed User Agreements on file. The UIV information obtained through the Enterprise
Income Verification (EIV) system will not be released to any party other than the party the
information is pertaining to.

Fileswill never be left unattended outside the locked office or placed in common areas.

PHA staff will not discuss or access family information contained in files unless there is a
business reason to do so. Staff will be required to disclose whether s’he has relatives living in
Public Housing. Inappropriate discussion of family information or improper disclosure of family
information by staff will result in disciplinary action.

K. POSTING OF REQUIRED INFORMATION

The PHA will have available at the central office the following information:

Statement of policies and procedures governing Admissions and Continued Occupancy
Policy (ACOP) or a notice of where the policy isavailable
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The PHA 5-year Plan and PHA Annual Plan

Information on application taking

Directory of the PHA's housing sites including names, address of offices and office hours
at each facility.

Income limits for Admission

Current schedul e of routine maintenance charges

A copy of the lease

The PHA's grievance procedures

A Fair Housing Poster

An Equal Opportunity in Employment poster

Current Resident Notices

Required public notices

Site developments will maintain a bulletin board in a conspicuous place, which will contain:

Tenant Selection policies (960.202 and 960.203)
Information on application taking
Income limits for admission
Current schedul e of maintenance charges
Copy of lease
PHA's grievance procedures
Fair Housing poster
Equal Opportunity in Employment poster
Current Resident Notices
Fraud Hotline Information

Mission Statement
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Information on Screening and Eviction for Drug Abuse and Other Criminal
Activity.

L. REFERRAL OF PUBLIC HOUSING RESIDENTS TO THE PHA'S SECTION 8
HOUSING CHOICE VOUCHER PROGRAM

To enhance the PHA Public Housing Program’ s operational and fiscal stability while minimizing
the impact on the PHA’s Section 8 Housing Choice Voucher (HCV) Program’s waiting list, a
number of Section 8 HCV Program waiting list super preferences were established for the PHA's
Public Housing residents in the following circumstances: (1) The Public Housing administrator
has determined, after a careful review of the evidence and consideration of alternative options,
that a Public Housing resident family must move because a family member is the victim of
domestic violence, dating violence, or stalking and the PHA has no alternate Public Housing
units appropriate for the family; (2) The Public Housing administrator has determined, after a
careful review of the evidence, professional recommendations, and aternative options, that a
Public Housing family must be relocated for a significant period of time in order to make repairs
to the Public Housing family’s Public Housing unit and the PHA has no alternate public housing
units available to the family.

If the Public Housing administrator, after a review of all information, recommendations, and
evidence, determines that a Public Housing family must move for the above reasons, the Public
Housing administrator will prepare a written referral to the PHA’s Section 8 HCV Program
waiting list. In order for areferral to be issued, the family must be an extremely low, very-low,
or low-income family and must meet al other eligibility requirements for admission to the
Section 8 HCV Program.

M. TERMINOLOGY

The Housing Authority of Housing Authority of the County of San Diego is referred to as "PHA"
or "Housing Authority" or "HA" throughout this document.

"Family" is used interchangeably with "Applicant,” "Resident" or "Participant” and can refer to a
single-person family.

"Tenant" is used to refer to participants in terms of their relation as a lessee to the PHA as the
landlord.

"Landlord" refers to the PHA.
"Disability” is used where "handicap" was formerly used.

"Noncitizens Rule" refers to the regulation effective June 19, 1995, restricting assistance to U.S.
citizens and eligible immigrants.

See Glossary for other terminology.
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RESERVED
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Chapter 2
ELIGIBILITY FOR ADMISSION

INTRODUCTION

This Chapter defines both HUD's and the PHA's criteria for admission and denial of admission to
the program. The policy of this PHA is to strive for objectivity and consistency in applying these
criteria to evaluate the qualifications of families who apply. The PHA staff will review all
information provided by the family carefully and without regard to factors other than those
defined in this Chapter. Families will be provided the opportunity to explain their circumstances,
to furnish additional information, if needed, and to receive an explanation of the basis for any
decision made by the PHA pertaining to their eligibility.

A QUALIFICATION FOR ADMISSION

It is the PHA's policy to only admit qualified applicants. An applicant is qualified if he or she
meets the following criteria:

In accordance with this Chapter, meets the definition of a family.

Heads a household where at least one member of the household is either a citizen or
eligible non-citizen. [24 CFR Part 5, Subpart E]

Has an annual income at the time of admission that does not exceed the very low-income
limit for occupancy established by HUD and posted separately in the PHA offices.

Provides a Social Security number for all family members, age 6 or older, or will provide
written certification that they do not have Social Security numbers;

Meets or exceeds the tenant Selection and Suitability Criteria as set forth in this policy.

Timing for the Verification of Qualifying Factors

The qualifying factors of eligibility will not be verified until the family is in a position on the
waiting list to be offered a housing unit.

B. FAMILY COMPOSITION

Definition of Family

The applicant must qualify as a Family. A Family may be a single person or a group of persons.
Discrimination on the basis of familial status is prohibited, and a group of persons may not be
denied solely on the basis that they are not related by blood, marriage or operation of law. For
occupancy standards purposes, the applicant may claim a spousal relationship. (See chapter on
Occupancy Guidelines)

Elderly, disabled, and displaced families are defined by HUD in CFR 5.403.
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The term "Family" also includes, but is not limited to:
A family with or without children;
An elderly family;
A disabled family;
A displaced family;
The remaining member of a tenant family;

A single person who is not elderly, displaced, or a person with disabilities, or the
remaining member of a tenant family;

Two or more elderly or disabled persons living together, or one or more elderly or
disabled persons living with one or more live-in aides;

Two or more near-elderly persons living together, or one or more near-elderly persons
living with one or more live-in aides.

The temporary absence of a child from the home due to placement in foster care shall not be
considered in determining the family composition and family size.

Occupancy by Police Officers

In order to provide an increased sense of security for public housing residents, the PHA may
allow public housing units to be occupied by police officers.

Police officers will not be required to be income eligible to qualify for admission to the PHA's
public housing program.

Head of Household

The head of household is the adult member of the household who is designated by the family as
head, is wholly or partly responsible for paying the rent, and has the legal capacity to enter into a
lease under State/local law.

Emancipated minors who qualify under State law will be recognized as head of household if
there is a court order recognizing them as an emancipated minor.

Persons who are married are legally recognized as adults under State law.

Spouse of Head of Household

Spouse means the husband or wife of the head of household.

For proper application of the Non-citizen Rule, the definition of spouse is: the marriage partner
whom, in order to dissolve the relationship, would have to be divorced. It includes the partner in
a common law marriage. The term "spouse™ does not apply to boyfriends, girlfriends, significant
others, or co-heads of household.
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Co-head of Household

An individual in the household who is equally responsible for the lease with the Head of
Household. A household may have either a spouse or co-head, but not both. A co-head never
qualifies as a dependent.

Live-in Aides

A Family may include a live-in aide provided that such live-in aide:

Is determined by the PHA to be essential to the care and well being of an elderly person,
a near-elderly person, or a person with disabilities,

Is not obligated for the support of the person(s), and

Would not be living in the unit except to provide care for the person(s).
A live-in aide is not considered to be an assisted family member and has no rights or benefits
under the program:

Income of the live-in aide will not be counted for purposes of determining eligibility or
level of benefits.

Live-in aides are not subject to Non-citizen Rule requirements.
Live-in aides may not be considered as a remaining member of the tenant family.

A live-in aide may not become a family member for at least one year after leaving the
household.

A family member may not become a live-in aide for at least one year after leaving the
household

Relatives are not automatically excluded from being live-in aides, but they must meet all of the
elements in the live-in aide definition described above.

Family members of a live-in attendant may also reside in the unit, providing doing so does not
increase the subsidy by the cost of an additional bedroom and that the presence of the family
member(s) does not overcrowd the unit.

A live-in aide may only reside in the unit with the approval of the PHA. Written verification will
be required from a California licensed reliable, knowledgeable professional, such as a California
licensed doctor, social worker, or caseworker. The verification provider must certify that a live-
in aide is essential for the care and well-being of the family member who is elderly, near elderly
(50-61) or disabled, the number of hours a day this care is needed, and that this care cannot be
provided any other way.

Verification of the need for a live-in aide must include the hours the care will be provided.

The PHA shall make the live-in aide subject to the agency’s normal screening criteria.
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The PHA will require the live-in aide to execute a lease rider agreeing to abide by the terms and
conditions of occupancy set forth in the lease agreement. If the live-in aide violates provisions of
the lease rider, the PHA may take action against the live-in aide separate from action against the
assisted family.

If the live-in aides or their family members participate in drug-related or criminal activity, the
PHA will rescind the aide’s right to occupy the unit. When the agency takes such action against
the live-in aide, the aide is not entitled to the grievance hearing process of the agency.

The PHA has the right to disapprove a request for a live-in aide based on the "Other Eligibility
Criteria"” described in this Chapter.

A live-in aide is not eligible to be admitted to the household as a family member until s/he has
been out of the unit for at least one year. Conversely, a family member may not become a live-in
aide until s/he has been out of the unit for at least one year, as well.

Over Income Families

The PHA will rent units to over-income families on a month-to-month basis, if there are no
eligible families applying for assistance that month.

Over-income families must agree to vacate the unit with at least 30 days notice provided by the
PHA, if the unit is needed for an income-eligible family.

C. MANDATORY SOCIAL SECURITY NUMBERS [24 CFR 5.216 and 5.218]

Applicants:

Each applicant must provide complete and accurate social security numbers and documentation
necessary to verify the SSN as a condition of eligibility for all family members, regardless of
age, who have been issued a social security number.

Assistance will be denied if the applicant does not meet the applicable SSN disclosure,
documentation, and verification requirements. However, if the family is otherwise eligible to
participate in the program, the family may maintain his/her position on the waiting list for 180
days.

Participants:

Each participant, except those age 62 or older as of January 31, 2010, whose initial determination
of eligibility begun before January 31, 2010, must provide a complete and accurate social
security number and documentation necessary to verify the SSN, as a condition of continued
eligibility for all family members, regardless of age, who have been issued a social security
number, at their next interim or regularly scheduled reexamination or recertification of family
composition or income if the participant has:

e not previously disclosed a SSN;
e previously disclosed a SSN that HUD or the SSA determined was invalid; or
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e been issued a new SSN.

The family’s assistance will be terminated if the participant does not meet the applicable SSN
disclosure, documentation, and verification requirements.

The HACSD may defer termination and grant an extension of additional 90 calendar days to
disclose a SSN, but only if the HACSD, in its discretion, determines that the participant’s failure
to comply was due to circumstances that could not have reasonably been foreseen and were
outside the control of the participant; and there is a likelihood that the participant will be able to
disclose a SSN by the deadline. If, upon expiration of the provided time period, the participant
fails to produce a SSN, the family’s assistance will be terminated.

Verification of Social Security Numbers:

Verification of social security numbers will be done through a valid social security card issued
by the Social Security Administration. If a family member cannot produce a social security card,
the documents listed below may be accepted for verification. The family may be required to
certify in writing that the document(s) submitted in lieu of the social security card is/are
complete and accurate:

An original SSA-issued document, which contains the name and SSN of the individual

An original document issued by a federal, state, or local government agency, which
contains the name and SSN of the individual

The HACSD may reject documentation of the SSN provided if:

The document is not an original document
The original document has been altered, mutilated, or not legible
The document appears to be a forged document, i.e. does not appear to be authentic.

Additions of New Household Members:

New family members, regardless of age, who have an assigned SSN, will be required to produce
their valid social security cards or other acceptable documentation, as outlined above. This
information must be provided at the time of the request, or at the time the HACSD adds the new
family members to the household. If the family is unable to provide the required documentation
of the SSN, the HACSD will not add the new household member until the family provides such
documentation.

New family members under the age of six who have not been assigned a SSN will be required to
produce their valid social security cards or other acceptable documentation, as outlined above,
within 90 calendar days of the child being added to the household. The HACSD may grant an
extension of one additional 90-day period to comply with the SSN disclosure and documentation
requirement if the HACSD, in its discretion, determines that the participant’s failure to comply
was due to circumstances that could not have reasonably been foreseen and were outside the
control of the family. The child will be included as part of the assisted household and entitled to

2-5



Housing Authority of the County of San Diego
Public Housing Program Admissions and Continued Occupancy Policy

all benefits of being a household member during the allotted time for the family to comply with
the SSN disclosure and documentation requirements. If, upon expiration of the provided time
period, the family has not complied with the SSN disclosure and documentation requirements,
the family’s assistance will be terminated.

The requirements of this section apply to applicants and participants as described in this section,
except that this section is inapplicable to individuals who do not contend eligible immigration
status.

If the family member states s/he has not been issued a social security number by the SSA, the
family member will be required to make such declaration in writing and under penalties of

perjury.
D. CITIZENSHIP/ELIGIBLE IMMIGRATION STATUS

In order to receive assistance, a family member must be a U.S. citizen or eligible immigrant.
Individuals may elect not to contend that they have eligible immigration status. Eligible
immigrants are persons who are in one of the six immigrant categories as specified by HUD.

For the Citizenship/Eligible Immigration requirement, the status of each member of the family is
considered individually before the family's status is defined.

Mixed Families. A family is eligible for assistance as long as at least one member is a citizen or
eligible immigrant. Families that include eligible and ineligible individuals are called "mixed".
Such applicant families will be given notice that their income-based assistance (TTP) will be
pro-rated and that they may request a hearing if they contest this determination. If such a family
chooses flat rent, the flat rent will not be pro-rated if the flat rent is greater than the Public
Housing Maximum Rent. If the Public Housing Maximum Rent is greater than the flat rent, and
the family chooses flat rent, the flat rent will be pro-rated.

No eligible members. Applicant families that include no eligible members will be ineligible for
assistance. Such families will be denied admission and offered an opportunity for a hearing.

Non-citizen students defined by HUD in the non-citizen regulations are not eligible for
assistance.

The PHA will establish and verify eligibility no later than the date of the family’s annual
reexamination following October 21, 1998.

No individual or family applying for financial assistance may receive such financial assistance
prior to the affirmative establishment and verification of eligibility of at least one individual or
family member.
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E. OTHER ELIGIBILITY CRITERIA

All applicants will be processed in accordance with HUD's regulations (24 CFR Part 960) and
sound management practices. Applicants will be required to demonstrate ability to comply with
essential provisions of the lease as summarized below.

All applicants must demonstrate through an assessment of current and past behavior the ability:
to pay rent and other charges as required by the lease in a timely manner;
to care for and avoid damaging the unit and common areas;
to use facilities, appliances and equipment in a reasonable way;
to create no health or safety hazards, and to report maintenance needs in a timely manner;

not to interfere with the rights and peaceful enjoyment of others and to avoid damaging
the property of others;

not to engage in criminal activity or alcohol abuse that threatens the health, safety or right
to peaceful enjoyment of other residents or staff and not to engage in drug-related
criminal activity on or off the PHA premises;

not to have ever been convicted of manufacturing or producing methamphetamine, also
known as "speed,"” on the premises of assisted housing;

not to contain a household member subject to lifetime sex offender registration
requirement under a State Sex offender registration program;

to comply with necessary and reasonable rules and program requirements of HUD and
the PHA; and,

to comply with local health and safety codes.

Denial of Admission for Previous Debts to This or Any Other PHA

Previous outstanding debts to this PHA or any PHA resulting from a previous tenancy in the
public housing or Section 8 program must be paid in full prior to admission. No Payment
Agreement will be accepted.

Either spouse is responsible for the entire debt incurred as a previous PHA tenant. Children of
the head or spouse who had incurred a debt to the PHA will not be held responsible for the
parent's previous debt.
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F. DENIAL OF ADMISSION FOR DRUG-RELATED AND/OR OTHER CRIMINAL
ACTIVITY

Purpose

All federally assisted housing is intended to provide a place to live and raise families, not a place
to commit crime, to use or sell drugs or terrorize neighbors. It is the intention of the Housing
Authority of the County of San Diego to fully endorse and implement a policy that is designed
to:

Help create and maintain a safe and drug-free community;
Keep our program participants free from threats to their personal and family safety;
Support parental efforts to instill values of personal responsibility and hard work;

Help maintain an environment where children can live safely, learn and grow up to be
productive citizens; and

Assist families in their vocational/educational goals in the pursuit of self-sufficiency.

Administration

All screening procedures shall be administered fairly and in such a way as not to discriminate on
the basis of race, color, nationality, religion, sex, familial status, disability or against other
legally protected groups, and not to violate the right to privacy.

To the maximum extent possible, the PHA will involve other community and governmental
entities in the promotion and enforcement of this policy.

This policy will be readily available to applicants and tenants upon request.

HUD Definitions

"Drug-related criminal activity" is the illegal manufacture, sale, distribution, use, or possession
with intent to manufacture, sell, distribute or use a controlled substance (including Medical
Marijuana) (as defined in section 102 of the Controlled Substances Act (21 U.S.C. 802)).

Drug-related criminal activity means on or off the premises, not just on or near the premises.

"Covered person,” means a tenant, any member of the tenant’s household, a guest, or another
person under the tenant’s control.

"Criminal activity" includes any criminal activity that threatens the health, safety or right to
peaceful enjoyment of the resident's public housing premises by other residents or employees of
the PHA.
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"Drug" means a controlled substance as defined in section 102 of the Controlled Substances Act
(including Medical Marijuana) (21 U.S.C. § 802).

"Guest" for purposes of this Chapter, means a person temporarily staying in the unit with the
consent of a tenant or other member of the household who has express or implied authority to so
consent on behalf of the tenant.

"Household™" means the family and PHA-approved live-in aide.

"Other person under the tenant’s control," for the purposes of the definition of "covered person,"
means that the person, although not staying as a guest (as defined above) in the unit is, or was at
the time of the activity in question, on the premises (as defined in this section) because of an
invitation from the tenant or other member of the household who has express or implied
authority to so consent on behalf of the tenant.

"Premises” means the building or complex or development in which the public housing dwelling
unit is located, including common areas and grounds.

"Violent criminal activity" means any criminal activity that has as one of its elements the use,
attempted use, or threatened use of physical force substantial enough to cause, or be reasonably
likely to cause, serious bodily injury or property damage.

Screening for Drug Abuse and Other Criminal Activity

In an effort to prevent drug related and other criminal activity, as well as other patterns of
behavior that pose a threat to the health, safety or the right to peaceful enjoyment of the premises
by other residents, the PHA will endeavor to screen applicants as thoroughly and fairly as
possible.

If in the past the PHA initiated a lease termination, which may or may not have resulted in
eviction for any reason cited under the Screening and Eviction for Drug Abuse and Other
Criminal Activity Notice, for a family, as a prior resident of public housing, the PHA shall have
the discretion to consider all circumstances of the case regarding the extent of participation by
non-involved family members. A victim of domestic violence, dating violence, and stalking will
not be disqualified from admission for criminal history or other violations due to acts of violence
committed by another.

Initial screening will be limited to routine inquiries of the family and any other information
provided to the PHA regarding this matter. The inquiries will be standardized and directed to all
applicants by inclusion in the application form.

Upon final determination of eligibility, the PHA will check law enforcement records for criminal
history for all adult members of the applicant household prior to final determination of eligibility
and may require adult household members to be fingerprinted in order to obtain their Department
of Justice criminal history.
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Law Enforcement Records

The PHA will check criminal history for all applicants who are 18 years of age or older to
determine whether any member of the family has engaged in violent or drug-related criminal
activity.

Verification of any past activity will be done prior to final eligibility and will include a check of
conviction records.

Standard for Violation

Persons evicted from public housing, Indian housing, Section 23, or any Section 8 program
because of drug-related criminal activity are ineligible for admission to Public Housing for a
five-year period beginning on the date of such eviction.

The PHA will not waive this requirement.

No member of the applicant's family may have engaged in drug related or violent criminal
activity within the past five years.

The PHA will deny participation in the program to applicants where the PHA determines there is
reasonable cause to believe that the person is illegally using a controlled substance or engages in
drug-related or other criminal activity. The same will apply if it is determined that the person
abuses alcohol in a way that may interfere with the health, safety or right to peaceful enjoyment
of the premises by other residents. This includes cases where the PHA determines that there is a
pattern of illegal use of controlled substances or a pattern of alcohol abuse.

The PHA will consider the use of a controlled substance or alcohol to be a pattern if there is
more than one incident during the previous 12 months.

"Engaged in or engaging in or recent history of" drug-related criminal activity means any act
within the past five years by applicants or participants, household members, or guests which
involved drug-related criminal activity including, without limitation, drug-related criminal
activity, possession and/or use of narcotic paraphernalia, which did or did not result in the arrest
and/or conviction of the applicant or participant, household members, or guests.

"Engaged in or engaging in or recent history of" criminal activity means any act within the past
five years by applicants or participants, household members, or guests which involved criminal
activity that would threaten the health, safety or right to peaceful enjoyment of the public
housing premises by other residents or employees of the PHA, which did or did not result in the
arrest and/or conviction of the applicant or participant, household members, or guests.

The PHA may permit eligibility for occupancy and impose conditions that the involved family
member(s) does not reside in the unit. The PHA will consider evidence that the person is no
longer in the household such as divorce decree/incarceration/death/copy of a new lease with the
owner's telephone number and address/or other substantiating evidence.
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Permanent Denial of Admission

The PHA will permanently deny admission to public housing persons convicted of
manufacturing or producing methamphetamine on the premises of the assisted housing project in
violation of any Federal or State law. "Premises” is defined as the building or complex in which
the dwelling unit is located, including common areas and grounds. The PHA will not waive this
requirement.

Prohibition on Persons Subject to Lifetime Sex Offender Registration Requirement

Public Housing applicants found to be subject to the lifetime sex offender registration
requirements under a state sex offender registration program are prohibited from HACSD Public
Housing Program participation for life. Current HACSD Public Housing residents who became
subject to the lifetime state sex offender registration requirement prior to May 24, 2001 will be
allowed to remain in HACSD Public Housing. HACSD Public Housing residents who become
subject to the lifetime state sex offender registration while on the Program may be removed
based upon the resident’s specific behavior.

Other Criminal Activity

"Other criminal activity” means a history of criminal activity involving crimes of actual or
threatened violence to persons or property, or a history of other criminal acts, conduct or
behavior which would adversely affect the health, safety, or welfare of other residents.

A victim of domestic violence, dating violence, and stalking will not be disqualified from
admission for criminal history or other violations due to acts committed by another, providing
the perpetrator of said acts will be excluded from the household.

For the purposes of this policy, this is construed to mean that a member of the current family has
been arrested of any criminal or drug-related criminal activity within the past five years.

HUD defines violent criminal activity as any criminal activity that has as one of its elements the
use, attempted use, or threatened use of physical force against a person or property, and the
activity is being engaged in by any family member.

Applicants and/or their household members who have been convicted of criminal sexual
conduct, including but not limited to sexual assault, incest, statutory sexual seduction, open and
gross lewdness, or child abuse, and are required by law to register as a sex offender will be
prohibited from participation in the public housing program.

No family member may have engaged in or threatened abusive or violent behavior toward PHA
personnel at any time.

No family member may have committed fraud, bribery, or any other corrupt or criminal act in
connection with any federal housing program.
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Evidence
The PHA must have evidence of the violation.

"Preponderance of evidence" is defined as evidence which is of greater weight or more
convincing than the evidence which is offered in opposition to it; that is, evidence which as a
whole shows that the fact sought to be proved is more probable than not. The intent is not to
prove criminal liability, but to establish that the act(s) occurred.

Preponderance of evidence is not be determined by the number of witnesses, but by the
greater weight of all evidence.

"Credible evidence" may be obtained from police and/or court records. Testimony from
neighbors, when combined with other factual evidence, can be considered credible evidence.
Other credible evidence includes documentation of drug raids or arrest warrants, evidence
gathered by PHA inspectors and/or investigators, and evidence gathered from the PHA Hotline.

The PHA may pursue fact-finding efforts as needed to obtain credible evidence.

Obtaining Information from Drug Abuse Treatment Centers

The PHA will inquire of all applicants whether they are currently using or in the past have ever
engaged in the illegal use of a controlled substance.

The PHA will inquire of all applicants who respond in the affirmative whether they are currently
receiving treatment or have ever received treatment at a drug abuse treatment facility.

All applicants who respond in the affirmative will be required to sign a written consent
authorizing the PHA to receive information from the drug abuse treatment facility stating only
whether the facility has reasonable cause to believe that the applicant is currently engaging in the
illegal use of a controlled substance.

The authorization will be sent to the drug abuse treatment facility with the PHA postage paid
return addressed envelope addressed to the attention of the Chief.

The PHA will maintain such information received from a drug abuse treatment facility in a
manner that respects its confidentiality.

Such confidential information will be reviewed by the public housing manager or designee who
will make a decision as to the outcome of the review.

Such confidential information will not be misused or improperly disseminated and will be
destroyed not later than five business days after the date on which the PHA gives final approval
for admission.

If the application is denied, the information will be destroyed immediately following the date on
which the statute of limitations for commencement of a civil action from the applicant based
upon the denial of admission has expired.
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Confidentiality of Information on Domestic Violence, Dating Violence, and Stalking

Information provided regarding victims of domestic violence, dating violence, and stalking will
be maintained in a strict confidential manner and will not be recorded on a shared database.

Confidentiality of Criminal Records

The PHA will ensure that any criminal record received is maintained confidentially, not misused
or improperly disseminated, and destroyed once the purpose for which it was requested is
accomplished.

All criminal reports, while needed by the PHA staff for screening for criminal behavior, will be
housed in a secure area.

If the family is determined eligible for initial or continued assistance, the PHA's copy of the
criminal report shall be shredded as soon as the information is no longer needed for eligibility or
continued assistance determination or immediately upon completion of the informal review or
hearing and a final decision has been made.

The PHA will document in the family's file that the family was denied admission or the tenancy
was terminated due to findings in the Criminal History Report.

Disclosure of Criminal Records to Family

Before the PHA takes any adverse action based on a criminal conviction record, the applicant
will be allowed to view a copy of the criminal record and given an opportunity to dispute the
record. Applicants will be provided an opportunity to dispute the record at an informal hearing.
Tenants may contest such records at the grievance hearing or court hearing in the case of
evictions.

Hearings
(See Chapter titled "Complaints, Grievances and Appeals.")

If information is revealed that would cause the PHA to deny admission to the household and the
person disputes the information, s/he shall be given an opportunity for an informal hearing
according to the PHA's hearing procedures outlined in the Chapter on Complaints, Grievances
and Appeals.

G. SCREENING FOR SUITABILITY [24 CFR 960.203, 960.204, 960.205]

In developing its admission policies, the aim of the PHA is to have residents composed of
families with a broad range of incomes and to avoid concentrations of the most economically
deprived families and families with serious social problems. Therefore, it is the policy of the
PHA to deny admission to applicants whose habits and practices may reasonably be expected to
have a detrimental effect on the operations of the development or neighborhood, or on the quality
of life for its residents.
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The PHA will conduct a detailed interview of all applicants. The interview form will contain
questions designed to evaluate the qualifications of applicants to meet the essential requirements
of tenancy. Answers will be subject to third party verification.

An applicant's intentional misrepresentation of any information related to eligibility, award of
preference for admission, housing history, allowances, family composition or rent will result in
denial of admission.

Applicants must be able to demonstrate the ability and willingness to comply with the terms of
the lease, either all or with assistance that they can demonstrate that they have or will have at the
time of admission. (24 CFR 8.3, Definition: Qualified Individual with Handicaps) The
availability of assistance is subject to verification by the PHA.

As a part of the final eligibility determination, the PHA will screen each applicant household to
assess their suitability as renters.

The PHA will complete a rental history check on all applicants.
The PHA will complete a credit check on all applicants.

The PHA shall rely upon sources of information which may include, but not be limited to, PHA
records, personal interviews with the applicant or tenant, interviews with previous landlords,
employers, family social workers, parole officers, criminal and court records, clinics, physicians
or the police department, and home visits for persons who have had negative landlord
reference(s) for poor housekeeping habits.

This will be done in order to determine whether the individual attributes, prior conduct, and
behavior of a particular applicant is likely to interfere with other tenants in such a manner as to
diminish their enjoyment of the premises by adversely affecting their health, safety or welfare.

The PHA may complete a home visit at the current residence of all applicants who have had
landlord verifications returned to the PHA with unfavorable comments concerning their
housekeeping habits. Applicants shall have at least two working days advance written notice of
home visits.

Factors to be considered in the screening are housekeeping habits, rent paying habits, prior
history as a tenant, criminal records, the ability of the applicant to maintain the responsibilities of
tenancy, and whether the conduct of the applicant in present or prior housing has been such that
admission to the program would adversely affect the health, safety or welfare of other residents,
or the physical environment, or the financial stability of the project.

The PHA's examination of relevant information pertaining to past and current habits or practices
will include, but is not limited to, an assessment of:

The applicant's past performance in meeting financial obligations, especially rent.

2-14



Housing Authority of the County of San Diego
Public Housing Program Admissions and Continued Occupancy Policy

Eviction or a record of disturbance of neighbors sufficient to warrant a police call,
destruction of property, or living or housekeeping habits at present or prior residences
which may adversely affect the health, safety, or welfare of other tenants or neighbors.

Any history of criminal activity on the part of any applicant family member involving
criminal acts, including drug-related criminal activity.

Any history or evidence of acts of violence on the part of an individual, or conduct
constituting a danger to peaceful occupancy by neighbors.

Any history of initiating threats or behaving in a manner indicating intent to assault
employees or other tenants.

Any history of alcohol or substance abuse that would threaten the health, welfare, or right
to peaceful enjoyment of the premises by other residents.

The ability and willingness of an applicant to comply with the essential lease requirements will
be verified and documented by the PHA. The information to be considered in the screening
process shall be reasonably related to assessing the conduct of the applicant and other family
members listed on the application in present and prior housing.

The history of applicant conduct and behavior must demonstrate that the applicant family can
reasonably be expected not to:

Interfere with other residents in such a manner as to diminish their peaceful enjoyment of
the premises by adversely affecting their health, safety, or welfare. [24CFR 960.203(c)]

Adversely affect the physical environment or financial stability of the project. [24CFR
960.203(c)]

Violate the terms and conditions of the lease. [24CFR 960.203(c)]

An applicant who was evicted or violated a lease agreement due to being the victim of
domestic violence, dating violence, or stalking will not be disqualified for prior criminal
history.

Require services from PHA staff that would alter the fundamental nature of the PHA's
program. [24 CFR 8.3]

Rent Paying Habits

The PHA will examine any Housing Authority records from a prior tenancy, and will request
written references from the applicant's current landlord and may request written references from
former landlords for up to the past 3 years.

Based upon these verifications, the PHA will determine if the applicant was chronically late with
rent payments, was evicted at any time during the past 3 years for nonpayment of rent, or had
other legal action initiated against him/her for debts owed. Any of these circumstances could be
grounds for an ineligibility determination, depending on the amount of control the applicant had
over the situation.
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Applicants will not be considered to have a poor credit history if they were late paying rent
because they provide evidence they were legally withholding rent due to substandard housing
conditions.  Applicants will not be considered to have a poor credit history if they were
delinquent on the payments on medical bills. Applicants will not be considered to have a poor
credit history if their delinquencies on credit accounts occurred more than two years before.

The lack of credit history will not disqualify a family, but a poor credit history may, with the
exceptions noted above.

Where past rent paying ability cannot be documented, the PHA will check with the utility
company(s) to determine whether the family has been current and timely on their payments.

Screening Applicants Who Claim Mitigating Circumstances

Mitigating circumstances are facts relating to the applicant's record of unsuitable rental history or
behavior, which, when verified would indicate both: (1) the reason for the unsuitable rental
history and/or behavior; and (2) that the reason for the unsuitable rental history and behavior is
no longer in effect or is under control, and the applicant's prospect for lease compliance is an
acceptable one, justifying admission.

If unfavorable information is received about an applicant, consideration shall be given to the
time, nature, and extent of the applicant’s conduct and to factors that might indicate a reasonable
probability of favorable future conduct. In order to be factored into the PHA's screening
assessment of the applicant, mitigating circumstances must be verifiable.

If the mitigating circumstances claimed by the applicant relate to a change in disability, medical
condition or course of treatment, the PHA shall have the right to refer such information to
persons who are qualified and knowledgeable to evaluate the evidence and to verify the
mitigating circumstance. The PHA shall also have the right to request further information
reasonably needed to verify the mitigating circumstance, even if such information is of a
medically confidential nature. Such inquiries will be limited to the information necessary to
verify the mitigating circumstances or, in the case of a person with disabilities, to verify a
reasonable accommodation.

Examples of Mitigating Circumstances

Evidence of successful rehabilitation;

Evidence of the applicant family's participation in and completion of social service or other
appropriate counseling service approved by the PHA;

Evidence of successful and sustained modification of previous disqualifying behavior.

Evidence of prior criminal history or other violations of the family occurring due to a family
member being a victim of domestic violence, dating violence, or stalking.

Consideration of mitigating circumstances does not guarantee that the applicant will qualify for
admission. The PHA will consider such circumstances in light of:
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The applicant's ability to substantiate through verification the claim of mitigating
circumstances and his/her prospects for improved future behavior; and

The applicant's overall performance with respect to all the screening requirements.

Qualified and Unqualified Applicants

Information that has been verified by the PHA will be analyzed and a determination will be made
with respect to:

The eligibility of the applicant as a family;

The eligibility of the applicant with respect to income limits for admission;

The eligibility of the applicant with respect to citizenship or eligible immigration status;
Any local preference to which the family is entitled.

Assistance to a family may not be delayed, denied or terminated on the basis of the family's
ineligible immigration status unless and until the family completes all the verification and
appeals processes to which they are entitled under both INS and PHA procedures, except for a
pending PHA hearing.

Applicants who are determined to be unqualified for admission will be promptly notified with a
Notice of Denial of Admission stating the reason for the denial. The PHA shall provide
applicants an opportunity for an informal hearing (see Chapter titled "Complaints, Grievances,
and Appeals"™).

The PHA will make every effort to accurately estimate an approximate date of occupancy.

However, the date given by the PHA does not mean that applicants should expect to be housed
by that date. The availability of a suitable unit to offer a family is contingent upon factors not
directly controlled by the PHA, such as turnover rates, and market demands as they affect
bedroom sizes and project location.

Documenting Findings

An authorized representative of the PHA shall document any pertinent information received
relative to the following:

Criminal Activity - includes the activities listed in the definition of criminal activity in
this Chapter.

Pattern of Violent Behavior - includes evidence of repeated acts of violence on the part
of an individual, or a pattern of conduct constituting a danger to peaceful occupancy of
neighbors.
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Pattern of Drug Use - includes a determination by the PHA that the applicant has
exhibited a pattern of illegal use of a controlled substance that might interfere with the
health, safety, or right to peaceful enjoyment of the premises by other residents.

Drug-Related Criminal Activity - includes a determination by the PHA that the
applicant has been involved in the illegal manufacture, sale, distribution, use or
possession of a controlled substance.

Pattern of Alcohol Abuse - includes a determination by the PHA that the applicant's
pattern of alcohol abuse might interfere with the health, safety or right to peaceful
enjoyment of the premises by other residents.

Initiating Threats - or behaving in a manner indicating intent to assault employees or
other tenants.

Abandonment of a Public Housing Unit - without advising PHA officials so that staff
may secure the unit and protect its property from vandalism.

Non-Payment of Rightful Obligations - including rent and/or utilities and other charges
owed to the PHA or any other PHA.

Intentionally Falsifying an Application for Leasing - including uttering or otherwise
providing false information about family income and size, using an alias on the
application for housing, or making any other material false statement or omission
intended to mislead.

Record of Serious Disturbances of Neighbors, Destruction of Property or Other
Disruptive or Dangerous Behavior - consists of patterns of behavior which endanger
the life, safety, or welfare of other persons by physical violence, gross negligence or
irresponsibility; which damage the equipment or premises in which the applicant resides,
or which are seriously disturbing to neighbors or disrupt sound family and community
life, indicating the applicant's inability to adapt to living in a multi-family setting.
Includes judicial termination of tenancy in previous housing on the grounds of nuisance
or objectionable conduct, or frequent loud parties, which have resulted in serious
disturbances of neighbors.

Grossly Unsanitary or Hazardous Housekeeping - includes the creation of a fire
hazard through acts such as hoarding rags, papers, or other materials; severe damages to
premises and equipment, if it is established that the family is responsible for the
condition; seriously affecting neighbors by causing infestation, foul odors, depositing
garbage in halls; or serious neglect of the premises. This category does not include
families whose housekeeping is found to be superficially unclean or due to lack of
orderliness, where such conditions do not create a problem for neighbors.

Destruction of Property from previous rentals.

In the event of the receipt of unfavorable information with respect to an applicant, consideration
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shall be given to the time, nature, and extent of the applicant's conduct and to factors that might
indicate a reasonable probability of favorable future conduct or financial prospects.

The PHA may waive the policies prohibiting admission in these circumstances if the person
demonstrates to the PHA's satisfaction that the person is no longer engaging in illegal use of a
controlled substance or abuse of alcohol and has successfully completed a supervised drug or
alcohol rehabilitation program.

The PHA may waive the policies prohibiting admission for criminal history or other violations if
the person provides evidence that the criminal history or other violations were the direct result of
the applicant being the victim of domestic violence, dating violence, or stalking.

Prohibited Criteria for Denial of Admission

Applicants will NOT be rejected because they:

Have no income;

Are not employed;

Do not participate in a job-training program;

Will not apply for various welfare or benefit programs;
Have children;

Have children born out of wedlock;

Are on welfare;

Are students.

H. HEARINGS

If information is revealed that would cause the PHA to deny admission to the household and the
person disputes the information, s/he shall be given an opportunity for an informal hearing
according to the PHA's hearing procedures outlined in the Chapter on Complaints, Grievances

and Appeals.
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Chapter 3
APPLYING FOR ADMISSION

INTRODUCTION

The policy of the PHA is to ensure that all families who express an interest in housing assistance
are given an equal opportunity to apply, and are treated in a fair and consistent manner. This
Chapter describes the policies and procedures for completing an initial application for assistance,
placement and denial of placement on the waiting list, and limitations on who may apply. The
primary purpose of the intake function is to gather information about the family, but the PHA
will also utilize this process to provide information to the family so that an accurate and timely
decision of eligibility can be made. Applicants will be placed on the waiting list in accordance
with this Policy.

A HOW TO APPLY

The application for placement on the waiting list may be taken by telephone, in writing, on-line
via a web-based internet applications system, or from an applicant who visits the office. All
possible reasonable accommodation will be provided to families with persons with disabilities, if
requested in advance per the reasonable accommodation policy. Bilingual staff is available to
take waiting list applications of those with limited English proficiency or the services of the
language line are utilized to assist applicants of limited English proficiency.

Persons with disabilities may call the PHA to receive an application through the mail or make
other arrangements to complete their pre-application.

Applications will be mailed to interested families upon request.
The application process will involve two phases.

1. The first is the "initial” application for admission (referred to as a pre-application). This
first phase is to determine the family’s placement on the waiting list.

The pre-application, if submitted in writing, will be dated, time-stamped, and referred to
the PHA’s office where tenant selection and assignment is processed. If the pre-
application is submitted over the telephone, the information will be entered on the
waiting list as of the date and time the information was received.

2. The second phase is the "final determination of eligibility for admission™ (referred as the
full application). The full application takes place when the family reaches the top of the
waiting list. At this time, the PHA ensures that verification of all HUD and PHA
eligibility factors is current in order to determine the family’s eligibility for an offer of a
suitable unit.
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B. "INITIAL™ APPLICATION PROCEDURES

The PHA may utilize a preliminary-application form (pre-application) for the initial waiting list
application. The pre-application is taken over the phone or in person and the data is entered into
the computer. The pre-application may also be mailed to the applicant and, if requested, it will be
mailed in an accessible format.

The purpose of the pre-application is to permit the PHA to preliminarily assess family eligibility
or ineligibility and to determine placement on the waiting list.

The pre-application may contain questions designed to obtain the following information:

Names of head and spouse

Names of adult members and age of all members

Number of family members (used to estimate bedroom size needed)
Street address and phone numbers

Mailing address (if PO Box or other permanent address)

Annual income

Sufficient additional information to determine preference qualification
Social Security Numbers

Race/ethnicity

Arrests/Convictions for Drug Related or Violent Criminal Activity
Previous address(es)

Names and addresses of current and previous landlords

Emergency contact person and address

Questions regarding previous participation in HUD programs

Applicants are requested to inform the PHA in writing or over the phone of changes in family
composition, income, and address, as well as any changes in their Preference status. Applicants
are also required to respond to requests from the PHA to update information on their application,
or to determine their continued interest in assistance.

Failure to provide information or to respond to mailings will result in the applicant being
removed from the waiting list. (See Chapter on Complaints, Grievances and Appeals.)

C. NOTIFICATION OF APPLICANT STATUS

After the pre-application is received, the family will be notified in writing of their placement on
the public housing waiting list (in an accessible format upon request, as a reasonable
accommodation).

This written notification of placement on the waiting list will be mailed to the applicant by first
class mail.
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If the family is determined to be ineligible based on the information provided in the pre-
application, the PHA will notify the family in writing (in an accessible format upon request as a
reasonable accommodation), state the reason(s), and inform them of their right to an informal
hearing. Persons with disabilities may request to have an advocate attend the informal hearing as
an accommodation. See Chapter on "Complaints, Grievances and Appeals."

D. COMPLETION OF A FULL APPLICATION

All preferences claimed on the application or while the family is on the waiting list will be
verified:

After the family is selected from the waiting list, and prior to completing the final
eligibility determination.

The qualification for preference must exist as of the date the family is selected from the waiting
list regardless of the length of time an applicant has been on the waiting list because the
preference is based on current status.

Applicants on the waiting list who will be selected in the near future will be sent a letter (see
Chapter on Tenant Selection and Assignment Plan). The letter will notify the applicant of an
application interview and request the applicant to bring all documents that verify all factors to be
verified. Factors to be verified will be listed in the letter.

These documents will be used for verification only if Up Front Income Verification, then third
party written verification, and then third party oral verification cannot be obtained.

The full application will be mailed to the applicant in advance to complete.

Requirement to Attend Interview

The PHA may utilize the full application interview to discuss the family’s circumstances in
greater detail, to clarify information that has been provided by the family, and to ensure that the
information is complete. The interview may also be used as a vehicle to meet the informational
needs of the family by providing information about the application and verification process, as
well as to advise the family of other PHA services or programs, which may be available.

If an interview is required, all adult family members must attend the interview and sign the
housing application. Exceptions may be made for adult students attending school out of state or
for members for whom attendance would be a hardship.

It is the applicant’s responsibility to reschedule the interview if s/he misses the appointment. If
the applicant does not reschedule or misses one scheduled meeting(s), the PHA will reject the
application.
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If an applicant fails to appear for their interview without prior approval of the PHA, their
application will be denied unless they can provide acceptable documentation to the PHA that an
emergency prevented them from calling.

Reasonable accommodation will be made for persons with a disability who require an advocate
or accessible offices. A designee will be allowed to provide some information, but only with
permission of the person with a disability.

If an application is denied due to failure to attend the full application interview, the applicant will
be notified in writing and offered an opportunity to request an informal hearing. (See Chapter on
Complaints, Grievances and Appeals.)

All adult members, and head of household and spouse regardless of age, must sign form HUD-
9886, "Release of Information,” the declarations and consents related to citizenship/immigration
status and any other documents required by the PHA. Applicants will be required to sign specific
verification forms for information that is not covered by the HUD-9886. Failure to do so will be
cause for denial of the application for failure to provide necessary certifications and releases as
required by the PHA.

Information provided by the applicant will be verified, including information related to family
composition, identify, age, income, allowances and deductions, assets, eligible immigration
status, full time student status and other factors related to eligibility and rent calculation.

If the PHA determines at or after the interview that additional information or document(s) are
needed, the PHA will request the document(s) or information in writing. The family will be
given 14 working days to supply the information.

If the information is not supplied in this time period, the PHA will provide the family a
notification of denial for assistance. (See Chapter on Complaints, Grievances and Appeals.)

E. PROCESSING APPLICATIONS

As families approach the top of the waiting list, the following items will be verified to determine
qualification for admission to the PHA’s housing:

Preference verification

Family composition and type (elderly/non elderly)
Annual Income

Assets and Asset Income

Deductions from Annual Income

Social Security Numbers of all family members
Information used in applicant screening
Citizenship or eligible immigration status
Criminal History Report
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F. FINAL DETERMINATION AND NOTIFICATION OF ELIGIBILITY

After the verification process is completed, the PHA will make a final determination of
eligibility. This decision is based upon information provided by the family, the verification
completed by the PHA, and the tenant suitability determination (see Chapter on Eligibility for
Admission).

Because HUD can make changes in rules or regulations and family circumstances may have
changed during the review process that affect an applicant’s eligibility, it is necessary to make
final eligibility determination.

The household is not actually eligible for a unit offer until this final determination has been
made, even though they may have been preliminarily determined eligible and may have been
listed on the waiting list.
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Chapter 4
TENANT SELECTION AND ASSIGNMENT PLAN
(Includes Preferences and Managing the Waiting List)
[24 CFR 960.203, 960.204, 960.205, 960.206]

INTRODUCTION

It is the PHA's policy that each applicant shall be assigned an appropriate place on PHA’s central
waiting list. Applicants will be listed in sequence based upon date and time the application is
received, the size and type of unit they require, and factors of preference or priority.

In filling an actual or expected vacancy, the PHA will offer the dwelling unit to an applicant in
the appropriate sequence, with the goal of accomplishing deconcentration of poverty and
income-mixing objectives. This Chapter describes the PHA's policies with regard to the number
of unit offers that will be made to applicants selected from the waiting list.

PHA's Objectives

PHA policies will be followed consistently and will affirmatively further HUD's Fair Housing
goals.

It is the PHA's objective to ensure that families are placed in the proper order on the waiting list
so that the offer of a unit is not delayed to any family unnecessarily or made to any family
prematurely. This chapter explains the policies for the management of the waiting list.

When appropriate units are available, families will be selected from the waiting list in their
preference-determined sequence.

By maintaining an accurate waiting list, the PHA will be able to perform the activities, which
ensure that an adequate pool of qualified applicants will be available to fill unit vacancies in a
timely manner. Based on the PHA's turnover and the availability of appropriate sized units,
groups of families will be selected from the waiting list to form a final eligibility "pool.”
Selection from the pool will be based on completion of verification.

A. MANAGEMENT OF THE WAITING LIST

The PHA will administer its waiting list as required by 24 CFR Part 5, Part 945 and Part 960,
Subparts A and B. The waiting list will be maintained in accordance with the following
guidelines:

The application will be a permanent file.
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All applicants in the pool will be maintained in order of date and time of application
receipt.

All applicants must meet applicable income eligibility requirements as established by
HUD.

Opening and Closing the Waiting Lists

The PHA, at its discretion, may restrict application intake, suspend application intake, and close
waiting lists in whole or in part.

The decision to close the waiting list will be based on the number of applications available for a
particular size and type of unit, and the ability of the PHA to house an applicant in an appropriate
unit within a reasonable period of time.

When the PHA opens the waiting list, the PHA will advertise through public notice in the
appropriate newspapers, minority publications and media entities that serve the location(s) and
program(s) for which applications are being accepted.

The notices will be made in an accessible format if requested. They will provide potential
applicants with information that includes the PHA address and telephone number, how to submit
an application, information on eligibility requirements.

Upon request from a person with a disability, additional time will be given as an accommodation
for submission of an application after the closing deadline. This accommodation is to allow
persons with disabilities the opportunity to submit an application in cases when a social service
organization provides inaccurate or untimely information about the closing date.

When Application Taking is Suspended

The waiting list may not be closed if it would have a discriminatory effect inconsistent with
applicable civil rights laws.

During the period when the waiting list is closed, the PHA will not maintain a list of individuals
who wish to be notified when the waiting list is open.

The open period shall be long enough to achieve a waiting list adequate to cover projected
turnover over the next 24 months. When the period for accepting applications is over, the PHA
will add the new applicants to the list by:

Separating the new applicants into groups based on preferences and unit size and ranking
applicants within each group by date and time of application.
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The PHA will update the waiting list periodically by removing the names of those families who
are no longer interested, no longer qualify for housing, or cannot be reached by mail or
telephone. At the time of initial intake, the PHA will advise families of their responsibility to
notify the PHA when mailing address or telephone numbers change.

Reopening the List

If the waiting list is closed and the PHA decides to open the waiting list, the PHA will publicly
announce the opening.

Any reopening of the waiting list is done in accordance with the HUD requirements.

Limits on Who May Apply

When the waiting list is open,

Any family asking to be placed on the waiting list for Public Housing rental assistance
will be given the opportunity to complete a pre-application. A family known to be
ineligible will not be placed on the waiting list.

When the application is submitted to the PHA:

It establishes the family's date and time of application for placement order on the waiting
list.

Multiple Families in Same Household

When families apply that consist of two families living together, (such as a mother and father,
and a daughter with her own husband or children), if they apply as a family unit, they will be
treated as a family unit.

B. WAITING LIST PREFERENCES

A preference does not guarantee admission to the program. Preferences are used to establish the
order of placement on the waiting list. Every applicant must meet the PHA's Selection Criteria as
defined in this policy.

The PHA's preference system will work in combination with requirements to match the
characteristics for the family to the type of unit available, including units with targeted
populations, and further deconcentration of poverty in public housing. When such matching is
required or permitted by current law, the PHA will give preference to qualified families.

The PHA to verify their preference will contact families who reach the top of the waiting list
and, if verified, the PHA will complete a full application for occupancy. Applicants must
complete the application for occupancy and continue through the application processing and may
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not retain their place on the waiting list if they refuse to complete their processing when
contacted by the PHA.

Among applicants with equal preference status, the waiting list will be organized by date and
time.

C. LOCAL PREFERENCES

The following local preferences are established. When determining equally ranked preferences,
the date and time of application is the final deciding factor.

RANKING PREFERENCES

Please refer to the glossary for definitions of the following groups:

SUPER PREFERENCE

Families in good standing participating in the HACSD’s Disaster Voucher Program have a super
preference to the categories listed below and have first priority for selection off of the Public
Housing waiting list.

After families with a super preference are selected, additional applicants are selected out of the
following categories with date and time of application a tiebreaker between equal preference
holders.

CATEGORY ONE

The HACSD uses equally weighted local preferences for applicants, with priorities for those who
live or work in the HACSD jurisdiction and are in one or more of the following categories:

Families with dependant children

Working Families - (At least one member must have worked at least 32 + hours per week
for the previous 12 months. Applicants may combine job training or academic program
as part of the previous 12-month requirement. Applicants receiving unemployment,
disability, or workman’s compensation benefits will be considered qualifying under this
preference if those benefits were the result of 12 continuous months of employment at 32
+ hours per week up to the start of the above referenced benefits)

Elderly families (head of household or spouse is 62 years of age or older)
Disabled families (head of household or spouse is disabled)
Veterans or surviving spouses of veterans (other than dishonorable discharge)

Homeless
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CATEGORY TWO
Applicants who live or work in the HACSD jurisdiction, but who do not fit in Category
One.
CATEGORY THREE

Applicants who do not live or work within the HACSD jurisdiction, but are one or more
of the following:

Families with dependent children

Working Families - (At least one member must have worked at least 32 + hours per
week for the previous 12 months. Applicants may combine job training or academic
program as part of the previous 12-month requirement. Applicants receiving
unemployment, disability, or workman’s compensation benefits will be considered
qualifying under this preference if those benefits were the result of 12 continuous
months of employment at 32 + hours per week up to the start of the above referenced
benefits)

Elderly families (head of household or spouse is 62 years of age or older)
Disabled families (head of household or spouse is disabled)

Veterans or surviving spouses of veterans (other than dishonorable discharge)
Homeless

CATEGORY FOUR

All other applicants not indicated above.

D. ORDER OF SELECTION FOR GENERAL OCCUPANCY (FAMILY)
DEVELOPMENTS

The PHA has established the following local admissions preferences for general occupancy
(family) developments:

CATEGORY ONE

The HACSD uses equally weighted local preferences for applicants, with priorities those who
live or work in the HACSD jurisdiction and are in one or more of the following categories:

Families with dependent children
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Working Families - (At least one member must have worked at least 32 + hours per week
for the previous 12 months. Applicants may combine job training or academic program
as part of the previous 12-month requirement. Applicants receiving unemployment,
disability, or workman’s compensation benefits will be considered qualifying under this
preference if those benefits were the result of 12 continuous months of employment at 32
+ hours per week up to the start of the above referenced benefits)

Elderly families (head of household or spouse is 62 years of age or older)
Disabled families (head of household or spouse is disabled)

Veterans or surviving spouses of veterans (other than dishonorable discharge)
Homeless

CATEGORY TWO

Applicants who live or work in the HACSD jurisdiction, but who do not fit in Category One.

CATEGORY THREE

Applicants who do not live or work within the HACSD jurisdiction, but are one or more of the
following:

Families with dependent children

Working Families - (At least one member must have worked at least 32 + hours per
week for the previous 12 months. Applicants may combine job training or academic
program as part of the previous 12-month requirement. Applicants receiving
unemployment, disability, or workman’s compensation benefits will be considered
qualifying under this preference if those benefits were the result of 12 continuous
months of employment at 32 + hours per week up to the start of the above referenced
benefits)

Elderly families (head of household or spouse is 62 years of age or older)
Disabled families (head of household or spouse is disabled)

Veterans or surviving spouses of veterans (other than dishonorable discharge)
Homeless

CATEGORY FOUR

All other applicants not indicated above.
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E. ORDER OF SELECTION FOR MIXED POPULATION DEVELOPMENTS

A mixed population project is a public housing project, or portion of a project that was reserved
for elderly families and disabled families at its inception (and has retained that character).

In accordance with the 1992 Housing Act, elderly families whose head spouse or sole member is
at least 62 years of age, and disabled families whose head, co-head or spouse or sole member is a
person with disabilities, will receive equal preference to such units.

No limit will be established on the number of elderly or disabled families that may occupy a
mixed population property. All other PHA preferences will be applied.

The PHA has established the following local admissions preferences for Mixed Population
developments. Per HUD regulations, equal preference must be given to Elderly Families and
Disabled Families:
First Priority: elderly families or disabled families who live in the PHA's jurisdiction
Second Priority: near elderly or disabled families who live in the PHA's jurisdiction
Third Priority: elderly families or disabled families who do not live in the PHA’s
jurisdiction.

F. VERIFICATION OF PREFERENCE QUALIFICATION

The family may be placed on the waiting list upon their certification that they qualify for a
preference. When the family is selected from the waiting list for the final determination of
eligibility, the preference will be verified.

Change in Circumstances

Changes in an applicant's circumstances while on the waiting list may affect the family's
entitlement to a preference. Applicants are required to notify the PHA in writing when their
circumstances change. When an applicant claims an additional preference, s/he will be placed on
the waiting list in the proper order of their newly claimed preference.

G. PREFERENCE DENIAL

If the PHA denies a preference, the applicant will be placed on the waiting list without benefit of
the preference.

The PHA will notify the applicant in writing of the reasons why the preference was denied and
offer the applicant an opportunity for an informal hearing. If the preference denial is upheld as a
result of the meeting, or the applicant does not request a meeting, the applicant will be placed on
the waiting list without benefit of the preference. Applicants may exercise other rights if they
believe they have been discriminated against.
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Any applicant who falsifies documents or makes false statements in order to qualify for any
preference will be removed from the waiting list with notification to the family.

H. FACTORS OTHER THAN PREFERENCES THAT AFFECT SELECTION OF
APPLICANTS

Before applying its preference system, the PHA will first match the characteristics of the
available unit to the applicants available on the waiting lists. Factors such as unit size, accessible
features, deconcentration or income mixing, income targeting, or units in housing designated for
the elderly/disabled limit the admission of families to those characteristics that match the
characteristics and features of the vacant unit available.

By matching unit and family characteristics, it is possible that families who apply later may
receive an offer of housing ahead of families with an earlier date and time of application.

l. INCOME TARGETING

The PHA will monitor its admissions to ensure that at least 40% of families admitted to public
housing in each fiscal year shall have incomes that do not exceed 30% of area median income of
the PHA's jurisdiction.

Hereafter families whose incomes do not exceed 30% of area median income will be referred to
as "extremely low-income families.”

The PHA shall have the discretion, at least annually, to exercise the “fungibility” provision of the
QHWRA by admitting less than 40 percent of “extremely low income families” to public
housing in a fiscal year, to the extent that admissions of extremely low income families to the
PHA's voucher program during a PHA fiscal year exceeds the 75 percent minimum targeting
requirement for the PHA's Section 8 VVoucher Program. This fungibility provision discretion by
the PHA is also reflected in the PHA's Administrative Plan.

The fungibility credits will be used to drop the annual requirement below 40 percent of
admissions to public housing for extremely low-income families by the lowest of the following
amounts:

The number of units equal to 10 percent of the number of newly available vouchers in the
fiscal year; or

The number of public housing units that 1) are in public housing projects located in
census tracts having a poverty rate of 30% or more, and 2) are made available for
occupancy by and actually occupied in that year by, families other than extremely low-
income families.

The Fungibility Floor: Regardless of the above two amounts, in a fiscal year, at least 30% of the
PHA's admissions to public housing will be to extremely low-income families. The fungibility
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floor is the number of units that cause the PHA's overall requirement for housing extremely low-
income families to drop to 30% of its newly available units.

Fungibility shall only be utilized if the PHA is anticipated to fall short of its 40% goal for new
admissions to public housing.

Low Income Family Admissions

Once the PHA has met the 40% targeted income requirement for new admissions of extremely
low-income families, the PHA will fill the remainder of its new admission units with families
whose incomes do not exceed 80% of the HUD approved area median income.

J. UNITS DESIGNATED FOR THE ELDERLY

In accordance with the 1992 Housing Act, elderly families with a head, spouse or sole member at
least 62 years of age will receive a preference for admission to such units or buildings covered
by a HUD-approved Allocation Plan, except for accessible units, which may be offered to
persons with disabilities.

K. UNITS DESIGNATED FOR THE DISABLED

In accordance with the 1992 Housing Act, disabled families with a head, spouse or sole member
who qualifies as a person with disabilities as defined in 24 CFR 945.105 will receive a
preference for admission to units that are covered by a HUD-approved Allocation Plan.

The PHA has units designed for persons with mobility, sight and hearing impairments (referred
to as accessibility units). These units were designed and constructed specifically to meet the
needs of persons requiring the use of wheelchairs and persons requiring other modifications.

Preference for occupancy of these units will be given to families with disabled family members
who require the modifications or facilities provided in the units.

L. DECONCENTRATION OF POVERTY AND INCOME-MIXING

Per 24 CFR 982.2, the PHA is not subject to deconcentration and income mixing because it has
less than 100 units in each of its four developments (b) (2) (i). In addition, one of its four
developments is designated for elderly and disabled (b) (2) ii)

The PHA still has the obligation to meet the income-targeting requirement.

M. PROMOTION OF INTEGRATION

Beyond the basic requirement of nondiscrimination, PHA shall affirmatively further Fair
Housing to reduce racial and national origin concentrations.

The PHA shall not require any specific income or racial quotas for any development or
developments.
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A PHA shall not assign persons to a particular section of a community or to a development or
building based on race, color, religion, sex, disability, familial status or national origin for
purposes of segregating populations.

N. OFFER OF PLACEMENT ON THE SECTION 8 WAITING LIST

The PHA will not merge the waiting lists for public housing and Section 8. However, if the
Section 8 waiting list is open when the applicant is placed on the public housing list, the PHA
must offer to place the family on both lists. If the public housing waiting list is open at the time
an applicant applies for Section 8, the PHA must offer to place the family on the public housing
waiting list.

O. REMOVAL FROM WAITING LIST AND PURGING

The waiting list will be purged periodically to ensure that the waiting list is current and accurate.
To purge the waiting list, a mailing will be sent requesting current information and confirmation
of continued interest.

If an applicant fails to respond within 14, days s/he will be removed from the waiting list. If a
letter is returned by the Post Office without a forwarding address, the applicant will be removed
without further notice, and the envelope and letter will be maintained in the file.

If an applicant is removed from the waiting list for failure to respond or in instances where the
mail is returned by the post office, they may be entitled to reinstatement for reasonable
accommodation, administrative error, if only one notice was issued, or if it appears they never
received notice. Absent evidence to the contrary, the benefit of the doubt will be given to the
applicant.

P. OFFER OF ACCESSIBLE UNITS

The PHA has units designed for persons with mobility, sight and hearing impairments, referred
to as accessible units.

No non-mobility impaired families will be offered these units until all eligible mobility-impaired
applicants have been considered.

Before offering a vacant accessible unit to a non-disabled applicant, the PHA will offer such
units:

First, to a current occupant of another unit of the same development, or other public
housing developments under the PHA's control, who has a disability that requires the
special features of the vacant unit.

Second, to an eligible qualified applicant on the waiting list having a disability that
requires the special features of the vacant unit.
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When offering an accessible/adaptable unit to a non-disabled applicant, the PHA will require the
applicant to agree to move to an available non-accessible unit within 30 days when either a
current resident or an applicant needs the features of the unit and there is another unit available
for the applicant. This requirement will be a provision of the lease agreement.

See "Leasing" chapter.

Q. PLAN FOR UNIT OFFERS

The PHA plan for selection of applicants and assignment of dwelling units to assure equal
opportunity and non-discrimination on grounds of race, color, sex, religion, or national origin is:

Two locations: The applicant must be offered a suitable unit in the location with the
higher number of vacancies. If the offer is rejected, a final offer will be made at the other
location.

If more than one unit of the appropriate type and size is available, the first unit to be offered will
be the first unit that is ready for occupancy.

The PHA will maintain a record of units offered, including location, date and circumstances of
each offer, each acceptance or rejection, including the reason for the rejection.

R. CHANGES PRIOR TO UNIT OFFER

Changes that occur during the period between removal from the waiting list and an offer of a
suitable unit may affect the family's eligibility or Total Tenant Payment. The family will be
notified in writing of changes in their eligibility or level of benefits and offered their right to an
informal hearing when applicable (See Chapter on Complaints, Grievances, and Appeals)

S. APPLICANT STATUS AFTER FINAL UNIT OFFER

When an applicant rejects the final unit offer the PHA will:
Remove the applicant's name from the waiting list.
Removal from the waiting list means:
The applicant must reapply.

T. TIME-LIMIT FOR ACCEPTANCE OF UNIT

Applicants must accept a unit offer within five working days of the date the offer is made and
must move-in to the unit within 15 days of the offer.
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Applicants Unable to Take Occupancy

If an applicant is willing to accept the unit offered, but is unable to take occupancy within 15
days of the offer for "good cause," the applicant will not be removed from the waiting list.

Examples of "good cause" reasons for the refusal to take occupancy of a housing unit include,
but are not limited to:

An elderly or disabled family makes the decision not to accept occupancy in designated
housing. [24 CFR 945.303(d)]

The family demonstrates to the PHA's satisfaction that accepting the offer will result in a
situation where a family member's life, health or safety will be placed in jeopardy. The
family must offer specific and compelling documentation such as restraining orders, other
court orders, or risk assessments related to witness protection from a law enforcement
agency. The reasons offered must be specific to the family. Refusals due to the location
of the unit alone are not considered to be good cause.

A qualified, knowledgeable, health professional verifies the temporary hospitalization or
recovery from illness of the principal household member, other household members, or a
live-in aide necessary to care for the principal household member.

The unit is inappropriate for the applicant's disabilities.

Applicants With a Change in Family Size or Status

Changes in family composition, status, or income between the time of the interview and the offer
of a unit will be processed. The PHA shall not lease a unit to a family whose occupancy will
overcrowd or underutilize the unit.

The family will take the appropriate place on the waiting list according to the date they first
applied.

U. REFUSAL OF OFFER

If the unit offered is inappropriate for the applicant's disabilities, the family will retain their
position on the waiting list.

If the unit offered is refused for other reasons, the PHA will follow the applicable policy as listed
in the "Plan for Unit Offers" section and the "Applicant Status After Final Offer" section.
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Chapter 5
OCCUPANCY GUIDELINES

INTRODUCTION

The Occupancy Guidelines are established by the PHA to ensure that units are occupied by
families of the appropriate size. This policy maintains the maximum usefulness of the units,
while preserving them from excessive wear and tear or underutilization. This Chapter explains
the Occupancy Guidelines used to determine minimum and maximum unit sizes for various sized
families when they are selected from the waiting list, or when a family’s size changes, or when a
family requests an exception to the occupancy guidelines.

A DETERMINING UNIT SIZE

The PHA does not determine who shares a bedroom/sleeping room, but there must be at least
one person per bedroom. The PHA’s Occupancy Guideline standards for determining unit size
shall be applied in a manner consistent with Fair Housing guidelines.

For occupancy standards, an adult is a person 18 years or older.

All guidelines in this section relate to the number of bedrooms in the unit. Dwelling units will be
S0 assigned that:

One bedroom will generally be assigned for every two family members. The PHA will
consider factors such as family characteristics including sex, age, or relationship, the
number of bedrooms and size of sleeping areas or bedrooms and the overall size of the
dwelling unit. Consideration will also be given for medical reasons and the presence of a
live-in aide.

Live-in attendants will generally be provided a separate bedroom. No additional
bedrooms are provided for the attendant’s family.

Space will not be provided for a family member who will be absent most of the time,
such as a member who is away in the military.

The living room will not be used as a bedroom except for purposes of reasonable
accommodation or at the request of the family.
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GUIDELINES FOR DETERMINING BEDROOM SIZE

BEDROOM SIZE MINIMUM NUMBER OF MAXIMUM NUMBER
PERSONS OF PERSONS
0 Bedroom 1 1
1 Bedroom 1 2
2 Bedrooms 2 4
3 Bedrooms 3 6
4 Bedrooms 4 8
5 Bedrooms 6 10
6 Bedrooms 8 12

B. EXCEPTIONS TO OCCUPANCY STANDARDS

The PHA will grant exceptions from the guidelines for a larger unit if the PHA determines the
exceptions are justified by the disability of family members, there are no alternate sleeping areas
available to the other family members, and there is a vacant unit available. If an applicant
requests to be listed on a smaller or larger bedroom size waiting list, the following guidelines
will apply:

Applicants may request to be placed on the waiting list for a unit size smaller than
designated by the occupancy guidelines, (as long as the unit is not overcrowded
according to local codes). The family must agree not to request a transfer until they have
occupied the unit for one year.

At the PHA’s discretion the family may be offered a unit smaller than the preferred unit
size, based on the PHA’s occupancy standards, if in doing so the family has an
opportunity to be housed earlier, or live in a preferred project.

The PHA may offer a family a unit that is larger than required by the PHA’s occupancy
standards, if the waiting list is short of families large enough to fill the vacancy.

In all cases, when the family requests an exception to the general occupancy standards,
the PHA will evaluate the relationship and ages of all family members and the overall
size of the unit.

The family may request to be placed on a larger bedroom size waiting list than indicated
by the PHA’s occupancy guidelines. The request must explain the need or justification
for a larger bedroom size to accommodate a person with disabilities or a live-in aide, and
must be verified by the PHA before the family is placed on the larger bedroom size list.
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D.

The PHA will consider these requests:

Person with Disability

The PHA will grant an exception upon request as a reasonable accommodation for
persons with disabilities if the need is appropriately verified and the request
meets requirements in the Service and Accommodations Policy section of Chapter
1.

Other Circumstances

Circumstances may dictate a larger size than the occupancy standards permit
when:

Persons cannot share a bedroom because of the size of medical equipment
needed throughout the night.

All members of the family residing in the unit must be pre-approved by the PHA. The
family must obtain approval of any additional family member before the person occupies
the unit except for additions by birth, adoption, return of minor or disabled children to the
household, or court-awarded custody, in which case the family must inform the PHA
within 14 days. If someone moves into the unit before receiving required PHA approval,
that person will be considered an unauthorized person.

To avoid vacancies, the PHA may provide a family with a larger unit than the occupancy
standards permit. The family must agree to move to a suitable, smaller unit within 30
days when another family qualifies for the larger unit and there is a suitable smaller unit
available. This requirement is a provision of the lease.

INCENTIVES TO ATTRACT HIGHER INCOME FAMILIES TO LOWER
INCOME DEVELOPMENTS

See Chapter on Tenant Selection and Assignment.

ACCESSIBLE UNITS

The PHA has units designed for persons with mobility, sight and hearing impairments. These
units were designed and constructed specifically to meet the needs of persons requiring the use
of wheelchairs and persons requiring other modifications.

Preference for occupancy of these units will be given to families with disabled family members
who require the modifications or facilities provided in the units.

No non-mobility-impaired families will be offered these units until all eligible mobility-impaired
applicants have been considered.

Accessible units will be offered and accepted by non-mobility impaired applicants only with the
understanding that such applicants must accept a transfer to a non-accessible unit at a later date if
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a person with a mobility impairment requiring the unit applies for housing and is determined
eligible.

E. FAMILY MOVES

When a change in the circumstances of a tenant family requires another unit size, the family’s
move depends upon the availability of a suitable size and type of unit. If the unit is not available
at the time it is requested, the family will be placed on the Transfer List.

The unit considerations in this section should be used as a guide to determine whether and when
the bedroom size should be changed. If an unusual situation occurs, which is not currently
covered in this policy, the case should be taken to the Housing Supervisor who will make
determination after review of the situation, the individual circumstances, and the verification
provided.

See chapter on Recertifications for changes in unit size for tenants.
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Chapter 6
DETERMINATION OF TOTAL TENANT PAYMENT
[24 CFR 5.609, 5.611, 5.613, 5.615, 5.628, 5.630]

INTRODUCTION

The accurate calculation of Annual Income and Adjusted Income will ensure that families
are not paying more or less money for rent than their obligation under the regulations.

This Chapter defines the allowable deductions from Annual Income and how the
presence or absence of household members may affect the Total Tenant Payment (TTP).
Income and TTP are calculated in accordance with 24 CFR Part 5, Subpart F and further
instructions set forth in HUD Notices, Memoranda and Addenda. However, the Quality
Housing and Work Responsibility Act now give PHAs broader flexibility. The PHA's
policies in this Chapter address those areas that allow the PHA discretion to define terms
and to develop standards in order to assure consistent application of the various factors
that relate to the determination of TTP.

A. MINIMUM RENT

The minimum rent for this PHA is Zero dollars. The minimum rent refers to a minimum
total tenant payment and not a minimum tenant rent.

The Total Tenant Payment is the greater of:
30% of the adjusted monthly income
10% of the monthly income
The Minimum rent as established by the PHA

The Total Tenant Payment does not include charges for excess utility consumption or
other charges.

B. INCOME AND ALLOWANCES

Income: The types of money that are to be used as income for purposes of calculating the
TTP are defined by HUD in federal regulations. In accordance with this definition,
income from all sources of each member of the household is documented. (See Income
Inclusions and Income Exclusions in the Glossary of Terms of this policy.)
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Amounts the PHA has determined do not meet the definition of income

Employer reimbursement for mileage expenses is not considered income as long as the
reimbursement is reasonable as compared to a large employer or the Internal Revenue
Service mileage allowance. Mileage logs may be requested.

Loans to a participant/applicant from an institution are not considered income. However,
“loans” from private parties are considered income, if it is apparent there is little
likelihood the loan will be repaid within the next three years, loans from the previous
year have not been repaid, and if there was no written, well-defined notarized loan
agreement executed at the time of the loan.

Repayment of a loan back to the applicant/participant is not considered income if
documentation can be presented that the loan was made by the applicant/participant. If
no documentation is provided, the “repayments” are considered income.

Employer contributions for medical or childcare expenses are not considered income as
long as the money is only accessible by the family as reimbursement for out-of-pocket
medical or childcare expenses. However, childcare or medical expenses will not be
allowed as a deduction from annual income if they are reimbursable through any source.

Annual Income is defined as the gross amount of income anticipated to be received by
the family during the 12 months after certification or recertification. Gross income is the
amount of income prior to any HUD allowable expenses or deductions, and does not
include income that has been excluded by HUD. Annual income is used to determine
whether or not applicants are within the applicable income limits. (24 CFR 960.201)

Adjusted Income is defined as the Annual income minus any HUD-allowable
deductions.

Permissive Deductions

The PHA has no permissive deductions.

Allowable Deductions

HUD has five allowable deductions from Annual Income:

1. Dependent allowance: $480 each for family members (other than the head or
spouse), who are minors, and for family members who are 18 and older who are
full-time students or who are disabled.

2. "Elderly" allowance: $400 per household for families whose head or spouse is 62
or over or disabled.

3. Allowable medical expenses for all family members are deducted for elderly and
disabled families when the expenses exceed 3 percent of the family's annual
income.
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4. Childcare expenses for children under 13 are deducted when childcare is
necessary to allow an adult family member to work, actively seek work, or attend
school (including vocational training).

5. Expenses for attendant care or auxiliary apparatus for persons with disabilities if
needed to enable the individual or an adult family member to work, and if the
expenses exceed 3 percent of the family's annual income.

C.  TRAINING INCOME EXCLUSIONS [24 CFR 5.609(C)]

The PHA believes that training income exclusions are an important factor in helping
public housing participants move from welfare and dependence to greater self-
sufficiency.

The PHA will share information regarding new policies governing training income
derived from qualifying employment-training programs with applicants, participants and
local social service providers. The PHA’s objective is to encourage families to move
toward self-sufficiency by excluding from their annual income certain amounts earned
through participation in various qualifying training programs. These training programs
are aimed at offering the resident gainful employment skills. The exclusion of training
income, in the calculation of annual income, is meant to be an incentive. It is the PHA’s
hope that welfare agencies will adopt or modify their programs so that welfare recipients
living in Public Housing will receive the maximum benefits from these income
exclusions.

In order to be eligible for the exclusion, the resident must actually receive training under
the provisions of the program. For purposes of this exclusion, it is not enough for the
resident to merely be enrolled.

1. Training Income Exclusions in Accordance with 24 CER 5.609(c)(8)(V)

Income from training programs is excluded when the training program is in accordance
with 24 CFR 5.609 (c) (8)(v) and has features that allow the training income of assisted
housing residents to be excluded only while the resident is actively enrolled in the
training program.

A training program qualifying under 24 CFR 5.609 (c)(8)(V) is defined as one with goals
and objectives designed to lead to a higher level of proficiency, and one which enhances
the individual’s ability to obtain employment. The training program may have
performance standards to measure proficiency. Training may include, but is not limited
to:

Classroom training in a specific occupational skill;
On-the-job training with wages subsidized by the program, or
Basic education.

For this purpose, Annual Income does not include the following:
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Incremental earnings and benefits resulting to any family member from
participation in qualifying State or local employment training programs.

At all times the income to be excluded is the incremental income only.

"Incremental income™ is defined by HUD as the increase between the total amount of
welfare and earnings a family member is eligible to receive prior to enrollment in the
training program and the total amount of welfare and earnings the family receives
member after enrollment in the training program.

All other amounts, (such as child support and alimony), are treated in the usual manner in
determining annual income. Child support, or other income that is not earnings or
benefits, is not a factor and will not be considered in regard to training income
exclusions, regardless of whether they have increased or decreased.

Who is Eligible for the Exclusion

Any member of the resident’s family is eligible for the exclusion, provided the individual
is enrolled in the qualifying employment-training program.

If a family has members who enroll in training programs at different times, the exclusion
may be taken at different periods. The rules will be applied individually to each member
based on which type of program they are enrolled in.

Verification

Upon verification, residents who are actively enrolled in a qualifying training program
will have the incremental income from the training program excluded from their annual
income.

Other Factors to Be Considered

If a resident has no income the day they enter a training program, but has a history of
employment in the past, the PHA will review the resident’s wages for the past 18 months
and average the income. That averaged income will become the resident’s base amount
for determining incremental earnings. Exception: If the resident has no income and
enrolls in a welfare program which requires participants to be enrolled in a job-training
program, the base pay for that resident will be zero.

The resident is required to notify the PHA within 14 working days of enrolling in a
qualifying training program.

Residents who have a decrease in income as a result of enrolling in a training program
may request an interim examination. The PHA will determine the decrease in incremental
income as a result of the training program and adjust the resident’s rent accordingly.

Residents who do not notify the PHA within 14 working days of starting a training
program, and have a decrease in income, will not have their rent adjusted retroactively.
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D. DISALLOWANCE OF EARNED INCOME FROM RENT
DETERMINATIONS

The annual income for qualified families may not be increased as a result of increases in
earned income beginning on the first of the month after the increase in earned income
begins and continuing for a cumulative 12-month period. After the family receives 12
cumulative months of the full exclusion, annual income will include a phase-in of half the
earned income excluded from annual income.

A family qualified for the earned income exclusion is a family that occupies a dwelling
unit in a public housing project, is paying income-based rent; and

1. Whose annual income increases as a result of employment of a family
member who was previously unemployed for one or more years prior to
employment;

2. Whose annual income increases as a result of increased earnings by a family
member during participation in any economic self-sufficiency or other job
training program; or

3. Whose annual income increases, as a result of new employment or increased
earnings of a family member during or within six months after receiving
assistance, benefits or services under any State program for TANF provided
that the total amount over a six-month period is at least $500. The qualifying
TANF assistance may consist of any amount of monthly income maintenance,
and/or at least $500 in such TANF benefits and services as one-time
payments, wage subsidies, and transportation assistance.

The HUD definition of “previously unemployed” includes a person who has earned in the
previous 12 months no more than the equivalent earnings for working ten hours per week
for 50 weeks at the minimum wage. Minimum wage is the prevailing minimum wage in
the State or locality.

The HUD definition of economic self-sufficiency program is: any program designed to
encourage, assist, train or facilitate economic independence of assisted families or to
provide work for such families. Such programs may include job training, employment
counseling, work placement, basic skills training, education, English proficiency,
workfare, financial or household management, apprenticeship, or any other program
necessary to ready a participant to work (such as substance abuse or mental health
treatment).

Amounts to be excluded are any earned income increases of a family member during
participation in an economic self-sufficiency or job training program and not increases
that occur after participation, unless the training provides assistance, training or
mentoring after employment.

6-5



Housing Authority of the County of San Diego
Public Housing Program Admissions and Continued Occupancy Policy

The amount that is subject to the disallowance is the amount of incremental increase in
income of a family member. The incremental increase in income is calculated by
comparing the amount of the family member’s income before the beginning of qualifying
employment or increase in earned income to the amount of such income after the
beginning of employment or increase in earned income.

Initial Twelve-Month Exclusion:

During the cumulative 12-month period beginning on the date a member of a qualified
family is first employed or the family first experiences an increase in annual income
attributable to employment, the PHA will exclude from annual income any increase in
income of the family member as a result of employment over the prior income of that
family member.

Second Twelve-Month Phase-in Exclusion:

During the second cumulative 12-month period after the expiration of the initial
cumulative 12-month period referred to above, the PHA must exclude from annual
income of a qualified family 50 percent of any increase in income of a family member as
a result of employment over income of that family member prior to the beginning of such
employment.

Maximum Four-Year Disallowance:

The earned income disallowance is limited to a lifetime 48-month period for each family
member. For each family member, the disallowance only applies for a maximum of 12
months of full exclusion of incremental increase, and a maximum of 12 months of phase-
in exclusion during the 48-month period starting from the date of the initial exclusion.

If the period of increased income does not last for 12 consecutive months, the
disallowance period may be resumed at any time within the 48-month period and
continued until the disallowance has been applied for a total of 12 months of each
disallowance (the initial 12-month full exclusion and the second 12-month phase-in
exclusion).

No earned income disallowance will be applied after the 48-month period following the
initial date the exclusion was applied.

Applicability to Childcare and Disability Assistance Expense Deductions:

The amount deducted for childcare and disability assistance expenses necessary to permit
employment shall not exceed the amount of employment income that is included in
annual income. Therefore, for families entitled to the earned income disallowance, the
amounts of the full and phase-in exclusions from income shall not be used in determining
the cap for childcare and disability assistance expense deductions.

Tracking the Earned Income Exclusion
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The earned income exclusion will be reported on the HUD 50058 form. Documentation
will be included in the family’s file to show the reason for the reduced increase in rent.

Such documentation will include:
Name of the family member whose earned income increased

Reason (new employment, participation in job training program, within 6 months
after receiving TANF) for the increase in earned income

Amount of the increase in earned income (amount to be excluded)
Date the increase in income is first excluded from annual income

Ending date of the maximum 48-month (four year) disallowance period (48
months from the date of the initial earned income disallowance)

The PHA will maintain a tracking system to ensure correct application of the earned
income disallowance.

Inapplicability to Admission

The earned income disallowance is only applied to determine the annual income of
families residing in public housing, and therefore does not apply for purposes of
admission (including the determination of income eligibility or any income targeting that
may be applicable).

E. INDIVIDUAL SAVINGS ACCOUNTS

The PHA chooses not to establish a system of individual savings accounts for families
who qualify for the disallowance of earned income.

F. TRAINING PROGRAMS FUNDED BY HUD

All training income from a HUD sponsored or funded training program, whether
incremental or not, is excluded from the resident’s annual income while the resident is in
training. Income from a Resident Services training program, which is funded by HUD, is
excluded.

G. WAGES FROM EMPLOYMENT WITH THE PHA OR RESIDENT
ORGANIZATION

Upon employment with the PHA or officially recognized Resident Organization, the full
amount of employment income received by the person is counted. There is no exclusion
of income for wages funded under the 1937 Housing Act Programs, which includes
public housing and Section 8.

H. AVERAGING INCOME
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When Annual Income cannot be anticipated for a full twelve months, the PHA will:
Average known sources of income that vary to compute an annual income or,

If there are bonuses or overtime, which the employer cannot anticipate for the next
twelve months, bonuses and overtime received the previous year will be used.

Income from the previous year may be analyzed to determine the amount to anticipate
when third party or check-stub verification is not available.

If by averaging, an estimate can be made for those families whose income fluctuates from
month to month, this estimate will be used so that the housing payment will not change
from month to month.

The method used depends on the regularity, source and type of income.

l. MINIMUM INCOME

There is no minimum income requirement. Families who report zero or minimal income
are required to report every 30 days.

A family that earns at or below the following amounts has minimal income:

Family Size Minimal income
1 $200

$250

$300

$350

$400

$450

$500

$550

0N (WIN

Families that report zero or minimal income will be required to provide information
regarding their means of basic subsistence, such as food, utilities, transportation, etc.

The PHA may request credit checks for adult members of families that report zero or
minimal income.

Where credit reports show credit accounts open and payments current, the PHA will take
action to investigate the possibility of fraud or program abuse.

J. INCOME OF PERSON PERMANENTLY CONFINED TO NURSING
HOME

If a family member is permanently confined to a hospital or nursing home and there is a
family member left in the household, the PHA may calculate the Total Tenant Payment

by:
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Excluding the income of the person permanently confined to the nursing home
and not giving the family deductions for medical expenses of the confined family
member or;

Including the income of the person permanently confined to the nursing home and
giving the family the medical deductions allowable on behalf of the person in the
nursing home.

K. REGULAR CONTRIBUTIONS AND GIETS [24 CFR 5.609(a)(7)]

Regular, non-casual contributions and gifts received from persons outside the household
are counted as income. This includes rent and utility payments made on a regular basis
on behalf of the family and other regular cash or non-cash contributions. It does not
include casual contributions or sporadic gifts.

A family benefit that is used almost exclusively by the family, but not titled to the family
(i.e., automobile, storage unit), will be counted as income. If an employer provides an
automobile that is used for both personal and business purposes, a proration of the
expense payments will be counted as income based on the percentage of time the vehicle
is used for personal purposes. Evidence of a business vehicle used for personal purposes
may include the vehicle being stored overnight at the family’s residence five times a
week or more and/or the lack of a personal vehicle for that family member.

If the family's expenses exceed its known income, the HACSD will inquire of the family
regarding contributions and gifts.

L.  ALIMONY AND CHILD SUPPORT [24 CFR 5.609(a)(7)]

Regular alimony and child support payment, including regular payments of alimony
and/or child support in arrears, are counted as income for calculation of Total Tenant
Payment.

If the amount of child support or alimony received is less than the amount awarded by the
court, the PHA must use the amount awarded by the court unless the family can verify
that they are not receiving the full amount.

The PHA will accept as verification that the family is receiving an amount less than the
award if:

The PHA receives verification from the agency responsible for enforcement or
collection.

Family notarized certification
It is the family's responsibility to supply a copy of the divorce decree.

M. LUMP-SUM RECEIPTS [24 CFR 5.609(b)(4 and 5), (c)(3 and 14)]
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Lump-sum additions to Family assets, such as inheritances, insurance payments
(including payments under health and accident insurance and worker's compensation),
capital gains, and settlement for personal or property losses, are not included in income
but may be included in assets.

Lump-sum payments caused by delays in processing periodic payments (unemployment
or welfare assistance) are counted as income. Lump sum payments from Social Security
or SSI are excluded from income, but any amount remaining will be considered an asset.
Deferred periodic payments that have accumulated due to a dispute will be treated the
same as periodic payments that are deferred due to delays in processing. Additionally,
any deferred disability benefits that are received in a lump sum or in prospective monthly
amounts from the Department of Veterans Affairs are to be excluded from annual income
(FR Notice 11/24/08).

In order to determine amount of retroactive tenant rent that the family owes as a result of
the lump sum receipt:

The PHA will always calculate retroactively to date of receipt.

Retroactive Calculation Methodology

The PHA will go back to the date the lump-sum payment was received, or to the date of
admission, whichever is closer.

The PHA will determine the amount of income for each certification period, including the
lump sum, and recalculate the tenant rent for each certification period to determine the
amount due the PHA.

At the PHA's option, the PHA may enter into a Repayment Agreement with the family.

The amount owed by the family is a collectible debt even if the family becomes
unassisted.

Attorney Fees

The family's attorney fees may be deducted from lump-sum payments when computing
annual income if the attorney's efforts have recovered the lump-sum compensation, and
the recovery paid to the family does not include an additional amount in full satisfaction
of the attorney fees.

N. ASSETS

Total combined family assets of $5000 or less will not be verified due to the negligible
impact on family rent.

Due to the administrative burden, if there is a service charge of $1.00 or more to verify an
asset, the PHA will use family documents, such as bank statements, to verify the asset, if
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available. If family documents are not available, the PHA will pay the applicable service
charge to verify the asset.

Total assets will be counted, even if jointly owned by someone not part of the family,
providing a family member has unlimited access to those assets. If the family has
restricted access to those assets, the HACSD will prorate the family’s asset share based
on percentage of ownership. If there is no percentage of ownership, the HACSD will
prorate the family’s asset share evenly among all owners.

Assets not controlled by or accessible to the family, such as assets held in an irrevocable
trust, will not be counted or considered. If there are disbursements to the family from
these assets, depending of their regularity, they may either be counted as income or lump
sum additions to family assets. Personal property, such as clothing, automobiles, and
furniture will not be counted as assets, unless the personal property is an investment, such
as a stamp collection, in which case the family’s declaration of the investment’s value
will be used to determine the asset amount.

O. CONTRIBUTIONS TO RETIREMENT FUNDS - ASSETS

Contributions to company retirement/pension funds are handled as follows:

While an individual is employed, count as assets only amounts the family can
withdraw without retiring or terminating employment.

After retirement or termination of employment, count any amount the employee
elects to receive as a lump sum.

P. ASSETS DISPOSED OF FOR LESS THAN FAIR MARKET VALUE

The PHA must count assets disposed for $10,000 or more under fair market value during
the two years preceding certification or reexamination. The PHA will count the
difference between the market value and the actual payment received in calculating total
assets. The difference will be included in calculating total assets for two years.

Assets disposed of as a result of foreclosure or bankruptcy are not considered to be assets
disposed of for less than fair market value. Assets disposed of as a result of a divorce or
separation are not considered to be assets disposed of for less than fair market value.

Q. CHILDCARE EXPENSES

Unreimbursed childcare expenses for children under 13 may be deducted from annual
income if they enable an adult to work, actively seek work, attend school full time, or
attend full-time vocational training.

In the case of a child attending private school, only before or after-hours care can be
counted as childcare expenses.
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If a tenant is eligible for the earned income disallowance, the amount of deduction for
childcare expenses necessary to permit employment shall not exceed the amount of
employment income that is included in annual income. Therefore, the disregarded or
excluded amounts cannot be used in determining the cap for the childcare expense
deduction.

Childcare expenses must be reasonable. Reasonable is determined by what the average
childcare rates are in the PHA’s jurisdiction.

Allowability of deductions for childcare expenses is based on the following guidelines:

Childcare to work: The maximum childcare expense allowed must be less than
the amount earned by the person enabled to work. The "person enabled to work"
will be the adult member of the household who earns the least amount of income
from working.

Childcare for school: The number of hours claimed for childcare may not exceed
the number of hours the family member is attending school (including [one
hour/other amount] travel time to and from school).

Amount of Expense: The PHA will survey the local care providers in the
community to determine what is reasonable. The PHA will use the collected data
as a guideline. If the hourly rate materially exceeds the guideline, the PHA may
calculate the allowance using the guideline.

R. MEDICAL EXPENSES [24 CFR 5.603]

Medical expenses are allowed only for elderly or disabled families, with a head of
household or spouse who is elderly, disabled, or both. The IRS Publication 502 may be
used as a guide to assist in determining allowable medical expenses in instances when the
regulations or this Policy are unclear.

Medical expenses are expenses anticipated for the 12 months following certification or
recertification, which are not covered by an outside source such as insurance, and which
exceed three percent of the gross annual income of the family.

A Medicare Prescription Drug Program subsidy is not counted as income. All actual out-
of-pocket expenses for prescription drugs purchased through the Medicare Prescription
Drug Program are allowed as a medical expense deduction.
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Families, who claim medical expenses, must submit a certification indicating if medical
expenses have been, or will be, reimbursed by an outside source. It is the responsibility of
the family to provide documentation of expenses in the format required by the HACSD.
Expenses supported by confusing, unclear, or non-descriptive documentation will be
disallowed. All medical expense claims will be verified by one or more of the methods
listed below:

Written verification by a California licensed doctor, hospital, clinic personnel,
dentist, pharmacist, of (a) the anticipated medical costs to be incurred by the
family and regular payments due on medical bills; and (b) the expenses to be
reimbursed by an insurance or a government agency

Written confirmation by the insurance company, or employer, of health insurance
premiums to be paid by the family

Written confirmation from the Social Security Administration on Medicare
premiums to be paid by the family over the next twelve months. A computer
printout, or copy of award letter indicating Medicare deductions, will be accepted

For attendant care:

A reliable, knowledgeable, professional's certification that the assistance
of an attendant is necessary as a medical expense with a projection of the
number of hours the care is needed

An attendant's written confirmation of the hours of care provided, and the
amount and frequency of payments received from the family or agency (or
copies of canceled checks the family used to make those payments) or pay
stubs or written verification from the agency providing the services.

Receipts, canceled checks, or pay stubs that clearly reflect and describe medical costs and
insurance expenses likely to be incurred in the next twelve months will be accepted.

Copies of payment agreements, or most recent invoices to verify payments made on
outstanding medical bills will continue over all or part of the next twelve months.

Receipts or other records of medical expenses incurred during the past twelve months
that can be used to anticipate future medical expenses may be accepted. The HACSD
may use this approach for "general medical expenses,” such as non-prescription drugs,
and regular visits to doctors or dentists, but not for one time, nonrecurring expenses from
the previous year.

Prescribed medicines and drugs: Must be prescribed by a doctor. The family must
provide legible pharmacy receipts that clearly indicate the expense amount in U.S.
dollars, date, and the type of medicine purchased

Nonprescription medicines: To be allowed, the family must provide a current medical
professional’s written recommendation for the necessity of their use as a form of
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treatment for a specific medical condition, the name of the medicine, and the quantity
recommended. The family must also provide legible receipts that clearly indicate the
amount in U.S. dollars, date, type and quantity of medicine purchased.

Herbal medicines: To be allowed, the family must provide a medical professional’s
written recommendation for the necessity of their use as a necessary treatment for a
specific medical condition, the name of the herbal medicine, and the quantity
recommended. The family must also provide legible receipts that clearly indicate the
amount in U.S. dollars, date, type and quantity of herbal medicine purchased.

Vitamins: To be allowed, the vitamins must be prescribed, purchased from a pharmacy,
and accompanied by a medical professional’s written recommendation for the necessity
of their use as a necessary treatment for a specific medical condition. The family must
also provide legible pharmacy receipts that clearly indicate the amount in U.S. dollars,
date and type of vitamins purchased.

Mileage for San Diego County medical appointments: The HACSD will provide
allowances for mileage expenses for medical appointments within San Diego County at
the current IRS or departmental standard mileage rate, as long as copies of mileage logs
are provided. The mileage logs must indicate the starting address, destination address,
date of the trip, beginning and ending odometer readings, and the purpose of the trip.
Only standard mileage, bus, cab, or trolley expenses will be allowed. Bus, trolley, or cab
fare must be documented with legible receipts that provide the date and cost of the trip
along with an explanation of the destination and purpose of the trip. Transportation
expenses for medical appointments outside of San Diego County are not eligible medical
expenses.

Medical services: To be allowed, the family must provide legible receipts that clearly
indicate the medical services, the amount in U.S. dollars, dates of the services, the names
and addresses of the medical providers, and if the providers are physicians, surgeons,
specialists, or other medical practitioners.

Medical supplements in solid or liquid form: To be allowed, the supplements must be
prescribed, purchased from a pharmacy, and accompany a medical professional’s written
recommendation for the necessity of their use as a treatment for a specific medical
condition. The family must also provide legible pharmacy receipts that clearly indicate
the amount in U.S. dollars, the date and type of supplements purchased.

Medical Insurance premiums: Must provide receipts or official documentation of
current monthly premiums.

Ineligible Medical Expenses

Non-prescription medicines are limited to only those items found in the medicine aisle of
a pharmacy and are only those items recommended for the treatment of a specific medical
condition. Non-prescription medicines that are not for the treatment of a specific medical
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condition, but recommended to maintain general health, or as a preventative treatment,
are not eligible expenses. Personal use items are not an eligible expense.

Medical treatments in non-traditional medical settings are not eligible medical expenses
unless they are administered or supervised by a medical professional.

Chiropractic services will be considered allowable medical expenses.

Physical Therapy/Exercises to Treat a Specific Disease or Medical Condition
Physical and mental health therapy expenses for treatment at non-traditional® settings are
allowed as deduction off of annual income for elderly and/or disabled families, providing
the treatment is necessary to treat a specific disease or medical condition, is prescribed by
a licensed medical professional, and providing the treatment is administered and/or
directly supervised by a licensed medical professional.

The expense for the use of recreational facilities (e.g., health club, gym, spa, massage
center, tennis court, etc.) not directly administered and/or supervised by a licensed
medical professional to ensure the facilities are being used in the prescribed manner, is
not an allowed medical expense.

A licensed medical professional must provide a written statement indicating the type of
therapy that is needed by the patient, whether the therapy is necessary to treat a specific
disease or medical condition, the number of hours per week or month the therapy is to be
provided, the setting or settings where the therapy may be provided, and whether the
therapy is needed on an ongoing basis or the specific period of time the therapy is
needed.

A medical professional administering and/or supervising a therapy or treatment for a
specific disease or medical condition must provide verification indicating the number of
hours per week or month the medically prescribed therapy/treatment is being accessed.

In the case of allowed medical expenses for the use of recreational facilities, if the cost of
the use of the facilities includes non-treatment services/activities, the medical expenses
portion of the payment will be prorated based on the number of hours necessary to treat
the specific disease/medical condition versus the overall number of hours the facility is
available to the patient. For example, in the case of membership at a 24-hour/365 day
fitness center at which the patient is prescribed one-hour daily/365 days a year of
medically supervised exercises/physical therapy that are necessary to treat a specific
medical condition or disease, the total allowable expenses would be 1/24th of the overall
cost.

S.  PRORATION OF ASSISTANCE FOR "MIXED" FAMILIES [24 CFR
5.520]

! As opposed to traditional physical or mental health therapy administered by licensed medical personnel at
their medical offices, medical facilities, or hospitals.
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Applicability

Proration of assistance must be offered to any "mixed" applicant or participant family. A
"mixed" family is one that includes at least one U.S. citizen or eligible immigrant and any
number of ineligible members.

"Mixed" families that were participants on June 19, 1995, and that do not qualify for
continued assistance must be offered prorated assistance. (See Chapter titled
"Reexaminations.") Applicant mixed families are entitled to prorated assistance. Families
that become mixed after June 19, 1995, by addition of an ineligible member are entitled
to prorated assistance.

Prorated TTP Calculation for Mixed Families

Prorated assistance will be calculated by subtracting the Total Tenant Payment from the
applicable Maximum Rent for the unit the family occupies to determine the Family
Maximum Subsidy. The family's TTP will be calculated by:

Dividing the Family Maximum Subsidy by the number of persons in the family to
determine Member Maximum Subsidy.

Multiplying the Member Maximum Subsidy by the number of eligible family
members to determine Eligible Subsidy.

Subtracting the amount of Eligible Subsidy from the applicable Maximum Rent
for the unit the family occupies to get the family's Revised Total Tenant Payment.

Prorated Flat Rent for Mixed Families

Effective October 1, 2004, the maximum rents are the same as the flat rents.

T. INCOME CHANGES RESULTING FROM WELFARE PROGRAM
REQUIREMENTS

The PHA will not reduce the public housing rent for families whose welfare assistance is
reduced specifically because of:

fraud; or
failure to participate in an economic self-sufficiency program; or
non-compliance with a work activities requirement

However, the PHA will reduce the rent if the welfare assistance reduction is a result of:

The expiration of a lifetime time limit on receiving benefits; or
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A situation where a family member has complied with welfare agency economic
self-sufficiency or work activities requirements but cannot or has not obtained
employment; or

A situation where a family member has not complied with other welfare agency
requirements.

Imputed welfare income is the amount of annual income not actually received by a family
as a result of a specified welfare benefit reduction that is included in the family’s income
for rental contribution.

Imputed welfare income is not included in annual income if the family was not an
assisted resident at the time of sanction.

The amount of imputed welfare income is offset by the amount of additional income a
family receives that begins after the sanction was imposed.

When additional income is at least equal to the imputed welfare income, the
imputed welfare income is reduced to zero.

Verification Before Denying a Request to Reduce Rent

The PHA will obtain written verification from the welfare agency stating that the family's
benefits have been reduced for fraud or noncompliance before denying the family's
request for rent reduction.

The welfare agency, at the request of the PHA, will inform the PHA of:
amount and term of specified welfare benefit reduction for the family;
reason for the reduction; and
subsequent changes in term or amount of reduction.

Cooperation Agreements

The PHA has taken a proactive approach to culminating an effective working relationship
between the PHA and the local welfare agency for the purpose of targeting economic
self- sufficiency programs throughout the community that are available to public housing
residents.

The PHA and the local welfare agency have mutually agreed to notify each other of any
economic self-sufficiency and/or other appropriate programs or services that would
benefit public housing residents.
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u. UTILITY ALLOWANCE AND UTILITY REIMBURSEMENT
PAYMENTS

If the cost of utilities (excluding telephone) is not included in the Tenant Rent, a utility
allowance will be deducted from the total tenant payment. The Utility Allowance is
intended to help defray the cost of utilities not included in the rent. The allowances are
based on the monthly cost of reasonable consumption of utilities in an energy
conservative household, not on a family's actual consumption.

When the Utility Allowance exceeds the family's Total Tenant Payment, the PHA will
provide a Utility Reimbursement Payment for the family each month. The check will be
made out directly to the resident.

Resident-Paid Utilities

The following requirements apply to residents living in developments with resident-paid
utilities or applicants being admitted to such developments:

When the supplier of utilities offers a "budget” or level payment plan, it shall be
suggested to the resident to pay his/her bills according to this plan. This protects the
resident from large seasonal fluctuations in the cost of utilities and ensures adequate heat
in the winter. If the family is receiving TANF, the PHA will encourage the family to
consider a vendor payment plan for rent and utilities.

If a resident or applicant is unable to get utilities connected because of a previous balance
owed to the utility company, the resident/applicant will not be permitted to move into a
unit with resident paid utilities. This may mean that a current resident cannot transfer to a
scattered site or that an applicant cannot be admitted to a unit with resident-paid utilities.

Paying the utility bill is the resident's obligation under the lease. Failure to pay utilities is
grounds for eviction.

V. EXCESS UTILITY PAYMENTS

Residents in units where the PHA pays the utilities may be charged for excess utilities if
additional appliances or equipment are used in the unit. This charge shall be applied as
specified in the lease. [24CFR 966.4(b)(2)]

W. FAMILY CHOICE IN RENTS

Authority for Family to Select

The PHA shall provide for each family residing in a public housing unit to elect upon
initial lease and annually whether the rent paid by such family shall be 1) determined
based on family income or 2) the flat rent. The PHA may not at any time fail to provide
both such rent options for any public housing unit owned, assisted or operated by the
PHA.
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Annual choice: The PHA shall provide for families residing in public housing units to
elect annually whether to pay income-based or flat rent.

Allowable Rent Structures

Flat Rents

The PHA has established, for each dwelling unit in public housing, a flat rent amount for
the dwelling unit, which:

Is based on the rental value of the unit, as determined by the PHA; and

Is designed so that the rent structures do not create a disincentive for continued
residency in public housing by families who are attempting to become
economically self-sufficient through employment or who have attained a level of
self-sufficiency through their own efforts.

The PHA has set a flat rent for each public housing unit, based on the reasonable market
value of the unit. The PHA’s methodology is described in the PHA Agency Plan.

The PHA’s flat rents are effective April 1, 2011 are as follows:

The PHA has used the San Diego County MarketPoint Advisors’ most recent rental
survey to establish flat rents indicated in the following table.

Development Flat Rent
Towncentre Manor

1BR $992
Melrose Manor

2 BR $1,288

3BR $1,626
L Street Manor

3BR $1,626
Dorothy St. Manor

3BR $1,626

The PHA shall review the income of all families paying flat rent not less than once every
three years. The family composition shall be reviewed annually for all families,
including those paying flat rent.

Income-Based Rents

The monthly Total Tenant Payment amount for a family shall be an amount, as verified
by the PHA that does not exceed the greatest of the following amounts:
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30 percent of the family’s monthly adjusted income;
10 percent of the family’s monthly income; or
The PHA’s Minimum TTP of $0.

Switching Rent Determination Methods Because of Hardship Circumstances

In the case of a family that has elected to pay the PHA’s flat rent, the PHA shall
immediately provide for the family to pay rent in the amount determined under
income-based rent, during the period for which such choice was made, upon a
determination that the family is unable to pay the flat rent because of financial
hardship, including:

Situations in which the income of the family has decreased because of changed
circumstances, loss of or reduction of employment, death in the family, and
reduction in or loss of income or other assistance;

An increase, because of changed circumstances, in the family’s expenses for
medical costs, childcare, transportation, education, or similar items; and

Such other situations as may be determined by the PHA.
All hardship situations will be verified.

Once a family switches to income-based rent due to hardship, the family must wait until
the next annual reexamination to elect whether to pay income-based rent or flat rent.

Annual Reexamination

Ninety to One hundred twenty days in advance of the annual reexamination, the family
will be sent a form from the PHA, on which the family will indicate whether they choose
flat rent or income-based rent. The PHA form will state what the flat rent would be, and
an estimate, based on current information, what the family’s income-based rent would be.

If the family indicates they choose flat rent, the family will fill out and return a PHA
form to certify family composition. This form will be retained in the tenant file.

If the family indicates they choose income-based rent, a reexamination appointment
will be scheduled according to PHA policy.
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Chapter 7
VERIFICATION PROCEDURES
[24 CFR 960.259, 24 CFR 5.230]

INTRODUCTION

HUD regulations require that the PHA verify the factors of eligibility and Total Tenant Payment.
Applicants and program tenants must furnish proof of their statements whenever required by the
PHA, and the information they provide must be true and complete. The PHA's verification
procedures are designed to meet HUD's requirements and to maintain program integrity. This
Chapter explains the PHA's procedures and standards for verification of preferences, income,
assets, allowable deductions, family status, and when there are changes in family members. The
PHA will ensure that proper authorization for release of information is always obtained from the
family before making verification inquiries.

A. METHODS OF VERIFICATION AND TIME ALLOWED

The PHA will verify information with the highest level of verification techniques acceptable to
HUD in the following order:

1. Up Front Income Verification (UIV) using HUD’s Enterprise Income Verification
(EIV) system
2. Up Front Income Verification using non- HUD system

3. Written Third-party Verification. (An original or authentic document generated by a
third party source)

4. Written Third-party Verification Form (A standardized form to collect information
from a third party source)

5. Oral Third Party Verification (in person or via telephone directly from the third party)

6. Self-declaration

If UIV or third party verification is not possible to obtain directly from the source, PHA staff will
document in the file as to why third party verification was impossible to obtain and attempt to
obtain an oral third party, and document this attempt, before another method is used (such as
reviewing documents families provide.) (See Chapter on Applying for Admission.)

The PHA will not delay the processing of an application beyond 10 days because a third party
information provider does not return the verification in a timely manner.

For applicants, verifications may not be more than 120 days old at the time of a unit offer. For
tenants, they are valid for 120 from date of receipt.
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Up-front Income Verification

Up-front income verification (UIV) is information provided directly from a central information
collection point, which includes the Enterprise Income Verification (EIV) System wage, pension,
Social Security and Supplementary Security (SSI) income, the Work Number for wage income
information, the local public assistance provider on-line informational link for Cal Works or
TANF income, etc. If this income information is received from this source and is reliable, no
other verification is required.

A UIV taken from the EIV system will not be disclosed to any party, but the party whom the
information pertains to, even if another party provides a release of information. The UIV
information taken from the EIV system may not be used to take an adverse action against the
family, but must be confirmed with a third-party verification before any action is taken.

If the UIV income information is less than the family’s income figure, the PHA will use the
family information.

If the UIV income information is more than the family’s income figure, the PHA will use the
UIV, unless the family provides documentation of a change in circumstances the explain the
discrepancy (e.g., a reduction in work hours). Upon receipt of acceptable family-provided
documentation of a change in circumstances, the PHA will use the family-provided information.

If the UIV information for particular income sources differs from the information provided by
the family by $200 or more per month, the PHA will follow these guidelines:

Request a written third party verification from the discrepant income source in
accordance with (24 CFR 45.236(b) (3)(i).

When the PHA cannot readily anticipate income (e.g., in cases of seasonal employment,
unstable working hours, suspected fraud) the PHA will review historical income data for patterns
of employment, paid benefits, and receipt of other income.

The PHA will analyze all UIV, third-party, and family-provided data and attempt to
resolve the income discrepancy.

The PHA will use the most current income data and, if appropriate, historical income data
to calculate the anticipated annual income.

Written Third-Party Verification

Third-party verification is used to verify information directly with the source. Third-party written
verification forms will be sent and returned via first class mail. The family will be required to
sign an authorization for the information to authorize the source to release the specified
information.

Verifications received electronically directly from the source are considered third-party written
verifications.
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Oral Third-Party Verification

Oral third-party verification will be used when written third-party verification is delayed or not
possible. When third-party oral verification is used, staff will be required to complete an oral
contact certification form, noting with whom they spoke, the date of the conversation, and the
facts provided. If oral third-party verification is not available, the PHA will compare the
information to any documents provided by the Family. If provided by telephone, the PHA must
originate the call.

Review of Documents

In the event that third-party written or oral verification is unavailable, and/or the written third-
party information has not been provided by the third party within ten days, the PHA will utilize
documents provided by the family as the primary source, if the documents provide complete
information.

All such documents, excluding government checks, will be photocopied and retained in the
applicant file. In cases where documents are viewed which cannot be photocopied, staff viewing
the document(s) will complete a certification form.

The PHA will accept the following documents from the family provided that the document is
such that tampering would be easily noted:

Printed wage stubs
Computer printouts from the employer
Signed letters (provided that the information is notarized or confirmed by phone)
Other documents noted in this Chapter as acceptable verification
The PHA may accept faxed documents.
The PHA may accept legible photocopies.

If third-party verification is received after documents have been accepted as provisional
verification, and there is a discrepancy, the PHA will utilize the third party verification.

Self-certification/Self-declaration

When verification cannot be made by third-party verification or review of documents, families
will be required to submit self-certification.

Self-certification means a notarized statement under penalty of perjury.
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B. RELEASE OF INFORMATION

All adults, and head of house and spouse regardless of age, are required to sign HUD form 9886,
Authorization for Release of Information/Privacy Act Notice.

In addition, the family will be required to sign specific authorization forms when information is
needed that is not covered by the HUD form 9886.

Each member requested to consent to the release of information will be provided with a copy of
the appropriate forms for their review and signature.

Family refusal to cooperate with the HUD prescribed verification system will result in denial of
admission or termination of tenancy because it is a family obligation under tenancy to supply any
information requested by the PHA or HUD. Family members may not alter or amend required
release forms or declarations. To do so would be handled as a failure to provide.

C. COMPUTER MATCHING

HUD has temporarily suspended income matching for years 1998 and forward.
When the PHA receives notification from HUD that a family has been sent an “income
discrepancy” letter, the PHA will:

Wait 40 days after the date of notification before contacting tenant.

The PHA will fully document the contact in the tenant’s file, including a copy of the letter to the
family.

When the family provides the required information, the PHA will verify the accuracy of the
income information received from the family, review the PHA’s interim recertification policy,
will identify unreported income, will charge retroactive rent as appropriate, and change the
amount of rent or terminate assistance, as appropriate, based on the information.

If the amount of rent owed to the PHA exceeds $1000, the PHA will seek to terminate
assistance.

If tenant fails to respond to PHA:

The PHA will ask HUD to send a second letter.
After an additional 40 days, the PHA will ask HUD to send a third letter.

After an additional 40 days, the PHA will send a letter to the head of household, warning
of the consequences if the family fails to contact the PHA within two weeks.

If tenant claims a letter from HUD was not received:

The PHA will ask HUD to send a second letter with a verified address for the tenant.
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After 40 days, the PHA will contact the tenant family.

If the tenant family still claims they have not received a letter, the PHA will ask HUD to
send a third letter.

After an additional 40 days, the PHA will set up a meeting with the family to complete
IRS forms 4506 and 8821.

If the tenant family fails to meet with the PHA or will not sign the IRS forms, the PHA
will send a warning letter to the head of household, notifying the family that termination
proceedings will begin within one week if the tenant fails to meet with the PHA and/or
sign forms.

If tenant does receive a discrepancy letter from HUD:

The PHA will set up a meeting with the family.
If the family fails to attend the meeting, the PHA will reschedule the meeting.
If the family fails to attend the second meeting, the PHA will send a termination warning.

The family must bring the original HUD discrepancy letter to the PHA.

If tenant disagrees with the Federal tax data contained in the HUD discrepancy letter:

D.

The PHA will ask the tenant to provide documented proof that the tax data is incorrect.

If the tenant does not provide documented proof, the PHA will obtain proof to verify the
Federal tax data using third party verification.

ITEMS TO BE VERIFIED

All income not specifically excluded by the regulations.

Excluded income to the extent necessary to determine its excluded income status

Zero or minimal income applicants and residents will be required to complete a family expense
form at each certification or recertification interview.

Full-time student status including High School students who are 18 or over.

Current assets including assets disposed of for less than fair market value in preceding two years.

Child care expense where it allows an adult family member to be employed, seek employment or
to further his/her education.
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Total medical expenses of all family members in households whose head or spouse is elderly or
disabled.

Disability assistance expenses to include only those costs associated with attendant care or
auxiliary apparatus that allow an adult family member to be employed.

Legal Identity
U.S. citizenship/eligible immigrant status.

Social Security Numbers for all family members 6 years of age or older or certification that a
family member does not have a Social Security Number.

Preference status, based upon PHA preferences.

Familial/Marital status when needed for head or spouse definition.
Disability for determination of preferences, allowances or deductions.
Training program

E. VERIFICATION OF INCOME

This section defines the methods the PHA will use to verify various types of income.

Employment Income

Verification forms request the employer to specify the:
Dates of employment
Amount and frequency of pay
Date of the last pay increase

Likelihood of change of employment status and effective date of any known salary
increase during the next 12 months

Year to date earnings

Estimated income from overtime, tips, and bonus pay expected during next 12 months
Acceptable methods of verification include:
1. Employment verification form completed by the employer.

2. Check stubs or earning statements that indicate the employee's gross pay, frequency of
pay or year to date earnings.
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3. W-2 forms plus income tax return forms.
4. Income tax returns signed by the family may be used for verifying self-employment

income, or income from tips and other gratuities.

Applicants and program tenants may be requested to sign an authorization for release of
information from the Internal Revenue Service for further verification of income.

In cases where there are questions about the validity of information provided by the family, the
PHA will require the most recent federal income tax statements.

Where doubt regarding income exists, a referral to IRS for confirmation will be made on a case-
by-case basis.

Social Security, Pensions, Supplemental Security Income (SSI), Disability Income

Acceptable methods of verification include:

1. Benefit verification form completed by agency providing the benefits

2. Computer report electronically obtained or in hard copy.

3. Award or benefit notification letters prepared and signed by the providing agency.
4. Bank statements for direct deposits.

Unemployment Compensation

Acceptable methods of verification include:

1. Computer report electronically obtained or in hard copy, stating payment dates and
amounts
2. Verification form completed by the unemployment compensation agency.

3. Payment Stubs

Welfare Payments or General Assistance

Acceptable methods of verification include:
1. PHA verification form completed by payment provider.

2. Written statement from payment provider indicating the amount of grant/payment, start
date of payments, and anticipated changes in payment in the next 12 months.

3. Computer-generated Notice of Action.
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4. Computer-generated list of recipients from Welfare Department.

Alimony or Child Support Payments

Acceptable methods of verification include:

1. Copy of a separation or settlement agreement or a divorce decree stating amount and type
of support and payment schedules.

2. A notarized letter from the person paying the support.

3. Family's self-certification of amount received and of the likelihood of support payments
being received in the future, or that support payments are not being received.

4. If payments are irregular, the family must provide:

A copy of the separation or settlement agreement, or a divorce decree stating the amount
and type of support and payment schedules.

A statement from the agency responsible for enforcing payments to show that the
family has filed for enforcement.

A notarized affidavit from the family indicating the amount(s) received.

A welfare Notice of Action showing amounts received by the welfare agency for
child support.

A written statement from an attorney certifying that a collection or enforcement
action has been filed.

Net Income from a Business

In order to verify the net income from a business, the PHA will view IRS and financial
documents from prior years and use this information to anticipate the income for the next 12
months. The family must compile the information in a manner acceptable to the PHA, including
recording the information in ledger records.

Acceptable methods of verification include:

1. IRS Form 1040, including:
Schedule C (Small Business)
Schedule E (Rental Property Income)

Schedule F (Farm Income)
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If accelerated depreciation was used on the tax return or financial statement, an
accountant's calculation of depreciation expense, computed using straight-line
depreciation rules.

2. Audited or unaudited financial statement(s) of the business.
3. Credit report or loan application.
4. Documents such as manifests, appointment books, cashbooks, bank statements, and

receipts will be used as a guide for the prior six months (or lesser period if not in business
for six months) to project income for the next 12 months. The family will be advised to
maintain these documents in the future if they are not available.

5. Family's self-certification/notarized statement as to net income realized from the
business during previous years.

The PHA may request the documentation identified in #4 above, regardless of the verification
used.

Childcare Business

If an applicant/tenant is operating a licensed day care business, income will be verified as with
any other business.

If the applicant/tenant is operating a "cash and carry" operation (licensed or not), the PHA will
require the applicant/tenant to complete a form for each customer giving: name of person(s)
whose child(ren) is/are being cared for, phone number, number of hours child is being cared for,
method of payment (check/cash), amount paid, and signature of person.

If the family has filed a tax return, the family will be required to provide it.

Recurring Gifts

The family must furnish a notarized statement that contains the following information:
The person who provides the gifts
The value of the gifts
The regularity (dates) of the gifts
The purpose of the gifts

Zero or Minimal Income Status

Families claiming to have zero or minimal income will be required to execute verification forms
to determine that forms of income such as unemployment benefits, AFDC, SSI, etc. are not being

7-9



Housing Authority of the County of San Diego
Public Housing Program Admissions and Continued Occupancy Policy

received by the household.

The PHA may check records of other departments in the jurisdiction (such as government
utilities) that have information about income sources of customers.

Full-Time Student Status

Only the first $480 of the earned income of full time students 18 years of age or older, other than
head or spouse, will be counted towards family income.

Financial aid, scholarships and grants received by full time students are not counted towards
family income.

Verification of full time student status includes:
Written verification from the registrar's office or other school official.

School records indicating enrollment for sufficient number of credits to be considered a
full-time student by the educational institution.

Verification of Income Exclusions

The PHA will attempt third party verification of income exclusions wherever possible.

When third party verification of income exclusions is not possible or practical, a review of
documents or notarized self-certification will be obtained.

Exclusions from income that must be verified and reported on the 50058 include the following:
Expenditures for business expansion.
The interest portion of payments on capital indebtedness used as business deductions

Withdrawals of cash or assets from a professional or business operation if it is verified
the withdrawal is a reimbursement for cash or assets invested in the operation by the
family.

Business asset depreciation is not allowed as an income exclusion
Income from employment of children or foster children under 18 years old.

Earnings in excess of $480 for each full-time student 18 years old or older (excluding
head or household and spouse).

Earned income disallowance.
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Amounts earned by temporary Census employees; terms of employment may not exceed
180 days for the purposes of the exclusion.

Amounts received under a resident service stipend. A resident service stipend is a modest
amount (not to exceed $200 per month) received by the resident for performing a service
for the PHA, on a part-time basis, that enhances the quality of life in the development.

Stipends to reimburse residents for expenses for serving as members of the PHA
governing board or commission.

The special pay to a family member serving in the Armed Forces who is exposed to
hostile fire.

Other military pay specifically excluded by law (e.g. Desert Storm active duty).
Income of a live-in aide.
Earnings and benefits from employment training programs funded by HUD.

Reimbursement for out-of-pocket expenses while attending a public assisted training
program.

Incremental earnings and benefits from participation in qualifying state and local
employment programs.

Payments to volunteers under the Domestic Volunteer Services Act.

Payments received under programs funded in whole or in part under the Workforce
Investment Act (WIA) (formerly known as the Job Training Partnership Act (JTPA)).

Earnings and benefits to any family member from an employment training and supportive
services program during the exclusion period. The exclusion is applicable only if the
family was admitted to the qualifying program prior to October 1, 1999.

Amounts paid by a State agency to a family with a member who has a developmental
disability and is living at home to offset the cost of services and equipment needed to
keep the developmentally disabled family member at home.

Food Stamps.

Annual Imputed Welfare Income if the family was not an assisted resident at the time of
sanction.

Nonrecurring, short-term benefits under TANF assistance that:

Are designed to deal with a specific crisis situation or episode of need;
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Are not intended to meet recurrent or ongoing needs; and
Will not extend beyond four months.

Work subsidies under TANF assistance (i.e., payments to employers or third parties to
help cover the costs of employee wages, benefits, supervision, and training).

Supportive services under TANF assistance such as child care and transportation
provided to families who are employed.

Refundable earned income tax credits.
Individual Development Accounts under TANF.

Services provided under TANF assistance such as counseling, case management, peer
support, child care information and referral, transitional services, job retention, job
advancement, and other employment-related services that do not provide basic income
support.

Transportation benefits under TANF assistance provided under a Job Access or Reverse
Commute project, pursuant to section 404(k) of the Act, to an individual who is not
otherwise receiving assistance.

Lump-sum pension benefits payable as a death benefit.

Deferred periodic amounts from SSI benefits that the family member received in a lump
sum amount or in prospective monthly amounts.

Amounts received by a person with a disability that are disregarded for a limited time for
purposes of SSI eligibility and benefits because they are set aside for use under a Plan to
Attain Self-Sufficiency (PASS).

Deferred periodic amounts from Social Security benefits that the family member received
in a lump sum amount or in prospective monthly amounts.

Child care assistance arranged or provided under the Child Care and Development Block
Grant Act.

Amounts received by the family that are specifically for, or in reimbursement of, the cost
of medical expenses for any family member.

Payments received under the Alaska Native Claims Settlement Act.

Income derived from certain sub marginal land or the United States that is held in trust
for certain Indian tribes.

Income derived from the disposition of funds of the Grand River Band of Ottawa Indians.
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The first $2000 of per capita shares from judgment funds awarded by Indian Claims.
Payments received under the Maine Indian Claims Settlement Act of 1980.

Payments received by Indian Claims Commission to the Confederate Tribes and Bands of
the Yakima Indian Nation or the Apache Tribe of the Mescalero Reservation.

The first $2000 of income received by individual Indians derived from interests or trust
or restricted land.

Payments received for the care of foster children or foster adults (usually persons with
disabilities, unrelated to the tenant family, who are unable to live alone). Kinship care
payments are considered equivalent to foster care payments and are also excluded from
annual income [Notice PIH 2008-40].

Lump-sum additions to family assets, such as inheritances, insurance payments
(including payments under health and accident insurance, and worker’s compensation),
capital gains and settlement for personal or property losses.

Full amount of student financial assistance paid directly to the student or to the
educational institution, excluding the housing component of athletic scholarships which
must be counted as income.

Temporary, nonrecurring or sporadic income (including gifts).

Reparation payments paid by a foreign government pursuant to claims filed under the
laws of that government by persons who were persecuted during the Nazi era.

Adoption assistance payments in excess of $480 per adopted child.
Refunds or rebates under state or local law for property taxes paid on dwelling unit.

Amounts specifically excluded by any other Federal statute from consideration as income
for purposes of determining eligibility or benefits under a category of assistance
programs that includes assistance under any program to which the exclusions set forth in
24 CFR 5.609(c) apply.

Payments or allowances under DHHS’ low-income home energy assistance program
(LIHEAP).

Federal scholarships funded under Title IV of The Higher Education Act of 1965,
including awards under the Federal Work Study Program or under the Bureau of Indian
Affairs Student Assistance Program.

Payments received from programs funded under Title V of the Older Americans Act of
1965.
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F.

Payments received on or after January 1, 1989 from the Agent Orange Settlement Fund,
or any fund established pursuant to the settlement in the In Re Agent Orange product
liability litigation.

Earned Income Tax Credit refund tax payments.

Any allowance paid under provisions of 38 U.S.C. 1805 to a child suffering from spina
bifida who is a child of a Vietnam Veteran.

Any amount of crime victim compensation that the applicant (under the Victims’ Crime
Act) receives through crime victim assistance (or payment or reimbursement of the cost
of such assistance) as determined under the Victims Crime Act because of the
commission of a crime against the applicant.

INCOME FROM ASSETS

If total family assets total $5000 or less, no verification will be required due to the negligible
impact on family rent.

Acceptable methods of verification include:

Savings Account Interest Income and Dividends

Will be verified by:

1.

Account statements, passbooks, certificates of deposit, or PHA verification forms
completed by the financial institution.

Broker's statements showing value of stocks or bonds and the earnings credited the
family. Earnings can be obtained from current newspaper quotations or oral broker's
verification.

IRS Form 1099 from the financial institution provided that the PHA must adjust the
information to project earnings expected for the next 12 months.

Interest Income from Mortgages or Similar Arrangements

1.

A letter from an accountant, attorney, real estate broker, the buyer, or a financial
institution stating interest due for next 12 months. (A copy of the check paid by the buyer
to the family is not sufficient unless a breakdown of interest and principal is shown.)

Amortization schedule showing interest for the 12 months following the effective date of
the certification or recertification.

Net Rental Income from Property Owned by Family

1.

IRS Form 1040 with Schedule E (Rental Income).
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2. Copies of latest rent receipts, leases, or other documentation of rent amounts.
3. Documentation of allowable operating expenses of the property: tax statements,

insurance invoices, and bills for reasonable maintenance and utilities, and bank
statements or amortization schedules showing monthly interest expense.

4. Lessee's written statement verifying rent payments to the family and family's notarized
statement as to net income realized.

G. VERIFICATION OF ASSETS

Family Assets

The HACSD will require the information necessary to determine the current cash value of the
family’s assets. ‘“Cash value” is the net amount the family would receive if the assets were
converted to cash. Assets totaling $5,000.00 or less will not be verified by third-party
verification because of the negligible impact on the HAP amount and family rent, although that
asset, as reflected on family-provided documentation, will be reflected in the family’s rent
calculations.

Due to the added administrative cost, the HACSD will not attempt a third-party verification of
any asset in which the source collects a service charge of $1.00 or more and the family has
available original documents, such as bank statements. If the family cannot provide original
documents, the HACSD will pay the service charge for the third-party verifications.

Verification forms, letters, or documents from a financial institution or broker.

Passbooks, checking account statements, certificates of deposit, bonds, or financial
statements completed by a financial institution or broker.

Quotes from a stockbroker or realty agent as to net amount family would receive if they
liquidated securities or real estate.

Real estate tax statements if the approximate current market value can be deduced from
assessment.

Financial statements for business assets.

Copies of closing documents showing the selling price and the distribution of the sales
proceeds.

Appraisals of personal property held as an investment.

Family's Notarized Statement describing assets or cash held at the family's home or in
safe deposit boxes.
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Assets Disposed of for Less than Fair Market Value (FMV) during two years preceding
effective date of certification or recertification.

For all Certifications and Recertifications, the PHA will obtain the Family's certification as to
whether any member has disposed of assets for more than $10,000 less than fair market value
during the two years preceding the effective date of the certification or recertification.

If the family certifies that they have disposed of assets for more than $10,000 less than fair
market value, a certificaton is required that shows: (a) all assets disposed of for less than FMV,
(b) the date they were disposed of, (c) the amount the family received, and (d) the market value
of the assets at the time of disposition. Third-party verification will be obtained wherever
possible.

H. VERIFICATION OF ALLOWABLE DEDUCTIONS FROM INCOME

Childcare Expenses

Written verification from the person who receives the payments is required. If the child care
provider is an individual, s/he must provide a statement of the amount they are charging the
family for their services.

Verifications must specify the child care provider's name, address, telephone number, Tax
Identification Number, the names of the children cared for, the number and schedule of hours the
child care occurs, the rate of pay, and the typical yearly amount paid, including school and
vacation periods.

Family's certification as to whether any of those payments have been or will be paid or
reimbursed by outside sources.

Medical and Disability Assistance Expenses

Families who claim medical expenses or expenses to assist a person(s) with disabilities will be
required to submit a certification as to whether or not any expense payments have been, or will
be, reimbursed by an outside source. All expense claims will be verified by one or more of the
methods listed below:

Written verification by a doctor, hospital or clinic personnel, dentist, pharmacist, of (a)
the anticipated medical costs to be incurred by the family and regular payments due on
medical bills; and (b) extent to which those expenses will be reimbursed by insurance or
a government agency.

Written confirmation by the insurance company or employer of health insurance
premiums to be paid by the family.
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Written confirmation from the Social Security Administration of Medicare premiums to
be paid by the family over the next 12 months. A computer printout will be accepted. For
attendant care:

Reliable, knowledgeable professional's certification that the assistance of an
attendant is necessary as a medical expense and a projection of the number of
hours the care is needed for calculation purposes.

Attendant's written confirmation of hours of care provided and amount and
frequency of payments received from the family or agency (or copies of canceled
checks the family used to make those payments) or stubs from the agency
providing the services.

Receipts, canceled checks, or pay stubs that verify medical costs and insurance expenses
likely to be incurred in the next 12 months.

Copies of payment agreements or most recent invoice that verify payments made on
outstanding medical bills that will continue over all or part of the next 12 months.

Receipts or other record of medical expenses incurred during the past 12 months that can
be used to anticipate future medical expenses. PHA may use this approach for "general
medical expenses”, such as non-prescription drugs and regular visits to doctors or
dentists, but not for one-time, nonrecurring expenses from the previous year. The PHA
will use mileage at the IRS rate, or cab, bus fare, or other public transportation cost for
verification of the cost of transportation directly related to medical treatment.

Assistance to Persons with Disabilities

In all cases:

Written certification from a reliable, knowledgeable professional that the person with
disabilities requires the services of an attendant and/or the use of auxiliary apparatus to
permit him/her to be employed or to function sufficiently independently to enable another
family member to be employed.

Family's certification as to whether they receive reimbursement for any of the expenses
of disability assistance and the amount of any reimbursement received.

Attendant Care:

Attendant's written certification of amount received from the family, frequency of receipt,
and hours of care provided.

Certification of family and attendant and/or copies of canceled checks family used to
make payments.

Auxiliary Apparatus:
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Receipts for purchases or proof of monthly payments and maintenance expenses for
auxiliary apparatus.

In the case where the person with disabilities is employed, a statement from the employer
that the auxiliary apparatus is necessary for employment.

l. VERIFYING NON-FINANCIAL FACTORS

Verification of Being the Victim of Domestic Violence, Dating Violence, or Stalking

There must be documentation that indicates the time frame that the violent acts occurred, names
the perpetrator of the abuse and whether they were directly attributable to the violations. The
documentation must be one of the two following source:

Police or court records

Statement from a professional with expertise in the three categories of violent acts who states
under penalty of perjury of knowledge of the violent acts based on working with the victim.

A certified statement from the victim is not in itself sufficient documentation.

Verification of Legal Identity

In order to prevent program abuse, the PHA will require applicants to furnish verification of
legal identity for all family members. All adult family members must provide a state picture
identification or driver’s license.

The documents listed below will be considered acceptable verification of legal identity for
adults. If a document submitted by a family is illegible or otherwise questionable, more than one
of these documents may be required.

Certificate of birth, naturalization papers
Church issued baptismal certificate
Current, valid driver's license

U.S. military discharge (DD 214)

U.S. passport

Voter's registration

Company/agency identification card

Department of Motor Vehicles identification card
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Documents considered acceptable for the verification of legal identity for minors may be one or
more of the following:

Certificate of birth

Adoption papers

Custody agreement

Health and Human Services identification card
School records

If none of these documents can be provided, a third party who knows the person may, at the
PHA's discretion, provide verification.

Verification of Marital Status

Verification of divorce status will be a certified copy of the divorce decree, signed by a Court
Officer.

Verification of a separation may be a copy of court-ordered maintenance or other records.
Verification of marriage status is a marriage certificate.

Familial Relationships

Certification will normally be considered sufficient verification of family relationships. In cases
where reasonable doubt exists, the family may be asked to provide verification.

The following verifications will be required if certification is insufficient:
Verification of relationship:

Official identification showing name
Birth certificates
Baptismal certificates

Verification of guardianship is:

Court-ordered assignment
Affidavit of parent

Verification from social services agency

School records

Evidence of an established family relationship:
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Joint bank accounts or other shared financial transactions
Leases or other evidence of prior cohabitation
Credit reports showing relationship

Split Households: Domestic Violence

Verification of domestic violence when assessing applicant split households includes:
Shelter for battered persons
Police reports
District Attorney's office

Verification of Permanent Absence of Adult Member

If an adult member who was formerly a member of the household is reported permanently absent

by the family, the PHA will consider any of the following as verification:
Husband or wife institutes divorce action.

Husband or wife institutes legal separation.

Order of protection/restraining order obtained by one family member against another.

Proof of another home address, such as utility bills, canceled checks for rent, drivers

license, or lease or rental agreement, if available.

Statements from other agencies such as social services that the adult family member is no

longer living at that location.

If no other proof can be provided, the PHA will accept a Notarized Statement from the

family.

If the adult family member is incarcerated, a document from the Court or prison should

be obtained stating how long they will be incarcerated.

Verification of Change in Family Composition

The PHA may verify changes in family composition (either reported or unreported) through
letters, telephone calls, utility records, inspections, landlords, neighbors, credit data, school or

DMV records, and other sources.
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Verification of Disability

Verification of disability must be receipt of SSI or SSA disability payments under 42 U.S.C.
Section 423(d)(1)(A) of the Social Security Act or 102(7) of the Developmental Disabilities
Assistance and Bill of Rights Act (42 U.S.C. 6001(8) or verified by appropriate diagnostician
such as physician, psychiatrist, psychologist, therapist, rehabilitation specialist, or licensed social
worker, using the HUD language as the verification format.

Verification of Citizenship/Eligible Immigrant Status

To be eligible for assistance, individuals must be U.S. citizens or eligible immigrants.

Individuals who are neither may elect not to contend their status. Eligible immigrants must fall
into one of the categories specified by the regulations and must have their status verified by
Immigration and Naturalization Service (INS). Each family member must declare their status
once. Assistance cannot be delayed, denied, or terminated while verification of status is pending,
except that assistance to applicants may be delayed while the PHA hearing is pending.

Citizens or Nationals of the United States are required to sign a declaration under penalty
of perjury.

Eligible Immigrants who are 62 or over are required to sign a declaration of eligible
immigration status and provide proof of age.

Noncitizens with eligible immigration status must sign a declaration of status and
verification consent form and provide their original immigration documents which are
copied front and back and returned to the family. The PHA verifies the status through the
INS SAVE system. If this primary verification fails to verify status, the PHA must
request within ten days that the INS conduct a manual search.

Family members who do not claim to be citizens or eligible immigrants must be listed on
a statement of non-contending family members signed by the head of household or
spouse.

Noncitizen students on student visas are ineligible members even though they are in the
country lawfully. They must provide their student visa but their status will not be verified
and they do not sign a declaration but are listed on the statement of non-contending
members.

Failure to Provide. If an applicant or tenant family member fails to sign required declarations and
consent forms or provide documents, as required, they must be listed as an ineligible member. If
the entire family fails to provide and sign as required, the family may be denied or terminated for
failure to provide required information.

Time of Verification. For applicants, verification of U.S. citizenship/eligible immigrant status
occurs at the same time as verification of other factors of eligibility for final eligibility
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determination. For tenant families, it is done at the first regular recertification after June 19,
1995. PHAs that previously elected to "opt out” must immediately commence verification of
families for whom eligibility status has not been undertaken. For family members added after
other members have been verified, the verification occurs at the first recertification after the new
member moves in. Once verification has been completed for any covered program, it need not be
repeated except that, in the case of port-in families, if the initial PHA does not supply the
documents, the PHA must conduct the determination.

Extensions of Time to Provide Documents. The PHA will grant an extension of 30 days for
families to submit evidence of eligible immigrant status.

Acceptable Documents of Eligible Immigration. The regulations stipulate that only the following
documents are acceptable unless changes are published in the Federal Register.

Resident Alien Card (I-551)

Alien Registration Receipt Card (I1-151)
Arrival-Departure Record (1-94)
Temporary Resident Card (1-688)
Employment Authorization Card (1-688B)

Receipt issued by the INS for issuance of replacement of any of the above documents that
shows individual's entitlement has been verified

A birth certificate is not acceptable verification of status. All documents in connection with U.S.
citizenship/eligible immigrant status must be kept five years.

Verification of Social Security Numbers

Social security numbers must be provided as a condition of eligibility for all family members six
and over, if they have been issued a number. Verification of Social Security numbers will be
done through a Social Security Card issued by the Social Security Administration.

If a family member cannot produce a Social Security Card, only the documents listed below
showing his/her Social Security Number may be used for verification. The family is also
required to certify in writing that the document(s) submitted in lieu of the Social Security Card
is/are complete and accurate:

A valid driver's license
Identification card issued by a Federal, State or local agency

Identification card issued by a medical insurance company or provider (including
Medicare and Medicaid)
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An identification card issued by a medical insurance company
Earnings statements or payroll stubs

Bank Statements

IRS Form 1099

Benefit award letters from government agencies

Retirement benefit letter

Life insurance policies

Court records (real estate, tax notices, marriage, divorce, judgment or bankruptcy
records)

Verification of benefits or SSN from Social Security Administration

New family members, ages six and older, will be required to produce their Social Security Card
or provide the substitute documentation described above, together with their certification that the
substitute information provided is complete and accurate. This information is to be provided at
the time the change in family composition is reported to the PHA.

If an applicant or tenant is able to disclose the Social Security Number but cannot meet the
documentation requirements, the applicant or tenant must sign a certification to that effect
provided by the PHA. The applicant/tenant or family member will have an additional 60 days to
provide proof of the Social Security Number. If they fail to provide this documentation, the
family's tenancy will be terminated.

In the case of an individual at least 62 years of age, the PHA may grant an extension for an
additional 60 days up to a total of 120 days. If, at the end of this time, the elderly individual has
not provided documentation, the family's tenancy will be terminated.

If the family member states they have not been issued a number, the family member will be
required to sign a certification to this effect.

Medical Need for Larger Unit

A written certification that a larger unit is necessary must be obtained from a reliable,
knowledgeable professional.

J. VERIFICATION OF SUITABILITY FOR ADMISSION

Sources to be used to determine suitability include but are not limited to:

Criminal History Reports
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Prior landlord references
Physicians, social workers, and other health professionals

Housing Authority of the County of San Diego and Other PHAs (to whom the family
may owe debt)

(See chapter on Eligibility.)

Ability to meet financial obligations under the lease

All applicants will be subject to the following procedures to ensure their ability to meet financial
obligations under the lease:

All applicants will be interviewed and asked questions about the basic elements of
tenancy.

The PHA will access a Credit Report on all applicants prior to selection.

The PHA will determine if applicants owe any monies from previous tenancy or
participation in any HUD housing program.

The PHA will independently verify the rent-paying history of all applicants for the
previous five years directly with the landlord(s).

Drug-related or violent criminal activity

The PHA will complete a criminal background check of all applicants including other adult
members in the household, or any adult member for which criminal records are available.

Housekeeping

The PHA will obtain references from prior landlords for the previous five years to determine
acceptable housekeeping standards.

The PHA may conduct a home visit prior to admission.

K. VERIFICATION OF WAITING LIST PREFERENCES [24 CFR 960.206]

Local Preferences

Super Preference for Participants of the Disaster VVoucher Program (DVP)

For the family to be given a DVP super preference, it must be verified that the family’s 18 month
DVP assistance provided through the HACSD is ending within the next 90 days. The
verification would be copies of the DVP contracts and a statement from the HACSD caseworker
indicating that the family is in good standing under the DVP Program.
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1. Residency Preference: For families, who live, work or have been hired to work in the
jurisdiction of the PHA.

In order to verify that an applicant is a resident, the PHA, with the exception of
homeless applicants, will require a minimum of three of the following documents:
rent receipts, leases, utility bills, employer or agency records, school records,
drivers licenses, voters registration records, credit reports, statement from
household with whom the family is residing.

For families who have been hired to work in jurisdiction of the PHA, a statement
from the employer will be required.

For homeless applicants, self-declaration and documentation demonstrating they
were living in San Diego County are sufficient.

2. Veterans Preference: This preference is available to current members of the U.S.
Military Armed Forces, veterans, or surviving spouses of veterans.

The PHA will require U.S. government documents, which indicate that the
applicant qualifies under the above definition.

3. Working Preference: This preference is available for families with at least one member
who is employed. The PHA will require a statement from the employer. The PHA will
also give the benefit of this preference to families where the head of house or spouse is
age 62 or older; and to families where the head of house or spouse meets the disability
definition in CFR 5.403.

4. Educational/Training Tenants: This preference is available for families who are
graduates of or tenants in educational or training programs designed to prepare the
individual for the job market. The PHA will require a statement from the agency or
institution providing the education or training.

5. Families with Dependent Children. This preference is available to families who have
dependent children who currently live or will be living with the family in the public
housing unit. The PHA will require copies of birth certificates and Social Security Cards
of the children, as well as absent parent and child support documentation, if applicable.

6. Homeless. This preference is available to those who are either without housing, or are
residing in non-residential dwellings. The PHA will require documentation to verify that
the family or individual is living in San Diego County, such as a driver’s license, pay
stub, etc. In addition, if the family or individual cannot provide documentation they were
living in the jurisdiction of the PHA, a notarized declaration will be acceptable. Motel,
food, or other receipts may be accepted as documentation of the residency preference.
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RESERVED
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Chapter 8
TRANSFER POLICY

INTRODUCTION

The transferring of families is a very costly procedure, both to the PHA and to the
families. However, it is the policy of the PHA to permit a resident to transfer within or
between housing developments when it is necessary to comply with occupancy standards;
or when it will help accomplish the Affirmative Housing goals of the PHA. The transfer
policy will be carried out in a manner that does not violate Fair Housing.

For purposes of this transfer policy the "losing development” refers to the unit from
which the family is moving and the "gaining development" refers to the unit to which the
family is transferring.

A. GENERAL STATEMENT

It is the policy of the PHA to require or permit resident transfers, within and/or between
PHA public housing developments for the following reasons:

To abate dangerous and/or substandard living conditions.

To abate emergency life-threatening living conditions caused by third-party
criminal activity;

To accommodate verified disability; and

To accommodate resident families that are determined to be over- or under-
housed, by virtue of their family size.

If there is an absence of eligible applicants on the waiting list, a family may be approved
to transfer for the following reasons:

Live closer to a place of employment; or

Live closer to a relative who will care for children of a working parent; or
Live closer to a required medical treatment center; or

Live in areas providing more opportunity for economic self-sufficiency; or

Move into a lower income public housing development (for a higher-income
family).
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The PHA will always consider a request to transfer as a reasonable accommodation for a
person with a disability, such as a request to move from an upstairs to a downstairs unit
for medical or accessibility reasons.

B. ELIGIBILITY FOR TRANSFER

In order to be determined eligible to receive a transfer, residents must submit the requisite
documentation to the PHA, to substantiate their request, must pass a criminal history
screening, and must be in good standing with the PHA.

Families transferring to another development must have paid the security deposit in full
at the losing development. Any move-out charges will be posted to the new unit to be
charged to the family.

Except in emergency situations, transfers will be denied when the family is:
Delinquent in their rent;
In the process of reexamination to determine rent and eligibility; or
About to be asked to move for reasons other than non-payment of rent.

Not in good standing with the PHA due to rental history or a history of
disturbances.

The PHA will not grant a transfer request solely to accommodate neighbors who “cannot
get along."”

C. PRIORITY OF TRANSFERS

The Transfer Waiting list will be maintained in rank order according to the following
priorities, subject to available vacancies:

Emergency
Executed within 48 hours of documentation, verification and approval.

Transfer will be within the housing development unless emergency transfer
cannot be accomplished in this manner.

Medical hardship and accessibility

Executed within 60 days of documentation, verification and approval.

Transfer will be within the housing development unless appropriate unit is not
available to meet the family's needs within the development.
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Medical hardship and accessibility transfers are initiated by the PHA and/or
written family request.

Underhoused (Overcrowded)

Executed when family's name reaches the top of transfer list and authorized unit is
available. The family is not considered overcrowded until all sleeping areas,
including the living room, are being utilized.

Transfer will be within the housing development unless size and type of unit
required does not exist within that development's inventory

Transfers are initiated by the PHA and/or written family request.
Overhoused
Executed within 30 days of notification that an authorized unit will be available.

Transfer will be within the housing development unless the size and type of unit
required does not exist within that development’s inventory.

Transfers are initiated by the PHA and/or written family request.

Family above the Established Income Range moving into a development below the
Established Income Range, or vice versa

Not applicable. The PHA is not subject to deconcentration and income-mixing
requirements because each of its developments has less than 100 units

D. EMERGENCY TRANSFER

The PHA will authorize an emergency transfer for a participant family if one of the
following conditions occurs:

The resident's unit has been damaged by fire, flood, or other causes to such a
degree that the unit is not habitable, provided the damage was not the result of an
intentional act, carelessness, or negligence on the part of the resident or a member
of the resident's household.

The transfer of a victim of domestic violence, dating violence, or stalking is
considered an Emergency transfer, providing there is a restraining order or police
report to support the victim’s status.
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E. SPECIAL CIRCUMSTANCES TRANSFER

The PHA will authorize transfers under special circumstances for a participant family if
one of the following conditions occurs:

The resident's unit is being modernized or significantly remodeled.

In such cases the family may only be offered temporary relocation if
allowed under Relocation Act provisions and may be allowed to return to
their unit once rehabilitation is complete.

There is a reasonable fear of direct violence against the resident. Such
transfer requests may include a fear of retaliation for witnessing an
incident, or providing testimony or evidence in an eviction or criminal
proceeding, or fear of being the victim of a hate crime.

The PHA will seek input from local law enforcement regarding all
requests for transfers due to threat of violence.

Transfers due to threat of violence shall have priority over other transfers
except for emergency transfers.

The PHA has a need, at the discretion of the Executive Director or
designee, to transfer the resident family to another unit and the resident
voluntarily agrees to such transfer.

F. MANDATORY TRANSFERS

If there is a required change in the size of unit due to being over-housed or overcrowded,
it will be necessary for the resident to move to a unit of an appropriate size and a new
lease will be executed.

If an appropriate unit is not available, the resident will be placed on a transfer list and
moved to such unit when it does become available.

The PHA will place all families requiring a mandatory transfer due to occupancy
standards on a transfer list, which will be reviewed for need-based transfers before any
unit is offered to a family on the waiting list.

The family will be offered the next appropriately-sized unit that becomes available after
other such families already on the transfer list who are in need of the same size unit.

If a family that is required to move refuses the offered unit, the PHA will evaluate the
reason for the refusal and determine if it is one of good cause. If the PHA determines that
there is no good cause, the PHA will begin lease termination proceedings.

The PHA will consider the living area for occupancy standards, so that the family may
avoid losing their assistance.
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The PHA will offer the family an opportunity for an informal conference before
terminating the family's lease. The family will have 14 working days from the issue date
of the Notice to Terminate to request an informal conference.

G. NON-MANDATORY TRANSFERS

When a unit becomes available, and after the transfer list has been reviewed for families
requiring a mandatory transfer based on occupancy standards, the transfer list will be
reviewed for other families needing a transfer due to disability or threat of violence.
Others desiring a transfer will not be considered if there are eligible applicants on a
waiting list.

If there is a participant family waiting for transfer to an available and appropriately sized
unit, the participant family will be offered the unit.

If a family is on an inventory-wide transfer list and refuses an offered unit, they will be
removed from the transfer list unless the PHA determines that the refusal was made for
good cause. If so, the family will be allowed to remain in their unit and will remain on the
transfer list until another unit is offered.

Good cause may be any of the following reasons:

The new unit is more than 20 miles from the place of employment, job training
program or school of at least one member of the family.

Travel for medical treatment from the new unit would create a hardship for an
elderly or disabled person.

The inconvenience or undesirability of changing schools for any minor child will
not be considered good cause.

H. MOVING COSTS

The resident, except when the transfer is due to uninhabitability, through no fault of the
resident, or when the transfer is due to the need of the PHA, will pay all moving costs
related to the transfer. The PHA will bear the transfer costs when the transfer is done as
a reasonable accommodation. The PHA will not pay moving costs to transfers that were
necessary as a result of changes in family circumstances, such as family size, etc.

I SECURITY DEPOSITS

The family will be required to pay a new deposit and upon acceptance of a unit will be
informed of the manner in which it is to be paid.

The PHA will require a new security deposit of all families that request a transfer for
personal reasons.
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Security deposits will always be transferred from the losing development to the gaining
development, minus any damage or cleaning charges applicable to the losing unit.

The resident will be billed for any charges that occur as a result of the resident moving
out of the apartment.

J. PROCESSING TRANSFERS

There will be no lapsed time between move-out and move-in. Effective dates must not
overlap, nor will both projects carry the resident on their books at the same time.

The resident's records will show a continuous residence in public housing in one
development or the other, but not in both projects at the same time.

K. REEXAMINATION DATE

An interim examination, verifying income only, will be conducted at the time of lease up
and the family will have a new reexamination date.
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Chapter 9
LEASING
[24 CFR 966.4]

INTRODUCTION

It is the PHA's policy that all units must be occupied pursuant to a dwelling lease
agreement that complies with HUD's regulations [24 CFR Part 966]. This Chapter
describes pre-leasing activities and the PHA's policies pertaining to lease execution,
security deposits, other charges, and additions to the lease.

A LEASE ORIENTATION

Upon execution of the lease, a PHA representative will provide a lease orientation to the
family head and spouse. The orientation may be conducted with more than one family.

Orientation Agenda

When families attend the lease orientation, they will be provided with:

A copy of the lease;

A copy of the PHA's lease and grievance procedure;
A copy of the House Rules;

A copy of the PHA Newsletter.

Topics to be discussed will include, but are not limited to:

Applicable deposits and other charges;
Provisions of the lease;

Family Choice of rents;

Orientation to the community;

Unit maintenance and work orders;
Explanation of occupancy forms;
Terms of occupancy;

Community service;

Lead-based paint disclosure notice;
Lead hazard information pamphlet.
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B. LEASE REQUIREMENTS

The initial term of the lease will be 12 months. The lease will renew automatically for 12-
month terms, except for noncompliance with the community service requirement, as
described in the chapter on community service.

Because the lease automatically renews for terms of 12 months, an annual signing
process is not required.

C. EXECUTION OF LEASE

The lease shall be executed by the head of household, spouse, and all other adult
members of the household, and by an authorized representative of the PHA, prior to
admission.

The head of household is the person who assumes legal and financial responsibility for
the household, and is listed on the application as head.

An appointment will be scheduled for the parties to execute the lease. One executed copy
of the lease will be given to the tenant, and the PHA will retain one in the tenant's file.
The lease is incorporated into this policy by reference. The lease document will reflect
current PHA policies as well as applicable Federal, State and local law.

The following provisions govern lease execution and amendments:
A lease is executed at the time of admission for all new tenants.

A new lease is executed at the time of the transfer of a tenant from one PHA unit
to another (with no change in reexamination date).

If, for any reason, any signer of the lease ceases to be a member of the household,
the lease will be amended by drawing a line through the party's name and both
parties will be required to initial and date the change.

Lease signers must be persons legally eligible to execute contracts.

If no member of the household is qualified to sign a lease, a legal guardian may
co-sign the lease, subject to PHA approval.

The names and date of birth of all household members are listed on the lease at
initial occupancy and on the Application for Continued Occupancy each
subsequent year. Only those persons listed on the most recent certification shall
be permitted to occupy a dwelling unit.

Changes to tenant rents are made upon the preparation and execution of a "Notice
of Rent Adjustment” by the PHA, which becomes an attachment to the lease.
Documentation will be included in the tenant file to support proper notice.
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Households that include a Live-In Attendant are required to execute a lease
addendum authorizing the arrangement and describing the status of the attendant.

Households that include a Live-In Attendant will contain file documentation that
the Live-In Attendant is not a party to the lease and is not entitled to PHA
assistance, with the exception of occupancy while serving as the attendant for the
participant family member.

The PHA may modify its form of lease from time to time, giving tenants an opportunity
to comment on proposed changes and advance notice of the implementation of any
changes. A tenant's refusal to accept permissible and reasonable lease modifications, or
those modifications required by HUD, is grounds for termination of tenancy.

D. ADDITIONS TO THE LEASE

Except as indicted below, the PHA must approve requests for the addition of new
members of the household, prior to the actual move-in by the proposed new member.

Following receipt of a family's request for approval, the PHA will conduct a pre-
admission screening, including the Criminal History Report, of the proposed new
member. Only new members approved by the PHA will be added to the household.

Unrestricted Admissions

Additions through birth, adoption, court-awarded custody and the return of disabled or
minor children to the household do not require prior approval, but the family is still
required to report these additions within 14 days, and these additions are still subject to
family eligibility requirements, such as criminal history prohibitions.

Partially Restricted Admissions
The addition of foster children is allowed with prior HACSD approval. They may not be
added if the family will be overcrowded.

The addition of a live-in aide is allowed with prior HACSD approval. Live-in aides may
not be added if the family will be overcrowded, but the family may transfer to
accommodate the live-in aide.

Restricted Admissions

All admissions to the household not categorized above are limited to a total of two people
in 12 months. However a family may not add a restricted admission for the first 12
months after initial occupancy of the unit. Each adult admission must have current
income and steady income for the previous 12 months. If the income is from
employment, they are required to be employed a minimum of 32 hours per week for the
previous 12 months. They may not be added if the unit is overcrowded, and they will not
be approved without the PHA’s permission. Exceptions to the income requirement for
close blood relatives of the head of household or spouse may be granted based on
documented extreme hardship or serious medical reasons, providing the family will not
be overcrowded.
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Factors determining household additions:
1. Household additions subject to screening:
Resident plans to marry;

Resident is awarded custody of a child over the age for which juvenile
justice records are available;

Resident desires to add a new family member to the lease, employ a live-
in aide, or take in a foster child(ren).

A unit is occupied by a remaining family member(s) under age 18 (not an
emancipated minor) and an adult who was not a member of the original
household requests permission to take over as the head of household.

2. Factors determining household additions that are not subject to screening:

Those added through birth, adoption, court-awarded custody, or return of minor or
disabled children to the household.

3. Factors determining household additions that may be subject to screening,
depending on PHA discretion:

The PHA will request that the public housing tenant provide the PHA with a
signed consent form from the parent(s) or legal guardian allowing the PHA to
check the juvenile records of the child. Sources to be checked may include any of
the following:

School Records (attendance/behavior)
Juvenile Probation/Court Records
Police Records

4. Each adult admission, except those listed above, must have income and a steady
income history for the last 12 months. If working, they must have a work history
of at least 32-hours a week for the last year. In cases where the addition will
affect the bedroom size required by the family, according to the PHA occupancy
standards, the PHA will not approve the addition.

5. The PHA will not approve adding a family consisting of more than two members
to the lease, nor will the PHA approve more than a total of two peopled added to
the lease in a 12-month period, nor will the PHA approve an addition if the unit
will be overcrowded. Such applicants will be encouraged to apply to the waiting
list.
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6. Residents who fail to notify the PHA of additions to the household, or who permit
persons to join the household without undergoing screening, are in violation of
the lease. Such persons are considered to be unauthorized occupants by the PHA,
and the entire household will be subject to eviction [24 CFR 966.4(f)(2 and 3)].

7. Family members age 18 and over who move from the dwelling unit to establish
new households shall be removed from the lease. The tenant must notify the PHA
of the move-out within 14 calendar days of its occurrence. If these family
members wish to return, they are subject to the limitations prescribed above.

8. The resident may not allow visitors to stay overnight more than 45 days in a
twelve-month period.

The resident may not allow visitors to stay overnight more than 14 consecutive
days in a twelve-month period.

The manager may authorize overnight visitors provided the visit does not exceed
14 consecutive days.

Visitors who remain beyond the limits stated above are considered trespassers,
and their presence constitutes a breach of the lease.

If an individual other than a leaseholder is representing to an outside agency that
they are residing in the lessee's unit, the person will be considered an
unauthorized member of the household.

9. Roomers and lodgers are not permitted to occupy a dwelling unit, nor are they
permitted to move in with any family occupying a dwelling unit.

Residents are not permitted to allow a former tenant of the PHA who has been
evicted to occupy the unit for any period of time.

Residents must advise the PHA when they will be absent from the unit for more
than 30 days and provide a means for the PHA to contact the resident in the event
of an emergency. Failure to advise the PHA of extended absences is grounds for
termination of the lease.

E.  LEASING UNITS WITH ACCESSIBLE OR ADAPTABLE FEATURES
[24 CFR 8.27(a)(1)(2) and (b)]

Before offering a vacant accessible unit to a non-disabled applicant, the PHA will offer
such units:

First, to a current occupant of another unit of the same development, or other
public housing developments under the PHA's control, who has a disability that
requires the special features of the vacant unit.
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Second, to an eligible qualified applicant on the waiting list having a disability
that requires the special features of the vacant unit.

The PHA will require a non-disabled applicant to agree to move to an available non-
accessible unit within 30 days when either a current resident or an applicant needs the
features of the unit and there is another unit available for the applicant. This requirement
will be a provision of the lease agreement.

F. UTILITY SERVICES

Tenants responsible for direct payment of utilities must abide by any and all regulations
of the specific utility company, including regulations pertaining to advance payments of
deposits.

Failure to maintain utility services during tenancy is a lease violation and grounds for
eviction.

Non-payment of excess utility charge payments to the PHA is a violation of the lease and
is grounds for eviction.

G. SECURITY DEPOSITS

Security Deposit

New tenants must pay a security deposit to the PHA at the time of admission.

The amount of the security deposit required is $100 per bedroom and is specified in the
lease.

The amount of the Pet Deposit is $200 for a dog or cat and fish tanks require insurance
coverage.

The PHA may permit installment payments of security deposits when a new tenant
demonstrates a financial hardship to the satisfaction of the PHA. However, no less than
one-half of the required deposit must be paid before occupancy.

The PHA will hold the security deposit for the period the tenant occupies the unit.

The PHA will refund to the Tenant the amount of the security deposit, less any amount
needed to pay the cost of:

Unpaid rent;

Damages listed on the Move-Out Inspection Report that exceed normal wear and
tear;

Other charges under the lease.
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The PHA will refund the Security Deposit less any amounts owed, within the required
state law period after move out and tenant's notification of new address.

The PHA will provide the tenant, or the person designated by the former tenant in the
event of the former tenant's incapacitation or death, with a written list of any charges
against the security deposit and copies of the receipts, including reasonable charges for
repairs completed by the PHA’s employees. If the tenant disagrees with the amount
charged to the security deposit, the PHA will provide a meeting to discuss the charges.

The resident must leave the dwelling unit in a clean and undamaged (beyond normal wear
and tear) condition and must furnish a forwarding address to the PHA. All keys to the
unit must be returned to the management upon vacating the unit.

The PHA will not use the security deposit for payment of rent or other charges while the
tenant is living in the unit.

If the tenant transfers to another unit, the PHA will transfer the security deposit to the
new unit. The tenant will be billed for any maintenance or other charges.

Pet Deposit
See chapters on pet policy.

H. RENT PAYMENTS

The tenant rent is due and payable at the PHA-designated location on the 1% of every
month. If the 1% of the month falls on a weekend or holiday, the rent is due and payable
on the first business day thereafter.

If the PHA does not receive payment by the agreed-upon date, a delinquent rent notice
will be sent.

If the payment of rent and other charges due under the lease will be delayed beyond the
first day of the month, the tenant must notify the management no later than three business
days before the payment is due.

The notification must include an explanation of the circumstances that will delay
the tenant's payment, and indicate the date on which full payment will be made.

I FEES AND NONPAYMENT PENALTIES

If the tenant fails to make payment by the 5" day of the month, and the PHA has not
agreed to accept payment at a later date, a Notice to Vacate will be issued to the tenant
with a 14 day notice period for failure to pay rent, demanding payment in full or the
surrender of the premises.

If the tenant fails to make payment by the 5™ day of the month, a late fee will be charged.
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The PHA will always consider the rent unpaid when a check is returned as NSF or a
check is written on a closed account.

If the PHA has not agreed to accept payment at a later date, a Notice to Vacate will be
issued for failure to pay rent.

J. SCHEDULES OF SPECIAL CHARGES

Schedules of special charges for services, repairs, utilities and rules and regulations
which are required to be incorporated into the lease by reference shall be publicly posted
in a conspicuous manner in the project office, and they will be provided to applicants and
tenants upon request.

K. MODIFICATIONS TO THE LEASE

Schedules of special charges and rules and regulations are subject to modification or
revision. Residents and resident organizations will be provided at least 30 days written
notice of the reason(s) for any proposed modifications or revisions, and they will be
given an opportunity to present written comments. Comments will be taken into
consideration before any proposed modifications or revisions become effective.

A copy of such notice shall be posted in the central office, and:

Posted in at least two conspicuous places within each structure or building in
which tenants affected by the modifications or revisions are located.

After the proposed changes have been incorporated into the lease and approved by the
Board, each family will be notified of the effective date of the new lease.

Any modifications of the lease must be accomplished by a written addendum to the lease
and signed by both parties.

L. CANCELLATION OF THE LEASE

Cancellation of the tenant’s lease is to be in accordance with the provisions contained in
the lease agreement and as stated in this policy.

M. INSPECTIONS OF PUBLIC HOUSING UNITS

Initial Inspections

The PHA and the family will inspect the premises prior to occupancy of the unit, in order
to determine the condition of the unit and equipment in the unit. A copy of the initial
inspection, signed by the PHA and the tenant, will be kept in the tenant file.

Any adult member may sign the inspection form for the head of household.
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Vacate Inspections

The PHA Inspection Department will access the Vacate Report prepared by housing
management staff and will perform a move-out inspection when the family vacates the
unit, and will encourage the family to participate in the move-out inspection.

The purpose of this inspection is to determine necessary maintenance and whether there
are damages that exceed normal wear and tear. The PHA will determine if there are
tenant-caused damages to the unit. Tenant-caused damages may affect part or all of the
return of the family's security deposit.

The move-out inspection also assists the PHA in determining the time and extent of the
preparation and repairs necessary to make the unit ready for the next tenant.

The resident is encouraged to participate in the move-out inspection.

Annual Inspections

The PHA will inspect all units annually using HUD's Uniform Physical Condition
Standards (UPCS) as a guideline. In addition, HUD will conduct random inspections for
compliance with UPCS at least bi-annually.

The unit will be considered to have failed HUD’s Uniform Physical Condition Standards
if there are any life-threatening Health and Safety deficiencies.

If a unit fails inspection due to housekeeping or tenant-caused damages, the resident will
be given five days to correct noted items, after which a follow-up inspection will be
conducted.

Residents will be issued a copy of the inspection report with required corrections.

If necessary to bring the unit into UPCS compliance, needed repairs will be completed by
the PHA.

All inspections will include a check of all smoke alarms to ensure proper working order.

Inspection report will indicate whether required corrections are to be charged to the
resident or covered by the PHA.

Damages beyond "normal wear and tear" will be billed to the tenant.

Residents who repeatedly "fail" the inspection or cause excessive damage to the unit may
be in violation of their lease.

Residents who are in violation of their lease due to repeated failed inspections will be
scheduled for a lease violation conference.
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Quality Control Inspections

The housing management staff will conduct periodic quality control inspections to
determine the condition of the unit and to identify problems or issues in which the PHA
can be of service to the family.

The purpose of these quality control inspections is to assure that repairs were completed
at an acceptable level of craftsmanship and within an acceptable time frame.

The property manager will conduct periodic inspections to determine the condition of the
unit and to identify problems or issues in which the PHA can be of service to the family.

Special Inspections

Housing management staff may request the inspection supervisor to conduct a special
inspection for housekeeping, unit condition, or suspected lease violation.

HUD representatives or local government officials may review PHA operations
periodically and as a part of their monitoring may inspect a sampling of the PHA's
inventory.

Other Inspections

Playground inspections are conducted quarterly to determine playground safety.

Building exterior and grounds inspections are conducted at all Public Housing properties
to determine hazardous conditions as well as to assist in budget preparation.

HUD REAC random inspections will be conducted on a periodic basis.

Emergency Inspections

Housing management staff, including PHA inspectors, may initiate an emergency
inspection report to generate a work order if they believe that an emergency exists in the
unit or on a Public Housing site. In addition, the inspector may conduct an emergency
inspection without a work order and generate a work order after the inspection has been
conducted (see Entry of Premises Notice in this chapter.) Repairs are to be completed
within 24 hours from the time the work order is issued.

Emergency Repairs to be Completed in Less than 24 Hours

The following items are to be considered emergency in nature and require immediate
(less than 24 hour) response:

Lock-out (with proper identification of resident)

Broken lock that affects unit security
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Broken window glass that affects unit security, is a cutting hazard, or occurs
during inclement weather (to be secured or abated)

Escaping gas

Plumbing leaks that can cause flooding or damage to the unit
Natural gas leaks or smell of fumes

Backed-up sewage

Electrical hazard

Units with elderly residents in which the PHA-owned air conditioner or heater
(seasonal) or refrigerator is inoperable

Inoperable smoke detectors will be treated as a 24-hour emergency and will be
made operable by the PHA if the smoke detector is in need of repair.

Residents who disengage smoke detectors for convenience purposes will be cited. (See
"Housekeeping Citations™ in this chapter.)

Entry of Premises Notices

The PHA will give prior written notice for non-emergency inspections. Non-emergency
entries to the unit will be made during reasonable hours of the day.

The PHA will provide the family with 48-hour notice prior to entering the unit for non-
emergency reasons other than the annual inspection.

An adult family member must be present in the unit during the inspection.

Where the PHA is conducting regular annual examinations of its housing units, the
family will receive reasonable advance notice of the inspection to allow the family to
prepare and be able to pass the inspection.

Reasons the PHA will enter the unit are:
Inspections and maintenance
To make improvements and repairs
To show the premises for leasing
In cases of emergency

The family must call the PHA at least 24 hours prior to the scheduled date of inspection
to reschedule the inspection, if necessary.
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The PHA will reschedule the inspection no more than once unless the resident has a
verifiable medical reason that has hindered the inspection. The PHA may request
verification.

Non-Inspection Emergency Entry

The PHA staff will allow access to the unit to proper authorities when issues of health or
safety of the tenant are concerned.

Family Responsibility to Allow Inspection

The PHA must be allowed to inspect the unit at reasonable times with reasonable notice.
A not less than 24-hour advance written notice will be considered reasonable advance
notice in all cases.

The resident is notified of the inspection appointment in writing. The family must call the
PHA at least 24 hours before the inspection date to reschedule the inspection, if
necessary.

If the resident refuses to allow the inspection, the resident will be in violation of the lease.

Housekeeping Citations

Residents who "fail" an inspection due to housekeeping will be issued a Housekeeping
Citation, and a re-inspection will be conducted within 14 working days by housing
management staff.

A family that fails to comply with the re-inspection is considered in violation of the lease.
More than three citations will be considered a violation of the lease.

Tenant Damages

Repeated failed inspections or damages to the unit beyond normal wear and tear may
constitute serious or repeated lease violations.

"Beyond normal wear and tear" is defined as items that could be charged against the
tenant's security deposit under state law or court practice.

N. No-Smoking Policy
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According to the American Lung Association, cigarette smoking is the number one cause
of preventable disease in the United States. The elderly and young populations, as well as
people with chronic illnesses, are especially vulnerable to the adverse effects of smoking.
Because Environmental Tobacco Smoke (ETS) can migrate between units in multifamily
housing, causing respiratory illness, heart disease, cancer, and other adverse health
effects in neighboring families, U.S. Department of Housing and Urban Development
strongly encourages Public Housing Authorities (PHAS) is to adopt no smoking policies
(PI1H-2009-21 (HA). The PHA has a no-smoking policy at all its public housing sites.
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Chapter 10

PET POLICY - ELDERLY/DISABLED PROJECTS
[24 CFR Part 5, Subpart C]

INTRODUCTION

PHAs have discretion to decide whether or not to develop policies pertaining to the
keeping of pets in public housing units. This Chapter explains the PHA's policies on the
keeping of pets and any criteria or standards pertaining to the policy for elderly/disabled
projects. The rules adopted are reasonably related to the legitimate interest of this PHA to
provide a decent, safe, and sanitary living environment for all tenants; to protecting and
preserving the physical condition of the property; and the financial interest of the PHA.

The purpose of this policy is to establish the PHA's policy and procedures for ownership
of pets in elderly and disabled units and to ensure that no applicant or resident is
discriminated against regarding admission or continued occupancy because of ownership
of pets. It also establishes reasonable rules governing the keeping of common household
pets.

The PHA chooses not to publish rules governing the keeping of common household pets.
Residents will comply with the dwelling lease, which requires that no animals or pets of
any kind be permitted on the premises without prior written approval of the PHA. This
does not apply to animals that are used to assist, support, or provide service to persons
with disabilities.

Nothing in this policy or the dwelling lease limits or impairs the right of persons with
disabilities to own animals that are used to assist them.

Animals that Assist Persons with Disabilities [24 CFR 960.705]

Pet rules will not be applied to animals that assist, support, or provide service to persons
with disabilities. This exclusion applies to such animals that reside in public housing and
such animals that visit the development. The PHA has the authority to verify the
person’s disability and the relationship between the disability and the need for the service
animal.

A MANAGEMENT APPROVAL OF PETS

All pets must be approved in advance by the PHA management.

The pet owner must submit and enter into a Pet Agreement with the PHA.
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Regqistration of Pets

Pets must be registered with the PHA before they are brought onto the premises.
Registration includes a certificate signed by a licensed veterinarian or State/local
authority that the pet has received all inoculations required by State or local law, and that
the pet has no communicable disease(s) and is pest-free.

Registration must be renewed and will be coordinated with the annual recertification date
and proof of license and inoculation will be submitted at least 30 days prior to annual
reexamination.

Dogs and cats must be spayed or neutered and documentation must be provided to verify
this.

Execution of a Pet Agreement with the PHA stating that the tenant acknowledges
complete responsibility for the care and cleaning of the pet will be required.

Registration must be renewed and will be coordinated with the annual recertification
date.

Approval for the keeping of a pet shall not be extended pending the completion of these
requirements.

Refusal to Register Pets

The PHA may not refuse to register a pet based on the determination that the pet owner is
financially unable to care for the pet. If the PHA refuses to register a pet, a written
notification will be sent to the pet owner stating the reason for denial and shall be served
in accordance with HUD Notice requirements.

The PHA will refuse to register a pet if:
The pet is not a common household pet as defined in this policy;
Keeping the pet would violate any House Pet Rules;

The pet owner fails to provide complete pet registration information, or fails to
update the registration annually;

The PHA reasonably determines that the pet owner is unable to keep the pet in
compliance with the pet rules and other lease obligations. The pet's temperament
and behavior may be considered as a factor in determining the pet owner's ability
to comply with provisions of the lease.

The notice of refusal may be combined with a notice of a pet violation.

A resident who cares for another resident's pet must notify the PHA and agree to abide by
all of the pet rules in writing.
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B. STANDARDS FOR PETS

If an approved pet gives birth to a litter, the resident must remove all pets from the
premises except one.

Pet rules will not be applied to animals that assist, support or provide service to persons
with disabilities.

Persons with Disabilities

To be excluded from the pet policy, the resident/pet owner must state:

That there is a person with disabilities in the household:;
That there must be a relationship between the requested accommodation and the
person’s disability.

Types of Pets Allowed

No types of pets other than the following may be kept by a resident.

Tenants are permitted to have more than one type of pet, except for categories 1 and 2.

1. Dogs

Maximum number: one

Maximum adult weight: 25 pounds

Must be housebroken

Must be spayed or neutered

Must have all required inoculations

Must be continually licensed as specified by State law and local ordinance

2. Cats

Must be spayed or neutered

Must have all required inoculations

Must be trained to use a litter box or other waste receptacle

Must be continually licensed as specified by State law or local ordinance

3. Birds

Maximum number: two
Must be enclosed in a cage at all times

4. Fish

Maximum aquarium size: 20 gallons
Must have insurance to cover water damage
Must be maintained on an approved stand
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5. Rodents (Rabbit, guinea pig, hamster, or gerbil ONLY)

Maximum number: one
Must be enclosed in an acceptable cage at all times
Must be kept current in inoculations as specified by State law or local ordinance

6. Turtles

Maximum number: one
Must be enclosed in an acceptable cage or container at all times

C. PETS TEMPORARILY ON THE PREMISES

Pets that are not owned by a tenant will not be allowed.
Residents are prohibited from feeding or harboring stray animals.

This rule excludes visiting pet programs sponsored by a humane society or other non-
profit organization and approved by the PHA.

State or local laws governing pets temporarily in dwelling accommodations shall prevail.

D. ADDITIONAL FEES AND DEPOSITS FOR PETS

The PHA will charge a refundable Pet Deposit of $200 for each dog or cat and require
insurance for fish tanks. This Pet Deposit is intended to cover additional costs not
otherwise covered.

Residents with pets prior to the change in the amount of the Pet Deposit will not be
required to increase their Pet Deposits.

The PHA will refund the Pet Deposit to the tenant, less any damage caused by the pet to
the dwelling unit, upon removal of the pet or the owner from the unit.

The PHA will return the Pet Deposit to the former tenant or to the person designated by
the former tenant in the event of the former tenant's incapacitation or death.

The PHA will provide the tenant or designee identified above with a written list of any
charges against the pet deposit. If the tenant disagrees with the amount charged to the pet
deposit, the PHA will provide a meeting to discuss the charges.

All reasonable expenses incurred by the PHA as a result of damages directly attributable
to the presence of the pet in the project will be the responsibility of the resident,
including:

The cost of repairs and replacements to the resident's dwelling unit;

Fumigation of the dwelling unit;

Common areas of the project.
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Pet Deposits are not a part of rent payable by the resident.

E. ALTERATIONS TO UNIT

Residents/pet owners shall not alter their unit, patio, premises or common areas to create
an enclosure for any animal. Installation of pet doors is prohibited.

F. PET WASTE REMOVAL CHARGE

Pet deposit and pet waste removal charges are not part of rent payable by the resident.

All reasonable expenses incurred by the PHA as the result of damages directly
attributable to the presence of the pet will be the responsibility of the resident, including:

The cost of repairs and replacements to the dwelling unit;
Fumigation of the dwelling unit.

If the tenant is in occupancy when such costs occur, the tenant shall be billed for such
costs as a current charge.

If such expenses occur as the result of a move-out inspection, they will be deducted from
the pet deposit. The resident will be billed for any amount that exceeds the pet deposit.

The pet deposit will be refunded when the resident moves out or no longer has a pet on
the premises, whichever occurs first.

The expense of flea de-infestation shall be the responsibility of the resident.

G. PET AREA RESTRICTIONS

Pets must be maintained within the resident's unit. When outside of the unit (within the
building or on the grounds) dogs and cats must be kept on a leash or carried and under the
control of the resident or other responsible individual at all times.

Pets are not permitted in common areas including lobbies, community rooms and laundry
areas except for those common areas which are entrances to and exits from the building.
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H. NOISE

Pet owners must agree to control the noise of pets so that such noise does not constitute a
nuisance to other residents or interrupt their peaceful enjoyment of their housing unit or
premises. This includes, but is not limited to loud or continuous barking, howling,
whining, biting, scratching, chirping, or other such activities.

l. CLEANLINESS REQUIREMENTS

Litter Box Requirements.

All animal waste or the litter from litter boxes shall be picked up immediately by the pet
owner, disposed of in sealed plastic trash bags, and placed in a trash bin.

Litter shall not be disposed of by being flushed through a toilet.
Litter boxes shall be stored inside the resident's dwelling unit.

Removal of Waste from Other Locations. The resident/pet owner shall be responsible
for the removal of waste from the exercise area, immediately, by placing it in a sealed
plastic bag and disposing of it in an outside trash bin.

Any unit occupied by a dog, cat, or rodent will be fumigated at the time the unit is
vacated and the cost will be deducted from the pet deposit.

The resident/pet owner shall take adequate precautions to eliminate any pet odors within
or around the unit and to maintain the unit in a sanitary condition at all times.

J. PET CARE

All residents/pet owners shall be responsible for adequate care, nutrition, exercise and
medical attention for his/her pet.

Residents/pet owners must recognize that other residents may have chemical sensitivities
or allergies related to pets, or may be easily frightened or disoriented by animals. Pet
owners must agree to exercise courtesy with respect to other residents.

K. RESPONSIBLE PARTIES

The resident/pet owner will be required to designate two responsible parties for the care
of the pet if the health or safety of the pet is threatened by the death or incapacity of the
pet owner, or by other factors that render the pet owner unable to care for the pet.

L. INSPECTIONS

The PHA may, after reasonable notice to the tenant during reasonable hours, enter and
inspect the premises, in addition to other inspections allowed.
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The PHA may enter and inspect the unit only if a written complaint is received alleging
that the conduct or condition of the pet in the unit constitutes a nuisance or threat to the
health or safety of the other occupants or other persons in the community under
applicable State or local law.

M. PET RULE VIOLATION NOTICE

If a determination is made on objective facts supported by written statements, that a
resident/pet owner has violated the Pet Rule Policy, written notice will be served.

The Notice will contain a brief statement of the factual basis for the determination and
the pet rule(s) that were violated. The notice will also state:

That the resident/pet owner has five days from the effective date of the service of
the notice to correct the violation or make written request for a meeting to discuss
the violation;

That the resident pet owner is entitled to be accompanied by another person of his
or her choice at the meeting; and

That the resident/pet owner's failure to correct the violation, request a meeting, or
appear at a requested meeting may result in initiation of procedures to terminate
the pet owner's tenancy.

N. NOTICE FOR PET REMOVAL

If the resident/pet owner and the PHA are unable to resolve the violation at the meeting
or the pet owner fails to correct the violation in the time period allotted by the PHA, the
PHA may serve notice to remove the pet.

The Notice shall contain:

A brief statement of the factual basis for the PHA's determination of the Pet Rule
that has been violated;

The requirement that the resident /pet owner must remove the pet within five days
of the notice; and

A statement that failure to remove the pet may result in the initiation of
termination of tenancy procedures.

O. TERMINATION OF TENANCY

The PHA may initiate procedures for termination of tenancy based on a pet rule violation
if:

The pet owner has failed to remove the pet or correct a pet rule violation within
the time period specified; and
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The pet rule violation is sufficient to begin procedures to terminate tenancy under
terms of the lease.

P. PET REMOVAL

If the death or incapacity of the pet owner threatens the health or safety of the pet, or
other factors occur that render the owner unable to care for the pet, the situation will be
reported to the responsible party designated by the resident/pet owner. In addition, pets
that are poorly cared for or have been left unattended for over 72 hours will be removed.

If the responsible party is unwilling or unable to care for the pet, or if the PHA after
reasonable efforts cannot contact the responsible party, the PHA may contact the
appropriate State or local agency and request the removal of the pet.

If the pet is removed as a result of any aggressive act on the part of the pet, the pet will
not be allowed back on the premises.

Q. EMERGENCIES

The PHA will take all necessary steps to ensure that pets that become vicious, display
symptoms of severe illness, or demonstrate behavior that constitutes an immediate threat
to the health or safety of others, are referred to the appropriate State or local entity
authorized to remove such animals.

If it is necessary for the PHA to place the pet in a shelter facility, the cost will be the
responsibility of the tenant/pet owner.
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Chapter 11
PET POLICY —- GENERAL OCCUPANCY (FAMILY) PROJECTS
[24 CFR Part 960, Subpart G]

INTRODUCTION

This Chapter explains the PHA's policies on the keeping of pets in general occupancy
projects and any criteria or standards pertaining to the policy. The rules adopted are
reasonably related to the legitimate interest of this PHA to provide a decent, safe and
sanitary living environment for all tenants, to protecting and preserving the physical
condition of the property, and the financial interest of the PHA.

The purpose of this policy is to establish the PHA's policy and procedures for ownership
of pets in general occupancy (family) projects and to ensure that no applicant or resident
is discriminated against regarding admission or continued occupancy because of
ownership of pets. It also establishes reasonable rules governing the keeping of common
household pets.

This policy does not apply to animals that are used to assist, support or provide service to
persons with disabilities, or to service animals that visit public housing developments.

Animals that Assist Persons with Disabilities [24 CFR 960.705]

Pet rules will not be applied to animals that assist, support, or provide service to persons
with disabilities. This exclusion applies to such animals that reside in public housing and
such animals that visit the development. The PHA has the authority to verify the
person’s disability and the relationship between the disability and the need for the service
animal.

A MANAGEMENT APPROVAL OF PETS

All pets must be approved in advance by the PHA management.
The pet owner must submit and enter into a Pet Agreement with the PHA.

Registration of Pets

Pets must be registered with the PHA before they are brought onto the premises.
Registration includes a certificate signed by a licensed veterinarian or State/local
authority that the pet has received all inoculations required by State or local law, and that
the pet has no communicable disease(s) and is pest-free.

Registration must be renewed and will be coordinated with the annual recertification date

and proof of license and inoculation will be submitted at least 30 days prior to annual
reexamination.
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Dogs and cats must be spayed or neutered and documentation must be provided to verify
this.

Execution of a Pet Agreement with the PHA stating that the tenant acknowledges
complete responsibility for the care and cleaning of the pet will be required.

Registration must be renewed and will be coordinated with the annual recertification
date.

Approval for the keeping of a pet shall not be extended pending the completion of these
requirements.

Refusal to Reqister Pets

The PHA may not refuse to register a pet based on the determination that the pet owner is
financially unable to care for the pet. If the PHA refuses to register a pet, a written
notification will be sent to the pet owner stating the reason for denial and shall be served
in accordance with HUD Notice requirements.

The PHA will refuse to register a pet if:
The pet is not a common household pet as defined in this policy;
Keeping the pet would violate any House Pet Rules;

The pet owner fails to provide complete pet registration information, or fails to
update the registration annually;

The PHA reasonably determines that the pet owner is unable to keep the pet in
compliance with the pet rules and other lease obligations. The pet's temperament
and behavior may be considered as a factor in determining the pet owner's ability
to comply with provisions of the lease.

The notice of refusal may be combined with a notice of a pet violation.

A resident who cares for another resident's pet must notify the PHA and agree to abide by
all of the pet rules in writing.

B. STANDARDS FOR PETS

If an approved pet gives birth to a litter, the resident must remove all pets from the
premises except one.

Pet rules will not be applied to animals that assist, support or provide service to persons
with disabilities.
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Persons with Disabilities

To be excluded from the pet policy, the resident/pet owner must state:

That there is a person with disabilities in the household:;
That there must be a relationship between the requested accommodation and the
person’s disability.

Types of Pets Allowed

No types of pets other than the following may be kept by a resident.

Tenants are permitted to have more than one type of pet, except for categories 1 and 2.

1. Dogs

Maximum number: one

Maximum adult weight: 25 pounds

Must be housebroken.

Must be spayed or neutered.

Must have all required inoculations.

Must be continually licensed as specified by State law and local ordinance.

2. Cats

Must be spayed or neutered.

Must have all required inoculations.

Must be trained to use a litter box or other waste receptacle.

Must be continually licensed as specified by State law or local ordinance.

3. Birds

Maximum number: two
Must be enclosed in a cage at all times.

4. Fish

Maximum aquarium size: 20 gallons
Must have insurance to cover water damage.
Must be maintained on an approved stand.

5. Rodents (Rabbit, guinea pig, hamster, or gerbil ONLY)

Maximum number: one
Must be enclosed in an acceptable cage at all times.
Must be kept current in inoculations as specified by State law or local ordinance.
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6. Turtles

Maximum number: one
Must be enclosed in an acceptable cage or container at all times.

C. PETS TEMPORARILY ON THE PREMISES

Pets that are not owned by a tenant will not be allowed.
Residents are prohibited from feeding or harboring stray animals.

This rule excludes visiting pet programs sponsored by a humane society or other non-
profit organization and approved by the PHA.

State or local laws governing pets temporarily in dwelling accommodations shall prevail.

D. ADDITIONAL FEES AND DEPOSITS FOR PETS

The PHA will charge a refundable Pet Deposit of $200 for each dog or cat and require
insurance for fish tanks. This Pet Deposit is intended to cover additional costs not
otherwise covered.

Residents with pets prior to the change in the amount of the Pet Deposit will not be
required to increase their Pet Deposits.

The PHA will refund the Pet Deposit to the tenant, less any damage caused by the pet to
the dwelling unit, upon removal of the pet or the owner from the unit.

The PHA will return the Pet Deposit to the former tenant or to the person designated by
the former tenant in the event of the former tenant's incapacitation or death.

The PHA will provide the tenant or designee identified above with a written list of any
charges against the pet deposit. If the tenant disagrees with the amount charged to the pet
deposit, the PHA will provide a meeting to discuss the charges.

All reasonable expenses incurred by the PHA as a result of damages directly attributable
to the presence of the pet in the project will be the responsibility of the resident,
including:

The cost of repairs and replacements to the resident's dwelling unit;
Fumigation of the dwelling unit;
Common areas of the project.

Pet Deposits are not a part of rent payable by the resident.
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E. ALTERATIONS TO UNIT

Residents/pet owners shall not alter their unit, patio, premises or common areas to create
an enclosure for any animal. Installation of pet doors is prohibited.

F. PET WASTE REMOVAL CHARGE

Pet deposit and pet waste removal charges are not part of rent payable by the resident.

All reasonable expenses incurred by the PHA as the result of damages directly
attributable to the presence of the pet will be the responsibility of the resident, including:

The cost of repairs and replacements to the dwelling unit;
Fumigation of the dwelling unit.

If the tenant is in occupancy when such costs occur, the tenant shall be billed for such
costs as a current charge.

If such expenses occur as the result of a move-out inspection, they will be deducted from
the pet deposit. The resident will be billed for any amount that exceeds the pet deposit.

The pet deposit will be refunded when the resident moves out or no longer has a pet on
the premises, whichever occurs first.

The expense of flea de-infestation shall be the responsibility of the resident.

G. PET AREA RESTRICTIONS

Pets must be maintained within the resident's unit. When outside of the unit (within the
building or on the grounds) dogs and cats must be kept on a leash or carried and under the
control of the resident or other responsible individual at all times.

Pets are not permitted in common areas including lobbies, community rooms and laundry
areas except for those common areas which are entrances to and exits from the building.

H. NOISE

Pet owners must agree to control the noise of pets so that such noise does not constitute a
nuisance to other residents or interrupt their peaceful enjoyment of their housing unit or
premises. This includes, but is not limited to loud or continuous barking, howling,
whining, biting, scratching, chirping, or other such activities.
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l. CLEANLINESS REQUIREMENTS

Litter Box Requirements.

All animal waste or the litter from litter boxes shall be picked up immediately by the pet
owner, disposed of in sealed plastic trash bags, and placed in a trash bin.

Litter shall not be disposed of by being flushed through a toilet.
Litter boxes shall be stored inside the resident's dwelling unit.

Removal of Waste from Other Locations. The Resident/Pet Owner shall be responsible
for the removal of waste immediately from the exercise area by placing it in a sealed
plastic bag and disposing of it in an outside trash bin.

Any unit occupied by a dog, cat, or rodent will be fumigated at the time the unit is
vacated and the cost deducted from the pet deposit.

The resident/pet owner shall take adequate precautions to eliminate any pet odors within
or around the unit and to maintain the unit in a sanitary condition at all times.

J. PET CARE

All residents/pet owners shall be responsible for adequate care, nutrition, exercise and
medical attention for his/her pet.

Residents/pet owners must recognize that other residents may have chemical sensitivities
or allergies related to pets, or may be easily frightened or disoriented by animals. Pet
owners must agree to exercise courtesy with respect to other residents.

K. RESPONSIBLE PARTIES

The resident/pet owner will be required to designate two responsible parties for the care
of the pet if the health or safety of the pet is threatened by the death or incapacity of the
pet owner, or by other factors that render the pet owner unable to care for the pet.

L. INSPECTIONS

The PHA may, after reasonable notice to the tenant during reasonable hours, enter and
inspect the premises, in addition to other inspections allowed.

The PHA may enter and inspect the unit only if a written complaint is received alleging
that the conduct or condition of the pet in the unit constitutes a nuisance or threat to the
health or safety of the other occupants or other persons in the community under
applicable State or local law.
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M. PET RULE VIOLATION NOTICE

If a determination is made on objective facts supported by written statements, that a
resident/pet owner has violated the Pet Rule Policy, written notice will be served.

The Notice will contain a brief statement of the factual basis for the determination and
the pet rule(s) that were violated. The notice will also state:

That the resident/pet owner has five days from the effective date of the service of
the notice to correct the violation or make written request for a meeting to discuss
the violation;

That the resident pet owner is entitled to be accompanied by another person of his
or her choice at the meeting; and

That the resident/pet owner's failure to correct the violation, request a meeting, or
appear at a requested meeting may result in initiation of procedures to terminate
the pet owner's tenancy.

N. NOTICE FOR PET REMOVAL

If the resident/pet owner and the PHA are unable to resolve the violation at the meeting
or the pet owner fails to correct the violation in the time period allotted by the PHA, the
PHA may serve notice to remove the pet.

The Notice shall contain:

A brief statement of the factual basis for the PHA's determination of the Pet Rule
that has been violated;

The requirement that the resident /pet owner must remove the pet within five days
of the notice; and

A statement that failure to remove the pet may result in the initiation of
termination of tenancy procedures.

O. TERMINATION OF TENANCY

The PHA may initiate procedures for termination of tenancy based on a pet rule violation
if:

The pet owner has failed to remove the pet or correct a pet rule violation within
the time period specified; and

The pet rule violation is sufficient to begin procedures to terminate tenancy under
terms of the lease.
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P. PET REMOVAL

If the death or incapacity of the pet owner threatens the health or safety of the pet, or
other factors occur that render the owner unable to care for the pet, the situation will be
reported to the responsible party designated by the resident/pet owner. In addition, pets
that are poorly cared for or have been left unattended for over 72 hours will be removed.

If the responsible party is unwilling or unable to care for the pet, or if the PHA after
reasonable efforts cannot contact the responsible party, the PHA may contact the
appropriate State or local agency and request the removal of the pet.

If the pet is removed as a result of any aggressive act on the part of the pet, the pet will
not be allowed back on the premises.

Q. EMERGENCIES

The PHA will take all necessary steps to ensure that pets that become vicious, display
symptoms of severe illness, or demonstrate behavior that constitutes an immediate threat
to the health or safety of others, are referred to the appropriate State or local entity
authorized to remove such animals.

If it is necessary for the PHA to place the pet in a shelter facility, the cost will be the
responsibility of the tenant/pet owner.
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Chapter 12
REEXAMINATIONS
[24 CFR 5.613, 24 CFR 5.615, 24 CFR Part 960 Subpart C]

INTRODUCTION

HUD requires that the PHA offer all families the choice of paying income-based rent or
flat rent at least annually. Families who choose to pay flat rent are required to complete a
reexamination of income, deductions and allowances at least once every three years. To
determine the amount of income-based rent, it is necessary for the PHA to perform a
reexamination of the family’s income. At the annual reexamination, families who choose
to pay income-based rent must report their current household composition, income,
deductions and allowances. Between regular annual reexaminations, HUD requires that
families report all changes in income, assets, and household composition. This Chapter
defines the PHA's policy for conducting annual reexaminations. It also explains the
interim reporting requirements for families, and the standards for timely reporting.

A. ELIGIBILITY FOR CONTINUED OCCUPANCY

Residents who meet the following criteria will be eligible for continued occupancy:
Qualify as a family, as defined in this policy;

Are in full compliance with the obligations and responsibilities described in the
dwelling lease;

Whose family members, age 6 and older, each have submitted their Social
Security numbers, or have certifications on file that they do not have a Social
Security number;

Whose family members have submitted required citizenship/eligible immigration
status/noncontending documents.

Attend all scheduled interview/conference appointments. The family may
reschedule interview/conference appointments in advance once, but if the family
fails to attend the rescheduled interview/conference appointment, the family’s
lease will be terminated. However, an exception may be made for documented
family emergencies.

B. ANNUAL REEXAMINATION

The terms annual recertification and annual reexamination are synonymous.

In order to be recertified, families are required to provide current and accurate
information on income, assets, allowances and deductions, and family composition.
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Families who choose flat rent are to be recertified every three years. For families who
move in on the first of the month, the annual recertifications will be completed within 12
months of the anniversary of the move-in date. (Example: If family moves in August 1,
the annual recertification will be conducted to be effective on August 1, the following

year.)

For families who move in during the month, the annual recertifications will be completed
no later than the first of the month in which the family moved in, the following year.
(Example: If family moves in August 15, the effective date of the next annual
recertification is August 1.)

When families move to another dwelling unit:

An annual recertification will be conducted (unless a recertification has occurred
120 days or less prior to the move-in date) and the anniversary date will be
changed.

Reexamination Notice to the Family

All families will be notified of their obligation to recertify by first class mail. The
notification shall be sent at least 120 days in advance of the anniversary date. If requested
as an accommodation by a person with a disability, the PHA will provide the notice in an
accessible format. The PHA will also mail the notice to a third party, if requested, as
reasonable accommodation for a person with disabilities. These accommodations will be
granted upon verification that they meet the need presented by the disability.

The notification shall explain the family choice of income-based or flat rent, with an
estimate of what the income-based rent would be and a statement of what the flat rent is.

The family will indicate whether the family chooses income-based or flat rent by
checking the appropriate box on the document, signing the document, and
returning the document to the PHA.

The family may call the PHA indicating whether the family chooses income-
based or flat rent.

If the family chooses flat rent, no reexamination appointment will be necessary.

Methodology

If the family chooses income-based rent, or if the family has paid the flat rent for three
(3) years, the PHA will use the following methodology for conducting annual
recertifications:

If the PHA is doing face-to-face interviews, the PHA will notify the family of the
date and time of the interview appointment. However, the PHA may conduct its
recertifications through the mail.
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Persons with Disabilities

Persons with disabilities, who are unable to come to the PHA's office, will be granted an
accommodation of conducting the interview at the person's home, upon verification that
the accommodation requested meets the need presented by the disability.

Collection of Information

The family is required to complete a Personal Declaration Form prior to all annual and
interim recertification interviews.

Requirements to Attend

When the PHA determines it necessary to have a face-to-face interview, the following
family members will be required to attend the recertification interview and sign the
application for continued occupancy:

The head of household and/or spouse.
If the head of household and/or spouse is unable to attend the interview:
The appointment will be rescheduled.

Failure to Respond to Notification to Recertify

The written notification will explain which family members are required to attend the
recertification interview. The family may call to request another appointment date up to
three days prior to the interview.

If the family does not appear for the recertification interview, and has not rescheduled or
made prior arrangements with the PHA, the PHA will not reschedule a second
appointment.

If the family fails to appear for the second appointment, and has not rescheduled or made
prior arrangements, the PHA will

Terminate tenancy for the family.

The housing representative may give an exception to this policy, if the family is able to
document an emergency situation that prevented it from canceling or attending the
appointment.

Documents Required from the Family

In the notification letter to the family, the PHA will include instructions for the family to
bring the following:
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Documentation of income for all family members.
Documentation of liquid and non-liquid assets.
Documentation to substantiate any deductions or allowances.
Personal Declaration form completed by head of household.

Documentation to verify compliance with community service by all non-exempt
adults.

Verification of Information

All information, which affects the family's continued eligibility for the program, and the
family's Total Tenant Payment (TTP) will be verified in accordance with the verification
procedures and guidelines described in this Policy. Verifications used for recertification
must be less than 120 days old. All verifications will be placed in the file, which has been
established for the family.

When the information has been verified, it will be analyzed to determine:

The continued eligibility of the resident as a family, or as the remaining member
of a family;

The unit size required by the family;
The amount of rent the family should pay.

Changes in the Tenant Rent

If there is any change in rent, including change in family’s choice in rent, the lease will
be amended, or a new lease will be executed, or a Notice of Rent Adjustment will be
issued [24 CFR 966.4(c)].

Tenant Rent Increases

If tenant rent increases, a reasonable advance notice will be mailed to the family prior to
the anniversary date, unless the delay was due to the action or inaction of the family.

If reasonable advance notice is not possible through no fault of the tenant, the tenant rent
increase will be effective on the first of the second month following the notice.

If there has been a misrepresentation or a material omission by the family, or if the family
causes a delay in the reexamination processing, there will be a retroactive increase in rent
to the anniversary date.
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Tenant Rent Decreases

If tenant rent decreases, it will be effective on the 1% of the month following the reported
and verified change.

If the family causes a delay so that the processing of the reexamination is not complete by
the anniversary date, rent change will be effective on the first day of the month following
completion of the reexamination processing by the PHA.

If tenant rent decreases and the change occurred within a month prior to the
recertification appointment, but the family did not report the change as an interim
adjustment, the decrease will be effective on the recertification anniversary date.

C. REPORTING INTERIM CHANGES

Families must report all changes in household composition to the PHA between annual
reexaminations. This includes additions due to birth, adoption, return of minor or
disabled children to the household, and court-awarded custody. The family must obtain
PHA approval prior to all other additions to the household.

When there is a change in head of household or a new adult family member is added, the
PHA will complete an application for continued occupancy and reverify, using the same
procedures the PHA staff would use for an annual reexamination, except for effective
dates of changes. In such case, the Interim Reexamination Policy would be used.

Other than the aforementioned additions, the family is limited to no more than a total of
two people added in a 12-month period. In addition, all adult additions must have current
income and a steady income history for the previous 12 months. If employed, they must
be currently employed and have worked at least 32 hours per week for the previous 12
months. No additions, except for the aforementioned categories, may be added if the unit
will be overcrowded and the family will not be eligible to transfer to a larger unit.

Family Request for Interim Reexamination

The PHA will conduct an interim reexamination upon family request.

Increases in Income to Be Reported

Families paying flat rent are not required to report any increases in income or assets.

Families choosing income-based rent must report all increases in income/assets of all
household members to the PHA in writing within 14 calendar days of the occurrence.

Increases in Income and Rent Adjustments

The PHA will process applicable rent adjustments whenever there are additions to the
household. An interim rent adjustment will not be conducted upon income increase,
unless there is a pattern of an income declining just before an annual reexamination and
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then increasing again right after the annual reexamination is completed.

Rent increases (except those due to misrepresentation or the action or inaction of the
family) require a 20-day advance notice.

Decreases in Income and Rent Adjustments

Residents may report a decrease in income and other changes, such as an increase in
allowances or deductions, that would reduce the amount of the total tenant payment.

The PHA will process rent adjustments whenever there is a decrease in income that will
result in a rent reduction of $1 or more.

D. INCOME CHANGES RESULTING FROM WELFARE PROGRAM
REQUIREMENTS

The PHA will not reduce the public housing rent for families whose welfare assistance is
reduced due to a "specified welfare benefit reduction,” which is a reduction in welfare
benefits due to:

Fraud by a family member in connection with the welfare program; or

Noncompliance with a welfare agency requirement to participate in an economic
self-sufficiency program

A "specified welfare benefit reduction™ does not include a reduction of welfare benefits
due to:

The expiration of a lifetime limit on receiving benefits; or

A situation where the family has complied with welfare program requirements but
cannot or has not obtained employment, such as:

The family has complied with welfare program requirements, but the
durational time limit, such as a cap on the length of time a family can
receive benefits, causes the family to lose their welfare benefits.

Noncompliance with other welfare agency requirements.
Definition of ""Covered Family':

A household that receives benefits for welfare or public assistance from a State or public
agency program which requires, as a condition of eligibility to receive assistance, the
participation of a family member in an economic self-sufficiency program.
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Definition of ""Imputed Welfare Income'":

“The amount of annual income not actually received by a family as a result of a specified
welfare benefit reduction that is included in the family’s income for purposes of
determining rent.”

The amount of imputed welfare income is determined by the PHA, based on written
information supplied to the PHA by the welfare agency, including:

The amount of the benefit reduction.

The term of the benefit reduction.

The reason for the reduction.

Subsequent changes in the term or amount of benefit reduction.

Imputed welfare income will be included at annual and interim reexaminations during the
term of reduction of welfare benefits.

The amount of imputed welfare income will be offset by the amount of additional income
a family receives that begins after the sanction was imposed. When additional income is
at least equal to the imputed welfare income, the imputed income will be reduced to zero.

If the family was not an assisted resident of public housing when the welfare sanction
began, imputed welfare income will not be included in annual income.

Verification Before Denying a Request to Reduce Rent

The PHA will obtain written verification from the welfare agency stating that the family's
benefits have been reduced for fraud or noncompliance before denying the family's
request for rent reduction.

The PHA will rely on the welfare agency’s written notice to the PHA regarding welfare
sanctions.

Cooperation Agreements

The PHA has a written cooperation agreement in place with the local welfare agency that
assists the PHA in obtaining the necessary information regarding welfare sanctions.

The PHA has taken a proactive approach to culminating an effective working relationship
between the PHA and the local welfare agency for the purpose of targeting economic
self- sufficiency programs throughout the community that are available to public housing
residents.

The PHA and the local welfare agency have mutually agreed to notify each other of any
economic self-sufficiency and/or other appropriate programs or services that would
benefit public housing residents.
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Family Dispute of Amount of Imputed Welfare Income

If the family disputes the amount of imputed income and the PHA denies the family’s
request to modify the amount, the PHA will provide the tenant with a notice of denial,
which will include:

An explanation for the PHA’s determination of the amount of imputed welfare
income.

A statement that the tenant may request a grievance hearing.

If the tenant requests a grievance hearing, the tenant is not required to pay an escrow
deposit pursuant to 966.55(e) for the portion of tenant rent attributable to the imputed
welfare income.

E. OTHER INTERIM REPORTING ISSUES

An interim reexamination does not affect the date of the annual recertification.

Families with zero or minimal income must complete and return every 30 days a form
indicating how they are meeting their needs, along with the expenditure receipts for the
30-day period.

Any changes reported by residents other than those listed in this section will be noted in
the file by the staff person, but will not be processed between regularly scheduled annual
recertifications.

PHA Errors

If the PHA makes a calculation error at admission to the program or at an annual or
interim reexamination, an interim reexamination will be conducted to correct the error,
but the family will not be charged retroactively. If the PHA has made a calculation error
in favor of the PHA, the family will receive a rent adjustment back to the family’s
previous annual reexamination, if appropriate.

F. TIMELY REPORTING OF CHANGES IN INCOME AND ASSETS

Standard for Timely Reporting of Changes

The PHA requires that families report interim changes to the PHA within 14 working
days of when the change occurs. Any information, document or signature needed from
the family that is needed to verify the change must be provided within three working
days of the change.

An exception will be made for TANF recipients who obtain employment. In such cases,
families will have to submit a report within 14 days of receipt of the Notice of Action
from TANF documentation that shows the full adjustment for employment income.
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If the change is not reported within the required time period, or if the family fails to
provide signatures, certifications or documentation (in the time period requested by the
PHA), it will be considered untimely reporting.

Procedures When the Change is Reported in a Timely Manner

The PHA will notify the family of any changes, with the exception of tenant action,
inaction, or misrepresentation, in Tenant Rent to be effective according to the following
guidelines:

Increases in the Tenant Rent are effective on the first of the month following at
least 30-days notice.

Decreases in the Tenant Rent are effective the first of the month following the
month in which the change is reported.

Procedures When the Change Is Not Reported by the Tenant in a Timely Manner

If the family does not report the change as described under Timely Reporting, the family
will have caused an unreasonable delay in the interim reexamination processing and the
following guidelines will apply:

Increase in Tenant Rent will be effective retroactive to the date it would have
been effective, had it been reported on a timely basis. The family will be liable for
any underpaid rent, and may be required to sign a Repayment Agreement.

Decrease in Tenant Rent will be effective on the first of the month following
completion of processing by the PHA and not retroactively.

Procedures when the Change is not Processed by the PHA in a Timely Manner

"Processed in a timely manner,” means that the change goes into effect on the date it
should, when the family reports the change in a timely manner. If the change cannot be
made effective on that date, the PHA does not process the change in a timely manner.

Therefore, an increase will be effective after the required reasonable advance notice prior
to the first of the month after completion of processing by the PHA.

If the change resulted in a decrease, the overpayment by the family will be calculated
retroactively to the date it should have been effective, and the family will be credited for
the amount.

G. REPORTING OF CHANGES IN FAMILY COMPOSITION

The members of the family residing in the unit must be approved by the PHA. The family
must inform the PHA and request approval of additional family members, other than
additions due to birth, adoption, return of minor or dependent children to the household,
or court-awarded custody, before the new member occupies the unit.
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The PHA will not approve the addition of family members, other than by birth, adoption,
return of minor or dependent children, or court-awarded custody, where the occupancy
standards would require a larger size unit. The PHA will not approve more than a total of
two people added in a 12-month period, unless the addition is due to the aforementioned
categories, or a live-in aide. The PHA will not approve the addition of an adult to the
household unless the adult has income and steady income for the last 12 months. If
working, the adult must be currently working and have worked at least 32 hours per week
for the past 12 months. The PHA may grant an exception to this standard for close blood
relatives of the head of household or spouse if there is a documented hardship, but not if
the addition will overcrowd the unit.

All changes in family composition must be reported within 14 working days of the
occurrence in writing.

If an adult family member is declared permanently absent by the head of household, the
notice must contain a certification by the head of household or spouse that the member
(who may be the head of household) removed is permanently absent.

Increase in Family Size

The PHA will consider a unit transfer (if needed under the Occupancy Guidelines) for
additions to the family in the following cases:

Return of minor or disabled child to the household.
Addition of a PHA-approved live-in attendant.
Addition due to birth, adoption or court-awarded custody.

Families who need a larger sized unit because of the above additions will have a lower
priority on the Transfer List than other families who are required to change unit size and
a lower priority than eligible families on the waiting list.

If a change due to birth, adoption, court-awarded custody, return of minor or disabled
child to the household or a live-in attendant requires a larger-sized unit due to
overcrowding, the change in unit size shall be made effective upon availability of an
appropriately sized unit.

Definition of ""Temporarily/Permanently Absent"

The PHA must compute all applicable income of every family member who is on the
lease, including those who are temporarily absent.

Income of persons permanently absent will not be counted. If the spouse is temporarily
absent and in the military, all military pay and allowances (except hazardous duty pay
when exposed to hostile fire and any other exceptions to military pay HUD may define)
are counted as income.
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It is the responsibility of the head of household to report changes in family composition.
The PHA will evaluate absences from the unit in accordance with this policy.

Absence of Entire Family

These policy guidelines address situations when the family is absent from the unit, but
has not moved out of the unit. In cases where the family has moved out of the unit, the
PHA will terminate tenancy in accordance with the appropriate lease termination
procedures contained in this Policy.

Families are required to notify the PHA before they move out of a unit, in accordance
with the lease, and to give the PHA information about any family absence from the unit.

Families must notify the PHA if they are going to be absent from the unit for more than
15 consecutive days. A person with a disability may request an extension of time as an
accommodation.

"Absence” means that no family member is residing in the unit.
In order to determine if the family is absent from the unit, the PHA may:

Conduct a home visit.

Write letters to the family at the unit.

Post letters on exterior door.

Telephone the family at the unit.

Interview neighbors.

Verify if utilities are in service.

Check with Post Office for a forwarding address.

Contact emergency contact.
If the entire family is absent from the unit, without PHA permission, for more than 30
consecutive days, the unit will be considered to be vacant and the PHA will terminate
tenancy. However, extensions up to 180 consecutive days may be granted when the

iliness of a family member requires the family to be absent more than 30 consecutive
days.

As a reasonable accommodation for a person with a disability, the PHA may approve an
extension. (See Absence Due to Medical Reasons for other reasons to approve an
extension.) During the period of absence, the rent and other charges must remain current.
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Absence of Any Member

Any member of the household will be considered permanently absent if s/he is away from
the unit for six consecutive months in a 12 month period, except as otherwise provided in
this Chapter.

Absence Due to Medical Reasons

If any family member leaves the household to enter a facility such as hospital, nursing
home, or rehabilitation center, the PHA will seek advice from a reliable qualified source
as to the likelihood and timing of their return. If the verification indicates that the family
member will be permanently confined to a nursing home, the family member will be
considered permanently absent. If the verification indicates that the family member will
return in less than 180 consecutive days, the family member will not be considered
permanently absent, as long as rent and other charges remain current.

If the person who is determined to be permanently absent is the sole member of the
household, assistance will be terminated in accordance with the PHA's "Absence of
Entire Family" policy.

Absence Due to Incarceration

If the sole member is incarcerated for more than 30 consecutive days, s/he will be
considered permanently absent. Any member of the household, other than the sole
member, will be considered permanently absent if s/he is incarcerated for 180
consecutive days. The rent and other charges must remain current during this period. A
verification of the reason for incarceration is required and if incarceration is a result of
prohibited activities, immediate action will be taken to terminate the lease.

Foster Care and Absences of Children

If the family includes a child or children temporarily absent from the home due to
placement in foster care, the PHA will determine from the appropriate agency when the
child/children will be returned to the home.

If the time period is to be greater than six months from the date of removal of the
child(ren), the family will be required to move to a smaller sized unit. If all children are
removed from the home permanently, the unit size will be reduced in accordance with the
PHA's occupancy guidelines.

Absence of Adult

If an appropriate agency has determined that another adult is to be brought into the
assisted unit to care for the children for an indefinite period when both parents are absent,
the PHA will treat that adult as a visitor for the first 14 calendar days.
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If by the end of that period, court-awarded custody or legal guardianship has been
awarded to the caretaker, and the caretaker qualifies under Tenant Suitability criteria, the
lease will be transferred to the caretaker.

If the court has not awarded custody or legal guardianship, but the action is in process,
the PHA will secure verification from social services staff or the attorney as to the status.

The caretaker will be allowed to remain in the unit, as a visitor, until a determination of
custody is made.

The PHA will transfer the lease to the caretaker, in the absence of a court order, if the
caretaker qualifies under the Tenant Suitability criteria and has been in the unit for more
than six months and it is reasonable to expect that custody will be granted.

When the PHA approves a person to reside in the unit as caretaker for the child(ren), the
income of the caretaker should be counted, pending a final disposition. The PHA will
work with the appropriate service agencies to provide a smooth transition in these cases.

If a member of the household is subject to a court order that restricts him/her from the
home for more than 180 days, the person will be considered permanently absent.

If an adult child goes into the military and leaves the household, they will be considered
permanently absent.

Full time students who attend school away from the home will be treated in the following
manner:

A student (other than head of household or spouse) who attends school away from
home but lives with the family during school recesses may in certain
circumstances, at the family's choice, be considered either temporarily or
permanently absent. If the family decides that the member is permanently absent,
income of that member will not be included in total household income, the
member will not be included on the lease, and the member will not be included
for determination of unit size.

Students going to a public/private elementary or high school and/or living with
family or friends (refer to shared custody) or students who have established
separate households as indicated by one-year lease agreements must be
considered permanently absent.

Visitors (See Chapter on Leasing)

Any adult not included on the HUD 50058 who has been in the unit more than 14
consecutive days, or a total of fifteen cumulative days in the month, will be considered to
be living in the unit as unauthorized household member.

Absence of evidence of any other address will be considered verification that the visitor
is an unauthorized household member.
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Statements from neighbors and/or PHA staff will be considered in making the
determination.

The PHA will consider:

Statements from neighbors and/or PHA staff.
Vehicle license plate verification.

Post Office records.

Driver's license verification.

Law enforcement reports.

Credit reports.

Use of the unit address as the visitor's current residence for any purpose that is not
explicitly temporary shall be construed as permanent residence.

The burden of proof that the individual is a visitor rests on the family. In the absence of
such proof, the individual will be considered an unauthorized member of the family and
the PHA will terminate the family's lease, since prior approval was not requested for the
addition.

Minors and college students who were part of the family, but who now live away from
home during the school year and are not considered members of the household, may visit
for up to 120 days per year without being considered a member of the household.

In a joint custody arrangement, if the minor is in the household less than 50% of the year,
the minor will be considered to be an eligible visitor and not a family member. If both
parents reside in Public Housing, only one parent would be able to claim the child for
deductions and for determination for the occupancy standards.

H. REMAINING MEMBER OF TENANT FAMILY - RETENTION OF UNIT

To be considered the remaining member of the tenant family, the person must have been
previously approved by the PHA to be living in the unit.

A live-in attendant or foster child will not be considered a remaining member of the
Family.

In order for a minor child to continue to receive assistance as a remaining family
member:

The court has to have awarded emancipated minor status to the minor, or he/she is
legally married; or

The PHA has to have verified that social services and/or the Juvenile Court has
arranged for another adult to be brought into the unit to care for the child(ren) for
an indefinite period.
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A reduction in family size may require a transfer to an appropriate unit size per the
Occupancy Standards.

l. CHANGES IN UNIT SIZE

The PHA shall grant exceptions from the occupancy standards, if the family requests and
the PHA determines the exceptions are justified, according to this policy.

The PHA will not assign a larger bedroom size due to additions of family members other
than by birth, adoption, return of minor or disabled children to the household, or court-
awarded custody.

The PHA will consider the size of the unit and the size of the bedrooms, as well as the
number of bedrooms, when an exception is requested.

When an approvable change in the circumstances in a tenant family requires another unit
size, the family's move depends upon the availability of a suitable size and type of unit. If
the unit is not available at the time it is requested, the family will be placed on the
Transfer List.

(Reference chapter on Occupancy Standards)

J. CONTINUANCE OF ASSISTANCE FOR "MIXED" FAMILIES

Under the Noncitizens Rule, "Mixed" families are families that include at least one
citizen or eligible immigrant and any number of ineligible members.

"Mixed" families who were participants on June 19, 1995, shall continue receiving full
assistance, if they meet the following criteria:

The head of household, co-head or spouse is a U.S. citizen, or has eligible
immigrant status; AND

The family does not include any ineligible immigrants other than the head or
spouse, or parents or children of the head, co-head, or spouse.

Mixed families who qualify for continued assistance after 11/29/96, may receive prorated
assistance only.

If they do not qualify for continued assistance, the member(s) that cause the family to be
ineligible for continued assistance may move, or the family may choose prorated
assistance (See Chapter titled "Factors Related to Total Tenant Payment Determination™).
The PHA may no longer offer temporary deferral of termination (see Chapter on "Lease
Terminations").
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RESERVED
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Chapter 13
LEASE TERMINATIONS
[24 CFR 966.4]

INTRODUCTION

The PHA may terminate tenancy for a family because of the family's action or failure to
act in accordance with HUD regulations [24 CFR 966.4 (I)(2)], and the terms of the lease.
This Chapter describes the PHA's policies for notification of lease termination and
provisions of the lease.

A TERMINATION BY TENANT

The tenant may terminate the lease by providing the PHA with a written 30-day (plus one
day) advance notice as defined in the lease agreement.

B. TERMINATION BY PHA

Termination of tenancy will be in accordance with the PHA's lease.

The public housing lease is automatically renewable, EXCEPT the public housing lease
shall have a 12-month term for community service and will not be renewed in the case of
noncompliance with the community service requirements. See Chapter on Community
Service.

A victim of domestic violence, dating violence, and stalking will not be subject to lease
termination for criminal activities, unless the violent acts can be demonstrated by the
PHA or manager to pose an actual and imminent threat to other tenants if that tenant is
not evicted. The lease agreement may be bifurcated to allow a resident perpetrator to be
evicted, while allowing the victim to remain in the unit.

The lease may be terminated by the PHA at any time by giving written notice for serious
or repeated violation of material terms of the lease, such as, but not limited to the
following:

Nonpayment of rent or other charges due under the lease, or repeated late
payment of rent;

Failure to provide timely and accurate statements of income, assets, expenses and
family composition at Admission, Interim, Special or Annual Rent
Recertifications;

Assignment or subleasing of the premises or providing accommodation for
boarders or lodgers;
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Use of the premises for purposes other than solely as a dwelling unit for the
Tenant and Tenant's household as identified in this lease, or permitting its use for
any other purposes;

Failure to abide by necessary and reasonable rules made by the PHA for the
benefit and well being of the housing project and the Tenants;

Failure to abide by applicable building and housing codes, materially affecting
health or safety;

Failure to dispose of garbage waste and rubbish in a safe and sanitary manner;

Failure to use electrical, plumbing, sanitary, heating, ventilating, air conditioning
and other equipment, including elevators, in a safe manner;

Acts of destruction, defacement or removal of any part of the premises, or failure
to cause guests to refrain from such acts;

Failure to pay reasonable charges (other than for normal wear and tear) for the
repair of damages to the premises, project buildings, facilities, equipment, or
common areas; or

Violation of the requirement for the Tenant, any member of the Tenant's
household, or a guest not to engage in criminal activity, including drug-related
criminal activity, on or off public housing premises (as defined in the lease), while
the Tenant is a Tenant in public housing, and such criminal activity shall be cause
for termination of tenancy. The term "drug-related criminal activity” means the
illegal manufacture, sale, distribution, use or possession with intent to
manufacture, sell, distribute, or use, a controlled substance (as defined in section
102 of the Controlled Substances Act (21 U.S.C. 802)).

Any other person under the tenant's control shall not engage in such activity on
public housing premises.

If contraband or a controlled substance is seized on the above premises, incidental
to a lawful search or arrest, the PHA will be notified by the County Attorney's
Office that it is to bring an unlawful detainer action against that Tenant. The PHA
will then commence unlawful detainer procedures to terminate the Lease.

Alcohol abuse that the PHA determines interferes with the health, safety, or right
to peaceful enjoyment of the premises by other residents.

Non-compliance with Non-Citizen Rule requirements.

Failure of a family member to comply with community service provisions, as
grounds only for non-renewal of the lease and termination of tenancy at the end of
the 12-month lease term;
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Discovery after admission of facts that made the tenant ineligible;

Discovery of material false statements or fraud by the tenant in connection with
an application for assistance or with reexamination of income;

Failure to accept the PHA’s offer of a lease revision to an existing lease that is on
a form adopted by the PHA in accordance with HUD regulations, with written
notice of the offer of the revision at least 60 calendar days before the lease
revision is scheduled to take effect; and with the offer specifying a reasonable
time limit within that period for acceptance by the family.

Other good cause.

C. NOTIFICATION REQUIREMENTS

The PHA's written Notice of Lease Termination will state the reason for the proposed
termination, the date that the termination will take place, and it will offer the resident all
of the rights and protections afforded by the regulations and this policy. (See Chapter on
Complaints, Grievances and Hearings.)

Notices of lease termination shall be in writing and delivered to tenant or adult member
of the household or sent by first class mail properly addressed to the tenant, return receipt
requested.

The return of the certified mail receipt, whether signed or unsigned, shall be considered
to be proof that the resident received proper notification.

Disclosure of Criminal Records to Family

Before the PHA terminates the lease based on a criminal conviction record, the tenant
and subject of record will be provided information regarding his/her criminal record.
Tenants may dispute the accuracy and relevance of that record at the grievance hearing or
court hearing.

Timing of the Notice

If the PHA terminates the lease, written notice will be given as follows:
At least 14 calendar days prior to termination in the case of failure to pay rent;

A reasonable time, according to State law, considering the seriousness of the
situation but not to exceed 30 days:

If the health or safety of other residents, PHA employees, or persons
residing in the immediate vicinity of the premises is threatened; or
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If any member of the household has engaged in any drug-related criminal
activity or violent criminal activity; or

If any member of the household has been convicted of a felony.
At least 30 days prior to termination in all other cases.

The PHA shall notify the Post Office that mail should no longer be delivered to the
person who was evicted for criminal activity, including drug-related criminal activity.

Criminal Activity

The PHA will immediately terminate tenancy of persons convicted of manufacturing or
producing methamphetamine on the premises of the assisted housing project in violation
of any Federal or State law. "Premises” is defined as the building or complex in which
the dwelling unit is located, including common areas and grounds.

The PHA will terminate assistance of participants in cases where the PHA determines
there is reasonable cause to believe that the person is illegally using a controlled
substance or engages in drug-related or other criminal activity. The same will apply if it
is determined that the person abuses alcohol in a way that interferes with the health,
safety or right to peaceful enjoyment of the premises by other residents. This includes
cases where the PHA determines that there is a pattern of illegal use of controlled
substances or a pattern of alcohol abuse.

The PHA will consider the use of a controlled substance or alcohol to be a pattern if there
is more than one incident during the previous 12 months.

"Engaged in or engaging in or recent history of" drug related criminal activity means any
act within the past five years by applicants or participants, household members, or guests
which involved drug-related criminal activity including, without limitation, drug-related
criminal activity, possession and/or use of narcotic paraphernalia, which did or did not
result in the arrest and/or conviction of the applicant or participant, household members,
or guests.

"Engaged in or engaging in or recent history of" criminal activity means any act within
the past five years by applicants or participants, household members, or guests which
involved criminal activity that would threaten the health, safety or right to peaceful
enjoyment of the public housing premises by other residents or employees of the PHA,
which did or did not result in the arrest and/or conviction of the applicant or participant,
household members, or guests.

The PHA will not waive this policy.

D. RECORD KEEPING

A written record of every termination and/or eviction shall be maintained by the PHA at
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the development where the family was residing, and shall contain the following
information:

Name of resident, number and identification of unit occupied;

Date of the Notice of Lease Termination and any other notices required by State
or local law; these notices may be on the same form and will run concurrently;

Specific reason(s) for the Notices, citing the lease section or provision that was
violated, and other facts pertinent to the issuing of the Notices described in detail

Date and method of notifying the resident;

Summaries of any conferences held with the resident including dates, names of
conference participants, and conclusions.

Records for persons whose leases were terminated for any reason will be kept by the
PHA indefinitely.

E. TERMINATIONS DUE TO INELIGIBLE IMMIGRATION STATUS

If the PHA determines that a family member has knowingly permitted an ineligible
individual to reside in the family's unit on a permanent basis, without the permission of
the PHA, the family's lease will be terminated for allowing an unauthorized person to
reside in the unit. This provision does not apply to a family if the eligibility of the
ineligible individual was considered in calculating any proration of assistance provided
for the family.

13-5



Housing Authority of the County of San Diego
Public Housing Program Admissions and Continued Occupancy Policy

RESERVED
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Chapter 14
COMPLAINTS, GRIEVANCES AND APPEALS
[24 CFR Part 966 Subpart B]

INTRODUCTION

The informal hearing requirements defined in HUD regulations are applicable to
participating families who disagree with an action, decision, or inaction of the PHA. This
Chapter describes the policies to be used when families disagree with a PHA decision. It
is the policy of the PHA to ensure that all families have the benefit of all protections due
to them under the law.

Grievances shall be handled in accordance with the PHA's approved Grievance
Procedures. The written grievance procedure is incorporated into this document by
reference and is the guideline to be used for grievances and appeals.

A. COMPLAINTS

The PHA will respond promptly to all complaints.

Each complaint regarding physical condition of the units may be reported by phone to the
Property Manager.

Complaints from families. If a family disagrees with an action or inaction of the PHA,
complaints will be referred to the Property Manager. Complaints regarding physical
condition of the units may be reported by phone to the Property Management Supervisor.

Complaints from staff. If a staff person reports a family is violating or has violated a
lease provision or is not complying with program rules, the complaints will be referred to
the Chief.

Complaints from the general public. Complaints or referrals from persons in the
community in regard to the PHA or a family will be referred to the Chief, designee or
Fraud Hotline.

Anonymous complaints will be checked whenever possible.

B. APPEALS BY APPLICANTS

Applicants who are determined ineligible, who do not meet the PHA's admission
standards, or where the PHA does not have an appropriate size and type of unit in its
inventory will be given written notification promptly, including the reason for the
determination.
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Ineligible applicants will be promptly provided with a letter detailing their individual
status, stating the reason for their ineligibility, and offering them an opportunity for an
informal hearing.

Applicants must submit their request for an informal review in writing to the PHA within
14 working days from the date of the notification of their ineligibility.

If the applicant requests an informal review, the PHA will provide an informal hearing
within 30 working days of receiving the request. The PHA will notify the applicant of the
place, date, and time.

Informal hearings will be conducted by an impartial hearing officer. The person who is
designated as the hearing officer cannot be the person who made the determination of
ineligibility or a subordinate of that person.

The applicant may bring to the hearing any documentation or evidence s/he wishes and
the evidence along with the data compiled by the PHA will be considered by the hearing
officer.

Within 30 working days, the hearing officer will mail a written decision to the applicant
and place a copy of the decision in the applicant's file.

The grievance procedures for Public Housing tenants do not apply to PHA determinations
that affect applicants.

C. APPEALS BY TENANTS

Grievances or appeals concerning the obligations of the tenant or the PHA under the
provisions of the lease shall be processed and resolved in accordance with the Grievance
Procedure of the PHA, which is in effect at the time such grievance or appeal arises.

(See the PHA's Grievance Procedure contained in this chapter.)

D. HEARING AND APPEAL PROVISIONS FOR "RESTRICTIONS ON
ASSISTANCE TO NON-CITIZENS"

Assistance to the family may not be delayed, denied or terminated on the basis of
immigration status at any time prior to the receipt of the decision on the INS appeal.

Assistance to a family may not be terminated or denied while the PHA hearing is pending
but assistance to an applicant may be delayed pending the PHA hearing.
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INS Determination of Ineligibility

If a family member claims to be an eligible immigrant and the INS SAVE system and
manual search do not verify the claim, the PHA notifies the applicant or tenant within 10
days of their right to appeal to the INS within 30 days or to request an informal hearing
with the PHA, either in lieu of, or subsequent to the INS appeal.

If the family appeals to the INS, they must give the PHA a copy of the appeal and proof
of mailing or the PHA may proceed to deny or terminate. The time period to request an
appeal may be extended by the PHA for good cause.

The request for a PHA hearing must be made within 14 days of receipt of the notice
offering the hearing or, if an appeal was made to the INS, within 14 days of receipt of
that notice.

After receipt of a request for an informal hearing, the hearing is conducted as described in
the "Grievance Procedures™ section of this chapter for both applicants and participants. If
the hearing officer decides that the individual is not eligible, and there are no other
eligible family members the PHA will:

Deny the applicant family.
Terminate the participant.

If there are eligible members in the family, the PHA will offer to prorate assistance or
give the family the option to remove the ineligible members.

All other complaints related to eligible citizen/immigrant status:

If any family member fails to provide documentation or certification as required
by the regulation, that member is treated as ineligible. If all family members fail
to provide, the family will be denied or terminated for failure to provide.

Participants whose assistance is pro-rated (either based on their statement that
some members are ineligible, or due to failure to verify eligible immigration
status for some members after exercising their appeal and hearing rights described
above), the family is entitled to a hearing based on the right to a hearing regarding
determinations of Tenant Rent and Total Tenant Payment.

Families denied or terminated for fraud in connection with the non-citizens rule
are entitled to a review or hearing in the same way as terminations for any other
type of fraud.
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E. GRIEVANCE PROCEDURES

See the Public Housing Lease Attachment B.
Definitions

Grievance. Any dispute which a tenant may have with respect to a Housing Authority
action or failure to act in accordance with the individual tenant's lease or PHA regulations
that adversely affect the individual tenant's rights, duties, welfare, or status.

Complainant. Any tenant whose grievance is presented to the PHA or at the site
management office informally, or as part of the informal hearing process.

Hearing Officer/Hearing Panel. A person or persons selected in accordance with this
grievance procedure to hear grievances and render a decision with respect thereto.

Tenant. A lessee or the remaining head of household of any tenant family residing in
housing accommodations owned or leased by the PHA.

Elements of Due Process. An eviction action or a termination of tenancy in a State or
local court in which the following procedural safeguards are required.

Adequate notice to the tenant of the grounds for terminating the tenancy and for
eviction;

Opportunity for the tenant to examine all relevant documents, records, and
regulations of the PHA prior to the trial for the purpose of preparing a defense;

Right of the tenant to be represented by counsel;

Opportunity for the tenant to refute the evidence presented by the PHA including
the right to confront and cross-examine witnesses and to present any affirmative
legal or equitable defense which the tenant may have;

A decision on the merits of the case.
Applicability

This Grievance Procedure applies to all individual grievances, except any grievance
concerning a termination of tenancy or eviction that involves:

Any criminal activity that threatens the health, safety, or right to peaceful
enjoyment of the premises of other residents or PHA employees; or

Any violent or drug-related criminal activity on or off such premises; or

Any criminal activity that resulted in felony conviction of a household member.
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Chapter 15
FAMILY DEBTS TO THE PHA

INTRODUCTION

This Chapter describes the PHA's policies for the recovery of monies, which have been
underpaid by families. It describes the methods that will be utilized for collection of
monies and the guidelines for different types of debts. It is the PHA's policy to meet the
informational needs of families, and to communicate the program rules in order to avoid
family debts. Before a debt is assessed against a family, the file must contain
documentation to support the PHA's claim that the debt is owed. The file must further
contain written documentation of the method of calculation, in a clear format for hearing
by the family or other interested parties.

When families owe money to the PHA, the PHA will make every effort to collect it. The
PHA will use a variety of collection tools to recover debts including, but not limited to:

Requests for lump sum payments;
Civil suits;

Payment agreements;

Collection agencies;

Credit bureaus;

Income tax set-off programs;

A PAYMENT AGREEMENT FOR FAMILIES

A Payment Agreement as used in this Plan is a document entered into between the PHA
and a person who owes a debt to the PHA. It is similar to a promissory note, but contains
more details regarding the nature of the debt, the terms of payment, any special
provisions of the agreement, and the remedies available to the PHA upon default of the
agreement.

The maximum length of time the PHA will enter into a payment agreement with a family
is one year. However, if the payment plan is not affordable to the family, the Chief may
grant extensions of longer duration.
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Late Payments

A payment will be considered to be in arrears if:

The payment has not been received by the close of the business day on which the
payment was due. If the due date is on a weekend or holiday, the due date will be
at the close of the next business day.
If the family's payment agreement is in arrears, the PHA will:
Require the family to pay the balance in full.
If the family requests a transfer to another unit and has a payment agreement in place and
the payment agreement is not in arrears:

The family will be required to pay the balance in full prior to the unit transfer.

Payment Schedule for Monies Owed to the PHA

Initial Payment Due will be 10% of the total amount owed.

There are some circumstances in which the PHA will not enter into a payment agreement.
They are:

If the family already has a payment agreement in place.

If the PHA determines that the family has committed program fraud or failed to
provide true and complete information

If the PHA determines that the debt, due to fraud or failure to report income, is so
large that it would take more than one year to repay.

Guidelines for Payment Agreements

Payment agreements will be executed between the PHA and the head of household and
spouse.

Monthly payments may be decreased in cases of hardship with the prior notice of the
family, verification of the hardship, and the approval of the Chief.

No transfer will be approved until the debt is paid in full unless the transfer is the result
of the following causes, and the payment agreement is current:

Family size exceeds the maximum occupancy guidelines.

A natural disaster.
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Additional Monies Owed

If the family has a payment agreement in place and incurs an additional debt to the PHA:

The PHA will not enter into more than one payment agreement at a time with the
same family.

B. DEBTS DUE TO FRAUD/NON-REPORTING OF INFORMATION.

HUD's definition of program fraud and abuse is a single act or pattern of actions that
constitutes false statement, omission, or concealment of a substantive fact, made with
intent to deceive or mislead.

Non-reporting of information is the failure to fully and/or accurately report true and
complete information regardless of whether this failure was deliberate.

Family Error/Late Reporting

Families who owe money to the PHA due to the family's failure to report increases in
income will be required to repay in accordance with the guidelines in the Payment
Section of this Chapter.

Program Fraud

Families who owe money to the PHA due to program fraud will be required to repay in
accordance with the guidelines in Section A of this Chapter.

If a family owes an amount, which equals or exceeds $5,000 as a result of program fraud,
the lease will be terminated and the case will be referred to the Inspector General. Where
appropriate, the PHA will refer the case for criminal prosecution.

Payment Procedures for Program Fraud

Families who commit program fraud or untimely reporting of increases in income will be
subject to the following procedures:

The maximum time period for a payment agreement will be 12 months.

The PHA may take terminate the family’s lease as a result of fraud

C. WRITING OFF DEBTS

Debts may be written off by the Director of HCD when determined uncollectable. In
determining whether a debt is uncollectable several factors will be considered including
the following:

Whether the debtor's whereabouts are unknown and the debt is more than one
year old.
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Whether the debtor is judgment proof.

Whether the debtor is deceased.

The debtor is confined to an institution indefinitely.

The amount is less than $250 and the debtor cannot be located.

However, the PHA will maintain records of the debt until paid and the family is ineligible
to receive assistance in any Federally funded housing program while the debt remains.
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Chapter 16
COMMUNITY SERVICE

[24 CFR Part 960 Subpart F and 24 CFR 903.7(1)]

INTRODUCTION

A

REQUIREMENT

Each adult resident of the PHA shall:

B.

Contribute eight hours per month of community service (not including political
activities) within the community in which that adult resides; or

Participate in an economic self-sufficiency program (defined below) for eight
hours per month; or

Perform eight hours per month of combined activities (community service and
economic self-sufficiency program)

EXEMPTIONS

The PHA shall provide an exemption from the community service requirement for any
individual who:

Is 62 years of age or older;

Is a blind or disabled individual, as defined under section 216[i][l] or 1614 of the
Social Security Act, and who is unable to comply with this section, or is a primary
caretaker of such individual,

Is engaged in a work activity as defined in section 407[d] of the Social Security
Act;

Meets the requirements for being exempted from having to engage in a work
activity under the State program funded under part A of title 1V of the Social
Security Act, or under any other welfare program of the State in which the public
housing agency is located, including a State-administered welfare-to-work
program; or
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Is in a family receiving assistance under a State program funded under part A of
title 1V of the Social Security Act, or under any other welfare program of the State
in which the public housing agency is located, including a State-administered
welfare-to-work program, and has not been found by the State or other
administering entity to be in noncompliance with such program.

The PHA will re-verify exemption status annually, except in the case of an individual
who is 62 years of age or older.

The PHA will permit residents to change exemption status during the year if status
changes.

C. DEFINITION OF ECONOMIC SELF-SUFFICIENCY PROGRAM

For purposes of satisfying the community service requirement, participating in an
economic self-sufficiency program is defined, in addition to the exemption definitions
described above, by HUD as: Any program designed to encourage, assist, train or
facilitate economic independence of assisted families or to provide work for such
families.

These economic self-sufficiency programs can include job training, employment
counseling, work placement, basic skills training, education, English proficiency,
workfare, financial or household management, apprenticeship, or any other program
necessary to ready a participant to work (such as substance abuse or mental heal